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Ul Navigation

1 Logon to QAD 2008 Enterprise Application with the credentials given by your instructor
a Familiarize yourself with the interface.
b Click on menu options and go down the menu tree.
¢ Open your inbox.
d Change the active workspace

2 Look for menu Sales Order Browse (remember the 3 options to search for a menu)
a Look for the menu number. Right-click on menu name, select Menu Properties.
b Add Sales Order Browse to your Favorites (drag&drop)
¢ Rename Sales Order Browse in your Favorites pane

3 Go to Sales Order Browse
a Inthe header, field 'Record per page” select “All”
b Click one heading to sort (e.g due date)

¢ Move columns to create a more sensible display (drag&drop)

o

Try filtering the data, e.g. by item number (click on funnel icon)

e Right-click on a sales order number. Click on Sales Order Master and review record.

—

Right-click on a column header. Select 'Show Group By Box'

Drag&drop the 'Due Date' column header to this area. Click on a + sign to drill down.

> «Q

Drag&drop the 'Item Number' column header to this area
i Inthe menu bar, click 'Actions' - Export to Excel. Save to your desktop
i Review the create Excel worksheet. The grouping is preserved.

k  Go back to the application. Records per page: select 10
Click on 'Chart Designer’
X Variable: Select 'Due Date'
Y Variable: Select 'Qty Ordered'
Chart type: Select Column Chart 3D
Click 'Apply'

4 Go to GL Account Excel Integration
a Right-click and select 'Load Accounts”
b Right-click and select 'Columns”

c Select the columns that you would like to export. Deselect the ones you don't want to
export

MQAD
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Right-click and select 'Export to Excel for Maintenance'.

Review the data. Look at row 2. It contains important information for the system to reload
the data after maintenance. Don't modify the data on this row.

Now you could modify the data, and import it into the system. (Don't do it in this exercise
to avoid creating issues in the Database that might prevent you to do the following
exercises).

MNQAD
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Daybook Setup

In this exercise, you will create an operational daybook that you will use as default for all Fixed
Assets transactions. Then you will create a set of daybooks that you will use as defaults for sales

orders by site.

Log in to EMEA-NL

1 Use Daybook Create (25.8.1.1) to create the following daybooks. Click Save and Create after

each daybook, Save once you have created the last one.

Field Daybook 1 Daybook 2 Daybook 3
Dayhook Code FA-DB CIDB CCNDB
Description Fixed Assets Customer Invoices Customer Credit Notes
Dayhook Type Journal Entries Customer Invoices Customer Credit Notes
Layer Code Primary Primary Primary
Daybook Control Operational Operational Operational
Field Daybook 4 Daybook 5
Daybook Code ICDB2 CADB
Description Intercompany Customer Adjustments
Daybook Type Journal Entries Customer Adjustments
Layer Code Primary Primary
Daybook Control Operational Operational
2 Default Daybook Maintenance (25.8.4): set the daybook default for fixed assets transactions:
Field Daybook 4
Transaction Type FA
Document Type <blank>
From Entity EMEA-NL
To Entity EMEA-NL
Daybook FA-DB

Click Next to save, then Back to leave. Now Fixed Assets transactions are linked to your new

daybook by default.

3 Next, define a default daybook set for sitt EMEA-NLN: In Sales Order Accounting Control

(36.9.6), check the box for Use Daybook Set by Site.

4 Daybook Set by Site Maintenance (25.8.10), create a new daybook set for sitt EMEA-NLN.

Click Next to go from screen to screen.

Field Value

Dayhook Set NLN-DBS (NL North Daybook Set)
Site EMEA-NLN

Copy from Site <blank>

MQAD




Field Value
Invoice Daybook CIDB
CN Daybook CCNDB
Intercompany Daybook ICDB2
Correction Invoices (Positive) CIDB
Correction Invoices (Negative) CCNDB
Correction Credit Notes (Positive) CCNDB
Correction Credit Notes (Negative) CIDB
Adjustment Daybook CADB

EMEA Exercises 15

Now any new customer created and attached to this site will be linked to the daybook set NLN-

DBS.

MNQAD
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Domain Setup

1 Corporate structure design

Design on paper the model of the company you want to set up the system for. Design the
corporate structure.

Does your company have branches in other countries?

Do those branches use different currencies? Different GAAPs and chart of accounts? Different
GL calendars?

Are customers and suppliers used across the branches or does each branch have its own set?
Etc...

Note Keep in mind what you just learned about the data model when you design your corporate
structure. Once done, map it to the system’s data model to make the setup easier.

2 Prerequisites
Set up the basic data you need.

a Currencies

Go to Currency View (26.1.3). Verify that the currencies you need for your business
(including your base and management currencies) exist. If needed, create additional
currency codes in Currency Create (26.1.1).

Example: Verify that USD and EUR exist, otherwise create these codes.

b Shared set codes
Review the available shared sets codes in Shared Set View (36.1.1.3.3)
If needed, define additional shared set codes in Shared Set Create (36.1.1.3.1)
As an example, create a customer shared set for your Asia-Pacific branch’s customers.

Field Value

Shared Set Code QMS-Cust-APAC

Shared Set Description QMS Asia Pacific Customers
Shared Set Type Customers

Active Yes

c Address data

i.Verify that the country, state, county codes you need exist in the system by accessing the
View menus (Country Code View, State Code View, County Code View). If needed create
additional codes in Country Code Create, State Code Create and County Code Create.

ii.Create a business relation address for your entity in Business Relation Create
(36.1.4.3.1). Later you will link it to an entity.
Example:

QMS CN

Quality Motion Sport China
JinMao Boulevard 1
339977 Shanghai
China

MQAD



EMEA Exercises 17

Tax Zone: CN
Internal Entity = Yes
Intercompany code = QMSCN

3 Domain and entity creation

a Use Domain Create (36.1.1.1.1). Name your domain(s) and fill in the fields as necessary,
include link to shared sets (click on the binoculars to review available data)

Example:
Field Value
Domain QMSAPAC
Description QMS Asia Pacific
Language Code us
Base currency usb

Link the following shared sets:

Shared Set Type Shared Set Code
General Ledger QMS-GL-EMEA
Customers QMS-Cust-APAC
Suppliers QMS-Supplier
Sub-Accounts QMS-Subaccount
Cost Centers QMS-CostCenter
Projects QMS-Project
Daybooks QMS-DB-EMEA
Exchange Rates QMS-ExRate-US

Save the domain but do NOT set the “Setup Complete” field to yes. (Otherwise you would
not be able to modify the data that you still need to set up.)

b Create a new entity in Entity Create (36.1.1.2.1). Fill-in all fields as required.

Example:
Field Value
Code QMS-CN
Business Relation QMSCN
Domain QMSAPAC

On the Shared Sets tab, note that the shared sets defined for the domain QMSAPAC are
automatically displayed.
c Security set up

Use Domain/Entity Access Maintain (36.3.4) to give your user ID access to the newly created
domain/entity.

User: enter your user ID. Then click apply.

A list of domains and entities display.s Select the box next to your domain/entity combination
in the column titled Link. Click Save.

Use Role Membership Maintain (36.3.6.6) to update the superuser role:

MNQAD
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Enter your user ID and Role: superuser and click apply.

A list of domains and entities displays. Select the box next to your domain/entity combination
in the column titled Link. Click Save.

4 Verify data replication
a Check the replication daemon status with Replication Daemon Monitor (36.14.16.8.3)

b If necessary, use menus Replication Daemon Unconditional Stop (36.14.16.8.6), and
Replication Daemon Start (36.14.16.8.4)
5 Complete domain setup

Use Domain Modify (36.1.1.1.2). Assign your newly created entity as the domain’s primary
entity.

In our example:

Field Value
Domain QMSAPAC
Primary Entity QMS-CN
Cross company tab:

Accounts Receivable GL Account 21100
Accounts Payable GL Account 24000
Inventory GL Account 21200
Manual Journal Entry GL Account 21300
Fixed Assets GL Account 21400

Set the “Setup Complete” field to Yes and save.
6 Other domain foundations setup

a Create your GL calendar in Domain GL Period Create (25.4.1.1):
Field Value

New Year Current year
Copy from GL Calendar Year | Last Year

Click Save. Review the created periods. Save.

b Setup default GL accounts in Domain/Account Control (36.9.24) as shown below and set
the “Verify GL account” field to yes.

MQAD
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Customer & Supplier Setup (Invoice Status)

Set up some data required for sales, AR, purchasing and AP processes.
Log in to entity: EMEA-DE

Use Invoice status code create (36.1.11.1) to create two new invoice status codes:

Field Value
Invoice Status Code To-Approve
Description To approve
Lock Payment Yes

Invoice Approved No

Allocation Status

Transient Allocation

Field

Value

Invoice Status Code

RM-Blocked

Description Receiver Matching, payment blocked
Lock Payment Yes

Invoice Approved Yes

Allocation Status Allocation

Receiver Matching Yes

MNQAD
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Customer Setup (Payment Status)

Log in to entity: EMEA-DE

Use Customer Payment Status Create (27.6.2.1) to create payment statuses for the payment

instrument “draft”

Field 1st status value 2nd status values 3rd status values
Status Initial For Collection Paid

Bank Account Code 12200 12200 12200

Daybook Code ARPAY ARPAY

GL Account 10100 10100

Default Value Days 0 0 0

MQAD
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In this exercise we will create and post customer invoices based on sales orders.

Use the following parameters where needed:

Field Value

Entity EMEA-DE
Sub-Account Elec

Cost Center default, or Adm
Intercompany EMEADE

Site EMEA-DEG
Location 30

Printer PAGE

For all other fields choose data from the drop down list

MNQAD
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Sales Order Maintenance ‘

# GoTo ~ Aotions
Attachments
Lines | Trailer

Copy ™ \,‘%J Print & Preview @ Aftach

[* LineDetale

Header
Order: HO-1

Sales Order Line

Lrv ltem Number
1 80-10000-001

Line Detals

Drezc: Home Trainer

Loc: B
EUR Cost:
Lat/Serial;

Gty Allocated:
Oty Picked:
Gty Shipped:
Oty ta Invaice:

Salesperson 1:

Commission 1:

Sold-To: CE3000

Oty Ordered
200

Site: EMEADEG
386155
200
0.0
0.0
0.0
0.00% Category:

LnFor: Single Org:
Uk List Price Dizcount Net Price
EA 480.00 0o 420,00
Sales Acch| 80000 ~ | ELEC
Disc Acct| 80100 Y| ELEC .
Confirmed: v Credit Temns Int 0.00
Fequired: v Ship Type
Promised: v UM Canversior 1.0000
Due Dater| 8/8/20028 ha Consume Fost|V
Performn D ate: v Detail Alloc:
Pricing D ate: 8/7/2008 Tarable: ¥
I ultiple: Freight List:
Fiwed Price: ¥ Comments:

Sales Order Maintenance (7.1.1)

Step by step instructions:

1 Use Sales Order Maintenance (7.1.1) to create a sales order.
Press Enter on the Order field. Note the order number (heeded for next step)
Sold-To: CE3000 (FreeRide). Bill-To, Ship-To: default to Sold-To
Press Enter/Next until you get to the Lines screen.

Field Value

Ln 1

Item Number 80-100000-001
Site EMEA-DEG
Qty Ordered 20

List Price EUR 480

Note In this exercise, enter the List Price in that field. Do not use the Price List pop-up window.
Press Enter to confirm the line; at line 2, press End Lines and then Trailer to go to the trailer.

Press Next twice to confirm the order.

2 Use Sales Order Shipments (7.9.15) to ship all 20 units.

MQAD
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Pending Invoice Register

Pending Invoice Register *| Pending Invoice Register - /7. %
n Pending Invoice Register 08/07/08 05:12:54
QAD QMS EMEA Page:1
Invoice Humber Name Name
salespsn Eill To Sald-To
FreeRide FreeRide
CE3000 CE3000
Tax Environment: DE-VAT Tax Usage:
sales Order: HO-1 Ship-To: CE3000 FreeRide Order Date: 08/07/08 PO:
Invoiced Tax
Ln Item Number UM Sales Sub-Acct CcC Backorder TaxUsage Price E: ded Price Extended Marn
180-10000-001 EA 20000 ELEC 20.0yes H 480.00 9,600.00 1,879
Haome Trainer HT-001 0.o
Tax Type Tax Tax Tax Tax Tax Taxable MNon-Taxa
Description Description Class Usage Amount Rate Sales 54
TEST H 1,728.00 12.00% 9,600.00 a
NOn-Taxahle: 0.00 currency: EUR Line Toral: 9,600.00
Taxable: 3,600.00 0. 008 Discount: 0.00
Tax Date: 02£07,/08 service 10 : 0.00
containers: 0.00 Freight 2o : 0.00
Line Charges: 0.00 Special 20 : 0.00
Unposted Transaction Register Unposted Transaction Register.. %
Unposted Transaction Register 08/07/08 05:16:16
QMS EMEA Page:1
User ID Line Account Project Entity Description Amount Cur Daybook
P QAD 1 60000-ELEC EMEA-DE I55-50 HO-1.1 7,021.00 EUR SOSHIP
: 2 30000-ELEC EMEA-DE I55-50 HO-1.1 -7,021.00 EUR SOSHIP
0.00 EUR
| QAD 1 A3000-ELEC EMEA-DE I55-50 HO-1.1 702.10 EUR SOSHIP
B 2 30000-ELEC EMEA-DE I55-50 HO-1.1 -702.10 EUR SOSHIP
0.00 EUR
Debit Total: 7,723.10 EUR Credit Total: 7,723.10 EUR
5
P End of Report
QAD Proprietary 2008-EF-SP-150
Field Value
Order Insert the order number created at step 1

Site EMEA-DEG

Press Next.
Field Value
Ln 1
Quantity 20

Press Enter, then Next.
“Display sales order lines being shipped”: yes.
“Is all information correct?”: yes

Review the trailer and press Next twice to save.

3 Review the ready to invoice sales order in Pending Invoice Register (7.13.2)

Field Value
Order Enter the sales order number from step 1
To Re-enter the same number

(See example on the image above).

MNQAD
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Operational Transaction Post

| Operational Transaction Post

N

QAD

Entered

Reference ID  Date Eff Date

Operational Transzaction Post-.. X

Operational Transaction Post
EMEA

Line Account Project Entity

08/07/08 05:19:29

Page:1

Description

ICOR0BOFOOO011 08407 /08 08/07/08
08/07 /08

ICOR0BOFOOO01Z2 0807 /08 08/07/08
QAD 08/07 /08

1 60000-ELEC EME,
2 30000-ELEC ~DE

EMEA-DE
EMEA-DE

1 63000-ELEC
2 30000-ELEC

I55-50 HO-1.1
IS5-50 HO-1.1

I55-50 HO-1.1
IS5-50 HO-1.1

QAD Proprietary

Description

03/07/08 05:19:29

Page:1

fmount Cur Daybook

ISS-50 HO-1.1
I55-50 HO-1.1

ISS-50 HO-1.1
ISS-50 HO-1.1

7,021.00 EUR SOSHIP
-7,021.00 EUE S05HIP

0.00 EUR

702.10 EUR SOSHIP
-702.10 EUR SOSHIP

0.00 EUR

2008-EF-SP-170

4 Take a look at the created transactions using Unposted Transaction Register (25.13.14).

Field Value
Entered Date Today
To Today

5 Use Operational Transaction Post (25.13.7) to post the sales order shipment. Limit posting to

this type of transactions by using the daybook SOSHIP.

Field Value
Daybook SOSHIP
To SOSHIP

MQAD




EMEA Exercises 25

Journal Entry View

Journal Entry Browse for View X|

Actiong T @ Frint < ¢ Add to Favarites ‘ ollg Chart @ Chart Designer ! 9 Refresh = Stored Searches

Search [B)

Yiewing 1-2 of 2 Fiecords per page: f@ @ @ @

Year % ¥ GLPerod & ¥ PostingDate < ¥ Daybook Code & W “oucher & W Description & ¥ Layer Code & 7

Primary

0g 08/07/2008 SOSHIF 000000008 155-50 HOA11 Prirnary

Journal Entry Browse far Wiew | Journal Entry - Wiew X|

# GoTo Actions 4 Toals =1 @ attach | = Print 4] Preview

Attachments

“Year @ [Toel] Posting Date @l

Dayboak Code ‘ SOSHIP / |‘| DDDDDDDD7| Layer Type @l Save As Template
D ezeription ‘ 155-50 HO-1.1 i Template Code | / Replacement
Driginal Posting ‘ i Sequence Mumber | 000000000 Fevesal

Feference

Y EUR
& Inventory 155-50 HO-1.1 ELR 0.o0o

GL Account 4 GL Description ¢ Sub-bccountC ¢ CostCe 4 Description 4 Trans Cur ¢ BC Debit EUR) 4 BC Credit [EUR] &
1

7.021.00

QAD Proprietary

2008-EF-SP-180

6 Review the GL transaction in Journal Entry View (25.13.1.3). Select transactions of daybook

SOSHIP only.
Field Value
Daybook Code SOSHIP

Double-click on your transaction to review the posting details.
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Invoice Post and Print

n

Inwoice Post and Print Inwoice Post and Print - 817120 —|

Invoice Post and Print 08/07/08 05:25:45

Containers: 0.00
Line Charges: 0.00

MS EMEA Page:1
QAD @ E
sales Journal Reference: 2008/CINVODODODOOL AR Batch: 20
Inmvoice Mumber Bi11 To  Name Sold-To  Mame Slspsn
2008,/CINVODODODODL CE3000 FreeRide CE3000 FreeRide
Sales Order: HO-1 Ship-To: CE3000 FreeRide Order Date: 08/07/08 PO:
Invoiced
Ln Ttem Number UM Sales Sub-Acet CC Backorder Tax Price Extended Price Extended Margin
1 80-10000-001 EA 30000 ELEC 20.0 Ves H 480.00 9,600.00 1,876.90
Home Trainer HT-001 0.0
Tax Type Tax Tax  Tax Tax Tax Taxable Hon-Taxable
Description Description Class Usage Amount: Rate sales sales
TEST H 1,728.00 18.00% 9,600.00 0.00
Non-Taxable: 0.00 Currency: EUR Line Total: 9,600.00
Taxable: 9,600.00 0.00% Discount: 0.00
Tax Date: 08/07/08 Service 10 0.00

EUR Report Totals: 9,600.00

QAD Proprietary

Invoice Post and Print
QMS EMEA

n

QAD
Sales Journal Reference: 2008/CINVDODOD0001 AR Batch: 20

Consolidated Dr Consolidated Cr

EMEA-DE 10000 Elec 08/07,/08 11,328.00 .00 INVOICE 2008/CINVOODODODOL
EMEA-DE 10000 Elec 08/07/08 .00 .00 INVOICE 2008/CINVDODODODOL
11,328.00
EMEA-DE 17100 Gserv 08/07/08 .00 1,728.00 INVDICE 2008/CINWDO0000001
1,728.00
EMEA-DE 50000 ELEC 08/07/08 .00 9,600.00 INVOICE 2008/CINVOO00DODOL
9,600.00
11,328.00 11,328.00

1,876.90

08/07/08 05:25:45

Page:2

2008-EF-SP-190

7

Use Preview Invoice Print (7.13.3) to print a draft invoice for your sales order.

Field

Value

Sales Order

Enter your sales order number created at step 1

To

Re-enter the SO number

Click Next to confirm.

8

Use Invoice Post and Print (7.13.4) to post and print the customer invoice.

Enter your sales order number to be selected for post and print.

A new window opens with the posting details.

After reviewing the posting details, close the window. In the first window, click Next to print
your invoice. A new window opens with your invoice.

MQAD



Invoice

QAD Proprietary

EMEA Exercises 27

Inwoice Post and Print Invaice Post and Print - 875200

Bi11l To: CE3O0O0 Sold To: CE3ODO00
FreeRide FreeRide
Bahnhofstrasse 170 Bahnhofstrasse 170
Torgau 4860 Torgau 42860
GERMANY GERMANY
Zales Order: HO-1 Ship Date: Q&8/07,/08
Order Date: D2/07/08 Purchase Order:

salesperson(s):

Credit Terms:

Resale:
Remarks:

Item Number

S80-10000-001
Home Trainer
HT-001

IMWOTICE

Invoice: 2008 CINWOOOD00001

Rewvision: o]

Invoice Date: O8/07/08 Page: 1
Print Date: Q&/0F/0&

ship To: CE3000
Ship Via:
BOL :

iM
1 month after end of month inwoice date
FOB Point:
UM Shipped Oty B Tax Price
EA 20.0 0.0 ves 480.00

Extended Price

9,600.00

2008-EF-SP-200
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Invoice Taxes and Freight

Bill To: CE3OQOD

FreeRide
BEahnhofstrasse 170
Torgau 4z26a0
GERMANY

Item Number L
SO—-10000-001

Tax Type Description
Ta~ Rate Description

I NYWOICE

Imwvodice: 2008 /CINWOOOD00001

Invoice Date: O8/07,/08
Print Date: O8/0F 508

sold To: CE3OQOO

FreeRide
Eahnhofstrasse 170
Torgau A4SEl
GERMANY

Price

18 . 005

1,728.00

Rewision
Page

[Wis}

Extended Price

Taxahle

HMon-Ta~<able: .00
Ta<able: 9,6800.00
Ta~x Date: O 07,08
Containers: .00
Line Charges: O.00

Zurrency : EUR Line Total

OO0 L1 scount
Serwice 1o
Freight 20
Special 30

Total Tax
Rounding Trailer Amount
Total

QAD Proprietary

2008-EF-SP-210
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Customer Invoice View

EMEA Exercises 29

Customer Invoice Browse for V.. | Custarmer Invaice - View X|

General | Addresses || Financial Inta || Operational Info || Tax || Cl Posting ” Comments‘

@ GoTo v Actions Tl Tools | § Attach | @ Print .j, Preview

Attachments @
Customer Code | CE3000 |1 FreeRide |
Pasting | 2008/CINY000000001 [[0a/077208 ~]  TCInweice Amaunt 1122800/ [EUR

| FreeRide

Customer Code

[ " Business Relation

/ |1 FreeRide

Twpe  [lEMOEEEEE S ] Ireeoice Date

Description |

TC Imvoice Amount | 11.328 DDI EUR " Pasting Date

Exchangs Rate Tax Paint Date

Scale Factor Tarable

BC Irvoice Amount Tax Excluded

Sub-Acoount
Year Open
Deyoock Code BNV 0] 000000001 | Selected

Frniect [ 1

Irwecice Status Code [_UUU il

EBatch Mumber

Ea—

QAD Proprietary

2008-EF-SP-220

9 Take a look at the customer invoice in Customer Invoice View (27.1.1.3)

Look for your customer number (CE3000 (FreeRide)) in the browse and double-click it to
select it. Click search to display the invoices for the this customer. You can use other browse

filters to further target your search.
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Cl Posting Tab

Customer Invoice Browse for Y. | Customer Invoice - Yieuwr X|

@ GoTo ~ Adtions T 5 Tools - § Aftach |® Frint % Preview

Attachments

| FreeRide |
|[mBr7rznm =]

Customer Code

| cE3000
| 2008/c1Mvo00000001

Posting TC Irvvaice Amaurnt

®

11.328.00) EUR|

|Genera\ " Addresses || Financial Infa || Operational Info " Tax | Cl Posting |Comments|

ear 2008}{_ 08| |08/07/2008 -
[ | CIMNY |1 oooooooot | E-_DFFICIAL Save As Template
| E Template Code E-
GL &ccaunt 4 SubdccountC ¢ CostCe 4 4 Trans Cur ¢ BCDebit [EUR] 4 BC Credit (EUR) 4
3 Qi EUR oo
L 10000 Elec Posted Invoice EUR 11.328.00
> 17100 Gsery Posted Invoice EUR 0.o0

9,600.00

oo
1.728.00

QAD Proprietary

2008-EF-SP-230

Review the invoice posting on the CI Posting tab.

10 Run the following reports for both the sales order shipment posting and the customer invoice

posting:

a GL Transaction Report (25.15.1.1)

b GL Transactions Audit Log (25.15.1.9)

¢ GL Transactions By Daybook (25.15.1.4)

Use filter criteria to make your search easier (daybook, customer, date...)
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Sales Order Maintenance

EMEA Exercises 31

Sales Order Maintenance

# GoTo ™« Actions 7|

Sales Order Maintenance X

| Copy *| ) Print 4] Preview | # Atach

Ahtachments

Header | Lines Tiailer
B Header B Detals B Taxlnic B FreightDatz B Salesperson

B Delivery B Consigrment B Comments

QAD Proprietary

Order: 10034 Sald-To: CE3000 Bill Ta: CE3000 Ship-To: CE3000
Sold-To Ship-To
FreeRide FreeRide
Bahnhotstrasse 170 Bahnhofstrazse 170
Torgau 4360 Torgau 48860
GERMANY GERMANY
Order Date: 8/11/2008 Original Invaice: 2008/CINV000000002
Fequired Date. Original Humber,] Language:
Promise Date: Reason For Corect:
Due Date: 8/12/2008 Fived Price] /|
Perform Date: Project; Credi Teims;
Pricing Date: Oiglnw. Site:
Purchaze Order. Credit Tems Interest = 0.00
Remarks Reprice] |
Sales Order Maintenance (7.1.1)

2008-EF-ARP-300
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Sales Flow Variant - Customer Invoice/Correction Invoice

In this exercise, you will learn to create and post a correction invoice.

Use the following parameters where needed/where they do not default:
Entity: EMEA-DE
Site: EMEA-DEG
Location: 30
Sub-account: use Elec
Cost center: use the default one else use adm
Intercompany code: EMEADE
All other fields: use the drop down list and choose from this list
Printer = PAGE

1 Use Sales Order Maintenance (7.1.1) to create a sales order
Note the sales order number (needed for next step)
Customer: CE3000 (FreeRide)

Item: 80-10000-001
Quantity: 20
Unit price: 500 EUR

2 Use Sales Order Shipments (7.9.15) to ship all 20 units of the sales order created in (1)

3 Use Operational Transaction Post (25.13.7) to post the sales order shipment. Fill in daybook
SOSHIP

4 Use Invoice Post and Print (7.13.4) to post and print the customer invoice.

5 Now you notice that you did not use the correct pricing and need to do an adjustment. Use
Sales Order Maintenance (7.1.1) to create a new sales order and link it to the sales order
created in step (1)

Customer: CE3000
Item: 80-10000-001
Quantity: 20

Unit price: 480

MQAD



Sales Order Shipments

Sales Order Shipments

n: v L) Copy*| (=5 Prin 4 Preview @ Atiach

Ueder. 10034 Shw Aocabed.

Effectve. 871172008 St Prched.
Sales Nedes Line lrma
Lo Item Numbes T Dy Alloe:
1 G0-10000001 200
2 010000001 200
Loe, I S Cancel 840,
Quarty.

Iren Mumber. (L3

Dt

Site.
Lot/Senat
Reference:

TaShp
200
200

Bachorder Site

0.0 EMEADEG
0.0 EMEADEG

Muki Entnyc

EMEA Exercises 33

QAD Proprietary

Sales Order Shipments (7.9.15)

2008-EF-ARP-320

6
7
8
9

Take a look at Pending Invoice Register (7.13.2)

Take a look at Unposted Transaction Inquiry (25.13.13)

Take a look at Sales Order Shipped not Invoiced (7.15.20)

Use Sales Order Shipments (7.9.15) to ship all 20 units of the sales order created in step 5.

10 Use Operational Transaction Post (25.13.7) to post the sales order shipment. Limit

11 Take a look at Journal Entry View (25.13.1.3) for daybook SOSHIP

transactions to post to sales order shipments by entering daybook code SOSHIP
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Invoice Post and Print

Invoice Post and Print

Invaice Past and Print

M GoTo ™ Actions 'i L Copy 'I Igfl Print 4 Preview

Sales Order{ 10034 To[10034
Shipbatel | T ¥
Daybookset S L )
SoldTel 5] To
BTl 5] L )
Language ID::' To E
GL Effective Date] 8/11/2008 v | Print GL Detail ¥

Include Debit lnvoices: ¥
Include Credit Invoices: ¥
Consolidate lnvoices:

Corection Invoices: V'

Frint Correction Invoice:]

Print Irveoice: |

Invoice Post and Print (7.13.4)

QAD Proprietary 2008-EF-ARP-330

12 Use Invoice Post and Print (7.13.4) to post and print the customer invoice.
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EMEA Exercises 35

Postand Frint | Invoice Fost and Print - 81112 %
Invoice Post and Print 08/11/08 05:26:30
MS EMEA Page:1
QAD Q u
Sales Journal Reference: 2008/CCNOOOOOOO01 AR Batch: 25
Imvoice Mumber Bill To  Name sold-To  Name slspsn
2008 /CCHOD0000001 CE3000 FreeRide CE3000 FreeRide
sales Order: 10034 ship-To: CEIO0N0 FreeRide Order Date: 08/11/08 PO:
8
Invoiced
Ln Item Humber uM sales Sub-Acct CC Backorder Tax Price Extended Price Extended Margin
1 80-10000-001 EA 80000 ELEC 20.0 Wes H 480.00 9,600.00 1,876.50
Home Trainer HT-0O01 0.0
2 80-10000-001 EA 30000 ELEC -20.0 Wes H 500.00 -10,000 .00 -2,276.90
Home Trainer HT-001 0.0
5
Tax Type Tax Tax  Tax Tax Tax Taxable Hon-Taxable
Description Description Class Usage Amount Rate Sales sales
TEST H -72.00 18.00% =400.00 Q.00
Non-Taxable: ©.00 currency: EUR Line Total: - 400.00
Taxable: -400.00 0.00% Discount: 0.00
Tax Pte: nariiins comcion an . ATAn
cont EUR Report Totals: —400.00 -400.00
Line C P : . .
pl
n Invoice Post and Print 08/11/08 05:26:30
QAD QMS EMEA Page:2
Sales Journal Eeference: 2008/CCHNODOOD0001 AR Batch: 25
consolidated Dr Consolidated cr
EMEA-DE 10000 Elec o8/11/08 .00 472,00 INVOICE 2008/CCNOQOOOD00L
EMEA-DE 10000 Elec 08/11,/08 .00 .00 INVOICE 2008/CCNOODO0D001
472.00
EMEA-DE 17100 Gserw 08/11,/08 72.00 .00 INVOICE 2008/CCNO0CO0000L
72.00
EMEA-DE 80000 ELEC 08,/11,/08 .00 9,6800.00 INVOICE 2008/CCNOOOOODO01
EMEA-DE 80000 ELEC o8/11/08 10,000.00 .00 INVOICE 2008/ CCNOODO0000L
10,000 .00 9,600.00
10,072.00 10,072.00
7.13.4 Invoice Post and Print soivpst.p
QAD Proprietary 2008-EF-ARP-340

13 Take a look at the customer invoice using Customer Invoice View (27.1.1.3)

14 Run the following reports for both the sales order shipment and the customer invoice:
GL Transaction Report (25.15.1.1)
GL Transactions Audit Log (25.15.1.9)
GL Transactions by Daybook (25.15.1.4)
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Sales Order Maintenance

Sales Order Maintenance

J Sales Order Maintenance X|
M GoTo ™ Actions 'i L Copy '! @ Print ,S, Preview | ﬁ Attach
Attachments
Header  Lines | Trailer
P Traller B Taxlnio B Traler Information
Header
Order: 10035 Sold-To: CE3000 Bill To: CE 3000 Ship-To: CE3000
Trailer
Mon-T azable: 0.00 Curnency: EUR Line Total: 18.000.00
Tawable: 18.000.00 0.00% Discourt: 0.00
Tax Date: Service [10 A 200,00/
Containers: 0.00 Freight @ P " D.DUl
Line Charges: 0.00 Special [E | 0.00]
Tokal Taw: 3.240.00
“iew/Edit Tax Detail Tatal: 21.240.00
Sales Order Maintenance (7.1.1)
QAD Proprietary 2008-EF-ARP-360
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Sales Flow Variant - Service Fees/Trailer Charges

Create and post customer invoices based on sales order with price change

Use the following parameters (if needed):
- Entity: EMEA-DE
- Site: EMEA-DEG
- Location: 30
o Sub-account: use Elec
« Cost center: use the default one else use adm
« Intercompany code: EMEADE
« All other fields: use the drop down list and choose from this list
* Printer = PAGE

1 Create a sales order as follows
Note order number (needed for next steps)
Customer: CE3000
Item: 80-10000-001
Quantity: 40
Unit price: 450 EUR
(trailer) Service fee: 200 EUR

2 Ship all 40 units of the sales order created in (1) using Sales Order Shipments (7.9.15).
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Pending Invoice Maintenance

Pending Invoice Maintenance

JF'ending Ihvoice Maintenance X|

M GoTa ™ Actions ‘. | Copy '. [9,} Print & Preview @ Attach

Attachments

Irfo B Trailer Information

Wiew/Edt Tax Detai:

Order: 10035 Sold-Ta: CE3000 Bill To: CE3000 Ship-Ta: CE3000

Mon-Taxable: 100.00 Currency: EUR Line Tatal: 17,000.00
T axable: 17.000.00 000 Discount: 0.0
Tax Date: 841172008 Service il 100.00

Containers: 0.an Freight 20 0.an

Line Charges: 0.oo Special a0 0.oo

Total Tax: 2.060.00

Total: 20.160.00

Pending Invoice Maintenance (7.13.1)

QAD Proprietary

2008-EF-ARP-370

3 Change the unit price and service fee using Pending Invoice Maintenance (7.13.1)

Customer: CE3000

Item: 80-10000-001

Quantity: 40

Unit price: 425 EUR

(Trailer) Service fee: 100 EUR

MQAD



Sales Order Shipped not Invoiced

EMEA Exercises 39

Sales Order Shipped not Invoiced

‘Sales Crder Shipped not Invoic.. Sales Order Shipped not Invoic... X|

site:

n

QAD

zales Order:

Ln Ttem Number

Sales Order Shipped not Invoiced
QMS EMEA

Sold-To: CE3000  Ship-To: CE3000 Bi11 To: CE3000 Ship Date:

Shipper T Due Date Oty Ordered Oty Shipped Qty to Imvoice

08/11/08 Channel:

Extended Amount

1 80-10000-001
2 80-10000-001

sales Order:

Ln Item Number

08,/12/08 20.0 20.0 20.0
08/12/08 -20.0 -20.0 -20.0

201d-To: CE3000 Ship-To: CE3000 Bi11l To: CE30Q0 ship Date:

Shipper T Due Date Gty Ordered Oty Shipped Gty to Invoice

9,600.00
-10,000.00

0&/11/08 Channel:

Extended Amount

1 80-10000-001

08/12/08 40.0 40.0 40.0

17,000.00

Site Total: 16,600.00

Eeport Total: 16,600.00

End of Report

QAD Proprietary

Sales Order Shipped not Invoiced (7.15.20)

2008-EF-ARP-380

4 Take a look at Sales Order Shipped not Invoiced (7.15.20)

5 Post the sales order shipment using Operational Transaction Post (25.13.7). Fill in daybook

SOSHIP
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Operational Transaction Post

|0perationaITransacﬂon Post |0perat\ona| Tranzaction Post-.. -‘a|
Entered
Date Eff Date Line Account Project Entity Description Amount Cur Daybook|
08/11/08 08/11,/08 1 &0000-ELEC EMEA-DE I55-50 10035.1 14,042.00 EUR SOSHIP
QAD Q8/11/08 2 30000-ELEC EMEA-DE I55-50 10035.1 -14,042.00 EUR SOSHIP
0.00 EUR
08/11/08 08/11,/08 1 63000-ELEC EMEA-DE I55-350 10035.1 1,404.20 EUR SOSHIP
QAL Q8/11,/08 2 30000-ELEC EMEA-DE I55-350 10035.1 -1,404.20 EUR SOSHIP
0.00 EUR
I 08/11/08 08/11/08 1 &0000-ELEC EMEA-DE I55-50 10035.1 -14,042.00 EUR SDSHIP
R Ts] 08/11,/08 2 30000-ELEC EMEA-DE I55-50 10035.1 14,042.00 EUR SOSHIP
Q.00 EUR
08/11/08 08/11,/08 1 63000-ELEC EMEA-DE I55-50 10035.1 -1,404.20 EUR S0SHIP
QA Q8/11/08 2 30000-ELEC EMEA-DE I55-50 10035.1 1,404.20 EUR SO0SHIP
£ 0.00 EUR
08/11/08 08/11,/08 1 60000-ELEC EMEA-DE I55-350 10035.1 14,042.00 EUR SOSHIP
QAL Q8/11,/08 2 30000-ELEC EMEA-DE I55-30 10035.1 -14,042.00 EUR SOSHIP
Q.00 EUR
08/11,/08 08/11,/08 1 &3000-ELEC EMEA-DE I55-50 10035.1 1,404.20 EUR SOSHIP
QAD 08/11,/08 2 30000-ELEC EMEA-DE I55-50 10035.1 -1,404.20 EUR S0SHIP
Q.00 EUR
QAD Proprietary 2008-EF-ARP-390

6 Take a look at Journal Entry View (25.13.1.3) for daybook SOSHIP

7 Print the draft invoice for the sales order created in (5) using Invoice Print Preview (7.13.3)
8 Post and print the customer invoice using Invoice Post and Print (7.13.4)

9 Take a look at the customer invoice using Customer Invoice View (27.1.1.3)

10 Run the following reports for both the sales order shipment and the customer invoice:
GL Transaction Report (25.15.1.1)
GL Transactions Audit Log (25.15.1.9)
GL Transactions by Daybook (25.15.1.4)
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Sales Flow Variant - Credit Note

Use the following parameters (if needed):
Entity: EMEA-DE
Sub-account: use Elec
Cost center: use the default one else use adm
Intercompany code: EMEA-DE
Site: EMEA-DEG
Location: 30
Invoice status code: C-OK
Not taxable
Daybooks: CIM (invoice), CCNM (CN)
All other fields: use the drop-down list and choose from this list
Printer = PAGE
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Customer Invoice Create

Customer Invoice Create

# GoTo - Actions =4 Tools ~| & Attach | @ Print ,S, Preview

Altachments

Customer Cods | CE4000 [{ Leer Bike City |

Fosting | 2003000000000 |[08713/200 ~]  TC Invoice Amount 2,380.00 | EUR

General | Addresses ” Financial Info " Ciperational Info ” Tax " Cl Posting ” Cummanlsl

CE EQ—L]' Business Relation

Customer Cade | Le=r Bike City || Leer Bike City |

Type

[Bnaene |

L]

Batch Mumber

Description

TC Invoice Amount |

Exchange Rate

Posling Date

0841342008 -

Tax Paoirt Date

Scale Factor e | Taxable
EL Inwoice Amount 2.380.00| EUR Tax Excluded
Sub-dccount Elec. m_. Invoice Status Code | C-0K _i“_-l-
Year . 2008 08 -] Open
— ——
Daybook Code CM 000000002 Selected
Froject U - 7!'
Cost Center [ 4 ]'

Customer Invoice Create (27.1.1.1)

QAD Proprietary 2008-EF-ARP-400

11 Use Customer Invoice Create (27.1.1.1) to create a customer invoice
Customer: CE4000 Leer Bike City
Total value: 2380 EUR
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Create a Customer Invoice Type Credit Note

Customer Invoice Create

J Custorner Invoice - Create X|
W GoTo v Actions * 4% Tools ~| @ Attach | (= Frint (4] Preview
Attachments
CE4000 " Leer Bike City
2008/CCNWO00000001 : . i 180,00/ | ELUR
General | Addresses ” Financial Info ” Cperatianal Info ” Tax ” Cl Posting " Comments

Description HO cust i vs ch
TC Inwoice Amount 18000f EUR - " Posting Date 08/13/2008 -

1.0000000000| Tax Paint Date 08/13/2008 -

10000000000 Tauable

180.00) EUR Taw Excluded
Sub-Account Elec A Irwoice Status Cods | C-OK
Year 2008 | 0.
Dayhook Code CCNM ! 000000001
Project |
Cost Center 2"
Cantact
Link. to Ireoice 2008 - ! CiM 000000002 - | Adjustment / il

Customer Invoice Create (27.1.1.1)
QAD Proprietary 2008-EF-ARP-410

12 Use Customer Invoice Create (27.1.1.1) to create a customer invoice type credit note
Customer: CE4000 Leer Bike City
Total value:180 EUR

Link it to the invoice created in the previous step. Enter the number in the Link to Invoice
field.

Take a look at Journal Entry View (25.13.1.3) for each daybook
Take a look at the customer invoice using Customer Invoice View (27.1.1.3)
Take a look at the Customer Activity Dashboard (27.18.1)
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AR Payment
Log in to entity: EMEA-DE

When not specified in the exercise, use the following data when needed:
« Sub-account: Gserv
« Cost Center: Adm
* Intercompany Code: QMSDE
o SAF structure & SAF: choose any from the lookup list
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Payment Format Maintenance

Payment Format Maintenance

JF'aymentFDrmatMaintanance X|
W GoTo- 7B Actions 73 Toole = @ Frint & Preview
Attachments
Forrnat Mame L} Descriptian [ $ Payment Type 4 Payment Instrument ¢ Curnt b Active ©
[#d DE-CUST_CH Customer checks Germany £oo Cely

Payment Format Maintenance (25.11.1)

QAD Proprietary 2008-EF-ARP-420

1 Use Payment Format Maintenance (25.11.1) to create a new payment format.
Code: DE-CUST_CH
Description: Customer checks Germany
Module: Accounts Receivable
Payment type: both
Payment instrument: check
Active: yes

MNQAD
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Bank Payment Format Link

Bank Payment Format Link

Bank Pavrent Format Link 0

W GoTo v o w4 Tools 7| Frint 4] Preview
Attachments
Bark Account Number | 300203000001112223 P |
Entiy Code | EME&DE |
Payment Format L] Mext FrePrinted Mo L] LR ¢ Payment Instrument @ Payment Tupe
DE-DTAUS-4P 0 ACCOUMT P&Ya  ELECTROMIC IMLAND
DE-DTAUS-4R 0 ACCOUMTRECEl DIRECTDEBIT INLAND
DE-CHEQUE 0 ACCOUNMT PAYA  CHEQUE BOTH
Y CE-CUST_CH 0

Bank Payment Format Link (25.11.2)

QAD Proprietary 2008-EF-ARP-430

2 Use Bank Payment Format Link (25.11.2) to link the newly created payment format DE-
CUST-CH to the current bank account (300209000001112223)

MQAD



Customer Modify
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47

Customer Modify

Custarner Browse for bModify |CustomerfModify X|

# GoTo - Acfions T Tools - § attach | [Q,J Print % Preview
Attachments
CE1500 / Active v
Comic Bikes Uk / D Bil-To Custamer
|Eusiness Relation ” Accounting || F'ayment| Banking |Defau|ts ” . || Tax Into || Comments

Bank Format

Default 4

+ Bank &occount Mo ¢ OwnBank Number ¢ Payment Format ¢ Papment Instrument |

QAD Proprietary

Customer Modify (27.20.1.2)

2008-EF-ARP-440

3 Use Customer Modify (27.20.1.2) to add the combination of the payment format DE-
CUST_CH and the own current bank account to the banking tab of customer CE1500 Comic

Bikes UK

Default: yes

Bank format: XX

Bank account number: NA

Own bank account number: 300209000001112223

Payment format: DE-CUST_CH

4 Use Customer Payment Status Create (27.6.2.1) to set up the payment statuses for checks, with

following values:

Payment instrument: Check
Status: Initial

Bank account code: 12200
Daybook code:

GL account:

Payment instrument: Check
Status: For collection

Bank account code: 12200
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Daybook code: ARPAY
GL account: 10100
Payment instrument: Check
Status: Paid

Bank account code: 12200
Daybook code: ARPAY
GL account: 10100

N QAD
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eate

Customer Invoice Create

Custarner Invaice Create 0

M GoTo = Actions =% Toals ~| # Attach | (2 Print &] Preview

Attachments (]
Custerner Code | CE1500 | Comic Bikes Uk |
Posting | 2008/0 084372008 =] TCInveice Amount | 1.500.00| EUR

General | Addresses | Financial Infa | Operational Info | Tax [ CI Posting | Camments|

Customer Cods [cets0n :—J' Business Relation | Comic Bikes Uk || Comic: Bikes Uk |
e —

Tupe | Invoice v Invoics Date |Dan3s200m L [

Desciiption [ Misc. Items |

ExchongeRate | 1.0000000000]

TC Invoice Amount 150000[ EUR | Pasting Date [CEEZ

TaxPortDete  |08713/20B v

Scale Factor

BC lrvoice Amourt

Sub-ccount
‘ear

Daybook Code

Custamer Invoice Create X|

W GoTa ~  Actions =40 Tools =/ @ Attach | (2 Print o] Preview

Attachments
Customer Code | ce1s00 { Comic Bikes Uk |
Posting | 2008/CiMo00000002 |[BA3/200 =]  TCInvoice Amaunt |

Project

| Gieneral | 4ddresses | Financial Info | Operational Infa | Tax || €1 Festing || Comments |

Cost Center

QAD Proprietary

Ciect Tems Cods | 24 Ely Due Date o <[ |
ipected Payment Discount Due Date | 08/13/2008 =

CN Payment

Blowe Fapment Reference |

Entity Code 4 Validation ¢ EBankdccountNo 4 OwnBank Mumber ¢ Payment Format

& Papment Instn.

Customer Invoice Create (27.1.1.1)

2008-EF-ARP-450

5 Use Customer Invoice Create (27.1.1.1) to create a customer invoice for customer CE1500.
Description: Misc. items

Amount: 1500
Currency: EUR

Invoice status code: C-OK

Non taxable
Daybook: CIM

MNQAD



50 Financials Fundamentals — Exercise Guide

Customer Payment Create

Customer Payment Create

| P Customer, Payment - Create
Attachments ®
Mmenaome <]
Posting D ate 0841342008 -
Balameg
Amount to Mlocate | 150000/ [0 <] Balance ooo][cR -
Arnourt Alocated | 1500000 [0R |
Filter <
Search Criteria for Invoices Inchude -
Customer : CE1500 F Al Entties
Businesz Relation Code | Comic Bikes Uk ¥

Fayment Feference (Inv/Pay Mao) |

Shipper

Graup Hame | ~

‘rear/D aybook A oucher | 0 H D:/_]
Amaunt | 0.00| [EUR 2]

1 Appl
Operatars/Margin I= > | | 0.00)

Business Relati ¢ Invoice/Payme ¢ Reference 4 Shipper & DueDate ¢ Disc ¢ Invoi § Balance @28 Cur ¢ F i TCAlloc
& 2 ]/ 10 0813 150000 D EUR ]

WOICE

Customer Payment Create (27.6.4.1)

QAD Proprietary 2008-EF-ARP-460

6 Use Customer Payment Create (27.6.4.1) to record the check payment of 1500 EUR for
customer CE1500. Allocate this check to the customer invoice that was created in the previous
section (5).

Customer: CE1500
Amount: 1500
Currency: EUR
Reference: CHO001
Status: For collection
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Customer Activity Dashboard

Credit Details | Activity ‘ Invoices " Payments " Comments

Customer Browse for Activite D.. | Customer - Activity Dashboard X|

M GoTo - Actions 727 Tools =1 @ attach | [,9) Print 4] Preview

Attachments @
CE1500 =l Ertity COMS-EMEA Apply
Comic Bikes Uk =l
Comic Bikes Uk

4

Start Date | 09/15/2008 v | ErdDate (081372008 - Status | Al

B ElR

CHOO1 081342008 1.500.00

DueDate 4 Open 4 Cun ¢ TC Opendmount 4 BC Original &n

FPayment Reference #  Payment Selection ¢ CreatonDate ¢ TC Papment Qriginal Amount ¢ TC Original Amount ¢ TC D

1.500.00

Customer Activity Dashboard (27.18.1)

QAD Proprietary

2008-EF-ARP-470

7 Use Customer Payment View (27.6.4.3) and have a look at the entered customer payment.

Select Customer in the Browse to view the payment

8 Use Customer Activity Dashboard (27.18.1) and take a look at both the customer invoice and

the customer payment

9 Use Customer Payment Mass Change (27.6.4.5) to change the status of the check from for

collection to paid

Field Value

Posting Date Enter your invoice posting date
Customer Code CU1500

Change Status Yes

New Status for Selected Rows Paid

After entering your customer number, click Add.All payments for this customer display.

Select your payment in the grid, and click Save.
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Journal Entry View

Journal Entry View

Journal Ertry - View %
® GoTo *  Actions * % Tools 7| # attach | &) Print & Preview
Attachments
Ve aooe|| o8 Posting Diate 08/13/2008 -
e

Daybook Code | ARPaT J 000000001 | Laper Type OFFICIAL Save bs Template
Deseription | Check 2008000000001 | Template Cods = Replacement

| ———
Eg?él’_lg:"gss“"’s | Fl| Sequence Mumber 000000000 Feveral

GL Account 4 GL Description 4 Sub-fccountC & Cost & Description 4 Trans Cur 4 BC Debit (EUR) ¢ BC Credt (EUR] 4
b o»

> 10000 Accounts Receiva  Mech Mizc, ltems EUR 0.00 1.500.00

Journal Entry - View X

W GoTo Actions ™4 Tools ~| & attach \lgl Print & Preview

Altachments

‘ear ’_7 ] _j Puosting Date

Draybook Code ARPaY Layer Type | OFFICIAL Save bz Template

— —
Diescription ‘ Check 2008/000000001 | Template Code | j Feplacement
gg?é?ifg:tmg ‘ / | Sequence Number || 000000000 Fieverssl
GL Account #  GL Degcription ¢ SubsfccountC ¢ Cost 4 Diescription # TrangCun ¢ BC Debit[EUR] ¢ BC Credit [EUR] ©
[ &
12200 Cument bank acco Check 2008/000000001 ELR 1.500.00 000

Journal Entry View (25.13.1.3)

QAD Proprietary

2008-EF-ARP-490

10 Use Journal Entry View (25.13.1.3) to review the postings generated in the ARPAY daybook.
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Usage Customization

1

2

Open Cost Center Trans Summary Report (25.15.3.1)

Select Tools / Manage Filter Fields. Experiment adding and removing fields for selection,
reordering them (right mouse click on a field name), adding initial values (check variables
from the drop-down list).

Note that initial values must be in the appropriate format for the specific field.

Select Tools / Report Options. Experiment changing the formatting. Select whether you want
the filter criteria to appear on the report output or not.

Select Variant - Save As to store your changes.

Leave the report (close window), and reopen it. Select your variant.
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Supplier Setup (Payment Status)
Log in to entity: EMEA-DE

Use Supplier Payment Status Create (28.9.1.1.1) to create payment statuses for the payment
instrument Check
1 Status: Initial

Bank GL account: 12200

Daybook code: <blank>

Supplier Payment Account: <blank>

Value days: <blank>

2 Status: For Collection
Bank GL account: 12200
Daybook code: APPAY
Supplier Payment Account: 15100
Value days: <blank>

3 Status: Paid
Bank GL account: 12200
Daybook code: APPAY
Supplier Payment Account: 15100
Value days: <blank>
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55

JF'urt:hasE Order Maintenance '|
@ GoTo - Adions T L Copy 7| (2 Print (8 Preview
Lines | Trailer
[» b LineDetads > >
Header
Purchase Order: HO-PO1 Supplier: 500100 Ln Format 5/M: Single
Lines
JPurchasa Order Maintenance |
Ln Site Fieq ffe| ® GoTo = Actions 7| L Copy v (= Frint ) Preview
1 EMEADEG 1041 Lines | Trailer
B B LineDetads > >
Line Detals Header
Oty Received 0o Purchase Order: HO-PO2 Supplier: 501200 Ln Format 5/M: Single
Gty to Rel 0.0
Single Lot} Lines
Location: 10 8
Item Rievision Ln  Sits Feg Ikem Number Oty Ordersd UM Unit Cost Disci
Status 1 EMEADEG Memo-1 1.0 250,00 0.00%
Supplier ltem
M anutacturer Line Detads
Desription: Aluminium Tubs 1.5 Oty Recaived il Due Date| 8/7/2008 '+ CRT Int 0.0
High Grade-Extra Light 2 Oty o Ret 0o Pur Acct] 76000 | Mech ] ]
Single Lot:;‘__““___‘ Pertomances Date: Project; -
Location; Pl Need Date: Type: M
Netunitaost= 1380 Item Fieision Salesdlob TanableV H a
Status] Fized Price: v Inspection Requi Cromis:
Supplier Item; o Ut Canversion: 1.0000
Manufacturer: Stock UM Quantity 1o
Deezcription: Item Mat In Inventony Update &vafLast Cost
Extended Net Cost 250.00
Net unit cost = 260.00
Purchase Order Maintenance (5.7)
QAD Proprietary 2008-EF-PP-100

Process a supplier invoice for goods received

Unless stated otherwise,

use entity US-WEST and accept default values.

1 Use Purchase Order Maintenance (5.7) to create 2 Purchase Orders with the following Data:
Field Value
Purchase Order Number HO-PO1
Supplier S00100 (100%Pure)
Ship-To EMEA-DEG
Site EMEA-DEG
Item 1000 MT of 10-10000-001
Purchase Order Number HO-PO2
Supplier S01200 (BMW)
Ship-To EMEA-DEG
Site EMEA-DEG
Item 1 Memo item for 250 EUR
2 Use Purchase Order Receipts (5.13.1) to receive both purchase orders completely.
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Operational Transaction Post

Gpesstonal Transachon Pt | Opsrstional Tranaacian Pt~ |

Operational Transaction Post [ er—
oy e

ntared

Date  BFF Date Line Acooent Projess Entity Cescrigtion sunt Cur Daybon

caroe oroTor 1 HER-DE wT-PO MO-POL 19.000.00 fuR PORCT

oAl OB/OF 08 2 19600 -MECH EMLA-DE ECT=P0 HO=POL 19, 800,00 ur PORCT

C4,/07,/08 DRATAOE 3 DODGS-MECH EMEA-DE BCT-PO IO-POY 1,980,00 §UR PORCT
o QETIATE  E GRICG-HECH HEASDE TP PO=FEE 1,960,00 IR PORCT
0,00 R
£3,/07,/08 DBAZ/OE 1 7EDbHech EHEA-DE BCT-PO BO-Po2 250,00 [UR PORCT
oD OEDTAOR 7 19700-Geerw EMEA-DE BCT-PO WO-POT 250,00 GUR PORLT

Journal Entry Browse for View X|

Actions ~ @ Print ¢ Addto Favorites | g Chart @ Chart Designer I @ Refresh ~ Stared Sear|
Search (B)

Viewing 1-3 of 3 Fiecords per page: 100 - |@ @ @ @

“ear &% GLPerod &% Posting D

4% Daybook Cods ¢ ¥ Voucher & % Desciiption &% Layer Codel

» 2008 7 RCT-POHO-PO1  Primary
ZE :meal Eritry Arowse far Visw [ Jeamial Bty = View x|
2008 W GoTo = 7 Acone =30 Tools =/ &P Amach | D Print (4] Preview
200 ® 00/07/2000 =
FORCT 1 oOo0oo00F OFFICIAL
RCT-PO HO-FO1
UOUUOUONU
GLAccourt ¢ GL Desciption ¢ SubsicoourtC + CostCe ¢ Descrigtion ¢ Trana Cunr + DC Debd [EUR) ¢+ BC Creck (EUR)
’
19600 PO Reces [T T
dournal Entry Browse for View [.Imurmanw View X
W QoTo = ¢ Acsons = Tools =| #F Amach | S0 Privt 5] Preview
Astachenants
000 ™ 00/07/2000 -
FORCT 1 oo00o000s OFFICIAL
FCT PO HO#O2
000000000
GLActourt 4 GLDasciplion & SubMccourtC 4 ContCa 4 Dascrphion ¢ TransCun 4 0C Daba ([UR) ¢+ BC Crack LR +
v Y RCTFOHOFOZ  ELR #5000 .00
159700 Ewperund lom Ae Gantv ACTROHOPOZ  EUR an 25000
QAD Proprietary 2008-EF-PP-110

3 Use Operational Transaction Post (25.13.7) to post the unposted transactions to the GL and
verify the result in GL using Journal Entry View (25.13.1.3).

 Daybook: Only select PORCT

« Try changing the columns selected and the order of the columns to make the Journal Entry
View (25.13.1.3) more useful for you
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Supplier Invoice Create

Supplier Invaoice Create X
M GoTo ™ tetinns ™ 50 Tonls =1 @ Attach | [.?,J Print 4] Preview
Attachments @
500100 |1 100% Pure | ferene IMy-PO1
2008 /8 /51N /2 |oasmrizo | T aunt 23.010.00) EUR
General | Addreszes " Financial Info " Tax " 5l Paosting " -
pplier Code 500100 A" Business Belatic 100% Pure 1 100% Pure =
berence INY-PO1 Diescription .INV—F'DJ 50000
PO Number etsion Horhe: | 38
4 2 Irvnice Type Irvoice -
Daybook Code |5V L |{ 000000002
Vear [ zo08][ e
Posting Date [na/072008 -
nice Date 080772008 hd Inwoice Status Code | 333 iy i
Ireenice Amount 23m U-U"U_ EUR " {ivtcs -. ¥ . b
1.0000000000 | Taxable v
23,010.00 || EUR
A

Supplier Invoice Create (28.1.1.1)

2008-EF-PP-120

QAD Proprietary

4 Use Supplier Invoice Create (28.1.1.1) to create a Supplier Invoice for the received materials
with the following data:

Field Data

Supplier: S00100

Reference: NV-PO1

Amount: 23,010 EUR (1000*19.50 (price var. of 0.30) + 18% VAT)
Invoice Status Code: 999

Purchase Order No: HO-PO1

Daybook: SINV

Check out the other tabs especially SI Posting and Matching
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Receiver Matching - Create

Supplier Invaice Receiver Matching - Create X|

® GaTo = Adtions % Tools v & Attach | &) Print 4 Preview

Attachments )
Matching D ata
Date |0a/07208  ~| veawps | 2008 | 08l | Dapbock | SIREC . |f oooooooon]
Irwoice ECRET | oooooogoz || Irvaice Type [Invoice ~]
Feference [ PO | Jopeler [ sooto0 [ 100% Pure .
Registration Irvoice Status e ﬁ
urnber Code 1117_’] Status Firished M

ing Irmvoice Filker

Sel #  LogCharge @ Itemn ¢ Logistic Charge 4 OpenQuantity ¢ Uit Price ¢ TCOpendmt ¢ Matched Quantity ¢ Matched Unit Price ¢ TC Mz

100000 19.80000
Taxable @ Tax Class 4 TaxUsage ¢ TaxEny 4

Supplier Invoice Receiver Matching - Create 2

ge b Item

¢ Logistic Charge ¢ Open Quantity © UnitPrice ¢ TC OpendAmt ¢ Matched Quantity ¢ Matched Unit Price ¢ TC Matched Amount 4 Finished

¢ TaklUsage TaxErv [}

b atching Dvervigw
SEs To Match 1350000 Matched 1950000 Diference [ -100.00
Manual Pasting H Jpdatelnvoice Amaunt ] [ Saveand CreateInvoice ][ Save and Create ” Save ” Close

QAD Proprietary 2008-EF-PP-130

On the Matching tab

 Experiment with adding and removing purchase orders
» When done experimenting, select Matching button

5 In the Receiver Matching Create window, match the receipt of HO-PO1 with the invoice.
Field Value
Status Finished
Order Be sure to also have HO-POL1 here (possible to change purchase order list here)
Qty Invoiced 1000
Price Invoiced 19.60 EUR introducing a 0.20 price variance
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Supplier Invoice Matching

E 7 Receiver Matching - Create

EMEA Exercises

Attachments ®
Year Paosting Date
D aybook Code - |1 00000000 I Layer Type
Dessition [ 8P Matching. 2008/0/SIREC TemplateCode | [A]
t + GL Desciption ¢ Sub-bccountC 4 CostCe 4 Descriptio 4 Trans Cunr 4 TC Credit [
0 G : i
[] ] ] | ]
Matching Overview Advanced
e Amount Without Tawes Accrued at Receipt, Usage Taxes Accrued at Invoice Manual Posting
Tanes Recoverable Nor-Recover Recoverable Non-Recover
ToMatch | 1950000 | 0.00|| 000 | NA I 000 NA
Matched | 1960000 | n.0a|| noo | Ma I oon| | -100.00
Difference | 0000, | 0.00|| 000 | 000 oon| | 100,00/ |
Manual Posting ] l ndate ice Amount ]

[ Saveand CreateInvoice ] [ Saveand Create ] [

Save ] [ Close

2]

QAD Proprietary

2008-EF-PP-140

59

Use the Manual Posting functionality to post (credit) the remaining difference (100 EUR) to

account 60500. Click on the Manual Posting button to access it.
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Supplier Invoice Create

Supplier Invoice Create 0

M GoTo ~ Actions * 4 Tools ~| @ attach | [.,9,3 Print %] Preview

Attachmerits &
501200 R IMV-PO2 )
| 2008 /8 ASINV /3 05/07/2008 - TC [ 250.00| EUR
General | Addresses " Financial Infa ” Tax " S| Posting ”
pplier Code | 501200 " Business Relation Ehw/ | BMw —
eference | INV-POZ | Description INY-PO2Z 501200
PO Mumber _'1-' egiztration Murr En
’ g Invoice Type Invoice -
Daybook Code SINY 11 000000003
ear 2003_ 08| , 1l
Posting Date 08/07/2008 -
ice Date 08/07/2008 A Imvaoice Status Code | 993 A" E|
Invoice Amourt 250.00/| 7 _" s atuz Code :
1.0000000000 T amable
250,00 | EUR

Supplier Invoice Create (28.1.1.1)

QAD Proprietary

2008-EF-PP-150

6 Use Supplier Invoice Create (28.1.1.1) to create a supplier invoice for the received memo item

with the following data:

Field Value

Supplier: S01200

Reference: NV-PO2

Amount: 250 EUR (no taxes)
Invoice Status Code: 999

Purchase Order No.: HO-PO2

Daybook: SINV

Check out the other tabs especially SI Posting and Matching
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Supplier Invaice Receiver Matching - Create X‘

r Tawable © Taw Class 4 TaklUsage TaxEnv
v VAT

Sel © LogCharge © Item 4 Logistic Charge ¢ OpenQuantity ¢ UnitPrice @ TCOpenAmt ¢ Matched Quantity ¢ Matched L

= i | [
Matching Dverview
L5 To Match | 250.00 Matched 250.00 Difference | 000 |EUR
’ManuaLPnstmg” JpdateinvaiceAmou ] ’ saveand Createlnvoice H saveand Create H save ” Close

QAD Proprietary

2008-EF-PP-160

On the Matching tab
« Experiment with adding and removing POs
» When done experimenting, select Matching button

Match the receipt of HO-PO2 with the invoice

Field Value
Status: Finished
Order: Make sure to have HO-PO2 here.

It is possible to change purchase order list here.

Field Value

Qty Invoiced:

1

Price Invoiced:

250 EUR
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Supplier Invoice View

Supplier Invoice Browse for ¥i.. | Supplier Invoice - View X|

@ GoTo v Actions ¥ Tools ~| & attach \@ Print &] Preview

Attachments
Supplier Code | 500100 | 100% Pure | Reference INV-PO1
Festing [ 2008 /8 /5INV /2 [[08A07/2008 v | 1 cice freunt 2301000
|Genera| ” Addresses ” Financial Infa " Tax ” S| Posting ‘ Pdatching Posting
Year Posting Date WBATAE -
Daybock Code SIREC / 000000001 Layer Tupe OFFICIAL Save Az Template
Description |AF’ Matching 2008/08/5IREC | Template Code |

4 GL Description 4 SubédccountC ¢ CostCe @ Description ¢ Trans Cur & BC Debit(EUR] ¢ BC Credit (EUR] #
) =

Y A ir EUR 1 0
I PO Receipts Mech AP Matching: 2008/ EUR 139,800.00 0.00
[ AP Rate Wariance  Mech AP Matching: 2008/ EUR 0.00 200.00
3

Supplier Invaice Browse far Y¥i.. | Supplier nvaice - YWiew X|

W GoTo ™ Acions T3 Tools *| @ attach | & Print & Preview

Attachments
Supplier Codz [s0i200 hE | Reference Nvpoz |
Pasting | 2008 /& /sty 43 |[o8r07/20®  ~] Teinveice smourt [ 25000[EUR |
|Genera| ” Addresses ” Financial Info ” Tax ” S| Posting ‘ hdatching Pasting
“ear L-2EEB-] [;UE:‘ Pisting Drate @E?TZF_J
Daybook Code ijS'REE _,._] ___TQ_DEDED_@E Laper Type DFFICIAL Save &z Template
[ [ AP Malching: 2008/08/5IREC | Templecode [ D]
GL Account 4 GLDescripion ¢ Sub-fccount C 4 CostCe & Diescription 4  Trans Cur ¢ BC Debit (EUR] 4 BC Credit [EUR]
E 3
[ 19500 Unapproved invoic  Mech AP Matching: 2008/ EUR 0.00 250.00

Supplier Invoice View (28.1.1.3)
QAD Proprietary

2008-EF-PP-170

7 Use Supplier Invoice View (28.1.1.3) to review the invoices after the matching

Try changing the columns selected and the order of the columns to make the view more useful for
you.
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:Joumul Entry Browsa for Visw WJournal Entry - View >|
w GoTe = © Acsons =% Tools =| #F dnach | 0 Print & Preview
Anachments
2000 o8 CRAIT2000 -
SNV 000000002 OFFICRAL
BVEN S00 00
[Liiitit]
GLAccourt ¢ Gl Desooption ¢ Subrdccomi © ¢ CostCe ¢ Descipon ¢ TinsCun ¢ AC Debit (EUR) + BC Condit (EUR) +
*
13100 [ 1
19500 Joumal Entry Browse for View '|Joumu| Entry-View X
S GoTo = ¢ Adtions =3 Tools = #F Amach | 5 Print 4] Preview
Attachonents
o UBAT0E -
SIREC 1 oooooom OFFILIAL
AP Matchmg. Z008/ESIREC
D0D000000
GLiwgounl  + GLDewnphon ¢ SubficcoundC ¢ CodCe ¢ Dessipon  # TiansCun # B Debd [EUR] ¢ BC Ciedt [EUR) +
» EE =] AP Malching 2006/ EUR
3 View X
77400 Journal Entry Browee for View | Joumnsl Ertry - View
19800 ® Golo * ¢ Achons * 37 Joole *| & Atlach | 5 Frint ) Frewew
e ——
e[ oo 0 -
SINV 000000003 OFFICIAL
INV-POZ 501200
Jaurnal Ertry Browss forView | Joumal Entre - View
ik Arctound W GoTe = 0 Aions * 5 Taols =| @ Attach | 020 Print 4] Preview
4 Atackments
1950
2000 00 072008 -
SIREC | 000000002 OFFICIAL
AP Malching A0RMASIREC
00000000
GLéccourt  + GLDescipion ¢ SubdecountC ¢ CosCo ¢ Descipion ¢ TewaCow ¢ BCDebit (FUR) ¢ BC Creck (EUR) ¢
»
19500 Unapproved rvo Mech #F Malchweg 2008/ EUR [T 250,00

QAD Proprietary

2008-EF-PP-180

8 Use Journal Entry View (25.13.1.3) to review the GL Postings created by the Invoice and the

Matching

Try changing the columns selected and the order of the columns to make the view more useful

for you.

Tip Add “External Invoice Reference” to the grid INV-PO1

Purchasing - Alternative Flows

Practice how to:
 Process a supplier invoice for goods received
- Execute a receiver matching

- Create a reversal/replacement of a supplier invoice/receiver matching

Unless stated otherwise:
» Use workspace entity:EMEA-DE
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 Accept default values

1 Use Purchase Order Maintenance (5.7) to create 1 purchase order.

Field Value
Purchase Order Number PO1-R
Supplier S00100
Ship-To EMEA-DEG
Site EMEA-DEG
Item

1000 MT of 10-10000-001
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Purchase Order Receipt

Purchase Order Receipt

Purchaze Order Receipts X|
M GoTo - Actions 'i L Copy 'i @ Print .; Preview
Order. PO1-R Supplier: 500100 Status: Packing Slip:
Mon-Taxable: 0.0o Currency: EUR Line Total: 19,800.00
Tawable: 13,800.00 Tokal Tax: 3.564.00
Tax Date: 8/12/2008 Tatal: 23.364.00
Wiena/Edit Tax Detail:

Purchase Order Receipts (5.13.1)

QAD Proprietary 2008-EF-APP-170b

2 Use Purchase Order Receipts (5.13.1) to receive the purchase order completely.

MNQAD



66  Financials Fundamentals — Exercise Guide

Supplier Invoice Create

Supplier Invoice Create

Supplier Invoice Create

W GoTo = ¢ Actions =42 Tools = @ stach | & Print (8] Preview

Attachments >
500100 ' 1003 Pure F e FOT-R
| 2008 /8 /5INV /2 |08A2/2008 T 2300, | EUR |
General | Addresses " Financial Info " Tax ” 5l Posting "
Supplier Code 500100 ~ " Business Relation 1002 Pure - |1 100% Pure =
Fieterence FO1-R Diescription FO1-R 50000
PO Number & ¢ k=)
4 m Irwoice Type Irmviice: -

Daybook Code SINY A 000000002
‘Year 2008 08 .
Pasting Date 08/12/2008 -

Irwaice Date 08/12/2008 - Irwoice Status Code | 939

TC Invoice Amount Zxminmn| =l r L

10000000000 T asable 7
23.010.00) | EUR
e

Matching [ Save and Create ] [ Save ] [ Close

Supplier Invoice Create (28.1.1.1)

QAD Proprietary 2008-EF-APP-170c

3 Use Supplier Invoice Create (28.1.1.1) to create a Supplier Invoice for the received materials.

Field Value

Supplier S00100

Reference PO1-R

Amount 23,010 EUR 1000*19.50 (price var. of 0.30) + Tax (3 510)
Invoice Status Code 999

PO Nr. PO1-R

Daybook SINV

Check out the other tabs especially SI Posting and Matching, on the Matching tab
» Experiment with adding and removing POs
» When done experimenting, select Matching button

MQAD



Match the Invoice

EMEA Exercises 67

Supplier Invoice Receiver Matching - Create X‘

@ GoTo v

Actions 4 Tools v| @ Attach | (2 Frint & Preview

Atachments

Matching Data

Date [=] vearrd 2008 - |{ o8 " Dayhook | SIREC 7 00000000 |

Invoice | 2008 | simy o-| ooooooooz - | Invoice Type [Invaice ]

Feference [PO1R | copier [sooioo ] 1o g
L [egishation [ 5| lovoice Status 411 U Status Firished < |

Furchase orde

4 LegCharge
u

o

Taxable + Tax Class $ Tax

4 Taxable ©

A —

Matching |

Manual Pe

» x|
Fending Invoice Fi| | BUPPIIEF Invoice ) Recever Matching - Creste

¢ LogCharge 4

Tax Class +

4+ Logistic Charge ¢ Open Quantty ¢ UnitPrice ¢ TCOpenAmt ¢ Metched Guant

Usage Tax Env

Tax Usage Tax Env

¢ Logistic Charge ¢ Open Quantitp ¢ UnitPrice ¢ TCOpenAmt ¢ Matched Quantity ¢ Matched Unit Price ¢ TC Mat
0ol 1

[E1| ] ] ]
Matching Crvervisw
ToMasich 19500000 Matched 19.800.00  Diference 30000) [EUR
[ Manual Posting | | | | saveand Createlnvoice || Saveand Create || save | close
2008-EF-APP-170d

QAD Proprietary

4 Use the matching button to match the receipt of PO1-R with the invoice.

Field

Value

Status

Finished

Order

Make sure to also have PO1-R here

Qty Invoiced

1000

Price Invoiced

19.50 EUR introducing a 0.30 price variance
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Supplier Invoice Reverse

Supplier Invoice Browse for Re..
Actions ¥ = Print 7 Add to Favorites | 1l £5) Chart Designer | @ Refresh ~ [5) Stored Searches =

Search (3]

Suppler Code | loquals ~|[500100 B[ +* X

Business Relation = | |equaks - r<lg Y

Year - | lequals - 2008/ - 4 X

Daybonk Code v | lequals - Pl + X

Voucher - | [equals - Pl = X

Prsting Date - | equak v || 0812/2008 ~ |"||Supplier Invaice Browse for Re... |Suppher|nvmce—ﬂeverse X|

Oren = Heaale = Llues | @ GoTa = Adions ~ 47 Taols v @ attach | 50 Print &] Preview

Viewing 1-1 of 1 Records per page: 100 P em— ®

Supplier &7 Business Fielation Code & 7 Inw Date & 7 Riefere

1Y o000 100% Pue : 01 Sooon 2 ["[100% Pure PO Mumker ¢
Summaries 2008 /8 /SINY /2

FO1R

FO1-R 500100
EUR

Reverse With
Year 2008 8
Posting Diate 08/12/2008 -
Reverse Daybook SICOR 3
Adjustment Daybook, SUPADS | 1
Description PO1-A 500100
Create Replacement v
[W] m
Supplier Invoice Reverse (28.1.1.11)
QAD Proprietary 2008-EF-APP-170e

5 Go to menu Supplier Invoice Reverse (28.1.1.11) and reverse & replace the invoice created in
(3) and change the amount in the replacement supplier invoice into 23 364 EUR

Choose “Yes”

Change the TC invoice amount from 23 010 to 23 364, choose “Yes” and then click on the
matching button.

Choose “no" and fill in the purchase order number PO1-R in the Order grid and scroll down to the
bottom of the screen.
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Supplier Invoice View

Zupplier Invaice Browse for Vi %

Actions = 5 Prir ¢ Add 1o Favorites |l Chon [ ChanDesigner | @ Retesh = 3 Srored Gearches =

Swarch 8]

Supples Cocke - | equals BET) A +* K Seach || Clearall

Reference w|[maee v POIA +* X

Busrwss Felgton = || equals - Pl +* K

+ x

- + X

L] + X

- e W

1 P@®®

7 Helmence =7 ILCHdace ©F [CIwvoseAmowrt IUR] © T Can 27 Daybook Code 2

E L] (] 00 EUR
500100 1005 Puse 0641 2/2008 PO1A o -22.010.00 EUR SICOR
S0 VAEE Puss AR FOTE Ek ] AN EUR Y
Summanier:
Supplier Invoice Browse for Yi.. | Supplier Invoice - Yiew X|

M GoTo * © Actions =3 Tools 7| @ Attach | & Print (A] Preview

The Original Attachments
Supplier Invoice | - ... [soomm [[100% Pure | Feferencs
Fosting [2008 /8 /5INv /2 l[oBn2/a0E  ~ | 10 o o
|Gsnera| ” Addresses ” Financial Info " Tax ” Sl Posting ‘ Matching Posting
Ve Posing Date

Daybook Code SIREC b 000000007 Layer Tupe: OFFICIAL Save b Template
Desciiption | &P Matehing: 2008/08/SIREC | Template Code

GL Account ¢ GL Description 4 SubbccountC ¢ CostCe ¢ Description 4 Trans Cur ¢ BC Debit[EUR] ¢ BC Credit[EUR) ¢

[ 19600 PO Receipts Mech AP Matching: 2008/ EUR 19,800.00 0.00
[ AP ==
[ 19500 Unapproved e Mech AP Matching: 2008/ EUR 0.00 18.500.00

Supplier Invoice View (28.1.1.3)
QAD Proprietary 2008-EF-APP-170h

6 Use Supplier Invoice View (28.1.1.3) to review the GL Postings created by the Matching for
original, reverse and replace.
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Supplier Invoice Browse for ¥i. Xl Supplier Invoice - Yiew X|
W GoTo = ¢ Adtions *32 Tools =/ @@ Attach | & Print (8] Preview
Altachments The Reversal
SupplerCode [ SOT00 [{100% Pure | Reference FOA Supplier Invoice
Pasting | 2008 /8 / 5ICOR /3 [[oanzmom w| 10 poon -23mn.nn
|Gemara| || Addresses ” Financial Infa || Tax H 5l Posting ‘ hdatching Posting
‘Year Pasting Date 08/12/2008 -
Daybook Code SIREC E 000000005 Laver Tupe OFFICIAL Save fe Templas o
Deseription | PO1-R S00100 | Template Code
GL Account 4 GL Description ¢ Sub-fccountC ¢ CostCe & Description 4 Trans Cur # BC Debit [EUR] 4 BC Credit[EUR] &
L
[ 77400 AP Rate Variance  Mech AP Matching: 2008/ EUR 0.00 -300.00
I 13500 Unaporoved invoic__Mech AP Matching 2008/ EUR 0.00 -19.500.00
b | Supplier Invoice Browse for ¥i.. xl Supplier Invoice - View X|
M GoTo *  Actions -3 Tools - f Attach | @ Print d} Preview
Attachments
The Replacement
. p N Supplier Code | so0100 |1 100% Pure
Supplier Invoice
Posting

QAD Proprietary

| Reference
|2EIE|8/8/SINV.I‘3

L.

PO1-R

[[m8nzr20m  ~ | 10 piee o 23,364.00

|Genera\ ” Addreszes ” Financial Info " Tax ” Sl Posting | hdatching Posting

Year Pasting Date 08/12/2008 -

Daybook Code SIREC E 00000000 Layer Type OFFICIAL Save &3 Template

Description | AP Matching: 2008/06/5IREC | Template Code

GL Account 4 GL Description ¢ Sub-ccountC ¢ CostCe ¢ Description 4 Trans Cur 4 BC Debit(EUR] ¢ BC Credit EUR]) 4

L 3

» 13500 Unapproved invoic  Mech AP Matching: 2008/ EUR 0.00 19.500.00

2008-EF-APP-170i
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EMEA Exercises

AP Payment - Prepayment
- Create and process an individual Supplier Payment

- Create and process Supplier Prepayments

Unless stated otherwise:
- use workspace entity:EMEA-DE
- accept default values

1 Create a Supplier Invoice (28.1.1.1) for travel expenses

71

Field Value

Supplier S06500 Polska Travel

Reference PT0707

Amount 1100.00 EUR

Invoice Status Code OK2PAY (approved, allocated, free to pay, no receiver matching
Daybook SINV

Not taxable

GL account: 40000 Travel expenses
Cost center: adm

MNQAD
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Supplier Payment - Create

| " Suppliar Payment - Creata
Allachments
Pusting Date Ll hd | L /Supplier Payment - Create

Hdare Attachments
o — 1,50 001 ST [
1,500.00
Fier
Search Criteria for lnvoices Inchde

Supphe SRS / 40 Envities Business Relation Polska Travel |
Business Relaion Palika Travel T —

Supplier 506500 [ J|
Payment Flelence Rl -
Gioup Hams IS Irwoice Description urgent paygment PT0707

Year/Miaghack Meucher L] Ll |7 Z
L e : sl Sub-Account L@_?Eﬂfii_'

OperinMagin 00| EUR
- - 0 i Project |
Busmess Helsh ¢ Irocs /Fay ¢ Helewncs ¢ DusDale ¢ D # oo ¢ Balroe 424 Cu ¢ F 4 TG Allocal Cost Center |

N Pl Tiave biivocs ....I
400.00| | EUR

Poiska Trave. Propoymert ’-Supp\ier Payment Create

@ GoTo - Actions ¥ 35 Tools ~| @ attach | = Print ] Preview

Attachments

Supplier 508500 21" Supplier Bank
BarkAccount | 12200 = “tFome | DE-CHEGUE

Payr

Fayment Insturert [ Check = || Marme | Polska Travel ]

Eusiness Pelstion | Polska Travel Refererce | Urgent payment PTO707 ]

Amount 150000 [EE |
Due Date (82208 7] Subtype Wanual =

Creation D ate 08/12/2008 -

earMumber 008 |

Last Printed Date |

_—
Tnespned [ 5

Supplier Payment Create (28.9.3.1) 2008-EF-APP-310b

QAD Proprietary

2 Create a Supplier Payment (28.9.3.1)

Field Value

Payment Type Check

Status For Collection

Supplier S0600

Reference Urgent payment PT0707

Amount 1500 EUR

Allocate the payment fully to invoice PT0707
Create a Prepayment for 400 Euro with description “Prepayment PT0808”
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Supplier Payment Browse

EMEA Exercises 73

Supplier Invoice Browse for Vi.. X|

Actions @ Print 5 &dd to Favorites | ol Chart @ Chart Designer i e Refresh - Stored Searches ~

Search (1)

Supplier Code -+ | equals ~ || 508500 Pl

i + b4 Search Clear All

506500 Folska Travel

Summaries

Yiewing 1-2 of 2 Recards per page: 100 -

Supplier % W Busihess Relation Code < W Inv Date & W Reference & ¥ TCBalance < % Cun & 7 DueDate & 7 Description & 7

0.00 EUR

08/12/2008 payment

POO®

400.00 ELR 03/12/2008 payment

Sum = 400.00

J Supplier Pavment Browse for. X|
Actions ™ @ Print ° ¢ Addto Favorites | g Chart a Chart Designer I 9 Refresh ~ Stored Searches ~

Search [12]

|Supplier Code - | |equals - | | )':'I - | : + x [ Search ] [ Clear All
|Business Relation - | |equals - | | ,Oi - | | + x

|F'aymenl Instrument = | |equa|s - | | - | g K

|F0rmat Mame - | |equals - | | JD| - | i + 3

|Slalus - iequals - | | - | + ®

|Yeau’N urnber - | | equals - | | 2DDEli - | | + x

L T T I 1T 1= 1 & e

“Wiewing 1 -1 of 1 Records per page: I—‘I oo - |® @ @ @

Supplier < %7 Business Relation Code < ¥ Format Mame < % Amount < W Cur £ 7 Fieference LW Status & W Year W

DE-CHEQUE

QAD Proprietary

2008-EF-APP-310c

3 Use Supplier Invoice Browse (28.1.1.3) to see the effect of this payment on the Supplier sub-

ledger for S06500.

4 Use Supplier Payment Browse (28.9.3.3) to review the payment created.
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Journal Entry Browse

J Journal Entry Browse for View X‘
Actions ™ @ Print \_{ Add to Favorites | Mg Chart @ Chart Designer | 9 Refresh = Stored Searches ~

Search [2)
| osr12/2008 - ~ g K search Clear All

|Pnsting Date - | |equals

& | [equals ~ || aPPay P | | 4= R
Viewing 1-1 of 1 Records per page: @ @ @ @

Description & 7 LaperCode & 7

4 ¥ GLPeiod < 7 PostingDate & 7 Daybook Code & 7 Woucher & 7

Journal Entry Browse for Yiew | Journal Entry - Wiew %

M GoTo = Actions =% Tools = @ attach | @ Print |$, Pressigan

Year

Altachments

feal 2 Posting Date 0aA2/20m -
1 000000001 | Laver Type OFFICIAL Save Az Template

Daybook Cade | APPAY s
| Check 2008000000001 | Template Code l:l Feplacement

Description
Eg%;?:#ggsmg | P, Sequence Mumber 000000000 | 7 eyepssl
GL &ccaunt 4 GL Description 4 Sub-dccountC ¢ Cost 4 Description 4 Trans Cur ¢ BCDebit [EUR] 4 BC Credit EUR] 4
.
[ 15100 Payment In Proces  Gzerv Check 2008000000007 EUR 0.00 1.500.00
& 15000 Accounts Papable  Gzery Check 2008/0000000071 EUR 1.100.00 0.oo

Journal Entry View (25.13.1.3)

2008-EF-APP-310d

QAD Proprietary

5 Use Journal Entry View (25.13.1.3) to review the GL Postings created by the Supplier
Payment create (28.9.3.1).
Use Daybook APPAY
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AP Payment - Electronic

- Create, modify, confirm and execute AP payment selections (Electronic transfer)
* Register the payment in the bank

Unless stated otherwise:
 Use workspace entity:EMEA-DE
« Accept default values

1 Use Supplier Payment Selection (28.9.4.1) to create a Supplier Payment Selection
Code: PAYMENT-1
GL Account: 12200
Account Number: Select the bank account with DE-DTAUS-AP payment format
Relation type: Supplier

Use Apply and Clear button to experiment with various selection criteria
Try different “Set Selected” values

Finally select following Invoices
 Supplier S00100 (100%Pure)
« External number RCT-PO1003b

Supplier S01200 (BMW)
« External number BMW-0307
« External number BMW-0407
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Payment Selection Modify

Payment Selection Modify

| Payment Selection Browse for.. | Fayment Selection - hodify x|

W GoTo = | Actions 32 Tools =| @& Attach | &5 Print (4] Preview
Attachments [

Cade PATMENT | account 12200 2 |" Current Balance 8.050.00| EUR

Status Iimitial - | Account Number 2300203000001112223 ] Total 25,205.00 EUR
Ty 1

Execution Date | 08/12/2003 -] Pay Format DE-DTAUS-AP Mumber of Lines 3

Details | Logging
Set Selected Al A Payment Group [

Ref Due Date 08/12/2008 hd Business Relation [ ggg:«ccuunl =l

“isible Items Show 211 - Relation Type [E-IDDHET ~ | Intercompany Both -

; —
' Cumency |

All Entities [ Country Code |

][ ][ B ] Wiew Irwoices without Banks (= Giroup Name S

Buziness Relation -~

+ Buginess Relation : 100% Pure [1 itern)
- Buginess Relation : BMW [2 items]
Sel 4 Business Relat -~ + Relation Code ¢ Type 4 Internal Number @ Extemal Number ¢ TC OpenAmount & D & TCP
il
Il BbAW 501200 Invaice 2007/000000007  BMW0407 200000 CR |z|

[l il ] v

Payment Selection Modify (28.9.4.2)

QAD Proprietary 2008-EF-APP-310f

2 Use Payment Selection Modify (28.9.4.2) to modify PAYMENT-1

Remove following Invoices from selection:
Supplier S01200
External number BMW-0307

MQAD



Payment Selection Confirm

EMEA Exercises 77

Payment Selection Confirm

| Fayment Selection Browse far... | Payment Selection - Confirm x|

M GoTo 7 ¢ i Preview

Actions =% Tools 7| @ Attach | @ Print

Attachments

| PAYMENT1 | Execution Date
[ 3

Code Tatal

®

25205.00[ EUR |

Status il
Accaunt [ 12200 .| 300209000001112223 | Cumrent bank account EUR

08/12/2008 -

Posting Year/GL Period | 2008 | 3 - |Fusl\ng Date

[apPay | || Laper

Credit Directly on Bank [

Daybook A oucher

Transfer Account | 15100 | Payment In Process

Discount Account | 67000 | AP Discount

Sele ¢ Business Relatio + L3 Int Mo L3

Supplier (]
10

Open Amount

Invoice 2007000000007

200000 CR

@ D 4 TC Payment Amount & D
0

200000 DF

[

Close

Confirm 1 [

Payment Selection Confirm (28.9.4.5)

QAD Proprietary

2008-EF-APP-310g

3 Use Payment Selection Confirm (28.9.4.5) to post Supplier Payment Selection PAYMENT-1

Use PIP account
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Supplier Payment Browse

Supplier Pavment Browse for.. %

Actiong ™ [9,; Print 7 7 Add to Favorites - ulg Chart @ Chart Deszigner - & Refresh ~ Stored Searches ~

Search [2]
| = Clear All

|Format Name ~ | [equals ~ | [DEDTAUS 8P
Il | 4 X

Wiewing 1-2 of 2 Fecaords per page: :IU_U_ -] @ @ @ ..

Supplier % ¥ Business Relation Code & ¥ Format Name & 7 Amount & % Cun & 7 Reference & 7 Slatus &7 Year &7

[ 500100 1003 Pure A ' 10 EUR 0
501200 Bbdi DEDTAUS-AP 200000 EUR For Collection 2008

Supplier Invoice Browse for ¥i.

Actions = @J Print <7 Add to Favarites Mg Chart @ Chart Designer & Refresh Stored Searches ~
Search [2]

|Open ¥ | | equals « v | g K Clear All

-] [starts at - | [oerzz0m

dified Date - X
“iewing 1-5 of 5 Records per page: E]‘ﬁﬂ @ @ @ )
Supplier & 7 Business Relation Code & 7 InvDate & 7 FReference &7 TCBalance & 7 Cur & 7 DusDate & 7 Descripion & 7|
500100 100% Pure 06/21/2007 RCP-PO10030 0.00 EUR 0843142007 RCP-PO1003b 500100
501200 Bhdw 0E/21/2007 BMw/0407 0.00 EUR 07/21/2007 BMW0407 501200
QAD Proprietary 2008-EF-APP-310h

4 Use Supplier Payment Browse (28.9.3.3) to review the payment records (instruments) created
by this posting.

5 In Supplier Invoice Browse (28.1.1.3), check out the effect of this payment posting on the
selected invoices.

Try changing the columns selected and the order of the columns to make the view more useful
for you.
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Journal Entry View

Journal Entry View

Supplier Invaice Browse far Vi. " Journal Entry Browse for Wiew | Journal Entry - Wiew X|

# GoTo ~ Actions * 27 Taools - @ attach | @ Print ;S, Freview

Attachments

Year [2o08][ o3 PosingDate | 08/12/208 =

Dopbook Code | &PRAY | oooooooos|

Layer Tvpe

Dieseription | Electranic Transfer 2008/000000001 | Template Code
Eg?g:jﬁgs“”g [ J | Sequence Number

GL Account 4 GL Descrption ¢ SubfccountC 4 Cost & Description 4 Trans Cur ¢ BC Debit [EUR] 4 BC Credit [EUR] 4
L
B 15100 Payment In Proces  Mech Electronic: Transfer 2008/00 ELUR 0.00 2.00000
IS 15000 Accounts Papable  Mech Electranic Transfer 2008/00 EUR 23,205.00 0.00
b 15000 Accounts Papable  Mech Electronic Transfer 2008/00 EUR 2,000.00 0.00

Journal Entry View (25.13.1.3)

QAD Proprietary

2008-EF-APP-310i

6 InJournal Entry View (25.13.1.3), check out the Journal Entry created by this payment

registration.

Try changing the columns selected and the order of the columns to make the view more useful

for you.
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Supplier Payment Selection Execute

S lier P t Selection E t
‘Suppller Payment Selection Ex. |Supp|ler Payment Selection Ex. X|
W GoTo v Adions * 4 Tools »| & Print [A] Preview
AL Accourt 12200 ; Zelection | RTYEIM Fuenitinn Dare | 08/12/2008 -
Bank Account Mumber | 30020300 0001112223 | Status Fiegistered i Fayment Total 25,205.00
Pay Formnat DE-DTAUS-4P
Duplicate
Code [} ion Date ¢ Account $ Tatal [ Curr ¢ PayFomat ¢ Creditl
Y PAYMENTT 2
&l i &l
Execute Close
) Supplier payment Selection Execute (28.9.4.6)
QAD Proprietary 2008-EF-APP-310j

Using Supplier Payment Selection Execute (28.9.4.6), create the electronic payment file.
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Supplier Payment Selection

EMEA Exercises 81

Supplier Payment Selection...

Payment Selection * Tools~ GoTo~w | # Attach | W 3% 1 0 &5 X

Payment Selection - Create

08/08/2007
Ref Due Date Payment Selaction - Cremte

Code  [PAYMENTA EveculionDate [03/08/2007 =] | | GLAccount ey

Saws [ S Nunberof Lines [ | | Accountumber | 300203000001112223 |

Tas [ 4are0m0 PayFomat  [DEDOIE | | Curent Balance 0.00
SetSelected | Al Payssent Selection + Tpuk+ GoTo= | @ Alteh W Wy 1 . o X

Visible ltems | Show &l
Code PAYMENT 1
soph | oesr | Hesserd

Business Relation *

| Business Relation : 1

Pure [2 ftem

Cuecution Date | DAMASNNT -
Murtber of Livet |5
DEU.ME

Relstion Code # Tupe

ol | Busi : # Flstion Code 4 Tiee ¢ TC Open Artount
w 100% Pure SE0100 Trwaice 2007 /51N A00DI00 R
100% Pure 500100 erveice 2007/5INV 000000015 2320600

2007/5INV DO

K1

12 L S01200 Irrvcice

12 L S01200 Irwice 2007/5INVADO0000000T
= L smam lrrvowcs 200775INV D000 &
r L smam By Piepaymen 2007 AFPAY AOOOO000UZ
r B S01200 levvcice 2007/SINVADOOOO00T 1

Gave and Create | Save I Chase |

QAD Proprietary

2008-EF-APP-310k

8 Enter the payment selection code PAYMENT-1 in Banking Entry Create (31.1.1)

Field Value

GL Account 12200

Bank Statement Year/NR 2007, accept default statement number
Line (automatic)

Description PAYMENT-1

Amount 25205 EUR OUT

Allocate to Payment Selection PAYMENT-1

9 Use Supplier Invoice View (28.1.1.3) to see the effect of this on the Supplier Sub-Ledger
Try changing the columns selected and the order of the columns to make the view more useful

for you

10 Use Journal Entry View (25.13.1.3) to review the postings created by the allocation
Try changing the columns selected and the order of the columns to make the view more useful

for you

11 Use Supplier Payment View (28.9.3.3) to review the effect of this Allocation on the Payment

records (instruments)
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End Result - Supplier Payment Selection

pumart e o Fr TR %
Payment Selection = Tooki= GnTo= | @ attach | W 3 . 5 X
Parymeent Selichon - Madity =
Code PAYMENT-1 Emmutron Dabe | 000602007 #]| | 6L Account 12200 =
R - [ o [8 Account Mumber | DEUS30020300000111
AREROD EUR Py Fomat IOElll.'ﬁﬂ Cunent Balarce nm s
Dl | Logging |
Rad
Settelected | A1 = Pumerton | ~ Cunency | - —I
S =
Fel Dus Dale [ 0970072007 L [ | 0~ e WO by v Selection - Reister |
Vishle ltems [ St/ =] BevienType [ Susk 2] el et Sekection + Teckew GaTor | # ttoch | & [l
AN Eriiin: r ool | Stecbon - st
v | e | et e | i wibout Banks r aymeenl Selechon - Regubes
e T R
21 Business Relation : 100% Pure [2 items) Shabus Inisal =] Mudigis Fonmal =
| =f Business Redsion - M 3 bems) it ncomt [T = [
Sel +| Dusi | Plelation Cads 1]
-l r | BHW EET] vz
i it i el BesingewSl Picd | G007 B | PratingDaie [wmeanr =]
" B S0t Invaicn
Dyt bt [ePar 5| Loy [
lal | Credt Disctipon Dok, [
Tesnsles Accourt [F5t00 [Famont n Frocess
. [7068 [ &P Biscoun
Sedecied ¢ | Buwess Relab © o] Supbm o] T ¢ wbo o] Opewnet  ¢[0 o] TCPamemtaea oD ¢
SR B TR SO0 ferverce 2007/000DU000R HABN R ZaE0 UR
TR WP SO0 ferverce 2007000000015 HABN R ZAEW DR
F 8w SO0 leweicn 2007000000007 200000 CR 200000 0R
P 8w SO0 leweicn 2007000000015 =000 CR 000 OR
|
QAD Proprietary 2008-EF-APP-310!

This is how the screen should appear for:
Step (1) Supplier Payment Selection
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End Result - Modify Payment Selection

EMEA

Exercises 83

T AT oy selection - oy | <
Payment Selection = ook~ GnTo= | @ attach | W 3 . 5 X
Payment Sulichon - Modity =
Code PAYMENT-1 Emmutron Dabe | 000602007 #]| | GLAccount 12200 =
[ ] - Husrtes cf Lines [ Arcount Mumber | DEUSS002US00000TTT
ARFRO EUR Py Fomat IOElIl.'ﬂﬂ Cunem Balarce nm s
Dl | Logging |
Rad
SetSelected | A S | T Curency | —I
Fel Due Dale | CE000/2007 | G Relson | B Jbpccomt | =
Viboliems  [ShomAl =] RebionType [Sumie =] e
- r Coup| POTeDE Sefection © Tooki goTor ¢ Afach a3
acd | e | Hesder Freid | ices without Banks r Faymenl Sulechon - Fegeier
Busnass Relation
PAYMENT-1 T ExcubonDae [ 0BARIZ007 = s [ AB5E0.00 | EUR
| 2] Business Relaion : 100% Pure [2 ioms)
= Busionss Beloon - 840/ (3] s Iré - Muliphe Fesmat -]
Sel +| Dusi | Plelation Cads 4] il Aot [ 12200 - [ DE033002090000011122 | Curvert bark. account EUR
| r = SN0 Imvonce
1 " B SN [
] B smann Inveice | | Posting'Yex/GL Poiod [ F ~ Pusiing Dot W -]
sl | Diaybock Noucher [apRay 53 Loy
A
Coat DisctiponBark. [
Teanttes Accourt [0 [Paymert In Piocess
Selected | Busewss Rl © ¢ Suppen ¢ Twe ¢ Mo ¢ t[o o] TCPamenitmo i[O ¢
N[ B WEEPae SONO0 froeoeom 2007 AOOUDDH, DLW R T[IEW DR
TR WPae SONO0 Irovoece 2007 AO0DDDONS B[IBW R B[AEW DR
P B SMA0  Ieweien  ZOO7ADOONOT 200000 °R 20000 DR
P B SN0 Irwvien  ZO7AD0ONINE 25000 CR mnm DR
|
QAD Proprietary 2008-EF-APP-310r

This is how the screen should appear for:
Step (2) Modify Payment Selection
Step (2) Payment Selection Confirm
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End Result - Supplier Payment Browse

Supplier Payment Browse fo... .

a Search Criteria 2 Drag a column header here to group by that column,
Stored Search Supplier /0| BusinessFiebationCode ¢| Fomat | dmount 0| Cur 0| Fefeence o] Status il
- [ So000 100% Pure DELLOTE 4641000 EUR For Callection
""""" -
X .
20 ] i
€l search criteria Buiness Redation Cade
Sloned Seach
= |l Busrrees Rettun Code . 100 Fuse (3 des) TC Balernn Sum = 469523
= Invsice Sistuz Code : 000 {4 hems) TC Dalance Sum « 0
"""""""""""""""""""""""""" Supples +| InvDale ¢ Refererce ¢| TCBawee  ¢| Do ¢ DunDain 4| Diessespiion ¢] ed
Suppber Code R SMNON DRZLPNT  ACPEOIN? 000 FUR  (&3/2007  ACPEOIOG SN
SO0I00  ORZL007  RCPAOIOND 000 EUR  OWIL2MT  RCRPOI0NES00100
SOOI00  DGZL2007  RCPAOION 000 CUR  OILZ00T  RCPAOINM 500100
Homess Heldon SN RN RCTFON 00 EUR LT RCTHOT 0000
memcm
Hetmernz v [sum-0 [
=1 larvorce Slaus Code - 111 [1 Ass] 10 alarcs Sun = 0
. Suppbet +] InvDaie ¢ Retererce 4| TCOsce © 4| G ¢ DueDste ¢ i i| ved
Yem SOOI00  DOAORMENT IO 000 CUR 10302007 INWPOT SO0I00
Al 4 [Eummariea to 111
Daplrouh, Codke v |oum=0 I
& =1 birvoncn Slatus Code | 999 13 dens) TC Balance Sun = 489523
= Busivess Frelation Code : BMW |4 fems) TC Balance Sum « 750
e - 21 Ieweice Status Code : 000 [7 Rems] TC Balance Sum = 2200
=& e
- Jaurnal Enry Browse: fur Vi
Prsting Dot = B el
= venl T Search Criteria x
< Bt Slored Sae
Open ET e
3 ) = '
=l |2 Busien| 2 =
p | [ 07 U8 UR/UE/Z007  DUDDUUDD Elechoree Trarndes 2007700000000 Ullnzal iy
. 1 Busiress
‘ o |
- lal Yest
[ e : —
Gl Perind =
a
Puating Dale =
DA -—I
Dok Lonke v
AFRAY I
- =
QAD Proprietary 2008-EF-APP-310m

This is how the screen should appear for:
Step (4) Supplier Payment Browse (28.9.3.3)
Step (5) Supplier Invoice Browse (28.1.1.3)
Step (6) Journal Entry View (25.13.1.3)
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End Result - Journal Entry Browse

Journal Entry View

EMEA Exercises

Journal Entry Browss for View - X
JowrnalEntry~ Tpols- GeTo~ | # attach = 1 . 5 x WK
Journal Entry - View ¥
Year 2007 | 03 Posting Diate 08/08/2007 ~
Daybook Code APPAY ~ | oooooaoo? Laper Type OFFICIAL Save bs Template 1]
Description [ Elexctronic Transfer 2007/000000005 Template Code Replacement ]
gzlg;:l‘ Egsl\ng I Sequence Number 000000000 Feversal ]
GLAccount | GLDescripion 0] SubAccou #] CostCe ¢ Description o] cun o] BCDebit 4]  BCCredt ,TJ
Bapment In Process . Mech Elecitonic 1ranster 2007000000006 ELIF il 641000
Fayment InProcess  Mech Electioric Transfer 2007000000007 EUR 0o 2,250.00
Accounts Papable  Mech Electioic Transfer 2007/000000006  EUR 23.206.00 000
Accounts Pagable  Msch Electronic Transfer 2007/000000006  EUIR 23,205.00 000
Accounts Papable  Mech Electioric Transfer 2007/000000007  EUR 2000.00 .00
Accounts Papable  Mech Electianic Transfer 2007/000000007  EUR 250,00 .00
[4] | |
Currency View Base Cumency ¥|  EBalance ELR 48660.00 | 4866000

Save Close

QAD Proprietary

2008-EF-APP-310n

85

This is how the screen should appear for:

Step (6) Journal Entry Browse (25.13.1.3)
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End Result - Supplier Payment Selection

Supplier Payment Selection

=P Supplier Payment Selection... v x

Payment Selection = Tools~ GoTo~ | W &

GL Account 12200 | Delecten | TR Erecution Dat= | 0B/08/2007 -
Barl Account Hunber [ 30020900 0001112223 Staus | Aegistered = Toal 48,550 00
Pay Format DELLONE

Frint Rremitance I} Duplicate ]
Show Repats
Print Pap List ]

Code o] ErecuonDate o]  GLAccount 0 Total o] Cun o] PayFomat o[ CreditDiectlyonBank ] LastModiisdUser o[ Las
p PAVMENT-1 0B/1/2007 2200 48,5500 EUR

QAD Proprietary 2008-EF-APP-3100

This is how the screen should appear for:
Step (7) Supplier Payment Selection Execute
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\End Result - Banking Entry Create

BankEntry = ook~ GoTo~ | # attach | W 2% 3 o ) 3 %
Bank Entry - Create ¥
Bark
GL Account [12200 | Current bank account ELR Bank Statement 007 ['oog
Barl Account No | DED3300203000001112223 6L Balance oo
Unallocated - =
Stalement Ealance 0.00 |EUR Stalus [Unaliocated |
S Blancs
Pasting Date 08/08/2007 ¥| GLCalendarYear [2007 [8 " | Opening Balance 0.00
Dayback BEEUR 0000000 Activity 4B BE0.00
Amount o Alocate | agge0o0 [on =] Closing Balance -48,660.00
Nurb” 0]  ValueDate 4] Description TC Amount [inout o] Status ofa o] infomation ] ScaleFactor o] Last Modfied(
vy 1 08/08/2007 SUp pagrn select PAYMENT-1 4BEEOO0 Owt Unsllocated : [
Allocate bo Invoice. ..
Allocate bo Payment Selection...
Allocate ta Payment...
Allocate bo GL Account...
14l | i
SaeandCreate [ Save | Ohse |
QAD Proprietary 2008-EF-APP-310p

This is how the screen should appear for:
Step (8) Banking Entry
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7 Bank Entry

Selection Code

Preprintad Number 1] Apply

_1olx
[~Search
| Search Criteria for Selections Include

Fiom Requested Date - Customers r

Tatal Selection Amount | oo | i Suppliers i

Document | [ | 0

Document Reference |

Allcats, BL Balanze

Amaunt to Allacate 4366000 |CR =] Balance 000|DR =
Amount Allocated 48660.00 | DH | Posting Dapbook, BEEUR T 000000011

Payment Selection C ¢ ReqDat + [ Open&mount 1[0 #[F ] TCAlocated +[D ¢ MewBalanee [ D ¢[1C #[En ]
¥ PAYMENT 0B/08/2007 4BEE000 CR v 4566000 DR 000 CR 000 EME

BarkEntry ~ Tools~ GoTo~ | @ attach | W 3 0 ) & %

~Bank
[4] GL Accaunt I 12200 1 Current bank account ELR E.:g:‘ Statement lﬁ IDDS—
Bank Account Mo I DE03300203000001112223 GL Balance 0.00
gg?gﬂfgahm I 0.00 lﬁ' Statuz I Unallocated j
—Posting 1 rBalance
ﬂl LI Posting Date IW GL Calendar Year Iﬁ lr- Opening Balance I 0.00
Daybook W IW | Activity I -48.,660.00
Amountto Aliocate | oo [or <] Closing Balance | 48.660.00
Mumb * '1'| Walue Date (] | Description i TC Amount (] | In/Cwt & ‘ Status (] |A 4'| |
» 1 08/08/2007 sup paym select PAYMENT-1 -48.BE0.00 Out Allacated

QAD Proprietary

2008-EF-APP-310q

This is how the screen should appear for:

Step(8) Banking Entry
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Banking Entry

 Create bank statements
« Allocate bank statement lines

Unless otherwise stated use:
Entity = EMEA-DE
Bank account GL 12200 Current Bank account EUR
Sub-account: use the default one else use Gserv
Cost center: use the default one else use adm
Intercompany code: EMEADE
All other fields: use the drop down list and choose from this list

1 Use Banking Entry Create (31.1.1) to enter the following bank statements for the current EUR
bank account. Click on the Allocation button to allocate to an invoice or a GL account.

Note Amounts in bold are sub-totals. Create each line as a separate statement.

MNQAD
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Banking Entry Create

Banking Entry Create

Banking Entry Create

W GoTo ~ Actions 3% Tools =/ 4 Attach | (=0 Print (4] Preview

Attachments
Bark
12200 ! Current bank account EUR Bank Statement [ 2008 | oo
DED3300203000001112223 E lar 8.060.00
0oo| EUR |°
Pasting Balance
Posting Date 03/06/2008 ¥ | GLCalendarrear | 20°8 " Operning Balance £.050.00
BEEUR [ tivvik -1.000.00
1.000.00) | i e 7.050.00

Mumb 4 Walue Date [} Description [ TC Amount 4 In/Out Statuz 4 &4 Information ¢ ScaleFactor ¢ LastM

100000 Dut (2

funding petly cash

Allocate to Invoice...
Allacate to Payment Selection...
Allocate to Payment.

Allocate to GL Account

QAD Proprietary 2008-EF-BE-120
Bank entry Curr |Amount | Allocation
0.00
1 Withdrawal Cash Money EUR | -1,000.00 | Funding Petty Cash against GL 35000
-1,000.00
2 Incoming Transfer Customer EUR | 10,000.00 | Cust CE8000 / 5950 EUR + Prepayment
9,000.00
3 Outgoing Payment EUR -900.00 | Supplier SO1200 Prepayment
8,100.00
4 Not Documented Payment EUR -250.00 | to GL 35000
7,850.00
5 Bank Charges EUR -50.00 | to P/L Account 51000
7,800.00
6 Correction EUR 250.00 | to GL 35000
8,050.00
7 Incoming Transfer Customer EUR | 11,950.00 | CE2000 Fit&Co (all Entities/all Invoices)
20,000.00

2 Verify the bank entries in Journal Entry View (25.13.1.3).
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End Result - Bank Entry

EMEA Exercises 91

Bank Entry

Eank Entry %

/M GoTo v @ Actions =35 Tools v| & sttach | @ Print 1+ Preview

Bank

BL Aceount [12200 - |{ Currernt bank accourt EUR BankStatement | 2008

Fank Sccount o | DEO3300209000001112223 | GL Balance [ £,050.00]
Unallocated =

Statement Balance | 0.0/ [EUR | Status [Unallocated -]
Fosting Balance

Fosting Date 08/06/2008 * | GL Calendar ear 20 "8 A Opening B alance | 3,U5U.UU|
Daybook |BEEUR |[ oooooooot] Activity [ 1,000.00|
Amount ta Allocate | 0.00 | | DR et | Closing Balance | ?,U5U.UU|
Mumb < & W, L] D ezcription L] TC Amount P Ind0ut i Statuz L

QAD Proprietary

2008-EF-BE-140

The image shows what the end

result should look like for Statement (1).
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Bank Entry

Bank Entry X

W GoTo v ' Actions * 3 Tools ~| @ itach | @ Frint [ﬂ Preview
Bark

r Bank Statement
GL Account [ 12200 |/ Current bank account EUR | Bank 2008 | 002
Benk Account o | DED3300209000001112223 | 6L Balance [ 7,050.00
Unalocated .
Statement B alance | D'UD| Status | Unallocated - |
Paosting Balance
Posting Date 08/06/2008 *| GLCalendarvear | 200E°8 B Opering Balance | 7.050.00
Daybook: BEEUR 000000002 ctivity | 10.000.00 |
Amount b Allocate | U-UU”CH > | Clasing Balance | 1?,U5U.UU|
Mumb < 4 Yalue Date [ Description [ TC &mount 4 In/Out 4 Status b A d

0 In

QAD Proprietary 2008-EF-BE-180

The image shows what the end result should look like for Statement (2).
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Bank Entry

Bank Entry

#® GoTo *  Actions * % Tools -| @ sttach | @ Frint |£| Previewm
EBank
B ank Statement

GL Account [12200 - |{ Current bank accourt EUR | b 2002/ 003

Bank Account o | DED3300209000001112223 | GLBalance [ 17,050.00]
Unallocated .

Statement Balance | Y DU‘ Status | il i |
Pasting Balance

Posting Date 08/06/2008 v | GLCalendarvear [ 200E"3 2" Opening Balance | 17,050.00]
Dapbook BEELR 000000003 Sctivity [ -300.00]
Amaunt to Allocate | cooj[oR +] CloshgBalance | 16,150.00]

Mumb -~ & Walue Date L] Description (] TC Amount @ IndOut @ Status A

QAD Proprietary 2008-EF-BE-200

The image shows what the end result should look like for Statement (3).
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Bank Entry

Bank Entry %

@ GoTo ~ o Actions =4 Tools - § Attach |@ Print SI Preview

Bank
GL Account | 12200 -~ |1 Curtent bank account EUR | $::t‘ Statement
Bark Account o | DEO3300209000001112223 | GLBalarce [ 1615000
glr;?g%c:r:legalance | D.DU|' Shatuz | Unallocated - |
Pasting Balance
Pasting Date: GL Calendar r'ear E' e Opening Balance | 161 EU.UU|
Daybook ity [ 25000
Amourt o Allocate | U-UU”DH T | Clozing Balance | 15.SUU-UU|

Mumb © & Walue D ate L] Description @ TC Amount & IndDut 4 Statuzs A ¢

not documented payment

QAD Proprietary 2008-EF-BE-220

The image shows what the end result should look like for Statement (4).
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Bank Entry

Bank Enty %

# GoTo = Actions =3 Tools | @ stach | @ Print S Previewus

Bark

GL Account [ 12200 | Current bank account EUR | BariSleement | 2008

Sank fccount Mo | DEO3300209000001112223 | GLBasnce [ 15.900.00]
Unallozated .

Statement Balance | 0.00/ | EUR | Status [Unallacated -]
Pasting Balance

Pasting Date 08/06/2008 ¥ | GL Calendar ear M. "8 A Opening Balance | 15,300, UU|
Dapbaok BEELR 100000005 Activity [ 50,00/
Amourt to Allocate | 0 DD”DH = | Clasing Balance | 15,850 DD|
Murb 4 Yalue Date L Description $ TC &mount 4 InfOut 4 Status b A ¢

000 Ot

QAD Proprietary 2008-EF-BE-240

The image shows what the end result should look like for Statement (5).
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Bank Entry

Bank Entry X

M GoTo = Actions =4 Tools ~| @ sttach |@ Print |$| Presview

Bank

GL Account [12200 _{ Cunent bank account EUR | el siement [ 2008

Eanl Account Mo | DEO3300209000001112223 | GLEalance [ 15,850.00|
Unallocated . &
Statemert B alance | D'DU‘ Status | Unallacated |
Fosting Balance

Posting Date 05/08/2008 ¥ | GLCalendarvear | 200°°8 A" Opening Baance | 15,850.00
Dapback BEEUR 000000005 Activity [ 250.00|
Amaunt to Allocate | U-UU”EH % | Clasing Balance | 1E.1 UU.UU|

Description L] TC Amount P IndDut ¢ Status @A

0 In

QAD Proprietary

2008-EF-BE-260

The image shows what the end result should look like for Statement (6).
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97

Bank Entry

Bank Entry X

M GoTo = Actions =3 Tools ~| @ stach | @ Print |£| Presview
Bark
GL Account | 12200 Fa H Current bank account EUR

Bank Statement
| Bant 2008|007

Eank fccount Mo | DE03300209000001112223 | 6L Balance [ 16,100.00
Unallocated - . =
Statement B alance | U-DU‘ EUR Status | Unallocated |
Puosting Balance

Posting Date 0840672008 ¥ | GLCalendarvear | 200278 A" Opening Balance | 16.1 UU.UU|
Daybonk BEEUR 000000007 Activity [ 11.950.00/
Amount to Allocate | U-UU”CH W | Closing Balance | 23,U5U.UU|

Murab 4 Walue Date L] Description L] TC Amount 4 InOut & Status oAb

QAD Proprietary

2008-EF-BE-280

The image shows what the end result should look like for Statement (7).
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Open Item Adjustments and Netting

- Net off invoices and credit notes of the same customer/supplier
« Net off invoices and credit notes against a GL account
« Net off invoices and credit notes of different customers/suppliers

Use the following parameters (if needed):
Entity: EMEA-DE
Daybook: CUSTADJ
Sub-account: use the default one else use Gserv
Cost center: use the default one else use Adm
Intercompany code: EMEADE
Date: systemdate
All other fields: use the drop down list and choose from this list

MQAD



Open Item Adjustment Create

EMEA Exercises 99

Qpen ltem Adjustment Create X

Open Item Adjustment Create

] * . Adtions 47 Tools | (2 Print ) Preview

Aftachments

Posting Info
T S 7=

CUSTADS il

Sesrch Ciiters for Invoices/Paymerts
Business Relaion | LA
Customer/Supplier CE1000 K

Invoice Reference

Vear/Daghook Woucher
Group Name E
Amount 0.00
Operator/Margin = - 000

Business lelation 4 Invoice Reference ¢ Invaics Type

Barca Sports 2007 /CIHO/00000000 Invoice
Earca Sports 2007/CIHD/00000000 Invaice
Barca Sports 2007 /CIHO/00000001  Invaice
Earca Sports 2007/CIHD/00000001  Invaice
Barca Sports 2007/CCNHO/000000 Credit Mote:

e -

Frimary

Include Customers v
Include Suppliers
Include Clased Items

2008
&l Entities

Only Over Allocated ltems

4 Invoice Date ¢ TClInvoice Balance ¢ DR/C ¢ Invoice Cu ¢ Full Adjustment

0B/ /2007 250000 DR EUR
0g/0./2007 250000 DR EUR
07/ /2007 3020 DR EUR
07/m/2007 1210 DR EUR
08/03/2007 22500 CR EUR

¢ TC New Balance ¢
2,500.00

250000

2,500.00

3020

1210

22500

QAD Proprietary

2008-EF-NOIA-030

Use Open Item Adjustment Create (25.13.5) to create adjustments for...

1 Customer CE1000 Barca Sports

an invoice with value: 30.20 EUR (full adjustment, new balance = 0)

an invoice with value: 812.10 EUR (partial adjustment, new balance = 617.30 EUR)

a credit note with value: 225 EUR (full adjustment, new balance = 0)

Enter Customer/Supplier CU8000 and click Apply to display a list open items. Then select from

the list.
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Open Item Adjustment
Open Item Adjustment

Open ltern Adjustment %

W GoTo - Actions 4 Tools ~/ @ Frint s Preview

Pasting Infa

Pasting Yearn/GL Period 2008 n Pasting Date 08/06/2008 =
Daybook Code CUSTADJ 1 Layer

Search Criteria for Invoices/Pagments

Business Relation ‘ Inchude Customers

Customer!Supplier ‘ CE1000 / ‘ Ihchidz Suppliers

Irrvoice Reference Inchide Closed ltems

“ear/Daybook/Voucher l:":l Start From Year
\ | O

Group Mame All Entities
Amount ‘ 0 DDl | Only Over Allocated ltems
Operator/targin l:l
Business Relation +  Invoice Reference 4 Invoice Type # Invoice Date @ TClnvoice Balance ¢ DR/C ¢ Invoice Cu ¢ Full Adjustment ¢ TC Mew Balance 4
Barca Sports 2007/C1HO/00000001 Invoice 07/ /2007 3020 DR EUR vl 0.00
Barca Sports 2007/CIHO/00000001 Invoice 07/0/2007 81210 DR EUR | E17.30

b T TR0, N i i EEBE B isismissssiniinl

2008-EF-NOIA-040

QAD Proprietary

2 Customer CE3000 Freeride
An invoice with value: 1200 EUR (new balance = 900)
A credit note with value: 200 EUR (new balance = 0)
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Open Item Adjustment Create

EMEA Exercises 101

™! Open ltem Adjustment - Create
Attachments

2008/08/ CUSTADY EUR

[ W

Open Item Adjustment Create

Cuitency View Base Cunency *| TotslEUR 100.00

0.00

GLAccount ¢ SubsccountC ¢ CostCe ¢ Descripion ¢ TransCun 4 BCDebit [EUR) ¢ BC Credit [EUR) ¢

QAD Proprietary

2008-EF-NOIA-060

Balance of 100 EUR to B/S account 35000.
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Open Item Adjustment

Qpen ltern Adjustment %

Financials Fundamentals — Exercise Guide

Open Item Adjustment

W GoTo v Adions 4 Toals | (2 Print Al Preview

Frosting Info

Pasting Year/GL Perind

Daybook Code

Search Criteria for Invoices/Papments

CE3000 /

Amount ]
Business Relation 4 Invoice Reference 4 Invoice Type

Business Ficlation
Customer/Supplier

Imwoice Reference

FreeRide 2007 CCNHO/000000 Credit Mote

Posting Date

Laper

03/06/2008 -

BE Balance
Irclude Customers =
Include Suppliets =]
Include Clased ltems O

Start From ‘Year

Al Entities O
Only Dver Allocated ltems [

@ Invoice Date 4 TClnvoice Balance ¢ DR/C ¢ Invoice Cu ¢ Ful Adjustment

02/01/2007 200.00 CR EUR

4 TCMewBalance ¢

0.00

QAD Proprietary

2008-EF-NOIA-070
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Business Relation Modify

Business Relation Modify

Open fem Adjustment Create “ Business Relation Browse for.. | Business Relation - Modify X|

W GoTo ~  Adions = Tools ~| & Attach |® Print &) Preview

Attachments

Business Relation | Stargata Shop |
Mame | Storgata Shop |
Search Name | Storgata Shop

Second Mame i |

Third Name [ |

T
Group Mame | =l

Active W

|Addrsss Info | General |Defau|ts ‘

—
Language Code DJ- Tax Report

Daomain Restricted P Mame Contral

Last Fil
Internal Entity ast Filing

Intercompany Code

Intercampany

QAD Proprietary

2008-EF-NOIA-080

3 Business Relation Storgata Shop Customer CE8000/ Supplier SO8000

Go to Business Relation Modify (36.1.4.3.2) and check/update the Customer/Supplier
compensation allowed flag.
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Open Item Adjustment Create

Open Item Adjustment Create

Qpen ltem Adjustment Create X

W GoTe v Adions =47 Taols vl (2 Print 4] Preview

Aftachments

Frasting Info

{08706/

Posting Year/GL Period Pasting Dats

CUSTAD) 4

Search Criteria for Invoices/Payment:

Primary |

Layer

Business Fielation Include Customers F
Customer/Supplier Include Suppliers F
\rwice Pefersnce Include Clased ltems E
Year/Daybock Aoucher Start From Year 2008
Giraup Mame &l Enities

Amount Only Dver Allocated lems

Operator/Maigin

Eusiness Relation ¢ Invoice Reference ¢

Invoice Type

4 Invoice Date 4 TClnvoice Balance ¢ DR/C ¢ Invoice Cu ¢ Full Adiustment ¢ TC NewBalance ¢

» n 0
Storgata Shop 2007/5IHD /00000000 Invoice: 05/01/2007 200.00 CR EUR O
Storgata Shop 2007/51H0/00000000 Irwoice 06/30/2007 24500 CR EUR O
Storgata Shop 2007/5IHD /00000000 Invoice: 06/30/2007 245.00 CR EUR O
Storgata Shop 2007/CIHO /00000001 Inwoice 067071 /2007 5.950.00 DR EUR ] 5.950.00
Storgata Shop 2007/CIHD /00000001 Inwvoice: 08/03/2007 5.950.00 DR EUR O 5.950.00

QAD Proprietary

2008-EF-NOIA-090

For customer CE8000
Create an invoice with value: 5950 EUR (new balance = 5750 EUR)

For Supplier S08000
Create an invoice with value: 200 EUR (new balance = 0 EUR)

Use Open Item Adjustment Create (25.13.5)
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Open Item Adjustment

Open Item Adjustment

Open e Adjustment 20

W GoTo v 4 Actions 73 Tools ~/ @ Print (» Freview

Paosting Infa
Puosting ear/GL Period 2008 n Posting [ ate 08/06/2008 B
Daybosk Cade wsta B 4] Laper

New Item I Allo,

| B Balance

Search Criteria for Invoices/Fayments

Business Fielation | Storgata Shop Z| Inchude Custamers
Customer/S upplisr | J | Inciude Suppliers
Iwoice Aeference | | Include Closed Items
E ‘Pear/Dapbook Aousher I:“:l Start From ‘Year
Group Mame | / | Al Ertitigs
Amount | 0 DDl ‘ Only Over Allocated ltems
Operatortargin lzl
3 Business Relation ¢ Invoice Reference ¢ Invoice Type & Inwoice Date ¢ TClInvoice Balance @ DR/C ¢ Invoice Cu & Full Adjustment 4 TC New Balance
Storgata Shop 2007/5IH0/00000000 Invoice 05:071./2007 200.00 CR EUR v/ 0.0o

LT o Ol OO, L PPN .. . WP WOV P}

QAD Proprietary 2008-EF-NOIA-100

4 Verify the results in Journal Entry View (25.13.1.3)
Select by daybook code CUSTADJ, in the Primary layer, by posting date.
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Create GL Accounts

Log into EMEA-DE and create the following GL Accounts:

Fields are listed on the left by GL Account Create tab. Values are listed for each GL account in the
following columns.

General

GL Account 12000 12250 30005 35075 15010

GL Descriptions Petty cash Current Bank | Sundry Sundry Suppliers Exp
EUR BPS Inventory | transfers notes

GL Type Cash Bank Inventory | Open item | Supplier control

System Type

Active Yes Yes Yes Yes Yes

Budget Group

Budget Enabled Yes Yes Yes Yes Yes

Category Asset Asset Asset Asset Liability

Posting

Balance/P&L Balance Balance Balance Balance Balance

Debit/Credit Debit Debit Debit Debit Credit

Auto/Manual Manual Manual Auto Manual Auto

Val Dates No No No No No

Intercompany Account No No No No No

Default Intercompany

Fixed Intercompany

Quantity No No No No No

GL Account UM

Currency

Base Currency Only
Currency Code EUR GBP
Revaluation GL

TC Revaluation Method None Revaluation None None None

TC Revaluation Rate

MC Revaluation Method None Revaluation None None None

MC Revaluation Rate

Consolidation Method Current Current Current Current Current exchange
exchange exchange rate | exchange |exchange rate
Rate rate rate

Exchange Rate Type

Analysis

Analysis Type None None None None None

Analysis Limit

Default Cost Center

Default Project
SAF Structure Code
Sub-Account No No No No Yes
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Default Sub-Account DefSubAct

Report Link

GL Account

Shared Set Code

GL Description

Banking

Entity Code EMEA-DE

Default Yes

Bank Format XX

Bank Account No 888777

Business Relation Code

Active Yes

SWIFT Code

Branch

Own GL Account

Banking Daybook Profile BEEUR

AP Discount Account 67000

AR Discount Account 80200

Cash

Cash Recv Daybook Profile CASHIN

Cash Paid Daybook Profile CASHOUT

General

GL Account 17102 19625 80500 41000

GL Description Sundry sales tax | PO receipt non | Sundry sales Training expenses
inventory

GL Type Tax System Standard Standard

System Type PO receipt

Active Yes Yes Yes Yes

Budget Group

Budget Enabled Yes Yes Yes Yes

Category Liability Liability Income Expense

Posting

Balance/P&L Balance Balance P&L P&L

Debit/Credit Credit Credit Credit Debit

Auto/Manual Manual Auto Manual Manual

Val Dates No No No No

Intercompany Account No No Yes Yes

Default Intercompany EMEA-NL EMEA-NL

Fixed Intercompany

Quantity No No No Yes

GL Account UM HRS

Currency

MNQAD
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Base Currency Only

Currency Code

Revaluation GL

TC Revaluation Method None None None None

TC Revaluation Rate

MC Revaluation Method None None None None

MC Revaluation Rate

Consolidation Method Current Currentexchange | Current exchange | Current exchange
exchange rate rate rate rate

Exchange Rate Type

Analysis

Analysis Type None None Both Both

Analysis Limit Excluding each Excluding each

other other

Default Cost Center Adm Adm

Default Project

SAF Structure Code Sales

Sub-Account No No Yes Yes

Default Sub-Account DefSubAct DefSubAct

Report Link

GL Account

Shared Set Code

GL Description

Banking

Entity Code

Default

Bank Format

Bank Account No

Business Relation Code

Active

SWIFT Code

Branch

Own GL Account

Banking Daybook Profile

AP Discount Account

AR Discount Account

Cash

Cash Recv Daybook Profile

Cash Paid Daybook Profile

MQAD




Journal Entry Basics

Log in to entity: EMEA-DE

When not specified in the exercise, use the following data when needed:

Field Value
Sub-account Gserv
Cost Center Adm
Intercompany Code QMSDE

SAF structure & SAF

Chose any from the lookup list

1 Create accounting layer

EMEA Exercises

Use GL Layer Create (25.8.14.1) to create a new accounting layer, type transient

Field Value
Layer Code TR-accrual
Description TR-accrual
Layer Type Transient
Active check

2 Create daybook.

109
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Journal Entry Create

Journal Entry Create

Journal Entry %
# GoTo ~ Actions * 2 Tools - | & | @ Print s Preview
2008 05 . g D ate 05/31/2008 -
JETRANS 0000000071 | TRAMSIENT
Accruals May |
000000000
GL Account 4 GL Description 4 SubdccountC & CostCe # Description 4 Trang Cur 4 BC Dehit(EUR] 4 BC Credit EUR] ¢
[ 40000 Travel Expense Gaery Adm Acciuals May EUR 10.000.00 oon
> 40100 ICT Expense Gsery Adm Acciuals May EUR S00.00 o.0a
B 42000 Fiepair & Maintena  Gserv Adm Accruals May EUR 1.100.00 o.oa
>

0.00n 12.000.00

Journal Entry Create (25.13.1.1)

QAD Proprietary 2008-EF-JEB-010

Use Daybook Create (25.8.1.1) to create a new daybook linked to the transient layer TR-
accrual and controlled by financials.

Field Value
daybook Code JETRANS
Description JETRANS
Daybook Type Journal Entries
Layer Code TR-accrual
Active check

From now on, use the daybook JETRANS in transactions unless another daybook is specified.

3 Create a journal entry.

Use Journal Entry Create (25.13.1.1) to create a journal entry for accruals per May 31, 2008
(to post in period 2008/05)

Field Value

GL 40000 (Travel) 10 000EUR DR
GL 40100 (ICT) 900 EUR DR
GL 42000 (Repair & Maintenance) 1100 EUR DR
GL 19100 (Accrual account) 12 000 EUR CR

Create a journal entry.
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4 Save your transaction and leave.
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Revaluation

« \erify the parameters for revaluation
« Simulate the revaluation
 Execute and post the revaluation

1 In Entity EMEA-DE, review & modify if needed the parameters of the GL accounts using GL
Account View (25.3.13.3) or Modify (25.3.13.2):

Unrealized Exchange Loss (59900)
Unrealized Exchange Profit (58000)

These should be system accounts and the system type should be:

Unrealized Exchange Loss (59900) / Unrealized Exchange Profit (58000)

MQAD



GL Account Create

GL Account Create

# GoTo ™ Actions ¥ 37 Tools v @ atach |@ Print | Praview

Altachments

Fosting | Currency || Analysis ||Hep0rt Link ” Banking || Cash "Defaults

Arcount ‘—7_5_0_0;_1 Referenced
Description | Revaluation AP (@l In Posting
GL Type | Standard Account - | System Type | = ‘
Active ] Budget Group | Accounts Payable F "
Budget Enabled V| Categony [[I;ﬂlt}l—"

-

Balance/PiL Balance Sheet Account hd i Debit/Credit | Credit
AvtodM anual
Intercompany Account F Default Intercampany |

Fired Intercompany

Quantity [ GL Account Unit of Measue |

QAD Proprietary

GL Account Create (25.3.13.1)

EMEA Exercises 113

2008-EF-CR-190b

2 Use GL Account Create (25.3.13.1) or Modify (25.3.13.2), review and modify if needed the
parameters of the Accounts Payable control account 15000 (Revaluation GL should be 15001,
revaluation method should be: revaluation for both TC and MC, create the GL account 15001
Revaluation AP)

MNQAD



114  Financials Fundamentals — Exercise Guide

GL Account Create - Analysis

GL Account Create

M GoTo *  Actions * 70 Tools - @ atach | @ Print |£| Preview

Attachrnents
Account 15001 Referenced [}
Description | Fievaluation AP '~‘9| In Pasting [
GL Type | Standard Account - | System Type | - |
Active i Budget Group | Accounts Payable s

Budget Enabled V! Category

|F'Dsting || Currency | Analvsis | Report Link ||Banking ” Cash ||Defau|ts

Analysis Type | Hane - | Analysiz Limitation | None - |
Drefault Cost Center | 2| Default Project | J
SAF Structure Code | F

Sub-Account W Default Sub-dccount

GL Analysiz Set On Date | A | GL Analyziz Set on by | |
GL Sub-Account Set On Date | B | GL Sub-Acocaunt Set on by | |

GL Account Create (25.3.13.1)

QAD Proprietary

2008-EF-CR-190c
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General Ledger Account Modify

JGeneraI Ledger Account - Maod .. X|

EMEA Exercises

General Ledger Account Modify

@ GoTo = Actions -5 Tools - §’ attach | @ Print |$| Preview
Attachments
Account Referenced
Description | Accounts Payable % | In Posting
GL Type | Supplier Control Accaunt - | System Type | - |
Active v Budget Group |"QCCDUI’1[S Payable P "

Budget Enabled

|F'osting | Currency | Analysis "F!epor’t L\nk"Elanking ” Cazh "Defaults

W Categary

Base Curency Only
TC Revaluation Method

ML Revaluation Method

Fevaluation GL

" Curnency Code

| Fevaluation A |

| Fievaluation hd | TC Revaluation Rate Type

| 150001| /- | ML Fevaluation Rate Type

Consolidation Method

| Current Exchange Rate

- | Conszolidation Fate Type |

QAD Proprietary

General Ledger Account Modify (25.3.13.2)

2008-EF-CR-190d

115

MNQAD



116 Financials Fundamentals — Exercise Guide

Daybook Create

Daybook Create
W Go To- " Adtiohs ™ b Taools - @ Atach | @ Frint ,j, Preview
Attachments
Daybook Code | SUPREYAL
Description | revaluation AP .;¢|
Daybook Type Fevaluation Suppliers) E]
Layer Code | Frimary £
Active i
Daybook Contral | Financial - '
Daybook Create (25.8.1.1)
QAD Proprietary 2008-EF-CR-190e

3 Use Daybook Create (25.8.1.1) to create the revaluation daybook SUPREVAL (revaluation
suppliers)

MQAD



Supplier Invoice Browse for View

J Supplier Invaice Browse for ¥i.. x|

EMEA Exercises

Supplier Invoice Browse for View

117

Actions = @ Print 7 Add ta Favorites 3 ullg Chart @ Chart Designer . & Refresh ~ Stored Searches

Search [11]

|Uaybook Lode ~ | |equals hdlll Fad| | = FK
|Yaucher + | equals - 2 | &= 3¢
| Pasting Date - | 1equals - -| - | + x
Gpen o~ - + X
|Irtvoice Date - ! Lequals - -] il ! + X
|\nvolce Statuz Code = | ‘equals Al ,-OI N | + b 4
| Curency Code - | inul equals ~ | | EUR | + ®

“iewing 1-6 of B

[ 507500
S07500
S07500
501400
S01400
501400

Supplier < % Business Relation Code & W% InwDate & W Reference &%

Tube City
Tube City
Tube City
Shen Bike Parts
Shen Bike Paits
Shen Bike Parts

Records per page:

0 7 Bl
0E/30/2007 REVAL 2
07/31/2007 REVAL 3
05/31/2007 Reval 2
06/30/2007 REVAL 2o
07/31/2007 REVAL 3b

POO®

TCBalance £ % Cur &% DueDate &% Descrption £ % Year & 7

-100,000.00 USD 0 Wi i)
-100.000.00 USD
10000000 USD
-1.000.000.00 CHY
-1.000,000.00 CHY
-1.000,000.00 CHY

08/31/2007 REVAL 2 507500
03/30/2007 REVAL 3507500
08/31/2007 FReval 2 501400

03/30/2007 REMVAL 2c 507400
10/31/2007 REVAL 3b 507400

2007

2007
2007
2007
2007

QAD Proprietary

2008-EF-CR-190f

4 Use Supplier Invoice Browse for View (28.1.1.3) and look for (at least 1 in each currency) the
following supplier invoices in foreign currency:

Field 1st Supplier 2nd Supplier

Supplier S01200 S01400

Currency Usb CNY

Amount 100.000,00 1.000.000,00

Exchange rate 1EUR =1.3 USD/USD = 1EUR=10.3CNY/1CNY =
0.769231 EUR .097087 EUR
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Exchange Rate Create

Exchange Rate Create

Exchange Rate Create X0
@ GoTo >  Actions = 4 Tools - | & attach | IQ',J Frint » Preview
Attachments
From Currency Code EUR _/j'
To Currency Code CWy A
Exchange Fate Type i REVALUATION Bl
Vilid From [oeavzom
Exchanges Fate Im J Exchange Rate - Create
Scale Factar i | M GoTa ™ Actions ™4 Tools | @ attach | & Print 4 Preview
- Attachrments
Exchange Rate Create (26.4.1)
From Currency Code ?’EUF‘ =l
To Curency Code |usp Al
Exchange Fate Type | REWALUATION =l
“alid Fram | 0R/30/2008 -
Exchange R ate | 1.5500000000 |
Scale Factor ]
Exchange Rate Create (26.4.1)
QAD Proprietary 2008-EF-CR-190g

5 Use Exchange Rate Create (26.4.1) to create the revaluation exchange rates (exchange rate
type Revaluation)

From EUR to CNY

Valid from June 30, 2008: 10 (1 EUR=10CNY /1 CNY = 0.1 EUR)

From EUR to USD

Valid from June 30, 2008: 1.55 (/1 EUR = 1.35 USD/ 1 USD = 0.645161 EUR)
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Revaluation Simulate

Revaluation Simulate

Revaluation Simulate

EMEA Exercises 119

M GoTo ~  Actions -3 Tools ~| # aAttach |® Print j, Preview

Attachments

Revaluation

Few Number 0000000 |

Revaluation Scope
Supplier Open ltems
Supplier Payments

Custorner Open ltems

. Customer Payments

Balance Shest Accounts

GL Calvear

Fiew Date

Layer Cade | Primary ]
Rev Desc | Reval simul June |

Simulation | Exchange Rates

Profit and Loss Accounts

Apply

GL Type
Supplier Control A

Supplier Control A
Supplier Cantrol &

v v v v

Supplier Control A

Fevaluation Area ¢

L}

Status 4 Daybook Code ¢ GL CalYear 4 Woucher 4 Dapbook Code GL Cal Year

TC Rev Method
Revaluation

Revaluation
Revaluation

Revaluation

L3

MC Rew Methad 4 TCDebit # BCDebit @ EC Few Debit [}
Revaluation 0.00 ooo ooo
Revaluation 4.433.00 4.433.00 4.433.00
Revaluation 0.00 ooo ooo
Revaluation 0.00 0.00 0.00

& Woucher ¢ Daybook Code ¢ GL Cal Yea

MC Debit ¢
0.00

5.762.90
0.00
0.00

MC Rew Dehit & TC Credil
ooo 300,00

E871.16 78.7¢

ooo at

0.00 200000

QAD Proprietary

Revaluation Simulate (25.21.1.1)

2008-EF-CR-190h

6 Use Revaluation Simulate (25.21.1.1) to simulate the revaluation of Accounts Payable
(Supplier Open Items) as of June 30, 2008 and save the simulation.
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Revaluation Simulate - Exchange Rates

Revaluation Simulate

M GoTo = Adtions 4 Tools =1 @ Attach | (2 Print 4] Preview

Revaluation Simulate

Attachments

Fievaluation
Fev Humber
GL Cal‘vear
Rew Date
Layer Code

Rew Desc

06/30/2008
06/30/2008
06/30/2008
06/30/2008
06/30/2008
06/30/2008
06/30/2008

Exchange Rates

Fiev Rate Date +

=
[oez0e

| Primary

| Reval simul June

Fevaluation Scope

Supplier Open ltems

Supplier Payments

Customer Open ltems

Customer Payments

Balance Shest Accounts

Profit and Loss dccounts

]

Fiev Fats (]

1.3000000000
1.6500000000
10.0000000000
10.3000000000
0.6500000000
£.0500000000
3.8000000000

Scals Fact ¢

1.0000000000
1.0000000000
1.0000000000
1.0000000000
1.0000000000
1.0000000000
1.0000000000

Cur +

GEP
MOK.
PLM

Cun L1 Rate Type

TION
ACCOUNTING
ACCOUNTING
REVALUATION
ACCOUNTING
ACCOUNTING
ACCOUNTING
ACCOUNTING

¢ Last Modified User ¢ Last Modified Date

QAD Proprietary

Revaluation Simulate (25.21.1.1)

2008-EF-CR-190i
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Revaluations Report

Revaluations

EMEA Exercises

121

n

Revaluations

EMEM-DE Ent. of OGS EMEA

Page 243
Revaluation Area  Supplier Open tems GL Periad 2008406 Exchange Rates  06/3002008 Status INITIAL
Revhumber 1 Rev Desc Reval simulJune
Summary by Currency ‘
Transaction Revaluation Difference
Gur  Curr. Desc TC Open ltern BGC Openltem  Zwch. Rates BC Openltern  Exch. Rates BC Dehit BC Cradit %
Total Entity 697 28818CR 568.805,19CR 0,00 -28.482,99
CNY  YuanRenminhi 3.000.000,00CR 291.262,14CR 0,0a71 300.000,00CR 0,1000 0,00 8.737,86 3,00
EUR  Eura 74.554 17CR 75.256,80CR 1,0084 75.256,80CR 1,0004 0,00 0,00 0,00
usD  USDaollar 300.000,00CR 230.768,24CR 07692 193.548,39CR 0,6452 0,00 -37.220,8516,13
summary by GL |
Revaluated Revaluation Transaction Revaluation Difference ‘
Account Description Account Description Curr TC Open Iterm BC Openltern  Exch. Rates BC Open ltern  Exch. Rates BC Dehit BCCredit %
Tatal Entity 597.228,18CR 568.805,19CR 000 -28.482,09
15000 Accounts Payable 15001 Revaluation AP CNY  3.000.000,00CR 291.26214CR  0,0971  300.000,00CR 10,1000 0,00 8.737,86 3,00
15000 Accounts Payahle 15001 Revaluation AP EUR 74554 17CR 74256 80CR 1,0094 75.256,80CR 1,0094 0,00 0,00 0,00
15000 Accounts Payable 15001 Revaluation AP UsD 300.000,00CR 230.769,24CR 0,7692 193.548,33CR 0,6452 000 -37.220,8516,13
Detailed Revaluation Status 597.288,18CR 568.805,19CR 0,00 -28.482,99
Transaction Revaluation Difference:

SupplCustCode  Document Date Cumr  TC Open ltem BC Cpenlten  Exch. Rates BC Openltem  Exch. Rates BC Debit BC Credit
500100 100% Pure 72.1499,80CR 72199 ,80CR 0,00 0,00

2007 SINV/I00000001  06/21/2007 EUR 15.053,50 CR 15.043,50CR 1,0000 14.053 50CR 1,0000 0,00 0,00

2007 SINV000000003 06212007 EUR 10.733,80 CR 10.733,80CR 1,0000 10733 80CR 1,0000 000 0,00

2007 SINV000000004  06/21/2007 EUR 23.205,00 CR 23.205,00CR 1,0000 23.205,00CR 1,0000 0,00 0,00

QAD Proprietary

Revaluation Report (25.21.1.6)

2008-EF-CR-190j

7

verify that the correct revaluation rates have been used.

Use Revaluation Report (25.21.1.6) to print the revaluation report for the above simulation and
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Revaluation Post

Revaluation Post

Revaluation Post X

M GoTo ~ Aetions =3 Tools »| = Print A] Preview

Aftachments
Fievaluation Revaluation Scope Action
GL Cal Vear 208" 0L Supplier Open ltems v
Fev Number 000000001 - | Supplier Payments v Set Selected
Laper Code |p,imaM K |- Customer Open ltems &
Customer Payments 7
Balance Sheet Accounts ~ Undo
Frofit and Loss Accounts & Undo All
Pasting | Exchange Rates

Selected L] LaperCode 4 GLPd ¢ GLCalYear o Rew Desc ¢ RewMumber ¢ RewDate ¢ RewAiea [ Statug ¢
L

Revaluation Post (25.21.1.5)

QAD Proprietary 2008-EF-CR-190k

8 Use Revaluation Post (25.21.1.5) to post the revaluation of Accounts Payable (Supplier Open
Items) as of June 30, 2008.
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Journal Entry Browse for View

Journal Entry Browse for View

J Journal Entry Browse for Wiew X|

Actions ~ @ Print ¢ 7 Addto Favorites | g Chart @ Chart Designer ‘ & Refresh = Stared Searches =

Viewing 1-4 of 4 Records per page: @ @ @ :D

Wear & W GLPeriod & 7 PostingDate & ¥ Daybook Code & 7 “oucher & 7 Description 4+ T LayerCode &7

i) Primary
0E/30/2008 SUPREWVAL Primnary
o7 07/01/2008 SUPRENVAL 000000002 Rew: 1-2008/08 Reverse  Primary
o7 07/01/2008 SUPREWAL 000000004 Rew: 1-2008/08 Reverse  Primary

Search [B]

= S —] | |+ %
6L Peiiod | |equals Ml |- | | 4 R
Fotgbse~[eas~| <) | T x

Dapbook Code ~ | [equals | | sUPreval Pl | g %

Vscher SiET— N + %

Eean SiE— 2| + %

QAD
QaD

QAD Proprietary

2008-EF-CR-1901

9 Check the postings in the revaluation daybook (Supreval) for supplier open items using

Journal Entry View (25.13.1.3).
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Journal Entry View

Journal Entry View

Journal Entry Brows e for Wiew | Journal Entry - View X|

@ GoTo »  Acdions ~ % Tools =l @ atach |@ Print ] Preview

Attachments
ear Posting Date
Daybook Code | SUPREWAL |1 000000001 Layer Type Save As Template
Description | Rev: 1-2008/06 | Template Code Fieplacement
nggér:;ggsting | P, Sequence Mumber Reversal
GL &ccaunt 4 GL Descripion ¢ Sub-dccountC 4 CostCe ¢ Drescription 4 Trans Cun 4 BC Debit EUR] ¢ BC Credit (EUR] ¢
L 2
[ 15001 Revaluation AP Mech Rew.: Supplier Open  CNY' 0.00 8.737.86
[ 52000 Unrealized exchan  Mech Few.: Supplier Open USD 0.00 37.220.85
IS 59900 Unrealized exchan  Mech Rew.: Supplier Open  CNY' 873786 o.oa

QAD Proprietary

Journal Entry View (25.13.1.3)

2008-EF-CR-190m
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Mirror Accounting
« Log in to entity: EMEA-DE
General Remark:
When not specified in the exercise, use the following data when needed:

Sub-account: Gserv

Cost Center: Adm

Intercompany Code: QMSDE

SAF structure & SAF: choose any from the lookup list
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Entity Create

Entity Create

Entity - Wiew

‘@ GoTo ~  Adions ~3 Tools - @ sttach | @ Print |$ Preview:
Attachments
Entity Code | EMEA-FR | Active
Enlity Description | EME& France -0| Domain '
Buziness Relation '
Localization Code | i |

General | Shared Sets || Additional GL Numbering |

Check Budgets on Overlap AP Exchange Tolerance %
Fieverse PLL Revaluations | AR Exchange Taolerance %

Conzolidation Entity

Dicimalz for Gty
Irvenice Lpper Limit
Hirror Setup Entity T

Entity Create (36.1.1.2.1)

QAD Proprietary 2008-EF-MA-140a

1 Use Entity Create (36.1.1.2.1) to create a new entity EMEA-FR.

Tip Click on Business Relation Create button next to field. A pop up window appears. Create
Entity business relation.

Field Value
Entity Code EMEA-FR
Domain QMSEMEA
Business Relation EMEA-FR

Enable mirror accounting for the entity
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EMEA Exercises 127

Business Relation View

| Buziness Relation Browse for. | Buziness Relation - View x|

W GoTo ~  Actions =% Tools =| @& Atach | = Print

n] Preview

Attachments

Buziness Relation | EMEA-FR
Marne |EMEAFR
Search Mame | EMEA-FR

Second Mame |

Third Mame [

Group Mame |

Active

Address Info | General | Defaults

Domain Restricted

Internal Entity

Interzormpary

Custorner/Supplier
Compenzation Allowed

Language Code us 2"

Intercompany Code EMEAFR

Tax Report
Marme Contral

Lazt Filing

QAD Proprietary

Business Relation Create (36.1.4.3.1)

2008-EF-MA-140b

2 Use Business Relation Create (36.1.4.3.1) or use the GoTo from the Entity Create menu
(36.1.1.2.1), to create the business relation linked to the entity.

Field Value
Business Relation Code EMEA-FR
Internal Entity Yes
Intercompany Code EMEAFR

Head office address:
1, Boulevard Champs Elysees
75 000 Paris
France
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User Domain/Entity Access View

User Domain/Entity Access View

Usger DomainfEntity Access Vie xl Uzer - Maintain X|

# GoTo ~ © Actions ~ 3 Taols - @ Print &) Preview

Attachments

User QaD ra Domain Entity EMEAFR pa

group by that column

Link 4 UserLogin =~ ¢ DomainCode 4 Default Domain ¢ Entty Code 4 Primary Entity 4
GMSEMEA

Domain/Entity Access Maintenance (36.3.4)

QAD Proprietary 2008-EF-MA-140d

3 Use User Domain/Entity Access Maintenance (36.3.4) to give the user QAD access to entity
EMEA-FR.
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Role Membership Maintain

EMEA Exercises 129

Role Membership Maintain

Uzer Domain/Entity Access Vie.. |Ro|e Membership Maintain %

W GaTo Actions 4 Toals v| 5 Frint 4] Preview

Attachments
User Ga 7| Domain
Role Entiy EMEAFR F

nheader here t

v by that cobumn

Link, (] User Login L] Role Mame @ Default Bole 4 Domain Code @ Entity Code
Superlser GMSEMEA EMEAFR

[}

Role Membership Maintain (36.3.6.6)

QAD Proprietary

2008-EF-MA-140e

4 User Role Membership Maintain (36.3.6.6) to give the user QAD access to the entity EMEA-
FR with the role “superuser” and change workspace/entity: go to EMEA-FR.
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Company Address Maintenance

Company Address Maintenance

Company Address baintenance X|

@ GoTo ™ Actions '| L Copy '| @ Print 5 Preview

Address: EMEA-FRC Business Relation: |25 S8H5)
Name: EMEA-FR
Address: 1, Boulevard Champs Elpsees

Address:
Address:

City: Pariz State Post: 10000 Format: Before

Country: FRANCE FR County:

Attention: Attention:

Telephone: Telephone:

Fax Mumber: Fax Humber:
Company Address Maintenance (2.12)
QAD Proprietary 2008-EF-MA-140f

5 Use Company Address Maintenance (1.2) to create company address EMEA-FRC and use
Site Maintenance (1.1.13) to create site EMEA-FRC.
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Site Maintenance

QAD Proprietary

Site Maintenance

EMEA Exercises 131

J Site baintenance x|

# GoTo ™  Actions '| Ll Copw '| @ Print |$| F'review| ﬁ Attach

Attachments

Site: EMEA-FRC

Drescription: [HG|SEEHFE |

Dornain:| GMSEMES 2

Entity] EMEAFR =l
Declrsrt |
Default Inventory Status: GOOD el

Automatic Locations: ¥

Inspection Location inspect 7|
EMTSupplier] ]

External Supplier:

Tranzfer Vanance Acct:| 78200 2 || Ggery 2 ||

2]

Transfer Ownership: |

PO Transzit Location:

Site Maintenance (1.1.13)

2008-EF-MA-140g
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Location Maintenance

Location Maintenance

Lacation baintenance %
M GoTo ~ Actions 7| L Copy <l [9,) Frint & Preview
Site: EMEA-FRC EMEA-FRC
Location: 10

Description: [T E Rl
Irventony Status:) GOOD A
Project: A
D ate Created:
Permanent:
Type: stockim el
Single ltem:
Single Lat/Reference:
Capacity: 0.0] LIM'E _{5.
Rezerved Locations:
Transfer Dwnership:
Physical Addiess] EMEAFRC =) EMEAFR

Location Maintenance (1.1.18)

QAD Proprietary 2008-EF-MA-140h

6 Use Location Maintenance (1.1.18) to setup location for site EMEA-FRC.

7 Use Cost Set Copy to Cost Set (30.3) to setup the costing for EMEA-FRC.
Copy from Site EMEA-DEG standard cost set to Site EMES-FRC standard cost set.

8 Use GL Account Create (25.3.13.1) to create mirror accounts.
GL account code: Minvvar
Description: Mirror inventory variation
Standard GL account type
P/L
Manual posting
No analysis
GL account type: Mpurch
Description: Mirror purchases
Standard GL account type
P/L
Manual posting
No analysis
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Mirroring GL Account

Mirroring GL Account

J Mirraring GL Account X|

 GoTo - Actions T4 Tools - & itact |®F’rmt % Preview

QMSEMEA 2" Erity EME&-FR
GL Matching

30000 " Mirrar 1 e Mirewar

13600 " ) Mpurch

Mirror GL Account Create (3.20.7.1)
QAD Proprietary 2008-EF-MA-140i

9 Use Mirror GL Account Create (3.20.7.1) to link mirror accounts to existing accounts.
Link GL account 30000 to mirror account Minvvar
Link GL account 19600 to mirror account Mpurch

10 Use GL Layer Create (25.8.14.1) to create a layer Layer code: Mirror.
Description: Mirror accounting layer
Layer Type: Management

11 Use Daybook Create (25.8.1.1) to create a mirror daybook.
Daybook code: Mporct
Description: Mirror daybook PORCT
Daybook Type: Journal entries
Layer Code: Mirror
Daybook Control: Operational

12 Use Mirroring Daybook Create (3.20.6.1) to link mirror daybook.
Domain: QMSEMEA
Entity EMEA-FR
Source Daybook: PORCT
Mirror Daybook: MPORCT
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Source Layer: Primary

13 Use Purchase Order Maintenance (5.7) to create a purchase order.
purchase order number: M-PO-1
Supplier: S00100 (100%Pure)
Ship-to: EMEA-FRC
Site: EMEA-FRC
Item:10-10000-001
Quantity: 1000 MT

14 Use Purchase Order Receipts (5.13.1).
Receive the full purchase order quantity.
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Unposted Transaction Register

JUnposted Transaction Register.. X|
UnpOS Unposted Transaction Register - 8/13/2008 3:45:23 PM 08/13/08 06:45:22
QMS EMEA Page:1
User ID Line Account Project Entity Description Amount Cur Daybook
i QAD 1 30000-MECH EMEA-FR RCT-PD M-PO-1 SRC-1 19,800.00 EUR PORCT
1 2 19600-MECH EMEA-FR RCT-PO M-PO-1 SRC-2 -19,800.00 EUR PORCT
Q.00 EUR
[+ QAD 1 Mimwvar EMEA-FR RCT-PO M-PO-1 MIR-1 -19,300.00 EUR Mporct
" 2 Mpurch EMEA-FR RCT-PO M-PO-1 MIR-2 19,800.00 EUR Mporct
0.00 EUR
QAD 1 30000-MECH EMEA-FR RCT-PO M-PO-1 1,980.00 EUR PORCT
2 A3300-MECH EMEA-FR RCT-PO M-PO-1 -1,980.00 EUR PORCT
: 0.00 EUR
5
Debit Total: 41,580.00 EUR Credit Total: 41,580.00 EUR
End of Report
Unposted Transaction Register (25.13.14)
QAD Proprietary 2008-EF-MA-140j

15 Use Unposted Transaction Register (25.13.14) to preview the postings.
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JE Templates

Create and use journal entry templates
Log in to entity: EMEA-DE
When not specified in the exercise, use the followings (if needed)
Sub-account: Gserv
Cost Center: Adm
Intercompany Code: QMSDE
SAF structure & SAF: choose any from the lookup list
Use the daybook JETRANS unless another daybook is specified.
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Journal Entry

Journal Entry

Journal Entry 2

M GoTo ~ Actions =32 Tools =) @ dttach | & Frint (8] Preview

| Accruals morith end

GL Account ¢ GL Description ¢ Sub-bccount C ¢ CostCe @ Description @ Trans Cur ¢ BC Debit [EUR) ¢ BC Credit (EUR] ¢

I 40000 Travel Expenze Gaerv Adm Accruals month end  EUR 10.000.00 ooo
[ 40an ICT Expense Gsery Adrm Accruals month end  EUR 00,00 0.oo
& 42000 Repair & Mantena  Gzerv Adrmn Accruals month end  EUR 1.100.00 0.00
[ Accals month end 0.0o 12,000.00

Journal Entry Create (25.13.1.1)

QAD Proprietary 2008-EF-FP-420a

1 Use Journal Entry Create (25.13.1.1) to create a standard transaction:
Use the daybook TEMPLATE linked to the transient layer code Trans-template
Fill in template code ACCR-MO001 and select the “Save as Template” field for:
Accruals per June 30, 2008 (to post in period 2008/06)

Field Value
GL 40000 (travel) 10 000 EUR DR
GL 40100 (ICT) 900 EUR DR

GL 42000 (Repair & Maintenance) 1100 EUR DR
B/S account GL 19100 (Accrual Acct) | 12 000 EUR CR
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Posting Template Create

Posting Template Create

P Posting Template - Create

Template Code | ACCR-M001

Posting Text | accruals July 31 |
Description | accruals July 31 |
Clear &l

TC Amount | £,000.00]

(uantity i ,@J
Sub-Account Code b

Project

Cost Center Code

S&F Concept Code ! A
SAF Code | A
Append

l oK ] [ Close

Journal Entry Create (25.13.1.1)

QAD Proprietary 2008-EF-FP-420b

2 Use the template created in (1) and do the accrual posting for July 31 (to post in period
2008/07), using Journal Entry Create (25.13.1.1). TC amount = 8000 EUR (total amount of the
posting in TC)
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Reversing Entries
Log in to entity: EMEA-DE
When not specified in the exercise, use the following where needed:
Sub-account: Gserv
Cost Center: Adm
Intercompany Code: QMSDE
SAF structure & SAF: choose any from the lookup list

1 Use Journal Entry Create (25.13.1.1) to create a posting in 2008/05 and use the template
ACCR-MO001. Use daybook JE and total amount is 9000 EUR

2 Use Journal Entry Reverse (25.13.1.5) to reverse the standard transaction created in (1) in the
same period (2008/05) as the posting was not correct.

3 Use Journal Entry Create (25.13.1.1), click on the Replace field and create the following new
posting (use template ACCR-MO001):
Accruals per May 31, 2008 (to post in period 2008/05)
GL 40000 (Travel): 3000 EUR DR
GL 40100 (ICT): 4500 EUR DR
GL 42000 (Repair & Maint): 2500 EUR DR
B/S account: GL 19100 (Accrual account): 10 000 EUR CR

Automatic Journal Entry Reversal

Create an automatic reversing journal entry in Reversing Journal Create (25.13.1.14).

Field Value

Daybook JE

Description Accruals 2

Reversal Posting Date 1st day of next month (default)
Correction Select

Posting details:

GL 42000 USD 10,000 DR
GL 19100 USD 10,000 CR
Click Save.

On the first day of the next month, the system will automatically create a reversal posting and all
positions will be netted.
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Recurring Entries

- Create standard transactions (JE = journal entries)
- Create and use templates

« Use reversing entries

« Create and use recurring entries

Log in to entity: EMEA-DE

When not specified in the exercise, use the following data (if needed)
Sub-account: Gserv
Cost Center: Adm
Intercompany Code: QMSDE
SAF structure & SAF: choose any from the lookup list
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Recurring Entry Create ¢

Recurring Entry Create

# GoTo =  Acions -3 Tools = 9 Attach |@ Print s Preview

Aftachments
Code | RE-ACCRA
Active ~

Template Code |ACCF|'MUDW

" Frequency Marthly v StatDate |os/01/20m  ~

Dapbosk Dods [ JETRANS |/ [

BC Amount | 15.000.00

Reverse in Mest GL
=l

Code L} Status
[ RE-ACCR-1
RE-ACCR-1 ‘waiting
RE-ACCR-1 waiting
RE-ACCR-1 ‘waiting

| EndDate [11/207208  ~ |

Update Type

f PostingDate © 4 Reversing Date 4 BC Amount 4 GL Pd [ GL Cal Year ¢ Last

16.000.00 09 2008
1040172008 11/01/200 15,000.00 10 2008
1140142008 12/01/2008 16.000.00 1 2008

QAD Proprietary

Recurring Entry Create (25.13.4.1)

2008-EF-RE-020

1 Use Recurring Entry Create (25.13.4.1) to create the recurring entry with the following

parameters.

Recurring entry code: RE-ACCR-1

Template code: ACCR-M001
Daybook code: JETRANS
BC Amount: 15,000

Reverse in next period: YES
Frequency: Monthly

Update type: Allowed

Start date: August, 1 2008
End date: November 30, 2008
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Recurring Entry Post

Recurring Entry Post

Recuring Entry Past
W GoTo = ¢ Actions =4 Teols = 50 Print 4 Praview
Tenplale Code 2" Py *| ErdDae (/AR hd
Diaybock Cade vl Update Type - Code AEACCR:|
(e ]
Canhan & GL CalYew ¢ GLPd 4+ Posteg Duste & D, Confen +  Henveong Dale ¢ T errglate Couke + Fooparey 4+ BC Ameard 4 Uputatn Tygm 4 ToPad & kelipdsled &

RTTITTEr— 2

REAITRA 008 0§ (EOE JETRANS VLN ACTHMO0 Merihly

Recurring Entry Post (25.13.4.5)

2008-EF-RE-030

QAD Proprietary

2 Use Recurring Entry Post (25.13.4.5) to post the recurring entry for August (accounting period
2008/08)
Use as selection criterion: end date = August 31 2008

Check the status of the accounting periods 2008/08 and 2008/09 first and if needed change the
status to open again (unlock the accounting period/undo lock)
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Journal Entry Browwse for View | Journal Entry - View X|
# GoTo ™ Actions = Tools | @ bttach | @ Print 1~ Preview
Atachmerts
e Posting D ate 08/01/2008 ~
Dabock Code  [JETRANS |1 000000004 Layer Type TRANSIENT Save bs Template
Description | RE-ACCRA | Ternplate Code Fieplacement
ggfgéTeaLEgst\ng | | Sequence Mumber 000000000 | Feversal
GL Account ¢ GL Description ¢ SubsdccountC ¢ CostCe @ Description 4 Trans Cun ¢ BC Debit (EUR) 4 BC Credit EUR) ¢
[ 40000 G Adrmn Ar onth end 12.500.00 0.00
I 40100 ICT Expense Gaer Adm Accusalz monthend  EUR 0.00
[ 42000 Repair & Maintena  Gserv Adm Accrual: monthend  EUR 1.375.00 0.00
[ 19100 Accrual Account Gaer Accualz monthend  EUR ooo 15.000.00
Journal Entry Browse for Yiew | Journal Entry - View X|
W GoTo *  Actions ~ % Tools - @ itach | @ Frint Q, Preview
Attachments
Year 03 Posting D ate 03/01/2008 -
Daybock Code [JETRANS |1 Dooooooos| Layer Type TRANSIENT Save s Template
Description | REACCR-1 | Template Code I:l Fieplacemert
gg%;r:eaLEgstlng | 2| Sequence Mumber 000000000 Feyerss)
GL &ccount 4 GL Description ¢ Sub-fccountC 4 CostCe ¢ Description 4 Trans Cur ¢ BC Debit [EUR] 4 BC Credi [E!
[y 0000 G Adm £ i EUR
I 40100 ICT Expense Gsery Adm Accruals monthend  EUR 0.00
B 42000 Repair & Maintena  Gsery Adm Accralz monthend  ELR 0.00 1.375.00
> 19100 Accrual Account Gsery Accruals monthend  EUR 15,000.00 0.00
QAD Proprietary Journal Entry View (25.13.1.3) 2008-EF-RE-040

3 Use Journal Entry View (25.13.1.3) to check the recurring entry postings in both period

2008/08 and 2008/09.
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Cross Company Posting

Use the following parameters (if needed):
Log in to Entity: EMEA-DE
Sub-account: use the default one else use Gserv
Cost center: use the default one else use adm
Daybook: JE
Intercompany code: DE = EMEADE, NL = EMEANL
All other fields: use the drop down list and choose from this list

Important Ensure the cross-company Daemon is running. Check Cross-Company Daemon
Monitor; status should be running. If not, use unconditional stop, then start to start the Daemon.

1 Use Journal Entry Create (25.13.1.1) in entity EMEA_DE, make a cross-company posting for
a fee of 10 000 EUR against entity EMEA-NL. The posting should be:
In entity EMEA-DE:
DR GL 21300 (IC Manual JE GL Acct)
CR GL 84000 (Income)
Use Right-Click and choose Create Cross-Company posting from the context menu.
In Entity EMEA-NL
CR GL 21300(IC Manual JE GL Acct)
DR GL 40400 (Fees)
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Journal Entry Browse For Views - X
JournalEntry = ook~ GoTo- | # attach |« 0 o0 2 x [HEEK
Journal Entry - View
Year o7 [ o8 Fosting Date 0B/06/2007 ~
Dapbook Code [ JE ~ | oooooooos Layer Type OFFICIAL Save b Template r
Description [ eross ey posting Template Cods Replacement B
gg%;?::‘izslm | Sequence Number 000000000  Feversal =]
GLAccount  ¢] SubhccountC o[ CostCe ]  Descipion o] Cur #] BCDebt o] BCCedt o]
T Giverw cossopposting EUR 1000000 0.00
Substicrount Code
T
Intercompany Code 0| Crose-Company Code 4 |
EMEANL EMEANL
. Glaccount | SubbeoountC ¢ CostCe #|  Deswipon  ¢] Cur ¢  BCDebt ¢  BCCedt ¢
£ a0 Giserw cossopposting EUR T0.000.00
Substcrount Code
Giserw
Intercompany Cods 0| CrossCompanyCode ¢
EMEANL
141 | |
CunencyView | Base Curency 5] BalanceEUR 10,00000 | 10,000.00
Save Close
QAD Proprietary 2008-EF-FP-370a

2 Check the posting in both entities with Journal Entity View (25.13.1.3)

Posting in EMEA-DE
Posting in EMEA-NL

3 Run GL Transaction by Intercompany Code (25.15.1.5) once for entity EMEA-DE, once for
both the entities EMEA-DE and EMEA-NL).
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Complete Financial Business Flow

Learn to:
« Setup a new bank account and link it to a payment format
« Setup supplier and customer payment instruments
- Create supplier and customer payment instruments
- Create journal entries for accruals
« Order and receive goods
« Process and pay supplier invoices for stock receipts
« Process and pay recurring supplier invoices for expenses
« Process payment in the bank
« Process customer orders
- Create customer invoices and credit notes

Please follow the instructions and ask for additional information if something is not clear.
Use the following parameters (if needed):
Logon with the user QAD into the entity EMEA-DE
Site EMEA-DEG
Sub-account: use the default one else use Gserv
Cost center: use the default one else use Adm
Period: current period (= period of system date)
All other fields: use the drop-down list and choose from this list
1 In Daybook Create (25.8.1.1), create a new daybook of type banking entries controlled by
financials.
Daybook Code: BENWEUR
Description: BENWEUR
Daybook Type: Banking Entries
Layer Code: Primary
Daybook Control: Financial
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Profile Create

Profile Create

Profile Create
W GoTo ~ Actions ™ 4 Tools -l @ attach | @ Print |$_ Preview
Attachments ()
Profile Code | BENWELR 2]
Description | profile BEENWELR 2l
Prafile Type | Banking Entiy Daybock Frofie -]
Shared Set Type | Dapbook Shared Set
Ative v
Linked Object (] Object Description 4 Shared Set &
DefaulllOURMNAL
QMS-DB-US
led BENWELR
DefaultD ayboak.

Profile Create (36.1.1.4.1)

QAD Proprietary 2008-EF-FP-160a

2 In Profile Create (36.1.1.4.1), create a new profile and link the daybook BENWEUR to it for
the relevant shared set.

Profile code BENWEUR
Profile Type: Banking Entry Daybook Profile
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GL Account Create

GL Account Create

‘F‘osting " Currency " Analysis " Repar Link | Banking | Cash " Defaults

Entity Code ¢ Default B ank Format ¢ Bank Account Mo ¢ Business Relation Code 4 Active © £

a EMEA-DE vl DE 12345678 _00000000 Il
Label ¢ Walue 4 Length ¢ Mandatory

Branch Code 12345678 8 =)
rF 9937654321| ]

[l il | [

Banking D aybook Profile | BENWELR |
AP Discount Account | E7000 /| AR Discount Account 80200 |

GL Account Create (25.3.13.1)

QAD Proprietary 2008-EF-FP-160b

3 In GL Account Create (25.3.13.1), create a new GL account of type Bank Account.
Account: 12300
GL type: Bank Account
Budget Group: Cash and Equivalent
Category: Asset
Currency Tab: Currency = EUR
Banking tab:
Bank Format: DE
Bank Account No: 12345678 - 9987654321
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Bank Payment Format Link

QAD Proprietary

Bank Payment Format Link

Bank Pavment Format Link

W GoTo v =47 Tools - IQ,I Frint & Preview

Attachments
Bark Account Number | 123456783987654321 2|
Entity Cade | EMEADE \

Payment Format ¢ Mext Pre-Printed No (] ARAP 4 Payment Instument ¢ Payment Type
DEDTAUS-AP 0 ACCOUMT PAYA  ELECTRONMIC INLAND

Bank Payment Format Link (25.11.2)

2008-EF-FP-160c

4 Using Bank Payment Format Link (25.11.2), link the newly created bank account in step (3) to
the payment format.

Field Value
DE-DTAUS-AP Accounts Payable - Electronic
DE-DTAUS-AR Accounts Receivable - Direct Debit
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Supplier Status Payment Create

Supplier Status Payment Create

| Electronic Transfer -

Payment [nstrument

Status [ ritial v

Bank Account Code

#

Default Value Days 1]

Papment Instrument Electronic Transfer - |

Status For Collaction -

Bank Account Cods 12300 2

Daybock Code APPAY 2

GL Azcaunt 15100 2

Default Yalue Daps o}
Paymert Instrurnent Electranic Transfer -
Status Paid -
Bark Account Code 12300 Al
Daybook Code APPAY Flih
GL Account 15100 A
Default Yalue Days 1

QAD Proprietary 2008-EF-FP-160d

5 In Supplier Payment Status Create (28.9.1.1.1), set up statuses for payment instrument
Electronic with the following parameters:

Field / Status Initial For Collection Paid
Bank GL Account 12300 12300 12300
Daybook Code APPAY APPAY APPAY
GL Account 15100 15100
Default Value Days |0 0 0
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Supplier Payment Status View

Supplier Payment Status View

|Supp|ier Favrnent Status X| Supplier Payvment Status Brow.. x‘
Actiong @ Print % ;7 Add to Favorites | an Chart a Chart Designer | e Refresh ~ Stored Searc|
Search [4]
|F'ayrnent Instrument  « | |equals v | | - | %+ X Sear
|Status - | |equals - | | - | + b4
|Account - | |equals - | | ,O| - | | % X
|Bank Account Cade | |equals - | | 12300 ,go| - | | + x
Wiewing 1-3 of 3 Records per page: @ @ @ @
Payment Type < W Bark Account Code & % Status & W Account & 7 Daybook Code
[ Electionic Transfer 12300 For Callection 15100
Electronic Transfer 12300 Iriitial
Electronic Transfer 12300 Paid 15100 AFPaYT

Supplier Payment Status View (28.9.1.1.3)

QAD Proprietary

2008-EF-FP-160e

6 Use Supplier Payment Status View (28.9.1.1.3) to review the payment statuses just created.
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Supplier Modify

Supplier Modify

|5upp|ier Browsze for hodify |Supp|ier— hlodify X|

# GoTo ~ Actions ™ 2 Tools v @ bttach |[9,) Print % Preview

Aftachrents

smaoo 2| Active v
BMw P21
Eusiness Relation || Accounting " F’aymentl Eanking | Defaults ” Tax Info " Comments
Default 4 Bank Format 4 Bank Account Mo ¢ OwnBank Mumber ¢ Papment Fomat ¢ Pay
> pard DEBT 37040044 0053 0417164300 GEMERIC-PAY-4P  ELEC
> DE 37040044 00532013 300203000001112223  DE-DTAUS-AP ELEC
> e ”Suppl\erElrowsefor o dify |Supp|\erfModify X|
g DE # GoTo ™ Actions T 3 Tools = §’ Attach | [E,J Print 4 Preview
Attachments
S00100 I Aotive v
[100% Pure 2] il
Business Relation || Accounting ” F'ayment| Banking |Defau|ts || Tax Info || Comments
Default (] Bank Format 1 Bank Account Mo @ Own Bank Mumber ¢ Payment Format & Pay
[ O DE 00009365_00760520  300203000007112223  DE-DTAUS-4P ELEL
3 ) 6 55555444 123
Supplier Modify (28.20.1.2)
QAD Proprietary 2008-EF-FP-160f

7 In Supplier Modify (28.20.1.2), add the newly created bank account in combination with the
payment format DE-DTAUS-AP to the following suppliers:

S01200 and S00100

For supplier S01200 add a new bank account DE 99884455 1122334455 and link it to the new
bank account.

For supplier S00100 add a new bank account DE 77776666 5555544444 and link it to the new
bank account.

8 In Purchase Order Maintenance (5.7), create a purchase order for supplier S00100 for quantity
50.000 EA of item number 25-10000-001.

9 Use Purchase Order Receipts (5.13.1) to fully receive this purchase order (Currency EUR and
not taxable)

10 Use Operational Transaction Post (25.13.7) to post the transaction from this receipt.
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Supplier Invoice Create

Supplier Invoice Create

153

Suppliet Ihvoice Create X
W GoTo = ¢ Adtions *3F Taols | 0 attach | & Print (8] Preview
Attachments [
500100 ' 100% Pure HO 10
2008 /8 /SINV /3 |[oanazme ~ 412500.00] EUR
General | Addresses ” Financial Info " Tax ” Sl Posting ” Aatct
Supplier Code | so0100 " Business Relation 100% Pure - |1 100% Pure =
Reference [Ho1o Description HO 10500100
PO Mumber (] ]
Invoice Type Irvaice -
Daybook Code SINY =i 000000003 |
Year 2002 og .|
Pasting Date 08/14./2008 -
Inwvnice Date 08/14/2008 - Iwoice Status Code | 939
TC Invoice Amount #250000) EUR i e E
1.0000000000 Tax;ahle
412500.00|| EUR
b
< >
[ Saveand Create ] [ Save ] [ Close

Supplier Invoice Create (28.1.1.1)

2008-EF-FP-160g

QAD Proprietary

11 Use Supplier Invoice Create (28.1.1.1) to create a supplier invoice of 412.500 EUR for

S00100. Link it to the newly created bank (GL 12300) with payment format DEU.018 and
match it against the Purchase Order receipt.

Currency EUR, non taxable
Make sure to select the correct bank and set the amount to pay.

No variances
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Supplier Invoice Create - Financial Info

Supplier Invoice Create

Financial Info | Tax ” Sl Posting ” Ivatching Posting

Credit Terms Code | 2hd 2" Due Date 1043142008 -
TC Hold Amaurt Discount Due Date | 08/14/2008 -
TC NoreDisc Amt PuchsseTyps |
ELWI Group Code | =k

Payment Reterence | |

alidation 1 Bank Account M ¢ OwnBank Mumber & Payment Format ¢ Payment Instument & Exter
EREEG 4444

Supplier Invoice Create (28.1.1.1)

QAD Proprietary 2008-EF-FP-160h
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Supplier Invoice Create

EMEA Exercises 155

o Taxable Tax Class §  TaxlUsage # TaxEnv ]

4 il |

M atching Dverview

S55 To Match 412,500.00 Matched 412,500.00 Difference

Supplier Invoice D(| Receiver Matching - Create X|
el ogChaige ¢ Item ¢ Logistic Charge ¢ Open Quantity ¢ UnitPrice ¢ TCOpendmt ¢ Matched Guantity 4

Invoice Amount ] [ Saveand Createlnvoice ] [ Save and Create ] [

[ Manual Posting ] [ u

Supplier Invoice Create (28.1.1.1)

QAD Proprietary

2008-EF-FP-160i
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Supplier Invoice Create

Supplier lnvaice Create 20
® GoTo v Actions ~%7 Tools ~| @ sttach | = Print 1A] Preview
Attachments @
501200 { BMw efere [HoLn
] 2008 /8 /SINV 74 08/14/2008 - v I 5,000.00) EUR
General | Addresses ” Financial Info ” Tax " Sl Posting " Matching Posting
upplier Code 501200 I Business Relation | EMw o |erw =
eference (HOLN Description HO L11 507200
PO Number [ 1t |40
Irvoice Type Invoice -
Davbook Cods SNy |{ 000000004
Year | on0e 03,
Pasting Dats [z ~]
woice Date 08/14/2008 - Irvwoice Status Code | okZpay
C Invaice Amount 500000 EUR - " ool beatior | ||
1.0000000000
5,000.00| EUR
4
< |&
:] l Saveand Create I [ Save I [ Close

Supplier Invoice Create (28.1.1.1)

QAD Proprietary 2008-EF-FP-160j

12 Use Supplier Invoice Create (28.1.1.1) to create an expense supplier invoice of 5000 EUR for
S01200 and link it to the newly created bank (GL 12300) with payment format DE-DTAUS-

AP

Currency EUR, Non taxable

Make sure to select the correct bank and set the amount to pay.

Allocate the costs to the accrual account 19100, sub-account Elec
Description “Heartbeat advertisement”
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Supplier Invoice Create - Matching Posting

Supplier Invoice Create

|Genera| " Addresses ” Financial Infa " Tax ” S| Pasting | Matching Posting

P 15100

Year 2008 08, Pasting Date 02/14/2008 ~
Dayboak Cade L SIREC | 000000007 QFFICIAL ] Save As Template
Diescription HO L1171 501200 Template Code
GL &ccaunt 4 GLDescription 4 Sub-AccountC ¢ CostCe 4 Description 4 Trans Cun ¢ BC Debit [EUR] 4 BC Credit [EUR] 4
i 19500 Unapproved invaic  Elec HO L11 501200 EUR 0.00 5.000.00

HO L11 501200 EUR

QAD Proprietary

Supplier Invoice Create (28.1.1.1)

2008-EF-FP-160k

157

13 Use Supplier Invoice View (28.1.1.3) to review the invoices just created.
Try changing the columns selected and the order of the columns to make the view more useful

14

for you

Create a new SAF structure “Introduction”. For this you have to do the following:
Use SAF Concept Create (25.3.7.1.1) to create the following concepts:

Field Value

SAF Concept Code: Campaign

SAF Concept Discription: Promotion Campaign
SAF Concept Code: Market

SAF Concept Code Description

Market of Product introduction

SASAF Structure Create

Use SAF Code Create (25.3.7.2.1) to create SAF codes for Campaign:
Field Value

SAF Code: Tripmeter

SAF Description: Campaign for Trip meter

SAF Concept Code: Campaign

Leave other field blank
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Field Value

SAF Code: Heartbeat meter

SAF Description: Campaign for Heartbeat meter
SAF Concept Code: Campaign

For Market:

Field Value

SAF Code: NA

SAF Description: North America

SAF Concept Code: Market

Leave other field blank

Field Value

SAF Code: SA

SAF Description: South America
SAF Concept Code: Market

Leave other field blank

Filed Value

SAF Code: NE

SAF Description: North Europe
SAF Concept Code: Market

Leave other field blank
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SAF Structure Create

SAF Structure Create

J SAF Structure Create X

B GoTo v Actions =4 Tools | & Amtach |[9,,J Print &) Preview
Attachments
Structure Code Introduction
Drescription Market introduction of new product tp
Active 7]

Line 4 SAF Concept ¢ Default SAF Walue 4 Last Modified User
1 Campaign Heartbeat

2 Market

QAD Proprietary

SAF Structure Create ( 25.3.7.4.1)

2008-EF-FP-160I

Use SAF Structure Create (25.3.7.4.1) to create an SAF structure
Introduction “Market introduction of new product”
combining concepts Campaign and Market

15 Use GL Account Create (25.3.13.1) to create a new GL account:

Field Value

Account: 44100

Description: Market Introduction
GL Type: Standard Account
Category: Expense

Analysis tab:

Analysis Type: SAF

SAF Structure Code: Introduction
Sub-Account Yes

Default Sub-Account: DefSubAct

MNQAD
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Journal Entry Create

Journal Entry Create

Journal Entry X|

d GoTo v Actionz T 20 Toals w1 00 cneon | @ Print 1+ Preview

2008|[ os | Posting Diate [oanazom -
| TEMPLATE || Do0ooooot | Ls [ TRANSIENT Save A Templats

| M arket introduction exp i e E-;v'larkmlro Rer t
| 2| Sequence Number :—D_DU_UU_DD_DD Reversal

GL Account 4 SubdccountC 4 CostCe 4 Description 4 Trang Cur 4 BCDehit [EUR] ¢ BC Credit [EUR] 4

a 44100 Gaery Market introduction  EUR 1.000.00 oo
Sub-bcecount Code @
Gigery
S&F Concept Code L} S&F Cade [}

Tripmeter

Market NE

GL Account 4 SubdecountC 4 CostCe d Diescription 4 Trang Cur 4 BC Dehit [EUR] 4 BC Credit [EUR] 4
i 19100 Gserv Market introduction  EUR 0.00 1.000.00

Journal Entry Create (25.13.1.1)

QAD Proprietary 2008-EF-FP-160m

16 Use Journal Entry Create (25.13.1.1) to create a journal entry template (code = Markintro)
allocating 1000 EUR of the accrual account 19100 to 44100 “Market Introduction”

Make sure to use the correct daybook (Template)
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Recurring Entry Create

Recurting Entry Create 20

# GoTo v « Actions *'3 Tools v @ asach | @ Print 1~ Preview

Attachments
Code | M-Intra-1 |
Active v

Template Code | Markintro Fi i- Frequency Monthly * | StartDate
D aybook Code JE _f_—,l' Update Type Alloveed 'J! End Date
BC Amount 1.250.00|

Reverse in Mest GL -~

Period
Code L] Statug ¢ PostingDate © ¢ ReversingDate ¢ BCamount ¢ GLPd
-Intro-1 watting 0870172008 1,250.00 08
-Intro-1 wating 09/01/2008 1.250.00 09
M-Intro-1 wating 1040142008 1.250.00 10
[\ M-Initro-1 1140 i} 1.250.00

Recurring Entry Create ( 25.13.4.1)

QAD Proprietary

08/0/2008 -

L] GL Cal Year L -
2008

2008

2008

2008-EF-FP-160n

17 Use Recurring Entry Create (25.13.4.1) to create a recurring journal entry for 4 months
starting this month, using the template created at (15) starting in August and ending in

November
Post to primary layer (JE)
Amount: 1250, no reversal
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Recurring Entry Post

Recurring Entry Post

W GoTo = Acions = 5 Taoks «| &= Print o Preview
Temglate Code ® Finquency v ErdDae 00731 /2000 -
Daybook Code Update Tupe - Code /4
| Aeotr |
Lode 4+ GLCaYea # GLPd 4+ PostrgDale © 4 Daptwok Code ¢ ReveangDale ¢ Templabe Code 4 Fieguerey 4 BLAmrd ¢
L4

Recurring Entry Post (25.13.4.5)

1 Journal Entry - Modify U

QAD Proprietary

Adtachments
o [z oa1] osngboe  [WEE <]
Daybook Code | JE | oooooooon| Layer Tupa [ Piimary | Savess Template
T ———————
Description | M-ntre-1 | Template Cade ’—Malk"’\"n |
GL Account ¢ Subdéccount C ¢ CostCe @ Description 4 Trans Curr 4 BC Dehit [EUR) ¢ BC Credit (EUR] ¢
Marketintroduction  EUR 1.250.00
19100 Gsery Market intraduction  EUR 0.00 1.250.00

2008-EF-FP-1600

18 Use Recurring Entry Post (25.13.4.5) to post the recurring entry for the first month

19 Use Journal Entry View (25.13.1.3) to review the journal entry created

Try changing the columns selected and the order of the columns to make the view more
useful for you
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Supplier Payment Selection Create

Supplier Payment Selection Create

Supplier Payment Selection Cr.. X|

4 GoTo < Actions 7 Tools -l @ atach | @J Print 1+ Preview

Attachments

Code

Account Mumber

Execution Date |

Details |Logging

Business Relation *

- Business Relation : 100% Pure (1 item)
Sel ¢ Businesz Relat© & Relation Code  # Type @ IntemalMumber ¢ TCOpendmount ¢ DO & TCPayment Amount @ D)
I 100% Pure 500100 Irvenice 2008/51NY /00000 41250000 CR 41250000 D)
- Business Relation : BMW [1 item|
Sel 4 Business Relat” ¢ Relation Code ¢ Type 4 IntemalMumber ¢ TCOpendmount ¢ D ¢ TCPayment Amount 4 D
lw| BHW 501200 Irvenice 2008/5INY /00000 5.000.00 CR 430000 D)

Supplier Payment Selection Create ( 28.9.4.1)

QAD Proprietary 2008-EF-FP-160p

20 Use Supplier Payment Selection Create (28.9.4.1) to create a selection that includes the two
invoices created in (10) and (11). The bank to use is GL 12300 and payment format is DE-
DTAUS-AP
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Payment Selection Confirm

Payment Selection Confirm

| Payment Selection Browse far.. | Payment Selection - Confirm X‘

W GoTo *  Actions * 2 Tools - & asttach \@ Print & Preview

Attachments ®

2 |
foe Pasell /] /20 Tetsl 417,400.00] EUR
Account [12300 .| 123456789987654321 || MEW bank account EUR

Puosting Year/GL Period 2008 | & | Posting Date | 081472008 h
Daybook M aucher APPAY . Layer

Credit Directly on Bank

Transfer Account | 19100 I Payment In Process
Diseount Account | 67000 | 4P Discaunt
Sele ¢ Business Relatio Supplier [} Type [} Int No [} Open Amaunt ¢ D # TCPapment&mount ¢ D
ure 500100 201 ik} 412.500.00 412.500.00 —]
I BMW 501200 Invoice 2008/000000004 5,000.00 CR 4,900.00 DF
ad
< | &

[ Confirm ] [ Close

Payment Selection Confirm (28.9.4.5)

QAD Proprietary

2008-EF-FP-160q

21 Confirm the payment selection created in (19) in Payment Selection Confirm (28.9.4.5) and
run the payment selection with Payment Selection Execute (28.9.4.6).
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Payment Selection Execute

Payment Selection Execute

Supplier Payment Selection Ex. X|
@ Cooot o sdions T Tools 71D Print ) Presiew

BL Accaurt 1230 )| Zelection [ Seecion Date | DB/1A/2008 -

Bark Account Nurber 12345678 9987654321 | S | lesitered =] Papmen Total 41740000

Pay Fomat DEDTAUS AP

Duplicate O
Tatal [} Curr ¢ PayFomat © O

Code ¢ Execution Date @ Account (]

[l il

[ Execute ][ Close ]

Payment Selection Execute (28.9.4.6)
2008-EF-FP-160r

QAD Proprietary
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Supplier Payment Selection Execute

Supplier Payment Selection Execute

Supplier Payment Selection Ex. X|

Selection | =EmeE
12300 N Paysel-1

[ 12345678 s9m7e54321

DE-DTAUS-AP

Code ¢ Execution Date  © Account (]

081472008

E

Total

(]
41740000 EUR

e * . Adions T4 Toals v| (2 Print & Preview

Cur

08142008 =

41740000

i Pay Famat ¢ O

]

Execute ] [ Close ]

QAD Proprietary

2008-EF-FP-160s

22 Create a bank statement for the bank with GL 12300 using Banking Entry Create (31.1.1)

Create a bank statement line for 5000 EUR, allocate it to the appropriate payment, then
save your bank statement.

23 Create another bank statement for the bank with GL 12300

Create a bank statement line for 412.500 EUR and allocate it to the appropriate payment;
then save your bank statement.

24 Check the postings in Journal Entry View (25.13.1.3) of your banking entries

25 Check your banking entries in Banking Entry View (31.1.3) and create a browse that you find

useful.

26 Run areport GL Transactions by Daybook Report (25.15.1.4) for both the banking entries and

the entries in the supplier payment daybook.
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Business Relation Create

Business Relation Create

1 Business Relation Create - Address Info - Contact

Attachments

Title:

Mame : Schwarkz 2

Initials | A

T
Function | General Manager

Gender

Language Code
Telephone i 12345

Mabile Phone

¥ Secondary Contact |

Business Relation Create (36.1.4.3.1)

QAD Proprietary 2008-EF-FP-160t

27 Create a new Business Relation using Business Relation Create (36.1.4.3.1): Name: Fit EURO
People

Head office address:

532 Henniger Turm Strasse, 10012 Frankfurt, DE
Primary Contact

Mr. A. Schwartz, General Manager

Telephone 12345
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Business Relation Create - Address Info

Business Relation Create

J Buszines: Relation Create X‘

# GoTo »  Actions * 3 Tools -| @ atach | IEJ Print d, Prresvigan

Attachments
Business Relation | Fit EURD People |
Mame | Fit EURO People |
Search Mame | Fit EURO People

Second Mame | |

Third Mame | |

Group Mame | A

Achive o

Address Info | General | Defaults

Address L Address L Address (] M arme ¢ SearchMame ¢
Fit EURO People  Fit EURO Pecple

Business Relation Create (36.1.4.3.1)

QAD Proprietary 2008-EF-FP-160u
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Customer Create

Customer Create

Custormner Create %

M GoTo - Actions ¥ 27 Tools - @ attach | [E,J Print 4 Preview

Alttachments

Customer Code CE?F?7 / Active 7

Business Relation | Fit EURD People 1 D Bill-Ta Custormer

Business Relation | Accounting " F'ayment" Banking " Defaults " Credit Limit" Tax Infa || Carnments

| Fit EURO People

| 532_Hx_enn_i_ger T_urm Strass_g

[10m2 | Frankfurt
[DE | GERMANTY

QAD Proprietary

Customer Create (27.20.1.1)

2008-EF-FP-160v

28 Using Customer Create (27.20.1.1) set up a new customer CE7777 linked to the business
relation Fit EURO People.

Field Value

Type Customer: DIST

Payment Condition: CASH

Bank Account: 77776666 3366992244
Bank Format: DE

Link this to the own bank with GL 12300 and payment format DEU.020AR.

Make sure this customer is ready to be used for operational transactions (Link to site EMEA-
DEG in Customer Data Maintenance (2.1.1))
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Customer Create - Accounting - Payment - Banking

Customer Create

Currency Code

Customer Type

Accounting | Payment ” Banking ” Defaults ” Credit Limit || Tax Info " Comments

Contral GL Profile (Invoice) | AR control3rdparty El
Contral GL Profile [Credit Mote] | ARcontrol3rdparty El
Contral GL Profile [Pre-payment) | ARcontrol3rdparty 2]
Sales Account GL Profile | Sales =
Finance Charge Prafile | FinChargel 2
Sub-ccount Profile | DefSubdct K

EUR A

| Business Relation || Accounting |

Payiment |Banking H Defaults ” Credit Limit || Tax Info || Comments

QAD Proprietary

Credit Terms Code CASH

Invoice Status Code C-ok

Paymen 6 L 7 ‘
ayrment Laroup I iPrint Statement v

Invoice by Authorization

L} BLw!| Group Code

r

< Print Remindsr v

Finance Charge

Statement Cycle

| Business Relation | Accounting | Payment| Banking | Diefaults || Credit Limit| Tax Info | Gemments

Default ¢ Bank Format ¢ Bank Account Mo ¢ Own Bank Mumber ¢ Pagment Farmat 4 Payment Instrument 4

Group (] Walue 4 Description ¢ Mandatory ¢ tcPayFomatTppeCode ¢ Last Modified User
Payment Type [}

Label (] Walue 4 Length 4 Mandatory #
Branch Code TTTTREGE g ™|
Bark Account 3I6EIT2244 10 [l

2008-EF-FP-160w
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Customer Data Maintenance

J Custorner Data Maintenance 3’>\|

A GoTo v
Attachments
Customer Address
Customer. CET777
Mame: Fit EURO People
Address: 532 Henniger Turm Strasse

Actions | .| Copy ™ @F’rmt | Preview | @ aftach

Busziness Relation: Fit EURO People
Active:
Added: 8/14/2008

Address
Address
City: Frankfurt

Telephone: 12345

Fax

Customer Data

Salezpzni:
Ship Via:
Resale:

Femarks:

Country: GERMAMY

Attention: Schwartz

Sort Mame: Fit EURO People

Shate Post: 10012
DE
[2]:
[2L:
12}

tduiltiple:

Format: Before

Tppe: DIST
Reqgion: pel

Cuniency: EUR

Site:

Lang: us

QAD Proprietary

Customer Data Maintenance (2.1.1)

2008-EF-FP-160x

29 Set up the customer payment statuses using Customer Payment Status Create (27.6.2.1) for

payment instrument direct debit with the following parameters:

Field Value

Bank Account Code: 12300

Daybook: ARPAY

PIP Account: 10100

PIP account bounced: 10200

Statuses to set up: Initial, For collection, Paid, Bounced

30 Using Sales Order Maintenance (7.1.1), create a sales order for customer CE7777 with code
TM1000 for 10 Trip meters at 25 EUR each

31 Ship the entire sales order TM1000 using Sales Order Shipments (7.9.15).

32 Produce one or more reports showing the not yet invoiced sales order.

Report(s) used:

33 Produce a report that shows the unposted transactions

Report used:

34 Post the unposted transactions of type 1SS-SO /SOSHIP using Operational Transaction Post

(25.13.7)
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35 Take a look at the journal entry for the transactions of type ISS-SO / SOSHIP using Journal
Entry View (25.13.1.3)

36 Create an invoice for sales order TM1000 using Invoice Post and Print (7.13.4)
37 Review the customer invoice in Customer Invoice View (27.1.1.3)

38 Create a customer aging report as of the end of the current period (= period of system date) for
customer CE7777 using Customer Aging Analysis Current (27.17.6).

39 Create a customer statement of account for customer CE7777 as of the end of the current
period using Customer Statement of Account (27.17.19).
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Customer Invoice Create

Customer Invoice Create X|

@ GoTo ™ Acfions ¥ 3 Tools - § fittach | @ Print ;;, Preview

Atachments
Customer Cade | ce7zer |! Fit EURO People |
Posting | 2008/CONMOD0O0000T |[0anaz0e ~]

General | Addresses " Financial Infa ” Operational Info " Tax " Cl Posting " Commentsl

@

TC Invaice Amaunt 25.00) EUR |

| Fit EURD People

Customer Code | CE7777 a' Business Felation i Fit EURO People
Type [ Credit Note ¥ | lIrwnice Date [Eléf:IEFEEIEé 'J
Deseription | o invaice i

TC Invaice Amount |

Exchange Rate

Batch Mumber

Pasting D ate | 08/14/2008 -
Tax Point Date | 08/14/2005 -

Scale Factor Taxable

EC Irvoice Armount Tax Excluded

Sub-dccount Invoice Status Code [C'UK _LJ-
Yeal Open

D aybook Code Selected

Customer Invoice Create (27.1.1.1)

QAD Proprietary

2008-EF-FP-160y

40 Create a credit note for customer CE7777 for 25 EUR in Customer Invoice Create (27.1.1.1).
Link it to the previously created open invoice of 250 EUR using the open item adjustment

functionality (Open Item Adjustment Create (25.13.5))
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Customer Payment Selection Execute

Customer Payment Selection Execute

J Customer Payment Selection... X|

Apply |[ Clear ][

Business Relation

# GoTo ~ Actions ~ 77 Tools M @J Print » Preview
Attachments @
Customer Papment S election
Selection g - d
Fa C-Paym-1 12300
Status For Collection - 123456789957654321
Due Date | 08/14/2008 - DEDTAUS-AR 225.00 | EUR
<<
Set Selected LAl | Payment Graup Currency Code
Due Date |08/14/2008 = | Business Relation | Fir Eua people Subsceount Code | J
Wisible [ter | Show Al | Create Payment per Due Date Inter-Company | Both hd
WYiew Invoices without Banks All Enities Country Code 4
Group Mame /

- Business Relation : Fit EURD People [1 item) BC Amount = 225.00
Sel ¢ Type ¢ Invoice Mumber ¢ Ihvoice D ¢ Due Date & Cur @ TClavoi @ In @ TCBal 4 In ¢ TCPa ¢ TCDi + BCAmoun © P ¢
v/ Invoice 2008/CINY/0000000 03/14/2008 08/14/2008 EUR

25000 DR

22500 DR 225.00 il

22500 CRF

QAD Proprietary

Customer Payment Selection Execute (27.6.6.1)

2008-EF-FP-160z1

41 Create for customer CE7777 a payment (direct debit, status for collection) for 225 EUR. Use
Customer Payment Selection Create (27.6.4.6) and Customer Payment Selection Execute

(27.6.6.1).

Take a look at the customer payment In Customer Payment View (27.6.4.3).
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Customer Payment Status Change

Customer Payment Status Change

M GoTo ™

JCustUmer Payment Status Cha.. X‘

Actions 4 Tools »| & Print [&] Preview

Posting D ate

Customer

Status

Select

L

T
|
T
|
r
Payment Instrument |
r
|
I
|

Payrnent Selection Code

Business Relation

|08r14/200 -
El Year/Mumber [ oom| 000000000
CETTT7 2 Fieference [ |
hd ‘ Due Date | hd ‘
e ‘ Creation Date | e ‘
|
$  Business Relation ¢ Customer 4 Payment Instument ¢ Year 4 PapMNo @ Slalus i b Refer

Fit ELRD People

CE7777 Direct Debit FBounced

(1]

[ J [

Select Al Rows

e Status for Selected Fows Bounced - Apply

QAD Proprietary

Customer Payment Status Change (27.6.4.5)

2008-EF-FP-160z2

42 Change the status of the customer payment (CE7777 value 225 EUR) to bounced, using
Customer Payment Mass Change (27.6.4.5).
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Banking Entry Create

Banking Entry Create

Eanking Entry Create %

M GoTo ™ Actions * % Tools -| @ atach |@ Frint % Preview

Attachments @

Bark

= { -

AL Account [ 12300 | NEW bank account EUR | \B(ggf Shatement 2008] o

Earl Account Mo | 12345678 9987654321 | GL2alance [ 0.00

Unallocated [ omllEnR . - -

Statement Balance | g DD' ELIR Status | Unaliocated - |

Fozting Balance

Pasting Date Opening Balance | D.DDl

Dayhick Activily [ 225,00/

Amount to dlocate | zmmlor ~| Closing Balance | 225,00
Mumb ~ 4 L] L] TC Amaount & IndOut 4 Statug A
vy T

Allocate to lnvoice...

Banking Entry Create (31.1.1)

QAD Proprietary 2008-EF-FP-16023

43 You receive a payment of 225 EUR from customer CE7777 on you bank with GL code 12300.
Post this against the open invoice using Banking Entry Create (31.1.1).
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Banking Entry Create - Search

QAD Proprietary

Banking Entry Create

T |Bank Entry - Create

W GoTo v 0 Adtions =3 Tools v| 4P attach | & Print (4] Preview

Configuration T

Attachments [
Balance
sl G Bmaunt to Allocate a5 [0 ] palanes [ wEm -]
Selection Amount llocated 2500 |7 < wousher [ ooaoooour |
Prepay
Search
Search Critena for Invoces Inchude
Customer/Supplier ‘ CE7777 | Customers &
Business Relation Code ‘ | Suppliers
Invoice Reference ‘ | Irvoices/CH Il
Shipper ‘ | All Entities
TSM Number \ |
Year/Daybook M aucher ‘ U
Amaunt ‘ o DDl .
E -]l DDD|
Bank &ccount ‘ |
Bus Rel $ e Date ¢ OpenBalance 24 Iny © F¢ TCAllocated 424  TCDiscount & M
|74 FtEURD P=  2008/CIMNY/0000000 84142008 226500 D EUR ¥ p 0.00

Banking Entry Create (31.1.1)

2008-EF-FP-160z4

44 Create a Customer account activity report for customer CE7777 using Customer Activity
Report (27.17.3)

45 Take a look at the Customer Activity Cashboard (27.18.1) for customer CE7777.
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Ul Navigation

1 Logon to QAD 2008 Enterprise Application with the credentials given by your instructor
d Familiarize yourself with the interface.
e Click on menu options and go down the menu tree.
f  Open your inbox.
g Change the active workspace

2 Look for menu Sales Order Browse (remember the 3 options to search for a menu)
a Look for the menu number. Right-click on menu name, select Menu Properties.
b Add Sales Order Browse to your Favorites (drag&drop)
¢ Rename Sales Order Browse in your Favorites pane

3 Go to Sales Order Browse
a Inthe header, field “Record per page” select “All”
b Click one heading to sort (e.g due date)

¢ Move columns to create a more sensible display (drag&drop)

o

Try filtering the data, e.g. by item number (click on funnel icon)

e Right-click on a sales order number. Click on Sales Order Master and review record.

—

Right-click on a column header. Select 'Show Group By Box'

Drag&drop the 'Due Date' column header to this area. Click on a + sign to drill down.

> «Q

Drag&drop the 'Item Number' column header to this area
i Inthe menu bar, click 'Actions' - Export to Excel. Save to your desktop
i Review the create Excel worksheet. The grouping is preserved.

k  Go back to the application. Records per page: select 10
Click on 'Chart Designer’
X Variable: Select 'Due Date'
Y Variable: Select 'Qty Ordered'
Chart type: Select Column Chart 3D
Click 'Apply'

4 Go to GL Account Excel Integration
a Right-click and select “Load Accounts”
b Right-click and select 'Columns”

c Select the columns that you would like to export. Deselect the ones you don't want to
export
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Right-click and select 'Export to Excel for Maintenance'.

Review the data. Look at row 2. It contains important information for the system to reload
the data after maintenance. Don't modify the data on this row.

Now you could modify the data, and import it into the system. (Don't do it in this exercise
to avoid creating issues in the Database that might prevent you to do the following
exercises).
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Daybook Setup

In this exercise, you will create an operational daybook that you will use as default for all Fixed
Assets transactions. Then you will create a set of daybooks that you will use as defaults for sales

orders by site.

Log in to EMEA-NL

1 Use Daybook Create (25.8.1.1) to create the following daybooks. Click Save and Create after

each daybook, Save once you have created the last one.

Field Daybook 1 Daybook 2 Daybook 3
Dayhook Code FA-DB CIDB CCNDB
Description Fixed Assets Customer Invoices Customer Credit Notes
Dayhook Type Journal Entries Customer Invoices Customer Credit Notes
Layer Code Primary Primary Primary
Daybook Control Operational Operational Operational
Field Daybook 4 Daybook 5
Daybook Code ICDB2 CADB
Description Intercompany Customer Adjustments
Daybook Type Journal Entries Customer Adjustments
Layer Code Primary Primary
Daybook Control Operational Operational
2 Default Daybook Maintenance (25.8.4): set the daybook default for fixed assets transactions:
Field Daybook 4
Transaction Type FA
Document Type <blank>
From Entity EMEA-NL
To Entity EMEA-NL
Daybook FA-DB

Click Next to save, then Back to leave. Now Fixed Assets transactions are linked to your new

daybook by default.

3 Next, define a default daybook set for sitt EMEA-NLN: In Sales Order Accounting Control

(36.9.6), check the box for Use Daybook Set by Site.

4 Daybook Set by Site Maintenance (25.8.10), create a new daybook set for sitt EMEA-NLN.

Click Next to go from screen to screen.

Field Value

Dayhook Set NLN-DBS (NL North Daybook Set)
Site EMEA-NLN

Copy from Site <blank>

MQAD




Field Value
Invoice Daybook CIDB
CN Daybook CCNDB
Intercompany Daybook ICDB2
Correction Invoices (Positive) CIDB
Correction Invoices (Negative) CCNDB
Correction Credit Notes (Positive) CCNDB
Correction Credit Notes (Negative) CIDB
Adjustment Daybook CADB

US Exercises

183

Now any new customer created and attached to this site will be linked to the daybook set

NLN-DBS.
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Domain Setup

1 Corporate structure design

Design on paper the model of the company you want to set up the system for. Design the
corporate structure.

Does your company have branches in other countries?

Do those branches use different currencies? Different GAAPs and chart of accounts? Different
GL calendars?

Are customers and suppliers used across the branches or does each branch have its own set?
Note Keep in mind what you just learned about the data model when you design your corporate
structure. Once done, map it to the system’s data model to make the setup easier.

2 Prerequisites
Set up the basic data you need.

a Currencies

Go to Currency View (26.1.3). Verify that the currencies you need for your business
(including your base and management currencies) exist. If needed, create additional
currency codes in Currency Create (26.1.1).

Example: Verify that USD and EUR exist, otherwise create these codes.

b Shared set codes
Review the available shared sets codes in Shared Set View (36.1.1.3.3)
If needed, define additional shared set codes in Shared Set Create (36.1.1.3.1)
As an example, create a customer shared set for your Asia-Pacific branch’s customers.

Field Value

Shared Set Code QMS-Cust-APAC

Shared Set Description QMS Asia Pacific Customers
Shared Set Type Customers

Active Yes

¢ Address data

i.\Verify that the country, state, county codes you need exist in the system by accessing the
View menus (Country Code View, State Code View, County Code View). If needed create
additional codes in Country Code Create, State Code Create and County Code Create.

ii.Create a business relation address for your entity in Business Relation Create
(36.1.4.3.1). Later you will link it to an entity.
Example:

QMSCN
Quality Motion Sport China
JinMao Boulevard 1
339977 Shanghai
China
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Tax Zone: CN
Internal Entity = Yes
Intercompany code = QMSCN

3 Domain and entity creation

a Use Domain Create (36.1.1.1.1). Name your domain(s) and fill in the fields as necessary,
encl. link to shared sets (click on the binoculars to review available data)

Example:
Field Value
Domain QMSAPAC
Name QMS Asia Pacific
Language Code us
Base currency usb

Link the following shared sets:

Shared Set Type Shared Set Code
General Ledger QMS-GL-EMEA
Customers QMS-Cust-APAC
Suppliers QMS-Supplier
Sub-Accounts QMS-Subaccount
Cost Centers QMS-CostCenter
Projects QMS-Project
Daybooks QMS-DB-EMEA
Exchange Rates QMS-ExRate-US

Save the domain but do NOT set the “Setup Complete” field to yes. (Otherwise you would
not be able to modify the data that you still need to set up.)

b Create a new entity in Entity Create (36.1.1.2.1). Fill-in all fields as required.

Example:

Field Value
Code QMS-CN
Business Relation QMSCN
Domain QMSAPAC

On the Shared Sets tab, note that the shared sets defined for the domain QMSAPAC are
automatically displayed.
c Security set up

Use Domain/Entity Access Maintain (36.3.4) to give your user ID access to the newly created
domain/entity.

User: enter your user ID. Then click apply.

A list of domains and entities display.s Select the box next to your domain/entity combination
in the column titled Link. Click Save.

Use Role Membership Maintain (36.3.6.6) to update the superuser role:
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Enter your user ID and Role: superuser and click apply.

A list of domains and entities displays. Select the box next to your domain/entity combination
in the column titled Link. Click Save.

4 Verify data replication
a Check the replication daemon status with Replication Daemon Monitor (36.14.16.8.3)

b If necessary, use menus Replication Daemon Unconditional Stop (36.14.16.8.6), and
Replication Daemon Start (36.14.16.8.4)

5 Complete domain setup

Use Domain Modify (36.1.1.1.2). Assign your newly created entity as the domain’s primary
entity and.

In our example:

Field Value
Domain QMSAPAC
Primary Entity QMS-CN
Cross company tab:

Accounts Receivable GL Account 21100
Accounts Payable GL Account 24000
Inventory GL Account 21200
Manual Journal Entry GL Account 21300
Fixed Assets GL Account 21400

Set the “Setup Complete” field to Yes and save.
6 Other domain foundations setup
Logoff the system and log back in. Select Workspace QMSAPAC-QMS-CN.

a Define the domain’s GL calendar in Domain GL Period Create (25.4.1.1)
Field Value
New Year Current year

Copy from GL Calendar Year |Last Year

Click Save. Review the created periods. Save.

b Setup default GL accounts in Domain/Account Control (36.9.24) as shown below and set
the “Verify GL account” field to yes.
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Customer & Supplier Setup (Invoice Status)

Set up some data required for sales, AR, purchasing and AP processes.

Log in to entity: US-WEST

Use Invoice status code create (36.1.11.1) to create a new invoice status code

Field Value
Invoice Status Code To-Approve
Description To approve
Lock Payment Yes

Invoice Approved No

Allocation Status

Transient Allocation

Field

Value

Invoice Status Code

RM-Blocked

Description Receiver Matching, payment blocked
Lock Payment Yes

Invoice Approved Yes

Allocation Status Allocation

Receiver Matching Yes

Customer Setup - Payment Status

Log in to entity: US-West

Use Customer Payment Status Create (27.6.2.1) to create payment statuses for the payment

instrument “draft”

Field 1st status value 2nd status values 3rd status values
Status Initial For Collection Paid

Bank Account Code 1100 1100 1100

Daybook Code ARPAY ARPAY

GL Account 1380 1380

Default Value Days 0 0 0
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Sales Order Maintenance

Sales Order Maintenance *
® GoTo ™ + Actions *| L] Copy »| &0 Print & Preview | & Attach
Attachments
Lines | Trailer
E P LineDetals I > >
Qrder: HO-001 Sald-Te: CUTS00 Ln For: Single Qrg:
Sales Order Line
Ln  Item Mumber GOty Ordered UM List Price Digcount Net Price
1 80-10000-001 200 EA 490.00 0o 480.00
Line Detals
Desc: Home Trainer Sales Acct] 4000 A~ ELEC Pl 2 A
Laoc: Bl A2 Sites USwS Disc Acct| 4200 2 | ELEC 22 2 el
uso Cost: 386155 Confimed; ¥ Credit Temns Int: 0.00
Lot/Seral] S Hequlrsd. Ship Type: ]
Oty Allocated 200 Pomised] | UM Corwersion: 1.0000
Oty Picked: 0.0 Dwe Date; 9/10/2008 ~ Consume Fost W
(ty Shipped: 0.0 Peform Date: Detail Alloc:
Dty to Irwaice: 0.0 Pricing Date: 9/9/2008 T axable: 2
Salesperson 1: Multiple: Freight List:
Comrnission 1: 0.00% Categary; A Fired Price: Comments:

QAD Proprietary

Sales Order Maintenance (7.1.1)

2008-EF-USSP-020

In this exercise we will create and post customer invoices based on sales orders.

Use the following parameters where needed:
For all other fields choose data from the drop down list

Field Value

Entity US-WEST
Sub-account Elec

Cost Center default or Adm
Intercompany USWEST

Site US-W-S
Location 30

Printer PAGE

For all other fields: default, or choose data from the drop down list

Step by step instructions:

Sales Order Maintenance

7 Use Sales Order Maintenance (7.1.1) to create a sales order.

Press Enter on the Order field. Note order number (needed for next step)

MQAD




Sold-To: CU1500 (Roxy) Bill-To, Ship-To: default to Sold-To.

Field Value

Ln 1

Item Number 80-10000-001
Site US-W-S

Qty Ordered 20

List Price USD 480

US Exercises 189

Note In this exercise, enter the List Price in that field. Do not use the Price List pop-up window.
Press Enter to confirm the line; at line 2, press End Lines and then Trailer to go to the trailer.

Press Next twice to confirm the order.

8 Use Sales Order Shipments (7.9.15) to ship all 20 units.

Field Value
Order Insert the order number created at step 1
Site US-W-S
Press Next.
Field Value
Ln 1
Quantity 20

Press Enter, then Next.

“Display sales order lines being shipped”: yes.

“Is all information correct?”: yes

Review the trailer and press Next twice to save.
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Pending Invoice Register

Pending Invoice Register

Pending Invoice Register Pending Invoice Register - 9797 X‘

N

Pending Invoice Register

09/09/08 01:55:32

QAD QMS US Page:1
Irmvoice Number Hame Name
Salespsn Ei111 To S01d-To

Ray Raxy

CU1500 CU1500

Tax Emvironment: NON-TAX Tax Usage:

N

QAD

Sales Order: HO-001 Ship-To: CUL500 Roxy Order Date: 09/09/08 PO:
Invoiced Tax
Ln Item Number UM Sales Sub-Acct cC Backorder TaxUsage Price Extended Price Extended Mary
180-10000-001 EA 4000  ELEC 20.0noH 480.00 9,600.00 1,876,
Home Trainer HT-001 0o
Non-Taxable: 2,800.00 currency: USD Line Total: 9,600.00
Taxahle: 0.00 0.00% Discount: 0.00
Tax Date: 03/09/08 Service 10 = 0.00
Containers: 0.00 Freight 20 : 0.00
Line Charges: 0.00 Special 30 = 0.00
Total Tax: 0.00
Total: 8,600.00
UsD Report Totals: ;:855:55 2,600.00 1,876.90

Pending Invoice Register
QMS US

End of Report

09/09/08 01:55:32

Page:2

QAD Proprietary

Pending Invoice Register (7.13.2)

2008-EF-USSP-030

9 Review the ready to invoice sales order in Pending Invoice Register (7.13.2)

Field Value
Order Enter the sales order number from step 1
To Re-enter the same number

(See example on the image above).

10 Take a look at the created transactions using Unposted Transaction Register (25.13.14)

Field Value
Entered Date Today
To Today
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Operational Transaction Post

Operational Transaction Post

% QMSUS: QMS US [USD] > US-WEST: US-WEST Entity of QMS US (2)

Fle Edt Wew TIools Workspace Window Help

Operational Transaction Post Operational Transaction Post...

n Operational Transaction Post 07/09/07 08:54:00
QAD us Page:1
Entered /
Reference ID Date Eff Date Line Accoun Project Entity Description Amount Cur ﬁaybuuk
1C070709000004 07/08/07  07/09/07 1500p<€ELEC US-WEST | IS5-50 10004.1 7,021.00UsD/ 155-50
mfg 07/09/07 DO-ELEC US-WEST | IS5-50 10004.1 -7,021.00U 155-50
0.gfuUsD
1070709000005 07/08/07  07/09) 15300-ELEC US-WEST | IS5-50 10004.1 70z/iousD  1S5-50
mfg 07eg/n7 2 1500-ELEC US-WEST | ISS-SO 10004.1 -7f2.10USD  155-50
0.00USD
09/09/08 02:44:25
Page:1
n 07/09/07 08:54:00
QAD Description Amount Cur Daybook
® £ Crit ; I55-50 HO-0O01.1 7,021.00 USD IS5-30
Spoart Lritera: I55-50 HO-001.1 -7,021.00 USD ISS-50
us-west e
Entity: US-WEST
Effective Date: 070807 €3 005150
Daybook: I55-50
I55-50 HO-0O01.1 702,10 UsSD ISS-50
I55-50 HO-0O01.1 -F0Z.10 UsD I53-50
F23% 12 luntrex.
0.00 USD Funtren
QAD Proprietary 2008-EF-USSP-050

11 Use Operational Transaction Post (25.13.7) to post the sales order shipment. Limit posting to
this type of transactions by using the daybook ISS-SO.

Field Value
Daybook ISS-SO
To ISS-SO
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Journal Entry View

Journal Entry View

Joumal Entry Browse for View X|
Actions ™ @ Print < 7 Add to Favorites ! illi Chart @ Chart Designer , & Refresh ~ Stored Searches ~
Search [2]
|F'Us||ng Date - i iequa\s - | | 03/09/2008 - + x
|Daybook Code - | | equals ~||I1s550 | 4 R
YWiewing 1-2 of 2 Records per page: :j |@ @ @ 9
Year W GLPeriod ¢ 7 PostingDate & ¥ Daybook Code & ¥ Voucher & W Description & ¥ LayerCode & w7 Creator
» 50 0o S5-50 HO-O01.1  Primary
2008 03 09/09/2008 155-50 000000006 155-50 HO-001.1 Primary (40
Journal Entry Browse for Wiguw | Journal Entry - Wiew X|

# GoTo »  Actions w Tools - 9 Attach \@ Print % Preview

Attachments
ear P
Daybook Code 155 L. Save As Template
158 |1
| | s
GL Account ¢ GLDescription 4 Sub-ccountC 4 CostCe ¢ 4 Trang Cur 4 BC Debit[USD) 4 BC Ciedit [USD] &
3 C HO-001.1 uso

[ 1500 Ireventamy Elec 1S5-S0 HO-001.1 usb 0.0o 7.021.00

Journal Entry View (25.13.1.3)

QAD Proprietary 2008-EF-USSP-060

12 Review the GL transaction in Journal Entry View (25.13.1.3). Select the transactions of
daybook ISS-SO only.

Field Value
Daybook Code ISS-SO

Double-click on your transaction to review the posting details.

13 Use Preview Invoice Print (7.13.3) to print a draft invoice for your sales order.

Field Value
Sales Order Enter your sales order number created at step 1
To Re-enter the SO number
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Invoice Post and Print

Invoics Post and Print | Invoice Past and Print - 8/9/20 X|
n Invoice Post and Print 09/09/08 02:52:19
QAD QMS US Page:1
sales Journal Reference: 2008/CINVODODOD00Z AR Batch: 1
Invoice Mumber Bi11 To  Name Sold-To  Mame Slspsn
2008,/CINVODODODODZ CU1500  Roxy CUL500  Raxy
Sales Order: HO-001  Ship-To: CULS00  Roxy oOrder Date: 09/03/08 PO:
Imoiced
Ln Ttem Number UM Sales  Sub-Acct CC Backorder Tax Price  Extended Price Extended Margin
1 80-10000-001 EA 4000 ELEC 20.0 Mo H 480.00 9,600.00 1,876.50
Home Traimer HT-001 0.0
Non-Taxable: 9,600.00
Taxable: 0.00 USD Report Totals: 3,600.00 1,876.90
Tax Date: 09,/09/08
Containers: 0.00
Line Charges: 0.00
n Invoice Post and Print 03/09/08 02:52:19
QAD QMS US Page:2
Fales Journal Reference: z008/CINVOODODODO2 AR Batch: 1
Consolidated Dr Consolidated Cr
S-WEST 1300 Elec 05,/03/08 9,600.00 .00 INVOICE 2008/CINVODODO0002
S-WEST 1300 Elec 09,/03,/08 .00 .00 INVOICE 2008/CINVODODO000Z
9,600.00
S-WEST 4000 ELEC 05,/03/08 .00 9,600.00 INVOICE 2008,/CINVODODOD0DZ
9,600.00
9,600.00 9,600.00
QAD Proprietary 2008-EF-USSP-080

14 Use Invoice Post and Print (7.13.4) to post and print the customer invoice.
Enter your sales order number to be selected for post and print
A new window opens with the posting details
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Print Invoice

Roxy

Bi11 To: CU1500

Carriage Hi1l Road 139
Roxbury, WY NY12474
UNITED STATES

Sales Order:
Order Date:
Ealesperson(s):

Credit Terms:

Invoice:

Invoice Date:
Frimt Date:

so0ld To: CU1500

Roxy

Ship Date:
Furchase Order:
ship To:

Ship via:

BOL:

30 days after invoice date

2008,/CINVO00000002

Carriage Hi1l Road 139
Roxbury, WY NY12474
UNITED STATES

Eevision:
Page:

=]

QAD Proprietary

FOB Point:
Resale:
Remarks:
Item Number Shipped Oty B/0 Tax Extended Price
B0-10000-001 20.0 2.0 No 9,600.00
Home Trainer
Non-Taxable: 9,600.00 Currency: UsD Line Total:
Taxable: 0.00 0.00% Discount:
Tax Date: 09/09/08 Serwvice 10
Containers: 0.00 Freight 20
Line Charges: 0.00 special 30
Total Tax:
Founding Trailer fmount:
Total :

After reviewing the posting details, close the window. In the first window, click Next to print

your invoice. A new window opens with your invoice.
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Customer Invoice View

|Customar Inwaoice Browse for V.. | Customer lrvoice - View X|

# GoTo ™ Actions =57 Tools | @ Attach | @ Print | Preview

General |Addresses " Financial Info " Operational Infa " Tax " Cl Pasting " Comments‘

Attachments
Customer Cade |CU1500 [{ Rawy |
Fasting [ 2008/CINV000000002 [BI20E. =]  1C invaice Amount 360000] USD

2 Fowy |

Cusztomner Code CU1500 " Business Relation i Roxy
Type [rvvoice | Irvoice Date | 09/09/2008 v
Drescription | |

Scale Factor | 1.0000000000 Tawable
BC Invaice Amount | S,BDU.Uﬂl usD Tax Excluded

Caybook Code | CINY £ H DDUDDUDU2| Selected

E atch Mumber 1 ]

TC Imvoice Amaunt | S.BUU-UUI uso |' Posting Date 0340372003 ~
Exchange Fate | 1.0000000000 Tax Point D ate 03/09/2002 B

Sub-Account ' Irvvoice Status Code | 000 /-4'

Customer Invoice View (27.1.1.3)

QAD Proprietary

2008-EF-USSP-100

15 Take a look at the customer invoice using Customer Invoice View (27.1.1.3).

Look for your customer number (CU1500 Roxy) in the browse and double click it to select it.
Click Search to display the invoices for this customer. You can use the browse filters to further

target your search.
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Cl Posting Tab

Customer Invoice View

Custorner Invoice Browse for Y. | Customer Invaice - View X‘

4 GoTo ~ Actions =4 Taols | @ Attach | @ Print 5 Preview

|Genera| " Addresses " Financial Infa " Operational Info ” Tax | 1 Posting | Comments

Attachments
Custorner Code | CU1500 :'I Roxy |
Fos [ 2008/CINVO00D0000Z (0708 =]  TCinvcicedmount [

GL Account 4 GL Description @ Subsdccou @ CostCe d

[y 4000

- 1300 Accounts Receiva  Elec Posted Invoice usp 9,600.00

Customer Invoice View (27.1.1.3)

QAD Proprietary

2008-EF-USSP-110

Review the invoice posting on the CI Posting tab.

16 Run the following reports for both the sales order shipment and the customer invoice:

GL Transaction Report (25.15.1.1)
GL Transactions Audit Log (25.15.1.9)
GL Transactions by Daybook (25.15.1.4)

Use filter criteria to make your search easier (daybook, customer, date, ...)
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Sales Flow Variant - Customer Invoice/Correction Invoice

Create and post customer invoices based on a sales order
Use the following parameters (if needed):
Entity: US-WEST
Sub-account: use Elec
Cost center: use the default one else use adm
Intercompany code: USWEST
Site: US-W-S
Location: 30
All other fields: use the drop down list and choose from this list
Printer = PAGE

1 Create a sales order in Sales Order Maintenance (7.1.1).
Note the sales order number (needed for the next step )
Customer: CU1500
Item: 80-10000-001
Quantity: 20
Unit price: 500

2 Ship all 20 units of the sales order created in (1) using Sales Order Shipments (7.9.15)

3 Post the sales order shipment Using Operational Transaction Post (25.13.7). Fill in daybook
ISS-SO

4 Post and print the customer invoice using Invoice Post and Print (7.13.4)

5 You notice that you did not use the correct pricing and need to do an adjustment. Use Sales
Order Maintenance (7.1.1) to create a new sales order and link it to the sales order created in

Q).

Customer: CU1500
Item: 80-10000-001
Quantity: 20

Unit price: 480
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Sales Order Maintenance

Sales Order Maintenance

J Sales Order Maintenance X|

M GoTo ™ Actinns 'i | Copy '! @ Print % Preview | @ sttach

Attachments

Header | Lines  Trail=

P Header P Detal: P Taxinfo P Fieight Data P Salesperson P Delvery B Consignment B Comments

Rowy oy
Carriage Hill Fioad 133 Carriage Hill Road 133
Fioxbury NY NY12474 Flaxbury MY MNY12474
UMITED STATES UNITED STATES
Detais
Order Date: 9/9/2008 Original Invoice: 2008/CINYVOO0000003
Fequired D ate: Original Number:| [gf -4 1 Language:
Promize D ate: Reason For Comect:
Due Date: 3/10/2003 Fired Price:
Perfoim Drate: Project: Credit Terms:
Pricing D ate: Orglree Siter
Purchase Order: Credit Terms Interest % oo
Remarks: Reprice:
Sales Order Maintenance (7.1.1)
QAD Proprietary 2008-EF-USAR-020
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Original Invoice Line

Sales Order Maintenance

JSa\es Order Maintenance X|

4 GoTo ™ Actions " L Copy '| @ Print Q, Presview i & attach

Attachments

Header | Lines | Trailer
|D Lines P LineDetal: B FreightData B Taxinfo B Comments

Ln  Item Mumber Oty Oidered UM Ligt Price Discount Net Price
1 80-10000-001 200 EA 430,00 0.0 il
Line Detals
Desc: Home Traines Sales Acct 4000 ELEC
Original Invoice Line
Ln  ltem Humber Gty Invoiced UM List Price Discount Frice
1 8010000001 200 EA B00.00 kil 500,00
Gty Shipped: 0.0 Perform Date: 9/10/2008 Detail Alloc:
Oty to Invoice: 0.0 Pricing Date: 9/9/2008 Tawable: H
Salesperson 1: tultiple: Freight List:
Cormmiszion 1: 0.00%% Categony: Fixed Price: Cormments:|

Sales Order Maintenance (7.1.1)

2008-EF-USAR-030

QAD Proprietary
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Sales Order Shipments

Sales Order Shipments

Sales Order Shipments %
® GoTo ~  Acfions 7| 1| Copy | = Print a| Preview # Attach
——
Order: HO-A1-2 Ship allocated: Sold-To: CUTE00 Site;
Effective: 9/9/2008 Ship Picked: Rowy

Sales Order Line Items

Ln  Item Mumber T Qky Alloc Gty Picked Ta Ship Backorder Site
1 B0-10000-001 200 0.0 200 0.0 USH/5
2 B010000-001 200 0.0 200 00 UsWws
Line, I -~ Cancel BAD: Site: Lac:
Quantity: Lat/Serial
Item Mumber: Uk Rieference: tulti Entry:
Description:

Sales Order Shipments (7.9.15)

QAD Proprietary 2008-EF-USAR-040

6 Use Sales Order Shipments (7.9.15) to ship all 20 units of the sales order created in (5)
7 Take a look at Pending Invoice Register (7.13.2)

8 Take a look at Sales Order Shipped not Invoiced (7.15.20)

9 Take a look at Unposted Transaction Inquiry (25.13.13)

10 Post the sales order shipment using Operational Transaction Post (25.13.7). Fill in daybook
ISS-SO.

11 Take a look at Journal Entry View (25.13.1.3) for daybook ISS-SO.
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Invoice Post and Print

Invoice Post and Print
QMs US

n

QAD
Eales Journal Reference: 2008/CCNODODOOOO01 AR Batch: 3

Consolidated Dr Consolidated Cr

US-WEST 1300 Elec 09,/09,/08 .00 400.00
US-WEST 1300 Elec 09,/09,/08 .00 .00
400.00

US-WEST 4000 ELEC 09,/09,/08 .00 9,600.00
US-WEST 4000 ELEC 09,/09,/08 10,000.00 .00
10,000.00 9,600.00

10,000.00 10,000.00

Invaice Postand Print | Invoice Post and Print - 9/2/20 x|
n Invoice Post and Print 035/09/08 04:48:31
QAD QMS US Page:1
Sales Journal Reference: 2008/CCNODODOOODL AR Batch: 3
Invoice Number Bill To  Name Sold-To  Name slspsn
2008 /CCNOD00D0001 CU1500 Roy CU1500 Roncy
sales Order: HO-Al-2 Ship-To: CU1500 Roxy Order Date: 09/09/08 PO:
Imvoiced
Ln Item Number UM sales Sub-Acct CC Backorder Tax Price Extended Price Extended Margin
1 80-10000-001 EA 4000 ELEC 20.0 No H 480.00 9,600.00 1,876.90
Home Trainer HT-001 0.0
2 80-10000-001 EA 4000 ELEC -20.0 No H 500.00 -10,000.00 -2,276.90
Home Trainer HT-001 0.0
Mon-Taxable: —400.00 Currency: UsD Line Total: - 400.00
Taxable: 0.00 — = —=
Tax Date: 09/09/08
Containers: Q.00 UsD Report Totals: =400, 00 =400, 00
Line Charges: 0.00
ol 1 Tee

09/03/08 04:48:31
Page:2

INVOICE 2008/CCNOODODOOOL
INWVDICE 2008/CCNDOD000001

INWVDICE 2008/CCNDOO000001
INWVDICE 2008/CCNDOO000001

QAD Proprietary

2008-EF-USAR-050

12
13

14
GL Transaction Report (25.15.1.1)
GL Transactions Audit Log (25.15.1.9)
GL Transactions by Daybook (25.15.1.4)

Post and print the customer invoice using Invoice Post and Print (7.13.4)
Take a look at the customer invoice using Customer Invoice View (27.1.1.3)

Run the following reports for both the sales order shipment and the customer invoice:
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Journal Entry View

Journal Entry Browse far View | Journal Entry - View X|

M GoTo = Actions =% Tools -l @ sitach |@ Print ,;, Previeus

Attachments

ear 2003 Pasting Date 010208 -

Dagbosk Codz [SINV ~|{oooooaoas| Layer Type OFFICIAL Save As Template
Eg[géT:LEP;gSting | / | Sequence Mumber 000000000 | Freveres

GL Accaunt 4 GL Description ¢ Sub-ficcountC 4 CostCe 4 Description 4 Trans Cur & BC Debit [USD) 4 BC Credit [USD) 4

B 2500 Unapproved invoic  Mech INY-PO2 505800 usp 250,00 0.oo

|.Jnurna\ Entry Browse for View | Journal Entry - Wiew X|

M GoTo v Adtions 750 Tools =0 @ Attach |@ Print 4] Preview

GL Account ¢ GL Description ¢ SubsfccountC 4 CostCe ¢ Description 4 Trans Cur

[ 2500 Unapproved invaic  Mech AP Matching: 2008/ USD

Altachments
ear Pasting Date 0941072008 -
Degbock Code | SIREC |{ oooooooos| Layer Type OFFICIAL Save &5 Template
Description | AP Matching: 2008/03/5IREC | TemplsteCode | [P Replacement
agfgéTgLEeUS“ng ‘ #| Sequence Mumber 000000000|  Feveral

© BC Dehit [USD) ¢ BC Credit (USD] #

0.0 280,00

QAD Proprietary

2008-EF-USPP-110
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Sales Flow Variant - Service Fees/Trailer Charges

Create and post customer invoices based on a sales order.

Use the following parameters (if needed):
Entity: US-WEST
Sub-account: use Elec
Cost center: use the default one else use adm
Intercompany code: USWEST
Site: US-W-S
Location: 30
All other fields: use the drop down list and choose from this list
Printer = PAGE

1 Create a sales order using Sales Order Maintenance (7.1.1)
Customer: CU1500
Item: 80-10000-001
Quantity: 40
Unit price: 450
(trailer) Service fee: 200
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Sales Order Maintenance

Sales Order Maintenance

J Sales Order Maintenance X|

M GoTo ~ Actions '| L Copy 'i @ Print _;_ Preview . § Attach

Attachments

Lines | Trailer

H

[ 3 = Tawlnio P Trailer Information
Header
Order: HO-A2-1 Sold-To: U500 Eill To: CU1500 Ship-To: CL1S00
L Trailer
© MNorTaxable: 18,200.00 Currency: USD Line Total: 18,000.00
[ Taxsble: 0.00 0.00% Discaunt: 0.oo
Taw Date: Service 10 200.00
Containers 0.00 Freight 20 ooo
Line Charges: 0.00 Special 30 ooo
I Total Tax: 0.0
Wiew/Edit Tax Detail Total: 18.200.00

Trailer Information

Print Sales Order: v

Credit Eard:l__ Print Pack List ¥ Prepald:!_ _______________________ EI_QD}
Action Statuz: HD Frieat [rwe Hist! V' FOB Paint: A
Hewslom:iE EDI I Hist: ! Ship Vla:{ A
EDI PO Ack:” Partial 0KV BOL|
Sales Order Maintenance (7.1.1)
QAD Proprietary 2008-EF-USAR-060

2 Ship all 40 units of the sales order created in (1) using Sales Order Shipments (7.9.15)
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Pending Invoice Maintenance

JF'ending Invoice Maintenance X|

@ GoTo - Actions '! bl |+ Copy ' [9,,3 Print % Preview 9 Attach

Attachments

:Irfo B Trailer Informabon

Views/Edit Tax Detail

Trailer Information

=l

Ready ta lnvaoice: ¥
Print Sales Order. v
Print Pack. List v
Prepaid,

MNaon-Taxable: 17.100.00 Cunency: USD Line Total: 17.000.00
Tauahle: 0.0 Q.00 Discount: 000
Taw Date: 3/9/2008 Service o 100.00

Containers: 0.00 Freight 20 0.00

Line Charges: 0.0 Special 30 0.00

Tatal Tax: 0.00

Tatal: 17.100.00

QAD Proprietary

Pending Invoice Maintenance (7.13.1)

2008-EF-USAR-070

3 Change the unit price and service fee using Pending Invoice Maintenance (7.13.1)

Customer: CU1500

Item: 80-10000-001
Quantity: 40

Unit price: 425

(Trailer) Service fee: 100
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Sales Order Shipped not Invoiced

Sales Order Shipped not Invoiced

|E‘,a\es Order Shipped nat Invaic. |Eia|es Order Shipped not Invoic.. X|

n Sales Qrder Shipped not Invoiced 09/09/08 06:39:39
QAD QMS US Page:1
Site: US-W-3

Sales Order: HO-AZ-1 Sold-To: CUL1500 Ship-To: CU1500 Bi11l To: CUL500 Ship Date: 09/08/08 Channel:

Ln Item Humber Shipper T Due Date Oty Ordered Oty Shipped Oty to Inwoice Extended Amount

1 80-10000-001 09,/10/08 40.0 40.0 40.0 17,000.00
3
g Site Total: 17,000.00

Eeport Total: 17,000.00

End of Report

§ n Sales Order Shipped not Invoiced 09/09/08 06:39:39
QAD QMS US Page:2
Report Criteria: REeport Submitted By: QAD

Site: US-wW-S To: US-W-3
Effective Date: 09/01/08 To: 09/09/08 Output: page
Batch TD:

Sales Order Shipped not Invoiced (7.15.20)

2008-EF-USAR-080

QAD Proprietary

4 Take a look at Sales Order Shipped not Invoiced (7.15.20)
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Operational Transaction Post

Operational Transaction Post | Operational Transaction Post- ‘
n Operational Transaction Post 08/09/08 D6:41:27
QAD us Page:1
Entered
Reference ID  Date Eff Date Line Account Project Entity Description Amo
ICOB0SDIN0DA0S 09,/09,08 09,/09/08 1 5000-ELEC US-WEST 155-COR HO-A1-2.2 -7,021
QD 09,/09/08 2 1500-ELEC US-WEST IS5-COR HO-Al-2.2 7,021
o
1COB0SDIN0DA0E 09,/09,/08 09,/09/08 1 5300-ELEC US-WEST 155-50 HO-A1-2.2 -702
a 09,/09/08 2 1500-ELEC US-WEST IS5-50 HO-A1-2.2 raz
o
IC080909000007 09,/09,/08 09,/09,/08 1 S000-ELEC US-WEST IS5-COR HO-AL-2.1 7,021
QD 039,/09/08 2 1500-ELEC US-WEST IS5-COR HO-AL-2.1 -7,021
Operational Transaction Post | Operational Transaction Past-.. %
ICO80903000008 09,/09,/0¢
1) o
1080908000011 09,0908 09/03,/08 1 5000-ELEC US-WEST I55-50 Ho-A2-1.1 -14,042
QAD 039/08,/06 2 1500-ELEC US-WEST 155-50 Ho-A2-1.1 14,042
ICOS0ODI00DO0Y 0970908 T 2
QD
ICOB0S09000012 09/09/08 09/09/08 1 5300-ELEC US-WEST IS5-50 HO-A2-1.1 -1,404
QD 09,/09,/08 2 1500-ELEC US-WEST IS5-50 Ho-A2-1.1 1,404
ICOBDO09000010 0309708 T 6
0D
1080909000013 09,/09/08 09/03,/08 1 5000-ELEC US-WEST 155-50 Ho-A2-1.1 14,042
QAD 09/09/08 2 1500-ELEC US-WEST IS5-50 HO-A2-1.1 -14,042
a
1C080908000014 09,0908 09/03,/08 1 5300-ELEC US-WEST I55-50 Ho-A2-1.1 1,404
039/09,/06 2 1500-ELEC US-WEST 155-50 Ho-A2-1.1 -1,404
n Operational Transaction Post 08/09/08 06:41:27
QAD us Page:2
Entered
Reference ID  Date EFf Date Line Account Project Entity Description ama
a
End of Repart
QAD Proprietary T 90

5 Post the sales order shipment using Operational Transaction Post (25.13.7). Fill in daybook
ISS-SO

6 Take a look at Journal Entry View (25.13.1.3) for daybook 1SS-SO.

7 Print the draft invoice for the sales order created in (5) using Invoice Print Preview (7.13.3).
8 Post and print the customer invoice using Invoice Post and Print (7.13.4)

9 Take a look at the customer invoice using Customer Invoice View (27.1.1.3).

10 Run the following reports for both the sales order shipment and the customer invoice:
GL Transaction Report (25.15.1.1)
GL Transactions Audit Log (25.15.1.9)
GL Transactions by Daybook (25.15.1.4)
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Sales Flow Variant - Credit Note

Create and post financial customer invoices

Use the following parameters (if needed):
Entity: US-WEST
Sub-account: use Elec
Cost center: use the default one else use adm
Intercompany code: USWEST
Site: US-W-S
Location: 30
Period 2007/07, date 2nd July
Not taxable
Daybooks: CIM (invoice), CCNM (CN)
All other fields: use the drop-down list and choose from this list
Printer = PAGE

MQAD



\Customer Invoice Create
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Customer Invoice Create

J Customer Invoice Create X|

General | Addresses || Financial Info || Operational Info ” Tax || Cl Posting || Comments|

# GoTo = Actions * % Toals =/ @ attach | = Print o] Preview

Attachments )
Customer Code | CUs000 |1 Explore |

Fasting | 2008/CIMD0000O00T [[09/05/208 =] TCInvsice Amount

Customer Code - Business Relation | Explore / ” Explore

Tope Invoice 7| lInwoice Date Batch Mumber |:
Diescription ‘ HO Al flows 3 |

TC Inwvoice Amaunt ‘ 2,380.00' uso o) Posting Date

BC Invaice Amaunt Tax Excluded

SubAccount @- Invaice Status Code -

rear Open [

DahookCode  (CM_ |{  O00000ONT| Selected

Customer Invoice Create (27.1.1.1)

QAD Proprietary

2008-EF-USAR-100

11 Create a customer invoice using Customer Invoice Create (2
Customer: CU9000 Explore
Total value: $2380.00 USD

7.1.1.1)
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Cl Posting Tab

Customer Invoice Create

J Customer Invoice Create X|

M GoTo *  Actions = Tools | @ btach |@ Print IS. Preview:

Attachments

Customer Code | Cli3000 H Explore |

Fasting | 2008/CIMO0000000T |[ow05/2008 =] TCInvoice Amount 2,380.00

General || Addresses || Financial Info || Operational Info ” Tax | Cl Posting | Comments
GLAcca ¢ GL Description & Sub-feccou & CostCe @ D escription 4 Trans Cur ¢ BC Dehit [USD] 4 BC Credit (USD] #
& 1300 Accounts Receiva  Elec HO Al flow 3 usp 2.380.00 0.0o

a 4000 Sales Elec HO Al flow 3 uso 0.oo 2,380.00

Sub-dccount Code 4
Elec

SAF Cancept Code ¢ SAF Code L
Customer Type

Product Line

Region

el 1] | ]
Currency View Blase Cuniency - | Tatal \ 238000/ | 2.380.00|

Customer Invoice Create (27.1.1.1)
QAD Proprietary

2008-EF-USAR-110
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Link to the Invoice Created

Customer Invoice Create

Customer Invoice Create X|

M GoTo ~ 1 Actions =3 Tools ~| & Attach | &5 Print [\ Preview

Attachments @
Customes Cads | cugoa0 |{ Explare |
Posting | 2008/ CCNMON000000T |[08/05/2006 ~|  TCinvaicedmaunt ||

General | Addresses " Financial Infa ” Operatianal Infa " Tax " Cl Posting " Commentsl

Customer Code | Cus000 ___/__jj' Business Relation | Explare J H Explore

Type !MI Invaice Date W‘ T Eatch Mumber ’—
Description | HO alt flow 3N |

TC Invaice Amourt | 180.DDI uso - " Posting Date !63‘;65}50-53—71

Exchange Rate [
Scale Factor [_

Taw Point D ate | 09/05/2008 v

Tarable

B Irvoice Amount |—_-_-_-_- _________________ _é @rﬂsj Tax Excluded
Sub-Account | Elec _ZJ' Invoice Status Code L@_@K ?j'
Year [ oo s Open J
Dagbook Coce | BEIN [ oononooot Selected
| kot (8L (oM | o0m00mo0 | adustnant

QAD Proprietary 2008-EF-USAR-115

12 Create a Customer invoice type credit note.
Customer: CU9000 Explore
Total value:$180.00 USD
Link it to the invoice created in (1). Enter the number in the Link to Invoice field.

MNQAD



212 Financials Fundamentals — Exercise Guide

Customer Invoice Create

Customer Invoice Create

J Custarmer lnvoice Create X|

W GoTo = Actions * 3 Tools - @ atach |@ Print ;g Preview

Attachments

Custormer Code i CLi3000 !1 Explare |

Pasting | 2008/CCNMO0000000T |[005/208 =]  TCInveice Amaunt | 160.00/| USD |

‘General ” Addresses || Financial Info || Operational Info || Tax | Cl Posting | Comments
GLAcco ¢ GL Description ¢ Sub-bccou ¢ CostCe ¢ Description 4 Tians Cur ¢ BCDebit [USD) 4 BC Credit [USD) #

B 1300 Accounts Receiva Elec HO alt flowe 3 CH usD 0.00 1a0.00
4 4000 Sales Elec HO alt flow 3 CN uso 180.00 0.00
Sub-Account Code
Elec
SAF Concept Code L} SAF Code $
Customer Type DIST
Product Line Dref

Fiegion Do

[ i J (2]

Currency View Basze Currency v Total ‘ 180.00“ 1SD.UU|

Customer Invoice Create (27.1.1.1)

QAD Proprietary 2008-EF-USAR-120

Take a look at Journal Entry View (25.13.1.3) for daybook
13 Take a look at the customer invoice using Customer Invoice View (27.1.1.3)

14 Run the following reports for the customer invoice:
GL Transaction Report (25.15.1.1)
GL Transactions Audit Log (25.15.1.9)
GL Transactions by Daybook (25.15.1.4)
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AR Payment

213

Payment Format Maintenance

Payrment Farmat

W GoTo v Actions 4% Tools | @ Print 1~ Pravigw

Fayment Type & Payment Instrument

Fomat Name v ¢
'y US-CUST-CH

Payment Format Maintenance (25.11.1)

QAD Proprietary

Curr ¢ Actve #

2008-EF-USAR-180

Log in to entity: US-WEST
When not specified in the exercise, use the following data when needed:
Sub-account: Gserv
Cost Center: Adm
Intercompany Code: USWEST
SAF structure & SAF: choose any from the lookup list

Payment Format Maintenance

1 Use Payment Format Maintenance (25.11.1) to create a new payment format.

Code: US-CUST_CH
Description: Customer checks US
Module: Accounts Receivable
Payment type: both

Payment instrument: check
Active: yes
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GL Account Create

GL Account Create

GL Account Create X
M GoTo - Actions = 3 Tools =l @ atach | [E,,J Print & Preview
Attachments
Account 1105
Drescription US Bank ‘?
BL Type ' [=]
Active v Budget Group L
Budget Enabled V| Categom Agset -
FPosting | Currency " Analysis " Report Link || Banking ” ” Defaults
Debit/Credit Dehit -
Autasbd anual Marual h
Intercampany Account
Fixed Intercompany
Quantity
GL Account Create (25.3.13.1)
QAD Proprietary 2008-EF-USAR-190

2 Use GL Account Create (25.3.13.1) to create a new bank GL account.
Code:1105
Description: US Bank
Type: Bank
Category: Asset
Auto/Manual: Manual
Currency: USD
Bank account validation: XX
Bank account number: 11223344
Bank daybook profile: BEUSD
AP Discount account: 5700
AR Discount Account: 4220
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GL Account Create

J GL Account Create X|

W GoTo ' Adtions ¥3 Tools | @ Attach |® Frint ] Preview

T |

Altachments
Arccount 1105 FReferenced
Description | US Bank "?| In Posting
GL Type | Bank Account - | System Type |
Active W~ Budget Group | - |'

Budget Enabled W Categom

|F'ostmg | Currency | Analysis ||F{epnrt Link || Banking ” Cash ||Defau\ts

Baze Currency Only [ Currency Code | usD

e

TC Revaluation Method

MC Revaluation Method | Mone hd | TC Rewvaluation A ate Type |
Revaluation GL | J | MC Revaluation Fate Type |
Consolidation Methad |Current Exchange Rate - | Consolidation Fate Type |

#

GL Account Create (25.3.13.1)

QAD Proprietary

2008-EF-USAR-200
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GL Account Create - Banking Tab

GL Account Create

M GoTo ™ Actions * 3 Tools - @ atach |® Print ,S_ Preview

Altachrnents
Account 1105 Feferenced
Desciiption | US Bank "7| In Posting
GL Type | Bank Account - | Systemn Type ‘ - i
i
Active W Budget Group ‘ Ea|

Budget Enabled V| Category | Asset -

|F'Usting " Currency " Ainalysis || Report Linkl Eanking | Cash " Defaults

Entity Code 4 Default 4 Bank Format 4 Bank Account Mo 4 Business Relation Code  #  Active ¢ SWIFT Code
4 USWEST v bors v
Label L} Yalue 4 Length ¢ Mandatary §

e 11223344

[l Il
Eanking D aybook Profile |BEUSD i
AP Discount Account i 5700 - ‘ AR Discount Account 4220 L !
GL Account Create (25.3.13.1)
QAD Proprietary 2008-EF-USAR-210
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Bank Payment Format Link

Bank Payment Format Link

Bank Payment Farrmat Link %

W GoTo v oo w4 Taols v (20 Print ] Preview

Attachments

Bark Account Number | 11223344 F |
Entity Code | USwEST |

Papment Format [ Mext Pre-Printed Mo [ AR/AP 4 Papment Instrument 4 Papment Type
W LS CUSTCH 0

Bank Payment Format Link (25.11.2)

QAD Proprietary 2008-EF-USAR-220

3 Use Bank Payment Format Link (25.11.2) to link the newly created payment format US-
CUST-CH to the current bank account (11223344)
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Customer Modify

Customer Modify

Customer - Modify 20
M GoTo ~ Actions ~ ' Tools -l @ ptach | [9,,3 Print % Preview
Attachments
| CL3000 # Active v
tountain travel s D Bill-Ta Custarmer | CU3000
Business Relation ” Accounting " F'aymentl Banking |Defau|ts " = i " Tax Info " Comments
Default & Bank Format ¢ Bank Account Mo 4 OwnBank Mumber ¢ Papment Format ¢ Payment Instument
[ R 26002600 12345678 CUST-CHECK. CHEQUE
[ s 26002601 12345678 US-CHECK CHEQUE
=3 244

Customer Modify (27.20.1.2)

QAD Proprietary 2008-EF-USAR-230

4 Use Customer Modify (27.20.1.2) to add the combination of the payment format US-
CUST_CH and the own current bank account to the banking tab of customer CU3000
Mountain Travel.

Default: yes

Bank format: XX

Bank account number: NA

Own bank account number: 11223344
Payment format: US-CUST_CH

5 Use customer payment status create (27.6.2.1) to set up the payment statuses for checks:
Payment instrument: Check
Status: Initial
Bank account code: 1105
Daybook code:
GL account:
Payment instrument: Check
Status: For collection
Bank account code: 1105
Daybook code: ARPAY

MQAD



GL account: 1380

Payment instrument: Check
Status: Paid

Bank account code: 1105
Daybook code: ARPAY

GL account: 1380

US Exercises 219
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Customer Invoice Create

Customer Invoice Create

J Customer Invoice Create X

General | Addreszzes || Financial Info || Qperational Info || Tax || Cl Posting || Comrments

M GoTo ~ Actions ™ 7 Tools v @ attach | @ Print |j_ Preview

Altachments

Customer Code i Cu3000 =': Mountain travel |

Pasting | 2003/CIM000000002 || 09/06/2008  ~|  TClnwaice Amaunt

Customer Code | CU3000 " Business Relaion | Mountain travel ! Mountain travel
Tupe | Invaice | lnwoice Date | 03/05/2008 Al Bateh Mumber
Diescription | Mizc Items |

TC Invvaice Amourt | 1,500.00! uso ot Posting Date !_DS.-"DS.-QDEB -

Exchange Rate m Tax Paint Date E_US""U&'QUEB M
w Tarable [
1.500.00] USD | T ax Excluded
Sub-Account Mech ;|' Irvoice Status Code E_C'DKI /___-
Year [ 2oos US_/j Open
Daybock Cade CIM B 000000002 | Selected

QAD Proprietary

Customer Invoice Create (27.1.1.1)

2008-EF-USAR-240

6 Use Customer Invoice Create (27.1.1.1) to create a customer invoice for customer CU3000

Mountain Travel
Description: Misc. items
Amount: 1500
Currency: USD

Invoice status code: C-OK

Non taxable
Daybook: CIM
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Customer Invoice Create - Financial Info Tab

Customer Invoice Create

Financial Info | Opetational Info " Tax " Cl Posting || Comments|

4
Custorner [nvoice Create X|
W GoTo ~ ' Adions =35 Tools ~| @ fttach | @ Print & Preview
Attachments @
Customer Code | ClJ3000 H Mauntain travel |
Pasting | 2008/CIMODODONO0Z |[09/057208 =]  TC Invoice Amount 1

Cresi Terms Code | 2 g Due Date A v o
ExpectedPyment [ ] Discount Due Date |09/05/2008  ~

glfrlmz:ﬁment Payment Reference |

4 Payment Format & Payme

Entity Code L] W alidation 4 Bank AccountMa @ Own Bank Mumber
- R N ML NRURU .o 1. SO

QAD Proprietary

Customer Invoice Create (27.1.1.1)

221

2008-EF-USAR-250
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Customer Payment Create

Customer Payment Create

P Customer Payment - Create

Aftachments

Pasting Date |09/05/2008

Balance
Amourt to Allocate | 1.5UU.UUi | CR | Balance oool|cr -
Amount Allocated | 1,SDD.DUi | DR -]
et S earch Criteria for Invoices Inchade
Customer IIE =l All Entities
Business Relation Code | Mountain ravel =

Payment Reference (Ine/Pay Na) |

Shipper [

Group Mame [ ¥
vear/D aybook.oucher [ 1] | : il [/_]
Amount [ o.oo| [UsD 2

Operatars/t argin |= - | : 0.00 i

Business Aelati 4 Invoice/Payme 4 Reference 4+ Shipper  # DueDate 4 Disc ¢ lnwoi # Balance $Z4 Cur & F & TCAllos
! i /06 Jisty 150000 D US

[fd Mountainbia  Invoice

Customer Payment Create (27.6.4.1)

QAD Proprietary 2008-EF-USAR-260

7 Use Customer Payment Create (27.6.4.1) to enter into the system the check payment of 1500
USD for customer CU3000. Allocate this check to the customer invoice that was created in the
previous section (6).

Customer: CU3000
Amount: 1500
Currency: USD
Reference: CHO001
Status: For collection
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Customer Payment View

J Custormer Payment Browse for.. X|

Actions = IQJ Print < ¢ Add to Favorites | Mg Chart @ Chart Designer | 6 Refresh = Stored Searches ™

“iewing 1-1 of 1

Custamer Code

Mountain travel

Fiecords per page:

PEO®

ion  CHOO1

Search [12) 5]
|Cust0mer Code hd | |equals hd | | )3|' | | = % Search &
|Business Relation | | equals - Pl | 4 K |
[esercs | - | |+ % |
|Payment Selection C | |equals - |- [ | 4 K

|Payment Instrument - | |equals hd | | - | 4= %

[ status + | [equals ~ | [For Callection - 4 % -
a l >

% W Business Relation Code < 7 Payment Type & W Statuz & 7 Reference & 7 Amount < 57 Cur

QAD Proprietary

Customer Payment View (27.6.4.3)

2008-EF-USAR-280

8 Use Customer Payment View (27.6.4.3) and have a look at the entered customer payment.
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Customer Activity Dashboard

Customer Activity Dashboard

Customer Browse for dctivity D | Custormer - Activity Dashboard X‘

4 GoTo ~ Actions ™ 3 Tools - @ attach | (8) Print % Preview
Attachments G

Apply

CU3000 F| Entity
Fourntain travel

Mountain travel

Credit Details | Activity | Invoices ” Payments ” Caomments
Start Date | 08/07/2008  + | EndDate |09/05/2008 - Status Al h

Irvoice Mumber 4 Inwoice Date ™ ¢ Due Date

4 Discount Dug Date ¢ Open ¢ Curr ¢ TC Open&mount ¢ BC Original Amount 4 TC Origir
Y oo 2 B

03/ B | | usn e | (N

Fayment Feference 4 Payment Selection 4 Creation Date 4 TC Papment Original &mount 4 TC Original &mount ¢ TC Discount &mount 4
CHOO1 03/05/2008 1.500.00 1.500.00 o.on

Customer Activity Dashboard (27.18.1)

QAD Proprietary 2008-EF-USAR-290

9 Use Customer Activity Dashboard (27.18.1) and have a look at both the customer invoice and
the customer payment.

10 Use Customer Payment Mass Change (27.6.4.5) to change the status of the check from for
collection to paid.

Field Value

Posting Date Enter your invoice posting date
Customer Code CuU3000

Change Status Yes

New Status for Selected Rows Paid

After entering your customer number, click Add. All payments for this customer display.

Select your payment in the grid, and click Save.
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Journal Entry View
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|Journa\ Entry Browse for Yiew | Journal Entry - View X|

# GoTo ~  Actions 7 4 Tools - § ALitach |@ Print ;j. Preview

Attachments

Qiriginal Posting |
Fieference

Sequence Humber 000000000 5 2veres|

ear 2008 Posting Date 09/05/2008
Dayhook Cadz | AFPAY 5] 1000000003 Layer Tope OFFICIAL Save A Template
Diescription | Check 2008/000000002 | Template Cade l:| Replacement

GL Account 4 GL Description ¢ Sub-bccountC 4 CostCe # Description & Trans Cur ¢ BC Debit (USD] + BC Credit (USD] #

COriginal Posting |
Reference -

1106 US Bank Check 2008/000000 LISD

Sequence Mumber 000000000 |+ F sl

GL Account ¢ GL Description ¢ Sub-bccountC 4 CostCe & Description @ TransCur & BC Debit(USD] ¢ BC Credit [USD) #

B 2
[ 1300 Accounts Receiva  Mech Misc Items usp 0.00 1.500.00
|Journa\ Entry Browse far View | Journal Entry - Yiew X|
W GoTo * | Actions ¥ 3 Tools *| @ Attach | & Print 4] Preview
Attachments
Vear 2008 Fosting Date D3/05/206 ~
Daybock Cade ARPAY / 000000005 Layer Type: OFFICIAL Save Az Template
Description [ Check 2002/000000002 | TemplteCode | P Replacement

1.5600.00

oon

Journal Entry View (25.13.1.3)

QAD Proprietary

2008-EF-USAR-310

11 Use Journal Entry View (25.13.1.3) to review the postings generated in the ARPAY daybook.
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Usage Customization

1 Open Cost Center Trans Summary Report (25.15.3.1)

2 Select Tools / Manage Filter Fields. Experiment adding and removing fields for selection,
reordering them (right mouse click on a field name), adding initial values (check variables
from the drop-down list).

3 Note that initial values must be in the appropriate format for the specific field.

4 Select Tools / Report Options. Experiment changing the formatting. Select whether you want
the filter criteria to appear on the report output or not.

5 Select Variant - Save As to store your changes.
Leave the report (close window), and reopen it. Select your variant.
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Supplier Setup (Payment Status)

Log into US-WEST

Use Supplier Payment Status Create (28.9.1.1.1) to create payment statuses for the payment
instrument “draft”.
1 Status: Initial

Bank GL account: 1100

Supplier Payment Account: <blank>

2 Status: For Collection
Bank GL account: 1100
Daybook code: APPAY
Supplier Payment Account; 2080
Default Value days: 0

3 Status: Paid
Bank GL account: 1100
Daybook code: APPAY
Supplier Payment Account; 2080
Default Value days: 0
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Purchasing Process

Process a supplier invoice for goods received
Unless stated otherwise, use entity US-WEST and accept default values.

1 Use Purchase Order Maintenance (5.7) to create 2 purchase orders.

Field Value

PO Number TEST-PO1

Supplier S07500

Ship-To US-W-S

Site US-W-S

Item 1000 Ft. of 10-10000-001
PO Number TEST-PO2

Supplier S05800

Ship-To US-W-S

Site US-W-S

Item 1 Memo item for $250.00
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Purchase Order Receipt

Purchaze Order Receipts x|

4 GoTo ™ Actions = L Copy | IE,J Print 4 Preview
Order. PO1-R Supplier: 500100 Status:
Mon-Taxable: 0.0o Currency: EUR
Tawable: 13,800.00

Tax Date: 8/12/2008

Wiena/Edit Tax Detail:

19.800.00
3864.00
23.364.00

Purchase Order Receipts (5.13.1)

QAD Proprietary

2008-EF-APP-170b

2 Use Purchase Order Receipts (5.13.1) to receive both purchase orders completely.

3 Use Operational Transaction Post (25.13.7) to post the unposted transactions to the GL and

verify the result in GL using Journal Entry View (25.13.1.3).

Daybook: Only select RCT-PO

Try changing the columns selected and the order of the columns to make the Journal Entry

View (25.13.1.3) more useful for you
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Journal Entry View

J Journal Entry Browse for Wiew x|

Aations ~ () Print ' Addto Favorites | (ly Char 8 ChartDesigner | @ Refresh (B Stored Searches =

Search [2)

|Pasting Date v |equals v [0ar10/2008 - <] 4 R
|Daybook Code hd ‘ |equals hd ‘ | RCT-FO JD|- | ‘ = K
Wiewing 1-3 of 3 Records per page: |@ @ @ @

Year 4 W GLPeiod & 7 PostingDate & 7 Daybook Code & 7 Voucher & 7

Descripion & 7 Layer Code & W Creator

P01 Primary
2002 Ji:] 03/10/20028 RCT-PO 000000002 RCT-PO TEST-PO1  Primary GAD
2008 Ju:] 0341072008 RCT-PO 000000004 RCT-PO TEST POZ - Primary 0aD

Journal Entry Erowse for View | Journal Entry - View x|

M GaTa ™ Adions T4 Toals | @ Atach | ) Print <] Preview

Aftachments

Year Puosting Diate 09M10/2008 -

Daybook Code RCT-FO J 000000002 Layer Type OFFICIAL Gave s Templale
Description [RCTPO TEST-FON | TemplateCode | [P Fieplacement
Ao Pt | Fl| Sequence Number 00000000 Froeron

GL Account 4 GL Description ¢ Sub-fccountC ¢ CostCe ¢ Description ¢ TransCur 4 BC Debit (USD] 4 BC Credit [USD) 4

L 4
'3 2520 PO Receipts Mech RCT-POTEST-PO1  USD 0.00 19,800.00
‘Joumal Entry Browwse for View |.Journa\ Entry - View X‘
W GoTo »  Actions ~ 45 Tools | 4 attach | & Print 4 Preview
Attachments
Year -m Posting Date __Uﬁﬂ 020m -
Daybook Code RCTFO E 000000004 Layer Type OFFICIAL Save A3 Template
Description | RCTFO TEST FOZ | Template Code Fieplacement
gg?é?ﬁakggstmg [ Pl S equence Munber 000000000 | F 2/
GL Accaunt #  GLDescription ¢ Sub-dccountC ¢ CostCe 4 Description @ Trang Cur ¢ BC Debit [USD] ¢ BC Credit [USD)] +
Y b RCT-PO TEST PO2  USD é 0
QAD Proprietary 3 2850 Expensed ltem Ae  Mech RCT-PO TESTPOZ USD 1 25000 | 2008-EF-USPP-050
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Supplier Invoice Create
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J Supplier Invoice Create X

& GoTo v Actions ™ 4 Tools A § Attach |[E',,J Print & Preview
Altachments

507500 { Tube City

2008 /9 /iy /2 [osnosom -

General | Addrezzes " Financial Info " Tax ” 5l Posting "

INy-PO1

®

19,500.00 USD

pplist Code | 507500 [l Business Relation [Tube City Iz ' Tube City
eference LINv-POT Description [INv-POT 507500
PO Muraber _'1' Feq 1 Mumk 7
g il Irvvoice Type Ireeaice

Daybook Code sinv 4 _."
‘Year 2008
Posting Date 09/10/2008

voice Date 03/10/2008 M Invoice Status Code | 939

C Invoice Amount | 19.500.00 | _ nice Shat E

10000000000 Tansble
19,500.00] [ UsD

-
000000002 |
27

-

A

QAD Proprietary

Supplier Invoice Create (28.1.1.1)

2008-EF-USPP-060

4 Use Supplier Invoice Create (28.1.1.1) to create a Supplier Invoice for the received materials.

Field Value

Supplier S07500

Reference INV-PO1

Amount $19,500 (1000*19.50 Price Variance of 0.30)

Invoice Status Code

999

PO Number

TEST-PO1

Daybook

SINV

Check out the other tabs especially SI Posting and Matching

On the Matching tab

Experiment with adding and removing POs
When done experimenting, select Matching button
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Receiver Matchi
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ng - Create

S —T

sty ¢ TaUsage
~ Malchry Uveraen

4 Logisic Chuge +Open Guanily ¢

Supgpliee Invmice % | Fecaiver Matching - Create x|

Supplier lrmives | Recerrer Matching - Craate l
® GoTo » 0 Achons ~ 55 Tooks =/ & atsch | & Frint &) Preview
Attackmerts &
Malchrp D

Date 072008 | YewMd ol et Davbock. SIREC DOODUOO0Y

Jrveics 2008 [ SNy [

Erlrarricn: [L2]] 507500 ' Tube iy

[ircitoion oooa|  meeeSias |y " Status Frished -

Sl t LogChage ¢ Iwm ¢ LogiticChaige ¢ Opsnllusiy ¢ UntPice ¢ TCOpenAm: ¢ MechedQusrtiy | MaichedUntPice + TCHa
¥ st t, Taxlws b Tesiage, b Takie. b

UriPice ¢ TCOpendmt +

T Env [

QAD Proprietary

=) ToMsch REL " 19E0000)  Diterercs 10000, |Usn
Manual Posting | | 3 p I sawe ][ o |

Attachments

Vear [ 2008

5 [ Posting Date
[sirec

Dapbook Code Layer Type

Description | &P Matching: 2008/09/SIREC

Template Cade

GLAccount +  GL Description 4 Sub-AccountC ¢ CostCe ¢ Drescriptio

OFFICIAL ] 5ave as Templata
—

TC Debit L3 TC Credit L3

|Z|IZHZI
[T T s—" S w—1
= oot Wit __Tases Bocrued o Rleceipl, Ussge Taves Accrued o Irveice Menusl Pasti Towl

W i T

TaMaich 1950000 0.00 am (A 0 [na 1950000
Malihed 145600.00 0.00 am e 0w 100,00 1450000
Dillesrce -100.00 0.00 0w 0.00 0w 100.00 0w |uso
Manus Psteg | | ] sweancreatelnvome || sweanacreme [ swe  |[ ome |

5

Field Value
Status Finished
Order TEST-PO1

Quantity Invoiced

1000

Price Invoiced

$19.60 Introducing a 0.20 price variance

2008-EF-USPP-070

In the Receiver Matching Create window, match the receipt of TEST-PO1 with the invoice.

Use the Manual Posting functionality to post the remaining difference ($100) to account
6740.Click on the Manual Posting button to access it.
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233

Supplier Invoice Create
A GoTo - Ations ™ Tools - § Attach |® Print % Preview
Attachments @
505800 | Sandwich Factoy | INY-PO2 )
osting 2008 /9 /5INV /3 _:Dﬁf1Df2UEB 57 250.00) USD
General ‘Addressas H Financiallnfo” Tax ” 5l Posting ” wiatchir it ‘
. -
pplier Code 505800 " Business Relation Sandwich Factom o || Sandwich Factam B
eference INV-PO2 Description | INv-PO2 505800
PO Mumber % T 32
' mf Invaice Type Invoice -
Daybock Code | SNV 1 000000003
ear 2008 03,
Pasting Date 03/10/2008 -
oice Date 0341072008 - Irvoice Status Code | 999 A
C Invoice Amaunt 25l | Supplier Invaice Receiver Matching - Create X|
| 10 @ GoTo ~  Actions =45 Tools =| @ attach | () Print 4 Preview
25| Atachments
Matching Data
Date 0910/208 v Vear/Pd 2008, {03, | Daybook | SIREC 000000000
Invaice 2002 | SINY 000000003 - °
Reference INy- PO2 505200 | Sandwich Factory
Regisation 0000000032 | [nveice Status il Status Finished -
Pending Invoice Filter
B3]
Sel ¢ LogChage o ltem ¢ Logistic Chargs ¢ OpsnGQuantity ¢ UnitPrice ¢ TCOpenAmt ¢ Matched Quantty  Matched Unit Price
1.00 250.00000
4 Tarable Tax Class ¢ Taxlsage ¢ TaxEnv &
NON-TAX
QAD Proprietary 2008-EF-USPP-080

6 Create a supplier invoice using Supplier Invoice Create (28.1.1.1) for the received Memo item.

Field Value
Supplier S05800
Reference INV-PO2
Amount $250.00
Invoice Status Code 999

PO Number TEST-PO2
Daybook SINV

Check out the other tabs especially SI Posting and Matching.
On the Matching tab

Experiment with adding and removing POs.
When done experimenting, select Matching button.

7 Match the receipt of TEST-PO2 with the invoice.

Field Value
Status Finished
Order TEST-PO2
Quantity Invoiced 1

Price Invoiced $250.00
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Change the cost account for the Memo purchase to:

Field Value
Account 7800
CcC Sls
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Supplier Invoice View

Supplier Invoice Browse for Vi.. | Supplier Invoice - View x|

M GoTo ~ ¢ Adtions =% Tools ~| # Atach | & Print (8] Preview

Aftachments

Suppler Code [ 507500 [{ Tube Cit | Reference
Posting [z008 73751V /2 08102008 | o cicespoue | 1950000[USD |

General | Addresses | Financial Infa|| Tax | 8 Posting | Matching Posting

Year Posting Date @Sﬁ;jﬁr
Daybook Code l SIREC 2 E_ U Layer Type OFFICIAL | savess Template
Desciiption | 4P Matching: 2008/09/SIREC | TemplateCode [ [A]

GL Account ¢ GLDescripion ¢ SubsecountC ¢ CostCe o Description ¢ Trans Cun ¢ BC Debit (USD) ¢ BC Credit (USD)
b B740 AP RateVariance Geerv AP Matching: 2008/ USD ooo 10000
[ 2520 FO Receipts Mech AP Matching: 2008/ USD 15,800.00 0.00
b 6740 AP Fate Variance  Mech AP Matching: 2008/ USD noa 20000
3

i I R M i EEMIER I MR i BB LRI

|5upp|\ar Invaice Browse for Vi.. | Supplier Invoice - View x‘
W GoTo ~ © Actions * 3 Tools ~| @ Attach | & Print ] Preview
Altachments
Supplier Code | 505800 |* Sandwich Factory | Reference INY- PO2
Posting [ 200873 /51Ny /3 090208 +| TCiwoicesmoun | 25000] USD |

| General | Addresses | Financial Infa|| Tax | 8 Posting | Matching Posting

i

IREC

Posting Date ”P
000000003 Layer Type o

Daybook Code

| Sawe Az Template

Deseription | AP Matching: 2008/09/51REC | Template Code |

GL Account 4 GL Description  # Sub-AccountC 4 CostCe @ Diescription 4 Trans Cur & BC Debit (USD] ¢ BC Credit (USD) 4
L 4
[ 2500 Unapproved invoic  Mech AP Matching: 2008/ USD ooo 250,00

QAD Proprietary

2008-EF-USPP-090

8 Use Supplier Invoice View (28.1.1.3) to review the invoices after the matching

Try changing the columns selected and the order of the columns to make the view more useful
for you
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Journal Entry - View

|J0urna| Entry Browse for View | Journal Entry - View X|

M GoTo v Actionz 72 Tools 7| @ Attach | [,9,] Print & Preview

Attachments

2002 o9 Pasting Date 0208 v
SNV |f ooooogooz| Layer Type | OFFICIAL )
INV-POT 507500 ) _
______________________________________________

Lok

s 2500 Unapproved invaic  Mech INY-PO1 507500 uso 19,500.00

GL Account ¢ GL Description 4 SubsdccountC ¢ CostCe @ Description 4 Trang Cun ¢ BC Debit (USD] ¢ BC Credit [USD] +

0.00

|Journa| Entry Browse for View | Journal Entre - Wiew X|

# GoTo ~ Actions 3 Tools -l @ sttach | @; Frint 1« Preview

Attachments
oo08|[ A Pasting Date 09/10/208 -
SIREC | ooooooooz | aver Type OFFICIAL

AP Matching: 2008/03/5IREC

000000000 |

> E740 AP Fate Variance  Gserv AP Matching: 2008/ USD
> 2820 PO Receipts Mech AP Matching: 2008/ USD
b E740 AP Rate Variance  Mech AP Matching: 2008/ USD
[+

GL Accaunt 4 GL Descripion 4 Sub-AccountC ¢ CostCe 4 Description 4 Trans Curr ¢ BC Dehbit (USD] 4 BC Credit (USD] +

100.00
oo
200.00

QAD Proprietary

2008-EF-USPP-100

9 Use Journal Entry View (25.13.1.3) to review the GL Postings created by the Invoice and the

Matching

Try changing the columns selected and the order of the columns to make the view more useful

for you.

Tip Add “External Invoice Reference” to the grid NV-PO1.

Purchasing - Alternative Flows

Practice how to:
 Process a supplier invoice for goods received
- Execute a receiver matching
- Create a reversal/replacement of a supplier invoice/receiver matching

Unless stated otherwise:
Use workspace entity: US-WEST
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Accept default values

Use Purchase Order Maintenance (5.7) to create 1 purchase order.

Field Value

PO Number PO1-R

Supplier S07500

Ship-To US-W-S

Site US-W-S

Item 1000 Ft. of 10-10000-001

US Exercises 237
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Purchase Order Receipt

Purchase Order Receipt

Purchaze Order Receipts X|
M GoTo - Actions 'i L Copy 'i @ Print 4 Preview
Order. PO1-R Supplier: 500100 Status: Packing Slip:
Mon-Taxable: 0.0o Currency: EUR Line Total: 19,800.00
Tawable: 13,800.00 Tokal Tax: 3.564.00
Tax Date: 8/12/2008 Tatal: 23.364.00
Wiena/Edit Tax Detail:

Purchase Order Receipts (5.13.1)

QAD Proprietary 2008-EF-APP-170b

2 Use Purchase Order Receipts (5.13.1) to receive the purchase order completely.
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Supplier Invoice Create

# gadui: OMSUS OMS US - Demo [USD] US-WEST > US-WEST Entity of OMS US (1) - OAD Enterprise Applications

US Exercises 239

File Edit Tools ‘Workspace ‘window Help
Supplier Invaice Create X
W GoTa = Adtions ~ 4 Taols =| & Attach | (2 Print o] Preview
Attachments (&)
507500 { Tube City FO1R
200846 /sinw /7 || oe/06/200 - 19,500.00| USD
General | Addresses || Financial Info | Tax || 51 Pasting |
-~
Supplier Code 507500 " Business Relation | Tube City | Tube City E|
[ Fieference FOTR Description FO1-R 507500
PO Murber ¢ ST
’ = Invoice Type Inwvaice -
Daybock Code G 1 nDoDODDOO?
; Year [ oosl[ msl
I Pasting Date 06062008 v
Inveice Date 08/06/2008 hd Invoice Status Code | 333 2"
TE Irwoics Amourt | 1950000 |0EW " e
Oy Tanstle
19,500.00/[ USD
v
Sae and Create ] [ Sae ” Close
04D

QAD Proprietary

2008-EF-USAR-130

3 Use Supplier Invoice Create (28.1.1.1) to create a supplier invoice for the received materials.

Field Value

Supplier S07500

Reference PO1-R

Amount $19,500 (1000*19.50 Price Variance of 0.30)
Invoice Status Code 999

PO Number PO1-R

Daybook SINV

Check out the other tabs especially SI Posting and Matching On the Matching tab
Experiment with adding and removing POs
When done experimenting, select Matching button
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Receiver Matching Create

| & gadui: OMSUS OMS US - Demo [USD] US-WEST > US-WEST) Entity of OMS US (2) - OAD Enterprise Applications

File Edit Tosls ‘workspace Window Help

Supplier Invaice | Receiver Matching - Create x|

@ GoTo - Adtions * 4% Tools ~| @ attach | (£ Print « Preview

Attachments

Matching Data

Date YearrPd [
Inwoice | 2008 | siNv = 000000007 - |*
Reference [FO1R |

Invoice Status . .
00044 Code 111 /

Reqistration I
Nurmber Dooea

Purchase Ord || File  Edit Tools ‘Workspace window Help

Supplier Invoice | Receiver Matching - Greate

RECIEIREER | = [qadui: QMSUS OMS US - Demo [USD] US-WEST > US-WEST Entity of 05 US (2) - OAD Enterprise Applications

Daypbook SIREC F 000000000

g;gz“e' | 507500 |f Tube City "

Status

» Sel ¢ LogChage ltem + Logistic Chaige +

] ]

Taxable ¢ TaxClass ¢ TaxlUsage ¢ TaxEnv___ %
- .

File Edit Tools ‘Workspace Window Help

Supplier Invoice | Receiver Matching - Create %

<
Matehing Overvie ||

1|
[wemasirosina |

Open Quantity ¢ UntPrice ¢ TCOpenAmt ¢ Matched Quant

wgs Item i Logistic Charge ¢ Open Quantity ¢ UnitPrice ¢ TCOpenAmt ¢ Matched Qua TC Matched Amount ¢ Finished
1

QAD Proprietary

= 0 m =
Matching Overview

ToMaich [ 155000 Mached [ 195000 Diference [ o] [uso

e e ——— e e [ [ e ()

4 Use Receiver Matching Create to match

the receipt of PO1-R with the invoice

Field Value

Status Finished

Order Make sure to also have PO1-R here

Quantity Invoiced 1000

Price Invoiced $19.50 introducing a 0.30 price variance
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Supplier Invoice - Replace

S US - Demo [USO] US-WEST » US-WEST Entity of OMS US (1) - Q4D Enterprise Applications

Fiée Edit  Tools ‘Workspace Window Help
Supplier rvnice Browss for e X
f Actions ™ =5 Pring PETTIT hi [ ChanDesigner | @ Refresh = (2 Grored Searches =
Search (10) @
Sy Do - | s - | SO 2 +* K EE =
Dusness Mielaion | |equals - F=J8 + x
Feletence = | | eguds = | PR +* X
Tear - | nquals - 2 o= XK
| Daybock Code - | |oquas - Al + X
E [Vouchen - | | ot >
\'im-q|1nf| e e ] £ Bt Touls  Workgnace .Emdwu Help
Butiuses Ftlation CoderTaba iy {1 o) TC.Buan Supglier Invoice Browse bor Re *| Suppher lvoce | Suppher bvoice - Heplace %
Sughs o7 InvDee ¢ 7 Petersnce o] @ GaTo = U adhions =55 Taoks =l @ amach |5 Pl B Proview
0TS0 03405/2000 PO1LA Altachment: (]
SUT500 ! T City FUTH
0 6 FSINV 7 [ T T TED]
General | Addresses | Financislnfo| Tax |5 Posting | |
Sppie Code 070 " Busness s | Tube City | Tube Dty =
Helmimrn FOMR Dimsaphon PO & SO7S00
PO bunksr ¢ H 45
Inwsice Type Imvonce -
Diabook Code sy DUODOU0CE
Yeu I
Patrs Date: OEADE.S2008 -
Invuce: Date OGA0E/2000 - Inwnice: Stadus Code | 399
TE Inwenics Amoimi 100 |EY 0
1000000000 Tansble
REE T TER]
. |
Matching | Save Coe |
QA0
QAD Proprietary 2008-EF-USAR-150

5 Use Supplier Invoice Reverse (28.1.1.11) and reverse & replace the invoice created in (3) and
change the amount in the replacement supplier invoice to $19,800 USD.

MNQAD



242  Financials Fundamentals — Exercise Guide

Supplier Invoice Browse for View

Supplier Invoice Browse for View

# gadui: OQMSUS OMS US - Demo [USD] US-WEST = US-WEST Entity of OMS US (1) - OAD Enterprise Applications

File Edit Tools ‘workspace MWindow Help

J Supplier Invoice Browse for Vi.. x‘

Actions ~ (2 Print 77 Add to Favorites 1 ol char B Chant Designer | & Refrash - Stared Searches ~

Search(10) =)
[Supplier Cade | [equals R B | o % [ sersh | [ claran A
|Business Felation  ~ | | equals - B | 4 %
|Reference - | [equals ~|[Po1R |- [ | 4= 3¢
[ivear || equals v I | | 4 %
| Daybook Code ~ | |equals m 1 Entity of - (JAD Enterpri
File Edn Tanl: Wharlk: UL
|voucher - | [equals At B 200, s e
E R - gy | s | Buppline krvaice Browsae far Vi | Buppline Invaics - View X
3 Viewing 1-3 of 3 o GoTe = o Agtions =30 Tools = #F Amach | 50 Print (4 Preview
: Machaerts ®
{ - Business Fielation Code: Tube City (3 item) ’
L Supler $7 IwDate &7 Re Snre Tuto By i Fa
507500 DE/0E/2008 PO R SRS SN ST (ETRE - ‘ﬂH]]Ili: LSD
07500 OE/0E/2008 PO| | | Gemersl | Addiesses | Financal Info| Tax | 81 Pusting | Matcting Fusting
307500 06/06/2008 FO 2000 06 A0 v
Sumnmaries: B SIREC A Doooom 3 OFFICIAL
4P Maicking 20RNE/SIRET
GlAccond ¢ GLDesciphion ¢ SubhceouwC ¢ ComCe ¢ Desedpion ¢ TiansCur ¢ OCDebk(USD) ¢ BE Ciedt USD) ¢
»
6740 #F Rl Ve Mech AP Machng 2008/ USD [T 0000
g 2500 Unapprctond iwnic - Minch AP Matcking 20080 LISD 000 1950000
4 il
4 ) *
CumercyViess | Base Cumency - 19,600.00 19,000.00
QAD Proprietary | SAR-160

6 Use Supplier Invoice View (28.1.1.3) to review the GL Postings created by the Matching for
original, reverse and replace.
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Supplier Invoice View

The Reversal
Supplier Invoice

Irvece Brerare for Vi
Actiong = 5" Toals »| & mach | (0 Print 4 Proview

# GoTa =
Attachments
SO7S00  Tube Tty ’ FO1R

" A9500.00] UsD

2000 76/ SIC0RE G200 -

General | Addeeases | Financial Info| Taw | 81 Pasting | Matching Posting

2| K U606/ -
el SIHEL ~ ! ooaEna OFFICIAL
FO1.R S07500
GL Accourt ¢ GLDeserption ¢ SubdccoundC ¢ ContCe ¢ Diescriphion # TesnsCunr # OC DebdUS0) & BC Credk US0) &
AP Matching 2000/ USD ~19,600.00 000

0.00 +300.00

F=rul PO Recepts Mech

AP Rare Ve Mech AP Maiching 2008/ USD

BT40

File [Edit Tools ‘Workspsce Window Help

L1 ———
Supplier Invoice Drowse for Vi_ | Supolier Inwoice - View x|
]

ptians = 3 Touls ~| @ Ansch | S Frint o Preview

® GoTo ~
[—
507500 { Tuse Ciy . FOLR
Mptching, 200 /6 FNY /B AR - 1980000 US0
Gienersl | Addresses | Financial Info | Taw | Gﬂ"wh’np' Hsching Posting
2008 o8 wenE -
- SIREC |1 oooaooms| OFFICIAL
A8 Malchng. Z008/U6/SIREC
GLAccound ¢ GL Descripion ¢ Subdiecound C ¢ CostCe ¢ Descripion ¢ TionaCuw ¢ BCDebit (USD) + BC Credk (USD) +
' =0 Unapgeowed imvsic. Mach AP Manching: 2008/ USD (] 19,800.00
The Replacement
Supplier Invoice = =
CunencyView | Baw Cunency =] e 13,500.00 19.800.00

USAR-170

QAD Proprietary
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AP Payment - Prepayment

Create and process an individual Supplier Payment
Create and process Supplier Prepayments

Unless stated otherwise:
use workspace entity: US-WEST
accept default values
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Supplier Modify

Supplier Modify

Supplier Browse for Modify | Supplier - bodify X|

M GoTo v Adtions ¥ Tools v @ Attach |I3I Print 14| Preview

Atachments
Supplier Code |SU5BDU # ! Active a
Business Relation | Sandwich Factory F: !D

Businessz Relation ” Accounting " F'aymentl Banking ‘Defaults " Tax Infa " Comments

Default & Bank Format 4 Bank AccountMo 4 OwnBank Mumber & Payment Format ¢ Papment |
[ O s BE77883300 85899589 US-CHECK CHEQUE

QAD Proprietary

Supplier Modify (28.20.1.2)

2008-EF-USAP-020

1 Go to Supplier Modify (28.20.1.2) and add in the banking tab the link to the current bank

account of US WEST.

Field Value
Validation XX

Bank Account NA

Own Bank 12345678
Payment Format US-CHECK
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Supplier Invoice Create

Supplier Invoice Create

M GoTo ~ Actionz 47 Tools | @ Attach | @ Print = Preview

Altachments

Code /505800 |{ Sandwiich Factory | Reference

Pasting 2008/ 9/ sy /1 |[o3/03v2008 | 10 e Ancunt

General | Addresses ” Financial Infa " Tax " Sl Pasting || hiatching F'nstmg|

Supplier Code 505800 " Business Relation | Sandwich Factary / ,| S andwich Factory |
Reference SF-1 | Description |SF-1 505200 ‘
FO Number ¢ Registation Number |
Invoice Type i@ei'i
Dayback Code [ sirw A 000000001 |
‘Year '_ 2008 ' 03|
Posting Date | 09/09/2008 -

Invaice Date 03/09/2008 h Iroice Status Code | okZpay 2

TC Invoice Amount

&)

schan 1,0000000000] Tawable
BE Invoice Amount 1.000.00] USD |

Supplier Invoice Create (28.1.1.1)

QAD Proprietary 2008-EF-USAP-030

2 Create a financial supplier invoice using Supplier Invoice Create (28.1.1.1).

Field Value

Supplier S05800 Sandwich Factory
Reference SF-1

Amount 1000 USD

Invoice Status Code OK2PAY

Daybook SINV
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Supplier Payment Create

—
L Supplier Payment - Create
W GoTo ~ | Actions =3 Tools =/ @ Attach | & Print (&] Preview Attachments

Supplier Payment Create X|

Aftachments

Supplier SUSSUU—/]' Suppler Bank IC‘ Business Frelation Sandwich Factary /
Bank Account 1100 Ely Fayment Formar | US-CHECK 505300 F

Supplier

- Prepayment 1 5l
Payment Instiument | Check - Name [ Sandwich Factory Invoice Deseription pay Fl

Husness Fletion | Sandwich Facton Rieference [ Urgent payment 5F-1] Sub-Aocount ‘ﬁfﬁh.i’]

amaurt 1.500.00][UsD Prcject I
Due Date 03/09/2008 -] Subwee MMl e s ] Cost Conter &

0| Gtat | Fer Collection - ]
Walue Daps S s . TCPrepayment dmount | 500.00/[usD
Creation Date | 09/09/2008 -

oarumber a0 ooooooom | (BT

LastPrintedDate [0 0 =

Balance

Aanount to dlocate |

e el B
Fiter

Search Criteria for Inwoices Inclde
Supplier | sag600 2] AllEntities
Business Relation \ Sandwich Factory \ |
Payment Rieference [ ]
Gioup Hame [ 2]
‘Vear/Daybook Afoucher 0 ] of
Operatars/Margin 0.00| [ usD

[ /
e

¢4 Cu 4 F ¢ TCAlocated & ¢ 2 ¢
0 M 1,00
500.00 D USD ] 500.00 D

Business Relati ¢ Invoice / Pap ¢ Reference ¢ DueDate ¢ Disc 4 Inwoi ¢ Balance

QAD Proprietary 8-EF-USAP-040

SandwichFa_Prepayment  Prepayment 1 5F

3 Create a Supplier Payment (28.9.3.1).

Field Value

Payment Type Check

Status For Collection
Supplier S05800

Reference Urgent payment SF-1
Amount $1,500.00 USD

Allocate the payment fully to invoice SF-1
Create a Prepayment for $500.00 USD with description Prepayment-1 SF
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Supplier Invoice View

Supplier Invoice View

J Supplier Invoice Browse for Vi.. X|

Actions ™ @ Frint 5 7 Add to Favorites | g Chart a Chart Designer | e Refresh = Stored Searches ~

Search [11)

|Supplier Code h | |equa|s - | | A')| N | | = K Search Clear All I
[Business Relation = | [equals -] el | o4 %

[Fefersnce s~ | | 4 X

DA ae - Bl | 4 %

Voucher dICTE Al | 4+ X

|F’ost\ng Date h | |equa|s - | | 03/03/2008 hd | B | o | 4= K’

[nren « | lauas -l -l A W

Viewing 1-2 of 2 Riecards per page: @ @ ®®

Supplier % 7 Business Relation Code & W Inv Date & ¥ FReference & 7 TCBalance & 7 Curm & ¥ DueDate & 7 Description

i} - 3
505200 Sandwich Factony 09/09/2008 1 BO0.00 USD 05/03/2008 1

Surnmnaries:
Sum = 500.00

Supplier Invoice View (28.1.1.3)

QAD Proprietary 2008-EF-USAP-050

4 Use Supplier Invoice View (28.1.1.3) to see the effect of this payment on the Supplier sub-
ledger for S05800.
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Supplier Payment View

Supplier Payment Browse for. X|

Actions @ Print ¢ 7 Addto Favorites ‘ g Chart @ Chart Designer | & Refresh =

Stored Searches ~

Search [12]

|Supplier Cods - | [equals - 2| | oo
|Business Relation v | [equals - el | oo
|Payment Instrument ~ | [ equals - - 4+
Fomattone <] [els <] 2| |+
| Status ~ | [equals - - S
|'ear/Mumber - || equals - 2008 | | ofe
 Feswmwreenr— P T 1- 1 1

Supplier < 7 Business Relation Code & 7 FormatMame < W7 Amount & 7 Cur &7 Fieferel

Yiewing 1-1 of 1 Fecords per page: ;@ @ @ (i

CONO 2 0 I 3 I

nce W Status SV Year U W

Urgent pays

Supplier Payment View (28.9.3.3)

QAD Proprietary

2008-EF-USAP-060

5 Use Supplier Payment View (28.9.3.3) to review the payment created.
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Journal Entry View

Journal Entry View

J Journal Entry Browse for View X‘

Actions ™ @ Frint ¢ Add to Favorites i g Chart @ Chart Designer ‘ e Refresh * Stored Searches ~

Search [3]

|Pasting Date 'Hequals '!l vl' | vl + ®
| Daybaok Code - | |equals - | | APPAT 413| - | + ®

iDaybﬂnk Type - | |equals - | | - | + ®

Wiewing 1-1 of 1

Records per page: |lU__D - |@ @ ® @

ear £ W GLPerod & % PostingDate & % Daybook Code & W Voucher & 7

Description & W LayerCode & W Creatar
» 2 03 o 01 Primary
Journal Entry - View X‘
M GoTo = Adtions * 3 Tools | @ atach | & Print (&] Preview
Attachments
ear 2008 [ 09l Posting Diate 09/09/2008
[raybook Code APPAY 4 000000001 Layer Type OFFICIAL Save fs Template
Description ‘ChECk 2008/000000001 | Template Code ] Replacement
gg’?g:l]gss"ng ‘ / | Sequence Mumber 000000000 | 7 eeraa)l
GL Account #  GL Description ¢ Sub-fccount C 4 Cost Ce & [escription 4 TrangCur ¢ BC Debit ([USD) ¢ BC Credit [USD] #

o A ERE e M s BRSO, S0 O om0
[ 2080 Payment In Proces  Mech Check 2008/000000 USD 0.00 1.500.00
[ 2000 Accounts Payable  Mech Check 2008/000000 USD 1,000.00 0.00

QAD Proprietary

2008-EF-USAP-070

Use Journal Entry View (25.13.1.3) to review the GL entries created by the Supplier Payment
Create

Use Daybook APPAY

6

In Journal Entry View (25.13.1.3) review the previous posting to the bank GL.
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Banking Entry

US Exercises

Practice creating bank statements and allocating bank statement lines.

Unless otherwise stated, use:
Entity = US-WEST

Use the following parameters (if needed):
Bank account GL 1100 Current Bank account USD
Sub-account: use the default one else use Gserv
Cost center: use the default one else use adm

Intercompany code: USWEST

All other fields: use the drop down list and choose from this list.

251

1 Use Banking Entry Create (31.1.1) to enter the following bank statements for the current USD

bank account. Click on the Allocation button to allocate to an invoice or a GL account.

Note Amounts in bold are only sub-totals

Bank entry Curr |Amount | Allocation

0.00

1 Withdrawal Cash Money USD |[-1,000.00 |Funding Petty Cash against GL 35000
-1,000.00

2 Incoming Transfer Customer USD |10,000.00 |CustCU9000 /5950 USD + Prepayment
9,000.00

3 Outgoing Payment uUsSD |-900.00 Supplier SO1200 Prepayment
8,100.00

4 Not Documented Payment USD |-250.00 to GL 1670
7,850.00

5 Bank Charges uUsD |-50.00 to P/L Account 7700
7,800.00

6 Correction USD |250.00 to GL 1670
8,050.00

7 Incoming Transfer Customer USD |[11,950.00 |CU2000 Big Bear (all Entities/all Invoices)
20,000.00

2 .Verify the bank entries in Journal Entry View (25.13.1.3).
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Bank Entry Create

Bank Entry Create

Banking Entry Create

‘® GoTo *  Actions * % Toals 7| @ sttach | =) Print ] Preview
Attachments
Bank
BL Account [1100 || Cument bank account USD | Bank Statement

Bank Accaunt No | 12345678

| GL Balance
Statement Balance Status ‘ Unallocated - |
Posting Balance

Posting Date 09/08/2008 v| GLCalendsrvesr | 20079 1" OpeningBalance | 20,00

Davback BELISD annananng ity [ 1,000.00]

Amount to Allocate | Toonng R~ Closing Balance | -380.00
Numb © 4 Walue Date [} Description [} TC Amant 4 IndOut Status # & ¢ Information ¢ Scale Factor ¢ Last)
D‘f . it

Allocate to lrvoice... I

Allocate to Payment Selection

Allocate to Payment...

Allocate to GL Account,

Banking Entry Create (31.1.1)

QAD Proprietary

2008-EF-USBE-020
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View of Banking Entry Create

Banking Entry Create

Eanking Entry Create

M GnTo v Adions * 50 Toals 7| @ Attach | @ Print | Preview

Attachments
Bank
GL Acoount | 1100 F |'| Current bank account USD | E:Qr Statement 2008
B ank Account Mo | 12345678 | GL Balance | ZD.DD|
Unallocated - . =
Statement Balance | D.DDl uso Status | Unalocated |
Pasting Balance
Posting D ate 03/08/2008 ¥ | GLCalendarear | 2073 " Opening Balance | 20 DU|
Dabook BEUSD 000000001 Activity [ -1.000.00]
Amount bo Allocate | U-UU”DH X | Clozing Balance | -SBD.DUl
Mumb © & nfOut & Status b oAb

Date L] Description L] TC Amaunt
007 funding peth h 7

Banking Entry Create (31.1.1)

QAD Proprietary 2008-EF-USBE-040

This is what the end result should look like for statement 1 in the table above.

MNQAD



254  Financials Fundamentals — Exercise Guide

View of Bank Entry Create Statement 2

Bank Entry Create

Bank Entry - Create 0

# GoTo = Actions % Tools = @ Attach | 0 Print 4] Preview

Attachments
Bank

Bank Statement
GL Account (1100 - |{ Cument bank account USD | Bank 2002 | 002
Bank Account Mo ‘ 12345678 | GL Balance | -380 UU‘
Unallocated .
Statement Balance ‘ 0.00/[ UsD | Status [Unallacated ~]
Fosting Balance
Pasting [ ate 03/08/2008 ~ | GL Calgndar Year 20,9 Pl Opening Balance ‘ -SSD_Dﬂl
Dayboak EELSD 100000002 Activity \ 10,000.00
Amaunt to Allocate ‘ U-UU”EH = | Clasing Balance ‘ 9,E|2EI.EIEI|
MNurb Yalue Date L} Description L] TC Arnount 4 IndOut & Status g A d

n

Banking Entry Create (31.1.1)

QAD Proprietary 2008-EF-USBE-080

This is what the end result should look like for statement 2 in the table above.

MQAD
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US Exercises 255

Bank Entry Create

Banking Entry Create (31.1.1)

QAD Proprietary

Bank Entry - Create 0
M GoTo v © Actions v 3 Tools v @ attach | @ Print |£| Preview
Attachments
Bank.
GL Account | 1100 / |1 Current bank account USD ‘ $:2:< Statement 2008
Bank Account Mo | 12345678 ‘ GL Balance | 9.U2U-UU|
Unallocated - . ]
Staternent Balance | U.UUl usp Status | Unallocated |
Puosting Balance
Posting Date 03/08/2008 v | GLCalendarvear | 2078 [ Opening Balance | 9.020 DD|
Daybook BELISD 000000003 Activity [ -900.00|
Amourt o Allocate | 0.00 HDH = | Closing Balance | 8.1 ZU.UU|
Mumb & “Value Date [ Description [ TC Amount P IndOut ¢ Statuz P A ¢
N ) 03 = o 0o

2008-EF-USBE-110

This is what the end result should look like for statement 3 in the table above.
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Open Item Adjustments and Netting

- Net off invoices and credit notes of the same customer/supplier
« Net off invoices and credit notes against a GL account
« Net off invoices and credit notes of different customers/suppliers

Use the following parameters in Open Item Adjustment Create (25.13.5) (If needed):
Entity: US-WEST
Daybook: CADJ
Sub-account: use the default one else use Gserv
Cost center: use the default one else use Adm
Intercompany code: USWEST
All other fields: use the drop down list and choose from this list
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Open Item Adjustment Create

| Open ltermn Adjustment Create |

|

US Exercises

=

Actions = 4 Tools | [Q,;J Print & Preview

Altachments

Pasting Info

i

2008 8]
CUSTAD 1
New Ttem ] Allocate GL
Search Criteria for Invoices/Payments
Cusztomer/Supplier CL&000
Business Relation
Irwvnice Reference
“vear/D aybook M oucher
Group Mame
Arnount n.oo
OperatorMargin = - 0.00

Business Relation 4 Invaoice Reference Irwvoice Type

Riverside Bicycles 2007/CIHO/00000001  Invaice

Riverside Bicycles 2007/CCHHO /000000 Credit Mate

4] | Il

08/31/2008 -

Primary
0.00
@
Include Customers v
Include Suppliers
Include Closed ltems
All Enfities
Only Dver Allocated ltems
4 Inwoice Date & TC Invoice Balance ¢ DR/C 4 Inwoice Cu ¢ Full Adjustment  § |i
0E/01/2007 30.20 DR uso v T
06/25/2007 22500 CR uso v i‘

=]

Use Open Item Adjustment Create (25.13.5) to create adjustments for...

1

Customer CU8000 Riverside Bikes
an invoice with value: $30.20 USD (full adjustment, new balance = $0)

an invoice with value: $812.10 USD (partial adjustment, new balance = $617.30 USD)
a credit note with value: $225.00 USD (full adjustment, new balance = 0)

257

Enter Customer/Supplier CU8000 and click Apply to display a list open items. Then select from
the list.

2 Supplier S05800 Sandwich Factory (daybook SUPADJ).

Verify the results via:
Journal Entry View (25.13.1.3)

An invoice with value: $200.00 USD (new balance = 0)
A credit note with value: $491.50 USD (new balance = 0)
Balance of $291.50 USD to B/S account 1670

Business Relation: Tube City - Customer CU7500 / Supplier S07500
Customer CU7500

An invoice with value: $105.00 USD (new balance = 0)

Supplier S07500

An invoice with value: $245.00 USD (new balance = $140.00 USD)
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Create GL Accounts

Log into US-WEST and create the following GL Accounts using GL Account Create (25.3.13.1).
Fields are listed on the left by tab. Values are listed for each GL account in the following columns.

General

GL Account 1000 1250 1505 1675 2100

GL Description Petty cash | Current Bank | Sundry Sundry Suppliers Exp
USD GBP Inventory transfers notes

GL Type Cash Bank Inventory Open item Supplier control

System Type

Active Yes Yes Yes Yes Yes

Budget Group

Budget Enabled Yes Yes Yes Yes Yes

Category Asset Asset Asset Asset Liability

Postings

Balance/P&L Balance Balance Balance Balance Balance

Debit/Credit Debit Debit Debit Debit Credit

Auto/Manual Manual Manual Auto Manual Auto

Val Dates No No No No No

Intercompany Account No No No No No

Default Intercompany

Fixed Intercompany

Quantity No No No No No

GL Account Unit of Measure

Currency

Base Currency Only
Currency Code Usb GBP
Revaluation GL

TC Revaluation Method None Revaluation | None None None

TC Revaluation Rate

MC Revaluation Method None Revaluation | None None None
MC Revaluation Rate

Consolidation Method Current Current Current Current Current exchange
exchange exchange rate | exchange exchange rate |rate
Rate rate

Exchange Rate Type

Analysis

Analysis Type None None None None None

Analysis Limit

Default Cost Center
Default Project
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SAF Structure Code

Sub-Account

No No

No

No

Yes

Default Sub-Account

DefSubAct

Report Link

GL Account

Shared Set Code

GL Description

Banking

Entity Code

US-West

Default

Yes

Bank Format

XX

Bank Account No

99887766

Business Relation Code

Active

Yes

SWIFT Code

Branch

Own GL Account

Banking Daybook Profile

BEUSD

AP Discount Account

5700

AR Discount Account

4220

Cash

Cash Receive Daybook Profile

CASHIN

Cash Paid Daybook Profile

CASHOUT

General

GL Account

2402

2525

4050

7100

GL Description

Sundry sales tax

PO receipt non
inventory

Sundry sales

Training
expenses

GL Type

Tax

System

Standard

Standard

System Type

PO receipt

Active

Yes

Yes

Yes

Yes

Budget Group

Budget Enabled

Yes

Yes

Yes

Yes

Category

Liability

Liability

Income

Expense

Postings

Balance/P&L

Balance

Balance

P&L

P&L

Debit/Credit

Credit

Credit

Credit

Debit

Auto/Manual

Manual

Auto

Manual

Manual

Val Dates

No

No

No

No

Intercompany Account

No

No

Yes

Yes

Default Intercompany

US-EAST

US-EAST

Fixed Intercompany

Quantity

No

No

No

Yes
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GL Account Unit of Measure

HRS

Currency

Base Currency Only

Currency Code

Revaluation GL

TC Revaluation Method

None

None

None

None

TC Revaluation Rate

MC Revaluation Method

None

None

None

None

MC Revaluation Rate

Consolidation Method

Cur. exch. rate

Cur. exch. rate

Cur. exch. rate

Cur. exch. rate

Exchange Rate Type

Analysis

Analysis Type None None Both Both

Analysis Limit Excluding each | Excluding each
other other

Default Cost Center Adm Adm

Default Project

SAF Structure Code Sales

Sub-Account No No Yes Yes

Default Sub-Account DefSubAct DefSubAct

Report Link

GL Account

Shared Set Code

GL Description

Banking

Entity Code

Default

Bank Format

Bank Account No

Business Relation Code

Active

SWIFT Code

Branch

Own GL Account

Banking Daybook Profile

AP Discount Account

AR Discount Account

Cash

Cash Received Daybook Profile

Cash Paid Daybook Profile
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Journal Entry Basics
Log in to entity: US-WEST

When not specified in the exercise, use the following data when needed:
Sub-account: Gserv
Cost Center: Adm
Intercompany Code: USWEST
SAF structure & SAF: choose any from the lookup list

1 Create accounting layer
Use GL Layer Create (25.8.14.1) to create a new accounting layer, type transient
Layer Code: TR-accrual
Description: TR-accrual
Layer Type: Transient
Active: check

2 Create daybook.

Use Daybook Create (25.8.1.1) to create a new daybook linked to the transient layer TR-
accrual and controlled by financials.

Daybook Code; JETRANS
Description: JETRANS
Daybook Type: Journal Entries
Layer Code: TR-accrual
Active: check

Note From now on, use the daybook JETRANS in transactions unless another daybook is
specified.
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Journal Entry Create

Journal Entry Create

Journal Entry Create 0

# GoTo ~ Actions 2 Tools - @ sttach | [2,3 Frint = Preview

Attachments
Year 2008 06 Pasting Date 06/30/2008
Daybook Code TEMPLATE .- |! 000000001 TRANSIENT Save Az Template 7
Description Accruals June 30 Template Cade ACCR-MO01 # Replacement
Original Posting F | [ 000000000
Feference

GL Account ¢ GL Description ¢ SubsdccountC ¢ CostCe @ Description § Tranz Cur ¢ BC Debit (USD) ¢ BC Credit (USD] #

[ Fono Travel Expenze Gsery Adm Accruals June 30 uso 10.000.00 0.oo
[ 010 ICT Expense Gsery Adm Accuals June 30 ush 900.00 0.00
I 7200 Fiepair & Maintena  Geery Adr Accruals June 30 uso 1.100.00 0.a0
[ 2470 Accrual Account Gsery Accrals June 30 uso 0o 12.000.00

Journal Entry Create (25.13.1.1)

QAD Proprietary

2008-EF-USJE-020

3 Create a journal entry.

Use Journal Entry Create (25.13.1.1) to create a journal entry for accruals per May 31, 2008
(to post in period 2008/05), posting lines as follows:

Field Value

GL 7000 (Travel) $10,000 USD DR
GL 7010 (ICT) $900 USD DR
GL 7200 (Repair and Maintenance) | $1,100 USD DR
GL 2470 (Accrual Account) $12,000 USD CR
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Revaluation

« \erify the parameters for revaluation
« Simulate the revaluation
 Execute and post the revaluation

Go to workspace/entity US-EAST
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General Ledger Account Browse

General Ledger Account Browse

General Ledger Account Brow... X|

Actions ™ @ Print ¢ Add to Favorites : olla Chart @ Chart Designer I & Refresh ~ Stored Searches ~

Search (5] @
| Azcount - | |sta|ts at - ' g /'Di' | + X Clear All
| Diecription -/ |equa|s - |' | g K
|GL Type - | |equa|s - | System Account - i + x
!Syslem Type - | |equa|s hd : | - | + ®
| ctive | [enuals ~ | - L4
Yiewing 1-5 of 5 Fecords per page: m |@ @ @ ;-D
Account & W Description 4T Subdccount & 7 Cost Center Account & 7% ProjAnalysis & 7 Active feld

Unreali

8950 Realized exchange gain yez no no yes

9800 Founding Differences pes na na pes
9300 Unrealized exchange loss ez na na yes
95350 Fealized exchange loss yes no no yes
QAD Proprietary 2008-EF-USCR-020

1 In Entity US-EAST: review & modify if needed the parameters of the GL accounts using
Account View (25.3.13.3) or Modify (25.3.13.2):

Unrealized Exchange Loss (9900)

Unrealized Exchange Profit (8900)

These should be system accounts and the system type should be
Unrealized Exchange Loss (9900) / Unrealized Exchange Profit (8900)
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GL Account Create

Account Create

GL Account Create X

@ GoTo ~  Actions % Tools -l @ dtach |@ Frint s Preview

Aftachments
Account 'Wi
Description i Revaluation AP .qi
GL Type i Standard Account - Type | =
Active v Budget Group iAccounts Payable Kl

—
Budget Enabled W Category | Aszzet M

Posting | Currency ” Analysis || Repar Link || Banking " Cash " Defaults

B alance /Pl 3 Balance Sheet Account = | Debit/Credit | Detit -
AutosManual | Automatic -|

I ]
Intercompany Account E Drefault Intercompany | Fal|

Fized Intercompany

Quantity E GL Accaunt Unit of Measure | Fal)

QAD Proprietary 2008-EF-USCR-030

2 Use GL Account Create (25.3.13.1) or Modify (25.3.13.2), review and modify if needed the
parameters of the Accounts Payable control account 2000 (Revaluation GL should be 2001,
revaluation method should be: revaluation for both TC and MC, create the GL account 2001
Revaluation AP)
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GL Account Create - Analysis Tab
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GL Account Create

GL Account Create

GL &nalysiz Set On Date |

- | GL Analpsiz Set on by

GL Sub-dccount Set On Date |

& | GL Sub-fccount Set on by

M GoTa v Adtions * 77 Tools | @ Attach | @ Print 14| Preview
Attachments
Account 2001 Feferenced
Description ‘ Revaluation AP '!'?l In Posting
GL Type ‘ Standard Account - | System Type - |
Active W Budget Group -
Budget Enabled W Category
|F’osting ” Currency | Analysiz |Repart Link " Banking " Cazh " Diefaults
Analysis Type | Hone hd | Analyziz Limitation | Mone - |
Default Cost Center | J | Default Project | / |
SAF Stucture Code | 2 |
Sub-Acoount V| Default Sub-dccount | DefSubbct s |

QAD Proprietary

2008-EF-USCR-040
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General Ledger Account Modify

J General Ledger Account- Mod . x|

M GoTo ™ Actionz ™0 Tools v| @ Attack | @ Print | Preview
Attachments
Account Referznced
Description | Accounts Papable ':-?‘ In Posting
GL Type | Supplier Contral Account - | System Type = |
Aictive v Budget Group

Budget Enabled

W Category

| Posting | Currency | Analysiz " Report Link ” Banking || Cash || Detaults

LIABILITY -

¥ Baze Currency Only

Curiency Code |

M |

e | TC Fevaluation Rate Type |

TC Revaluation Method | Revaluation
MC Revaluation Method | FRevaluation
Frevaluation GL | z0m

4 | MC Revaluation Rate Type |

Corsolidation Method | Curtent Excharge Rate

h | Conzolidation Rate Type |

2

QAD Proprietary

2008-EF-USCR-050
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Daybook Create

Daybook Create

J Daybook Create X

W CoToov o Actions T4 Taoals | @7 attach | = Print 4] Preview

Attachments

Daybook Code | SUPREVAL

Description | Supplier revaluation |
Daybook Tupe | Hexvaluation Suppliers B
Laver Code |F'rimar_l.J J |

Active by

Financial - |

[Draybioak Contral

Daybook Create (25.8.1.1)

QAD Proprietary 2008-EF-USCR-060

3 Use Daybook Create (25.8.1.1) to create the revaluation daybook SUPREVAL (revaluation
suppliers).
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Supplier Invoice Create

US Exercises 269

Supplier Invoice Browse for Vi. X|

#ctions ~ (£ Print ¢ Addto Favorites | (ly et 58 Chant Designer | € Refresh = [ Stored Searches =

|} 501200
501400 Shen Bike Partz

Supplier ¢ ¥ Business Relation Code £ ¥ InvDate © ¥ Reference & 77

il Reval1
06/30/2008 Feval 2

-1.000,000.00 CHY

Search [12]
| Supplier Cade v | | equals - <l | 4= ¢ [ sercn || cearmn
|Business Relation - ‘ ‘suuals - ,')‘ - | + ®
| Reterence - ‘aquals - " | |
Year - 1equals - 1' | | +
D aybook Code v | equal M Pl | oo
f\u’oucher - ‘ ‘equals - ! /D‘ - | +
[P — —1 —1- 1 B as
Wiewing 1-2 of 2 Records per page: |,1,,U,U,,,,,,,,,,,,,,:4 @ @ @ /.D

TCBalance %W Cun £V DueDate < ¥ Description & % Year & 7 GLPeriod & W Daybool

eval 1 501200

09/30/2008 Feswal 2 501400 2008

06 SINV

05 SINY

QAD Proprietary

Supplier Invoice Create (28.1.1.3)

2008-EF-USCR-070

4 Use Supplier Invoice Create (28.1.1.1) to create the following supplier invoices in foreign

currency:

Field Value

Daybook SINV

Period 2008/06

Invoice Status Code OK2PAY

Field 1st Supplier 2nd Supplier
Supplier S01200 S01400
Currency EUR CNY
Amount 100,000.00 1,000,000.00
Exchange rate USD =0.769231 EUR / 1 1USD=8CNY/1CNY =

EUR =13 USD 0.125 USD
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Exchange Rate Create

Exchange Rate Create

Exchange Rate Create X
# GoTo - Actions =% Toals =1 @ Attach | [E}l Print % Preview:
Attachments
From Currency Code [usD
Ta Currency Code [EUR
Exchange Fate Type ._.F\eva.lua.tion F
Walid From 0/30/2008 M| Exchange Rate - Modify %
Exchange Rate - 0?4074'” ..... M GoTo = Actions = 47 Tools - @ attach | [2) Frint &] Preview
Seale Factor | 1.0000000 Altachments

Exchange Rate Create (26.4.1 E
UsD '

CHY

REVALLATION

Vaid From 06/30/2008 -]
Enchange Rate 5.0000000000
Scale Factor

QAD Proprietary 2008-EF-USCR-080

5 Use Exchange Rate Create (26.4.1) to create the revaluation exchange rates (exchange rate
type Revaluation)

From USD to CNY

Valid from June 30, 2008: 9 (1 USD =9 CNY /1 CNY =0.111111 USD)
From USD to EUR

Valid from June 30, 2008: 0.740741 (/1 USD = 0.740741 EUR/ 1 EUR = 1.35 USD)
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Revaluation Simulate

Revaluation Simulate >
W GoTo » | Actions T4 Tools ~| @ attach | (£ Print (8 Preview
Attachments )|
Revaluation Rewvalushon Scope
R Mumber . Dooooooat Supplier Dpen ltems v
GL Cal*Year R wsE] Supplier Payments F
Aev Date [nE/2 Customer Open |tems E
T Customer Payrments E
Layer Code | Primary & Y
‘ | Balance Sheet Accounts E
Rev D | Reval simul June
v hese - Profit and Loss Accounts E
Simulation | Exchange Rates
Revaluation drea $ Status 4 Daybook Code  # GL Cal'vear 4 Woucher ¢ Daybook Code GL Cal‘rear 4 Woucher ¢ Daybook Code 4
PRNY Supplier O Iritial [ il i i
GL Type ] TC Rev Methad L MC Rev Method 4 TCDebit ¢ BCDebit ¢ BC Rev Dehit 4 MCDebit MC Fev Debit
o Supplier Contral & Revaluation Rewaluation 0.00 0.00 o.oo 0.o0 0.
[ Supplier Contral & Revaluation Revaluation 0.00 0.00 0.00 0.00 0.

QAD Proprietary

Revaluation Simulate (25.21.1.1)

2008-EF-USCR-090

6 Use Revaluation Simulate (25.21.1.1), to simulate the revaluation of Accounts Payable

(Supplier Open Items) as of June 30, 2008 and save the simulation.
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Revaluation Simulate - Exchange Rates Tab

Revaluation Simulate

Revaluation Simulate %

M GoTo v Adions =% Tools =] @ Attach | (2 Print ) Preview
Attachments @

Fewvaluation Fevaluation Scope

R Mumher 0000000 Supplier Open ltems &
GL Cal Year 2@ oelA” Supplier Payments [
Rev Date 06/30/2008 - Customer Open ltems

. Customer Payments

Layer Code | Primary F
i Balance Sheet Accounts

Fiev Dess | Reval simul Junz | Profit and Loss Accounts E _m

Exchange Rates

Rev Rate Date i Rev Rate 4 ScaleFact ¢ Curr [ Cuarr ) Rate Type ¢ Last Modified User 4 Last Modified Date
0E/30/2008 0.7692310000 1.0000000000 USD EUR ACCOUNTING
0673042008 9.0000000000 1.0000000000 USD CHY REWALUATION
0B/30/2008 80000000000 1.0000000000 USD CHY ACCOUNTING
0E/30/2008 106965100000 1.0000000000 USD MM ACCOUNTING
06/30/2008 1.0196000000 1.0000000000 CAD UsD ACCOUNTING
QAD Proprietary 2008-EF-USCR-100
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1 BRI Enify bl ORE S
n Fevaluations s
RewslumlonArea SuppllerOpen llems OL Pedod ANENE Exharge Raks O05E0VANE j={-1% 4 INTTLAL
AeEw Hurmber 1 RewDesc Fewal s lmd Jure
Sammary by Cumerey |
Trars sckr Rewaluslay [ =3
Cur  Cur. Desc TC Open lem EC Operi lem  Ewch. Asles BC Oper lem  Ewchi. Asks BE Debl | BE Credl]
Tolal Enly 255000 000 R 245,111 0ER oo BEEM
CHY YuEn RErmilnbl 1 000, 000 0 B 125,000 .00 R 0123 M1 ER 01111 oo -3gE=aii
EUR Bro 100,000 0GR 130,000 0GR 1300 134 598 S50 R 1350 ooo +FEEEE 385
Summary by GL |
Rewdiimkd e L= i g REUSNTETEY TITETEFCE
Accoan] Descrp b Accour] bescrip b Cur TG Gpen lem BC Open lem  Exch. Aaks BC Open lem  Exch. Raks BC Debll BG Credll ‘KI
Toll Enly 255 000MCR 245 111 ECH oo S8
om Accounls Payable 2001 RewualonAF CHY 100000 R 125000 0GR [ AREBARNE =B RREI oo 3=
pr.nux) Accourils Paryasb e 2001 Reusluslon AP EUR OO0 O R 130,000 00 R 1200 134 SERZECR 1350 ooo +EEEEE 3BS
Dehllad Fevaluadon 8hhis 266,000.00CR 248, 111.08CR n.00 8 BRE.BL
Trare sk REvslusla DITErErcE
SuppliCus ICode Documen Dak Cur  TC Gpen lem BC Gpen [Em  Eoch. A=kEs  Be Open [Em Exchi. RakEs BT Deb B Cred]
=01a3m BMA 130,000 .00 R 134599550 R oo [3==-1
e SINVDD0OO0ON  0e30E0E EUR 100000 M CR 130,000 0GR 1300 134599550 R 1350 ooo [3=cc
Z014m Shen Blle Parks AREBERRE 1) oo -3
oE SHVOOOOOOOE D0 CHY oiz3 AREBERRE =] 3 [=BERRI ooo -3
QAD Proprietary 2008-EF-USCR-110

7

Use Revaluation Report (25.21.1.6) to print the revaluation report for the above simulation and
verify that the correct revaluation rates have been used.
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Revaluation Post

Revaluation Post

Revaluation Past %

# GoTo = Actions =% Tools M IQ;I Print .$ Previgw

Attachments
Revaluation Revaluation Scope Action
GL Cal rear 008,70 /_]' Supplier Open |tems K
Rew Mumber 0000000t - Supplier Paymerts v Set Selected
Layer Code | Frimany A Custorner Open lterms V Al h
Custorner Payments K Add
b EBalance Sheet Accounts v Undo
Profit and Loss Accounts V Undo All
Posting | Exchange Rates
g
Selected ¢  LayeiCode 4 GLPd 4 GLCalYear 4 Fev Desc 4 FHevMNumber 4 FevDate ¢ Fev Arsa [ Status $
.
Revaluation Post (25.21.1.5)
QAD Proprietary 2008-EF-USCR-120

8 Use Revaluation Post (25.21.1.5)to post the revaluation of Accounts Payable (Supplier Open
Items) as of June 30, 2008.
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Journal Entry Browse for View

Journal Entry View

J Journal Entry Brawse for Yiew X‘
Actions ~ (£ Print 'y Addto Favorites | (ly Chart $ ChartDesigner | @ Refresh ~ [B] Stored Searches ~
Search [7)
|Year - | |equals - || | | | 4 K [ Search ] [ Clear All
|GL Peiind - | |equals - |- | | & 3%
|Pasting Date | |equals -] - -] 4 R
|Daybook Code + | |equals + || supreval el | & 2%
Vaucher v lequals v || | 4+ X
Creator - lequals  ~] Al |+ X
[ J B 11T 1 YY)
Viewing 1-2 of 2 Fecords per page: @ @ @ ’ED
Year % W GLPeiod £ 7 PostingDate & 7 Daybook Code & 7 Woucher £ 7 Description ¥ LaperCode & 7

Primary

2008 o7 07/01/2008 SUPREVAL 000000002 Rew: 1-2008/06 Reverse  Primary QAD

Journal Entry View (25.13.1.3)

QAD Proprietary 2008-EF-USCR-130

9 Check the postings in the revaluation daybook (Supreval) for supplier open items using
Journal Entry Browse for View.(25.13.1.3).
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Journal Entry View

# GoTo -

Journal Entry Browse for View | Journal Entry - View x‘

Adtions 45 Tools ~| # atiach | Igl Print 4] Preview

Attachments

“ear

[aybook Code

Pasting Date 06/30/2008 -
Layer Type OFFICIAL Save As Templale

Description | Rew: 1-2008/06

Template Code l:l Replacement

Original Posting ‘
Reference

Sequence Mumber 000000000 | Fewepsal

GL Account 4 GL Description 4 Sub-dccountC ¢ CostCe ¢ Description 4 Tranz Cur ¢ BCDebit (USD) ¢ BC Credit (USD] +
Eooo»
» 2001 Revaluation AP Mech Rev.: Supplier Open  CMY 13.888.89 0.00
> 9300 Unrealized exchan  Mech Rev.: Supplier Open  EUR 499395 0.00
[ 8300 Unrealized exchan  Mech Rev.: Supplier Open  CHY 0.00 13.888.89
Journal Entry Brawse far Wiew | Journal Entry - View X|
W GoTo v Adions v 4 Tools v| @ attach | 0 Print (4 Preview
Attachments
‘Year Pasting Date _D?/UT 200 -
Daybook Code SUPREVAL (000000002 Layer Type OFFICIAL Save s Template
Description | Fev. 1-2008/08 Reverse ‘ Template Cods Replacemert
Eg,gé?sllggstm | z008/5 UPREVAL/000000001 2| Sequence Number 000000000 F eyl
GL Account 4 GL Description ¢ Subsfccount C ¢ CostCe 4 Drescription 4 Trang Cur ¢ BC Debit [USD] ¢ BC Credit ([USD] ¢
[ 2001 Revaluation AP Mech Rew.: Supplier Open  EUR 0.00
I 2001 Revaluation 4F Mech Rev.: Supplier Open  CHY 13.888.89
[ 9900 Unrealized exchan  Mech Rev.: Supplier Open  EUR 4,993.95
L T 7. . D .. ).

QAD Proprietary

2008-EF-USCR-140
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US Exercises

JE Templates
- Create standard transactions (JE = journal entries)
- Create and use templates

Log in to entity: US-WEST

When not specified in the exercise, use the following:
Sub-account: Gserv
Cost Center: Adm
Intercompany Code: USWEST
SAF structure & SAF: choose any from the lookup list

Use the daybook JETRANS unless another daybook is specified.

277
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Journal Entry Create

Journal Entry Create

Journal Entry Create 0

Actions = 4 Tools - @ sttach | [2,3 Frint s Preview

Attachments

Year sl 06| Pasting Date 06/30/2008
Daybook Code TEMPLATE .- |! 000000001 Tupe TRANSIENT Save Az Template 7
Description Accruals June 30 Template Cade ACCR-MO01 # Replacement
Original Posting F | § [ 000000000
Feference .

GL Account ¢ GL Description ¢ SubsdccountC ¢ CostCe @ Description § Tranz Cur ¢ BC Debit (USD) ¢ BC Credit (USD] #
[ Fono Travel Expenze Gsery Adm Accruals June 30 uso 10.000.00 0.oo
[ 010 ICT Expense Gsery Adm Accuals June 30 ush 900.00 0.00
I 7200 Fiepair & Maintena  Geery Adr Accruals June 30 uso 1.100.00 0.a0
[ 2470 Accrual Account Gsery Accrals June 30 uso 0o 12.000.00

Journal Entry Create (25.13.1.1)

QAD Proprietary 2008-EF-USJE-020

10 Use Journal Entry Create to create a standard transaction: fill in the template code ACCR-
MO0O01 and select the Save as Template field for:

Accruals per June 30, 2008 (to post in period 2008/06)
GL 7000 (Travel): 10 000 USD DR
GL 7010 (ICT): 900 USD DR
GL 7200 (Repair&Maint): 1,100 USD DR
B/S account: GL 2470 (Accrual account): 12,000 USD CR
Use the daybook TEMPLATE linked to the transient layer code Trans-template
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Posting Template Create

* | gadui: QMSUS OMS US - Demo [USD] US-WEST > US-WEST Entity of QMS US (2) - OAD Enterprise Applications
File Edit Tools ‘wWorkspace ‘window Help

o | Entry - Create 2 5 .
SIS SRR L 7. Posting Template - Create

A GoTo v - Adions ~ 3 T|
Attachmernts Template Code | ACCR-MO01 | ®

Posting T Accruals July 31
Year 2008 09 osting Teut ‘ uals S |
Accruals July 31
ook :JETR NE Description ‘ Tuals July |

Description Accials July 3| Clear &l
QugriPosiy | T B000.00
Reference

Quartiy
L] GL Acoount ¢ GL De Subsfcoount Code '
v

Project

Cost Center Code '
SAF Concept Code ‘
SAF Code \ 7

Fl Append

[ ok ][ Close ]

[ ]
Currency Yiew Total USD | U.UUH U.UU‘

11 Use the template created in (2.1) and do the accrual posting for July 31 (to post in period
2008/07). TC amount = 8000 USD (total amount of the posting in TC)
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Journal Entry Create

Journal Entry - Create X
W GoTo ™ © Actions =3 Tools 7| @ attach | (=0 Print (8] Preview
Attachments ()
Tear Puosting D ate 05/08/2008 =
Daybook Code JETRANS L 000000002 Laver Type TRANSIENT Save &s Template
Description | Accuals July 31 | Template Code ACCR-MOM | iReplacement:
E;%;T:LSSSHHD | 2] senuence Murber 000000000 |+ e peaf
GL Account 4 GLDescripion ¢ SubfccountC ¢ CostCe ¢ Description 4 Trans Cur ¢ BCDebit [USD] 4 BC Credit (USD] 4
e 0
i p ICT Expense Geery Acciuals July 31 0.oa
I J200 Repai & Maintena  Gserv Accals Julp 31 usD 73333 0.00
|> 2470 Accrual Account Geery Accruals Julp 31 usD 0.00 8,000.00
v
&l i | N
Cunency Yiew Total USD 2,000, UU” 8,UUU.EIEI|
Journal Entry Create (25.13.1.1)
QAD Proprietary

2008-EF-USJE-040
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Reversing Entries
Log in to entity: US-WEST

When not specified in the exercise, use the following data where needed:
Sub-account: Gserv
Cost Center: Adm
Intercompany Code: USWEST
SAF structure & SAF: choose any from the lookup list
1 Use the template ACCR-MO0O01 (created in previous exercise) and do the accrual posting for

July 31 (to post in period 2008/07). TC amount = 8,000 USD (total amount of the posting in
TC). Use daybook JE.

2 .Use Journal Entry Reverse (25.13.1.5) to reverse the standard transaction created in (1) in the
same period (2008/07) as the posting was not correct. In the browse enter Daybook: JE to limit
the list of transactions and make your search easier. Select your transaction, click OK, review
and save.

3 Use Journal Entry Create (25.13.1.1), click on the Replace field and create the following new
posting (use template ACCR-M001)
Description: Accruals per July 31, 2008 (to post in period 2008/07)
GL 7000 (Travel): 3,000 USD DR
GL 7010 (ICT): 4,500 USD DR
GL 7200 (Repair & Maint): 2,500 USD DR
B/S account: GL 2470 (Accrual account): 10,000 USD CR

Automatic Journal Entry Reversal

Create an automatic reversing journal entry in Reversing Journal Create (25.13.1.14).
Field Value

Daybook JE

Description Accruals 2

Reversal Posting Date 1st day of next month (default)
Correction Select

Posting details:

GL 7200 USD 10,000 DR
GL 2470 USD 10,000 CR
Click Save.

On the first day of the next month, the system will automatically create a reversal posting and all
positions will be netted.
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Recurring Entries

- Create standard transactions (JE = journal entries)
- Create and use templates

« Use reversing entries

« Create and use recurring entries

Log in to entity: US-WEST

When not specified in the exercise, use the followings
Sub-account: Gserv
Cost Center: Adm
Intercompany Code: USWEST
SAF structure & SAF: choose any from the lookup list.
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Recurring Entry Create

US Exercises 283

Recurring Entry Create

J Recurring Entry Create X

Code (3
W RE-ACCH-1

Status

4 Paosting Date © 4

0s/0 5
03/01 /2008

M GoTo ~ Actions = % Tools | @ attach | [9,' FPrint a] Prewiew
Attachments
Code [RE-ACCAA
Active v
Template Code | ACCR-MO0 " Frequency Start D ate
Dayboaok Code Update Type End Date
BC Amont |
Reverse in Mext GL 7
Period

RE-ACCRA1 ‘wiaiting
RE-ACCRA i aiting 104071 /2008 1101 /2008
RE-ACCRA Wwiaiting 114071 /2008 12/01/2008

Reversing Date ¢ BC Amount ¢

15,000.00 03
15,000.00 10
16,000.00 ik

Recurring Entry Create (25.13.4.1)

QAD Proprietary

2008-EF-USREC-020

1 Use Recurring Entry Create (25.13.4.1) to create the recurring entry with the following

parameters:
Recurring entry code: RE-ACCR-1
Template code: ACCR-M001
Daybook code: JETRANS
BC Amount: 15,000
Reverse in next period: YES
Frequency: Monthly
Update type: Allowed
Start date: 08/01/08
End date: 11/30/08
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Recurring Entry Post

Financials Fundamentals — Exercise Guide

J Recurring Entry Post X|

 GoTo -

Adtions * 47 Toals | (2 Print 4] Preview

Template Code

Daybook Code

Code

#  GLCalvear &

" Frequency

Update Type

GL Pd

Daybook Code

# PostingDate ©

End Date

Code

© ReversingDats #

Template Code Frequency #  BCAmount ©

P Journal Entry -

Aftachments

ear
Daybook Code

Dezcription

GL Account

Foi0 Gzery Adri Accruals June 30 uso 1.125.00
F200 Ggery Adrn Accruals June 30 uso 1.378.00 0.00
2470 Gzerw Accruals June 30 uso 000 15.000.00

Recurring Entry Post (25.13.4.5)

Modify

Posting Date

¢ Sub-fAccountC 4 CostCe &

Description

Accruals June 30

@ Tranz Curr @ BC Debit [USD] & BC Credit [USD] #
12.500.00

2008-EF-USREC-030

QAD Proprietary

2 Use Recurring Entry Post (25.13.4.5)to post the recurring entry for August (accounting period
2008/08).

Use as selection criterion: end date = August 31 2008.

Check the status of the accounting periods 2008/08 and 2008/09 first and if needed change the
status to open again (unlock the accounting period/undo lock).

3 Check the recurring entry postings in both the period 2008/08 and 2008/09.
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Cross Company Posting
- Create cross-company postings

Use the following parameters (if needed):
Log in to Entity: US-WEST
Sub-account: use the default one else use Gserv
Cost center: use the default one else use adm
Daybook: JE
Intercompany code: WEST = USWEST, EAST = USEAST
All other fields: use the drop down list and choose from this list
Period: 2007/06
Important Ensure that the cross-company daemon is running. Check Cross-Company Daemon

Monitor; the status should be running. If not, use unconditional stop, then start to start the
Daemon.

1 Using Journal Entry Create (25.13.1.1) in entity US-WEST, make a cross-company posting for
a fee of 10,000 USD against entity US-EAST. The posting should be:
In entity US-WEST:
DR GL 1970 (IC Manual JE GL Acct)
CR GL 4800 (Income)

Use Right-Click and choose Create Cross-Company posting from the context menu (when you
fill out cross-company code).

In Entity US-EAST:
CR GL 1970 (IC Manual JE GL Acct)
DR GL 7040 (Fees)

2 Check the posting in both entities using Journal Entity View (25.13.1.3).

3 Run the following report (once for entity US-WEST, once for both the entities US-WEST and
US-EAST)
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Journal Entry

Journal Entry

QMSUS: QMS US [USD
Eile  Edit

-1‘} Applications =

Wiew Toals Workspace  Window Help

-WEST: US-WEST Entity of QMS US (1)

Financials Fundamentals — Exercise Guide

| journal entry © Journal Entry =

TJools» GoTo~-

Attach | | 1 4

= xHRA

Gz Joumal Entry Create
Year

Dapbook Code

Description

Original Posting
Reference

I Posting Date 070972007 <
IJE—M Layer Type W Savebs Template
[FEE oroms oy LS £AST Template Cade [ Replscement

I Sequence Mumber lm Reversal

HE

GL Account

Geerv

-

Sub-fccount Code @

Intercompany Cods

D escription 4| Cur # BC Debit EC Credit (]

o] CiossCompany Code |

GL Account 4'| Sub-Account © 4'| Cost Ce ﬂJl Description

US-EAST

o] cun #| BCDebt 4| BCCwdt ¢

5 4800

Gserv

Gserv FEE crosscy US-E - USD 0.0o 10,000.00

Sub-becount Code @

QAD Proprietary

2008-EF-USCCP-020

Image above displays what the end result should look like.
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Journal Entry Create - Posting US-EAST

US Exercises

P Journal Entry - Create x|
Journal Entry - Create ¥
Year IZDW 07 . Posting Date IDT!DB!ZDD? A
Dagbook Code | IE P T Layer Type [ oFFICiaL Save As Template r
Deseription | FEE crozs oy USWEST Template Code | ' Replacement r
Driginal Posting | " Sequence Humber | 00000000~ Fieversal r
GLAccount ¢ SubhccountC #[ CostCe o]  Descipon o] Com ¢] BCDebt o] BCCedt o
ERRRET Geerv FEE ciosscy USE  USD 0.00 10.000.00
Subrccount Code ©
Gserw
Intercompany Code ¢'| Crogs-Company Code 'IJ‘
USWEST
©_ GlAccourt ¢ SubdecountC #| CostCe #| Descipon o] Cun o) BCDebit ¢ BCCwdit o
ENTTT Gserv dm FEE cioss oy US%W/  USD) 10,000.00 000
Subcoount Code ©
Gserv
Cost Center Code [ | Structure L3
Adm
Froject Code ¢| Desciplion & Stuctue #
A
[EN | i
Currency View Base Curency ~|  Balance USD 10.000.00 10.000.00
QAD Proprietary

2008-EF-USCCP-030

287

Posting US-EAST
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Complete Financial Business Flow

« Setup a new bank account and link it to a payment format
« Setup supplier and customer payment instruments

- Create supplier and customer payment instruments

« Create journal entries for accruals

« Order and receive goods

« Process and pay supplier invoices for stock receipts

« Process and pay recurring supplier invoices for expenses
« Process payment in the bank

« Process customer orders

« Create customer invoices and credit notes

Please follow the instructions and ask additional information if something is not clear.
Use the following parameters (if needed):
Logon with the user QAD into the entity US-WEST / Site: US-W-S
Sub-account: use the default one else use Gserv
Cost center: use the default one else use Adm
Period: current period (=period of system date)
All other fields: use the drop-down list and choose from this list

1 In Daybook Create (25.8.1.1), create a new daybook BENWUSD of type banking entries
controlled by financials
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US Exercises

289

Profile Create

Profile Create
W GoTo v 0 Acions ~ 3 Tools v @ Attach | @ Prirt ;i, Preview:
Aftachments
Prafile Code | BENWUSD 2
Drezcription | Profile Banking Entry daybookBEMNWUSD -9|
Prafile Type | Banking Entry Daybook Profile - |
Shared Set Type | Daybook Shared Set |
Active v
Linked Object L Object Dezcription
[fd BENWLISD

&

Shared Set
DefaultOLURNAL

OS5 -DE-EMEA
DefaultD aybook.

¢

Profile Create (36.1.1.4.1)

QAD Proprietary

2008-EF-USCFBF-020

2 InProfile Create (36.1.1.4.1), create profile code BENWUSD of type banking entries daybook

and link the daybook BENWUSD to it for the relevant shared set.
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GL Account Create

GL Account Create

Aocount 1110 -J Feferenced
Description | Bank USD | In Posting
GL Type | Bank Account - System Type | B
Bctive v Budgst Group | - |'
Budget Enabled W Categony :‘&-SS-EE hd -

‘F'osting " Currency " Analysis || Report Lmk| Banking | Cash || Defaults |

Entity Code ¢ Default @ B ank Format ¢+ Bank Account Mo ¢ Business Relaton Code ¢ Actve ¢ 5
Prd |15 wES [ =3 Hf7E54321

[l i J [z
Banking Daybook Profile | BENWUSD F: i'
AP Discount Aacount | 5700 | AR Discount Account | 4220 s |

GL Account Create (25.3.13.1)

QAD Proprietary 2008-EF-USCFBF-030

3 In GL Account Create (25.3.13.1), create a new GL account 1110 of type Bank Account.
Account: 1110
Description: Bank USD
GL Type: Bank Account
Category: Asset
Currency tab:
Currency: USD
Banking tab:
Bank Format: XX
Bank Account No: 87654321
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US Exercises

291

Bank Payment Format Link

Eank Payrment Farmat Link

# GoTo v 0 3 Tools ~| & Print A Preview

Attachments
Bank Account Mumber |9?B54321 £ |
Entity Code [Us-wEST |

US-CHECK 2,008,001 ACCOUNT Pava  CHEGUE
9 CUST-CHECK

Fayment Format L Mewxt Pre-Printed Mo L ARJAP 4 Payment Instrument ¢ Payment Type ¢
BOTH

Bank Payment Format Link (25.11.2)

QAD Proprietary

2008-EF-USCFBF-040

4 Use Bank Payment Format Link (25.11.2) to link the newly created bank account in (3) to the

payment format.

Field Field Field
US-CHECK Accounts Payable Check
CUST-CHECK Accounts Receivable Check
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Supplier Payment Status Create

Supplier Payment Status Create

Payment Instrument | Check -
Statuz | Iritial -
Bark dccount Code / -
Default Value Days 0
Payment Insturment Check. -
Status Far Callzction -
Bark dccount Code 1o A"
Daybook Code APPAY Faiild
GL Account 2050} A"
Diefault ' alue Days 0
Paprment |rnstrument Check
Statuz Paid
Bank Account Code 1110
Daybook Code APPAY
GL Account 2080
Default Walue D ayps
QAD Proprietary

2008-EF-USCFBF-050

5 In Supplier Payment Status Create (28.9.1.1.1), set up statuses for payment instrument

CHECK with the following parameters:

Field / Status Initial For Collection Paid Bounced
Bank GL Account 1110 1110 1110 1110
Daybook Code APPAY APPAY APPAY APPAY
GL Account 2080 2080 2090
Default Value Days |0 0 0 0
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Supplier Payment Status View

Supplier Payment Status View

J Supplier Payment Statusz Brow. X|

Actiong ™ @ Print 7 Add ta Favorites | g Chart a Chart Designer | e Refresh - Stored Searches 7

Search [4)
|F'ayment Instrument = | |equa|s - | | - | + x [E
|Status - | |equa|s - | | - | + x
|Account - | |equa|s - | | ,‘3| - | | + b4
|Bank Account Code | |equa|s - | | 1110 ('D| . | | + ®
Viewing 1-3 of 3 Records per page: @ @@ ®
Payment Type & 7 Bank Account Code & 7 Statuz © 7 Account & 7 Daybook Code
For Collection 2030
Check 1110 Initial
Check 1110 Paid 2080 LPPEY

Supplier Payment Status View (28.9.1.1.3)

QAD Proprietary 2008-EF-USCFBF-060

6 Use Supplier Payment Status View (28.9.1.1.3) to review the payment statuses just created.
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Supplier Modify

Supplier Modify
Supplier Browese for hModify Supplier - Modify X|

® GoTo ™ Adlions 37 Taals =/ & Attach | = Print 8 Preview

Attachments

soos0 Active v

2w/heels Magazine / :D

Business Relation ” Accounting ” F'ayment‘ Banking ‘Defaults ” Tax Info ” Comments

Default & B ank Format #  Bank Account Mo @ Own Bank Mumber & Pawment Farmat ¢ Papment Instrument
b e BE44332211 oBBEEEEE US-CHECK CHEQUE
> e 5544332211 88Be6800 USAZCAP ELECTRONIC
> = NA 12345678 LIS-CHECK CHEQUE

Supplier Browse far Modify | Supplier - Maodify X|

M GoTo v Actions * 4 Tools *| & Attach | & Print ] Preview

Att.;cl.:\r.nanls

[sa0 ] Active v
o [ShenBkePat {1

Busziness Relation " Accounting ” F'ayment‘ Banking |Defaults " Tax Info ” Caomments

Detault (] Bank Farmat 4 Bank Account Mo ¢ Own Bank Mumber ¢ Papment Format ¢ Payment Instrument
3 ] wA 0040484603535 0417164300 GENERICPAY-AP  ELECTRONIC

B7E54321

Supplier Modify (28.20.1.2)
QAD Proprietary 2008-EF-USCFBF-070

7 In Supplier Modify (28.20.1.2), add the newly created bank account in combination with the
payment format US-CHECK to the following suppliers:

S00500 and S01400

8 In Purchase Order Maintenance (5.7), create a purchase order for supplier S01400 for 50.000
EA of item 75-10000-001.

9 Receive the full purchase order in Purchase Order Receipts (5.13.1).

10 Use Operational Transaction Post (25.13.7) to post the transaction from this receipt.
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Supplier Invoice Create

Supplier Invoice Create

Supplier Invoice Create X

M GoTo ™ Actions ™ 27 Tools =] @ attach | [9,3 Print 14| Preview

Attachments
Supplier Code | so1400 l‘. Shen Bike Parts l Refersnce
Posting | 2008 /9 #sirve /4 |[097172088 = | TCinwoice mount | 632500.00] usd |
General |Addrasses || Financial Info " Tax " Sl Posting " kiatching Fosting
Supplier Code " Business Relation | Shen Bike Parts - |! Shen Bike Parts —
Reference Description | HO1 501400
PO Mumnber _4' Registration Humber |}§7_J
4 A Ireaice Type
Daybook Code
‘Year
Posting Date
Invoice Date Irwoice Status Code
TC Imvoice Amount
Exchange Fate E
BC Irwnice Amaurt |

Supplier Invoice Create (28.1.1.1)

QAD Proprietary

2008-EF-USCFBF-080

11 Use Supplier Invoice Create (28.1.1.1) to create a supplier invoice of US$632,500.00 for
supplier S01400. Link it to the newly created bank (GL 1110) with payment format US-

CHECK and match it against the PO receipt.
Currency USD, non taxable
Make sure to select the correct bank and set the amount to pay.
No variances
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Supplier Invoice Create - Financial Info Tab

Supplier Invoice Create

General | Addreszes | Financial Info | Tax || S| Posting || hlatching Fosting

Credit Terms Code | 300 - |' Due Date 12/31/2008 -
T Hold Amount Discount Due Date | 09/11/2008 -
TC Non Dise At PuchaseTope | |
BLw Group Code | =y

Papment Reference | |

W alidation Bank AccountMo ¢ OwnBank Mumber ¢ Papment Format ¢ Payment Instrument ¢ Eutel
W — T i T e

Supplier Invoice Create (28.1.1.1)

QAD Proprietary 2008-EF-USCFBF-090

MQAD



US Exercises 297
Receiver Matching - Create

Supplier Invoice Create
Supplier Invoice Xl Receiver Matching - Create X‘

Sel 4 LogChaige &

Item # Logistic Charge ¢ OpenOuantity @ Unit Pice 4 TC OpendAmt 4 Matched O

4 Matched Unit P

# TC Mat
3
Taxable ¢ Tax Class ]

Tax Usage i Tax Env (]

[l Il |

Matching Overview

To Match 632,500.00 Matched E32,500.00

Difierzrcs

[ Manual Posting I [ L

l Saveand CreateInvoice I [ Saveand Create I [ Save ] [ Close

Supplier Invoice Create (28.1.1.1)
QAD Proprietary

2008-EF-USCFBF-100
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Supplier Invoice Create

Supplier Invoice Create %
@ GoTo ™ Actions * 3 Tools - §’ Attach | [9,) Print 4 Preview
Attachments ®
500500 | Zwheels Magazine Hoz
2008 /9 4 sinw £ 5 091142008 - ) 5.000.00) USD
General | Addresses " Financial Info " Tax ” Sl Pasting || Matching Pasting
Supplier Code 500500 > " Business Relation JSwheels Magazine o |1 2wiheels Magazine .
Reference HO2 Deescription Heartheat advertisement
PO Number + 34
Invoice Type Ireoice -
Daybook Code it A 000000005
ear 2008 09 .
Posting D ate 09/11/2008 -
Irvenice Date 03/11/2008 hd Invaice Status Code | ok2pay /. -
TC Imvoice Amount 5,000.00 Pl
1.0000000000 Tanable :
5.000.00|| USD
General " Addresses " Financial Info " Tax ” 5| Pasting | katching Pasting
Year 2008 | 09 Pasting Date 03/11/2008 ~
Daybock Code SIREC | Doooooo0os OFFICIAL Save As Template
Diescription HO2 500500 Template Code 4

GL Account  SubsfccountC ¢ CostCe ¢ Description @ Tranz Cur & BC Debit [USD] 4 BC Credit [USD] &
2500 Gisery HO2 500500 UsD 0.00 B.000.00

WE] i 500000

b Heartbeat :

QAD Proprietary = IR NI )

12 Use Supplier Invoice Create (28.1.1.1) to create an expense supplier invoice of $5,000.00 for
S00500 and link it to the newly created bank (GL 1110) with payment format US-CHECK

Currency USD, Non taxable, Invoice Status Code = OK2PAY

Make sure to select the correct bank and set the amount to pay.

Allocate the costs to the accrual account 2470, sub-account Elec
Description “Heartbeat advertisement”

13 Use Supplier Invoice View (28.1.1.3) to review the invoices just created
Try changing the columns selected and the order of the columns to make the view more use-
full for you.

14 Create a new SAF structure “Introduction”. For this you have to do the following:
Use SAF Concept Create (25.3.7.1.1) to create the following concepts:

Field Value
Campaign “Promotion Campaign”
Market “Market of Product Introduction

Use SAF Code Create (25.3.7.2.1) to create SAF codes.
For Campaign:

MQAD



Field Value

Heartbeat “Campaign for Heartbeat Meter”
Tripmeter “Campaign for Tripmeter”
For Market:

Field Value

NA “North America”

SA “South America”

NE “North Europe”

US Exercises 299
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SAF Structure Create

SAF Structure Create

SAF Structure Create X

# GoTo ™ Actions * 3 Tools ~| & Attach |® Print % Preview
Attachments
Structure Code | Introduction |
D escription Market intraduction of new product np.
Active 7]

Line 7~ 4  SAF Concept 4 Default SAF Walue 4 Last Maodified User
1 Campaign Heartheat

2 Market

SAF Structure Create (25.3.7.4.1)

QAD Proprietary 2008-EF-USCFBF-120

Use SAF Structure Create (25.3.7.4.1) to create SAF structure
Introduction “Market introduction of new product”
combining concepts Campaign and Market

15 Use GL Account Create (25.3.13.1) to create a new GL account 7410 “Market Introduction”.
Use sub-account and SAF structure “Introduction”
Is P&L account
Standard account
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Journal Entry Create

Journal Entry Create

Journal Entry %

I GL Account

W GoTo ~  Adtions *4 Tools = @ stach | 20 Print ) Preview
‘ear !ﬂﬁj |:_D_9 J Posting Date \_@_{2@___‘_]
Davbook Code | Terplate / H 000000001 | Layer Type THAN_SE“ Save As Template
Diescription | Market intraductian | Template Code matkintro ;J Feplacement
Eg[gg:::ﬁ;mhng | £ sequence Number \_____ 00| Fieversal
GL Account @ GL Description  © SubsAccountC ¢ CostCe ¢ Description 4 Tranz Cur @ BC Debit (USD) 4 BC Credit (JSD] ¢
4 7410 Matket introductio Geerv Market introduction  USD 1.000.00 0.0
b Sub-fccount Code 4
Gzery
SAF Concept Cade $ SAF Code L}
Campaign Heartbeat
Market MA

4 TransCur 4 BC Debit [USD) # BC Credit [USD) 4
uso oo

4 GL Description ¢ Sub-dccountC ¢ CostCe 4 Description

Iarket introduction

QAD Proprietary

Journal Entry Create (25.13.1.1)

2008-EF-USCFBF-130

301

16 Use Journal Entry Create (25.13.1.1) to create a journal entry template (code = markintro)
allocating $1,000.00 of the accrual account 2470 in (11) to 7410 “Market Introduction.”

Warning Make sure to use the correct daybook.
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Recurring Entry Create

Recurring Entry Create

# GoTa ~ Actions * 2 Tools -l @ attach | @ Print & Preview

Attachments

Code EAM|'1 |

Aotive v

Template Cade Emarklntm E |' Frequency

Daybook Code Update Type

F BCAmount
Feverse in Mext GL =
Period
Code [ Status 4 PastingDate © ¢ ReversingDate ¢ BCAmount ¢  GLPd ¢ GL CalYear 4 La
[y A1 08/ [Sheas i s TN 08

A1 ‘wiaiting 09/01/2008 1.000.00 i) 2008
Al Waiting 1040142008 1.000.00 10 2008
A1 ‘wiaiting 11/01/2008 1.000.00 1Al 2008
AMI-1 “wiaiting 12/01/2008 1.000.00 12 2008

Recurring Entry Create (25.13.4.1)

QAD Proprietary

2008-EF-USCFBF-140

17 Use Recurring Entry Create (25.13.4.1) to create a recurring journal entry (code = AMI-1) for
5 months starting in August and ending in December, using the template created at (15)

Post to Primary/Official layer
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Recurring Entry Post

US Exercises 303

Recurring Entry Post

Recurring Ertry Post 20

# GoTo - Actions 3 Tools ~! @ Frint 4] Preview

‘J End Date
L~ e

Template Code [ __/_:|' Frequency

Daybook Cade | Fl Update Type

Code 4 GLCalYear & GLPd 4 Posting Date © # [aybook Code 4 ReversingDate &

[T

Template Code

i Frequency @ BC&Amount

Recurring Entry Post (25.13.4.5)

7. Journal Entry - Modify

& Trans Cur ¢ BC Debit [USD] ¢ BC Credit (USD] ¢

Attachments
vear [EE][ 03]/ PosingDate | 08/01/2008  +
Daybock Code | JF _|f noonoooon| Layer Tope
Desciiption |-°\f\‘1|"I | Template Code _"LGME—'_-I
GL Account 4 SubéccountC ¢ CostCe @ Description
Market introduction
2470 Giser Market intraduction  USD

0.o0 1.000.00

QAD Proprietary

2008-EF-USCFBF-150

18 Use Recurring Entry Post (25.13.4.5) to post the recurring entry for the first month.

19 Use Journal Entry View (25.13.1.3)to review the journal entry created.
Try changing the columns selected and the order of the columns to make the view customized

for you.
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Supplier Payment Selection Create

Supplier Payment Selection Create

Supplier Payment Selection Cr X|

@ GoTo ~ Actions T 5 Tools 7| @ Attach | [8) Print %) Preview

Attachments @
Code | P51 | hee 0 oot £l il
| : | Account Mumber | 87854321 al 5.37'5.009.0'
Execution Date | 0941142008 | PayFamat US-CHECEK, . ber of Line 2
Details | Logaing

[iSS

Buziness Relation

= Business Relation : ZwWheels Magazine (1 item)
Sel 4 BusineszFelat” 4 Helation Code 4 Tupe 4 Internal Mumber ¢  TC OpenAmount 4 D 4 TC Papment Amount & [

v Zwheels Magazin - 500500 Ireenice 2008/5IMV /00000 500000 CR 500000 O

— Businesz Relation : Shen Bike Partz (1 item)
Sel # BusinessFelat” ¢ Helation Code 4 Type 4 Internal Mumber ¢ TC OpenAmount 4 D 4 TC Papment Amaount @ [

v ShenBikeParts 507400 Ireenice 2008/5IMV /00000 E32500.00 CR E32.50000 D

Supplier Payment Selection Create (28.9.4.1)

2008-EF-USCFBF-190

QAD Proprietary

20 Use Supplier Payment Selection Create (28.9.4.1) to create a selection (code = PS-1) that
includes the two invoices created in (10) and (11). The bank to use is GL 1110 and payment

format is US-CHECK

MQAD



US Exercises 305

Journal Entry Create

Journal Entry Create

Journal Entry %

M GoTo ~ ' Actions =48 Tools =1 @ Attach | &5 Print &) Preview

‘ear Posting D ate 09/11/2008 ~
Dabeok Code | Template |1 000000001 | Laper Type TRANSIENT Save s Template
Description | Market introduction | Templete Code Replacement

(Qriginal Posting |
Reference

Sequence Number 000000000 Feyeral

GL Account @ GL Description  © SubsAccountC ¢ CostCe ¢ Description 4 Tranz Cur @ BC Debit (USD) 4 BC Credit (JSD] ¢

4 410 Matket introductio Gsery Market introduction  USD 1.000.00 0.0
b Sub-Account Code ¢
Gaery
S&F Concept Code $ S&F Code L}
Campaign Heartheat
arket N

F GL Account @ GL Description @ Sub-AccountC ¢ CostCe ¢ Description @ Tranz Curr 4 BC Dehit [USD] 4 BC Credit (USD] &

Journal Entry Create (25.13.1.1)

QAD Proprietary 2008-EF-USCFBF-160
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Payment Selection Confirm

Payment Selection Confirm

Payment Selection " Fayment Belection Browse for.. | Payment Selection - Canfirm X|
M GoTo ~ Actions = 4 Tools -l @ attach | [Q,,J Print 1« Preview
Attachmerts [
A
PS-1 | Ewecution Date | EETARFFNIE [=] 1o £37 500,00 USD
1110 - | B7REA321 Bank USD
Posting “rear/GL Period 2008 |3 + | Posting Date 03411/2008 -
D aybook M oucher APRAY | i
Credit Directly on Bank,
| 2080 | Pagment In Process
5700 | 4P Discount
Sele ¢ Business Relatio ¢ Supplier [ Tvpe $ Int Mo [} Open Armount ¢ D 4 TCPaymentAmount ¢ D
(Y ® ShenBike Parts 501400 2008/000000004 §32.500.00 B32.500.00 |
v 2wheels Magazin - 500500 Invaice 2008000000005 5.000.00 CR 5,000.00 Df

Payment Selection Confirm (28.9.4.5)

QAD Proprietary 2008-EF-USCFBF-200

21 Use Payment Selection Confirm (28.9.4.5) created in (19) and print the supplier checks
(28.9.9.3).

22 Go to Supplier Payment Change Status (28.9.3.5) and change the status of your supplier check
of $5,000.00 USD to paid. Go to Supplier payment view (28.9.3.3) and review the outstanding
supplier checks.

23 Go to Supplier Payment Change Status (28.9.3.5) and change the status of your supplier check
of $5,000.00 USD to paid.

24 Check the postings of the creation and payment of supplier checks in Journal Entry View
(25.13.1.3)

25 Check the movements on the bank GL account in GL transactions View (25.15.2.1)

26 Run the report GL transaction by daybook (25.15.1.4) for both the banking entries and the
entries in the supplier payment daybook.
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Business Relation Create

Business Relation Create

J Buziness Relation Create X|

# GoTa »  Actions =35 Tools | @ Attach |I3l Print ,;, Presie

Attachments
Business Relation | Fit US4 People |
Marme | Fit US4 People |
Search Name | Fit USa, People

Second Mame | |

Third Mame | |

Group Mame | 7

Active I

Addrezs Info | General | Defaults

Address [ Address [ Address L Mame 4 Search Name
32 Broadway Me Fit US54 People Fit LI 20

Business Relation Create (36.1.4.3.1)

QAD Proprietary 2008-EF-USCFBF-220

27 Create a new Business relation (36.1.4.3.1).
Business Relation: Fit USA People
Name: Fit USA People
Search Name: Fit USA People
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Customer Create

Customer Create
Custarmer Create

@ GoTo v Actions 7 2 Tools | @ ttach | @,.J Print % Preview

Attachments
Cusgtomer Code LU / Ative v
Business Fielation | Fit USA People 4 D Bill- To Customer

Buzineszs Relation | Accounting || Fayment || Banking || Defaults || Credit Limit || Tax Info || Comments

Fit US4 People
532 Broadway Mew York

o2 Mew Vork
s | UMITED STATES
MY MHew ork

Customer Create (27.20.1.1)

QAD Proprietary 2008-EF-USCFBF-230
Field Value
Name Fit USA People
Head Office Address 532 Broadway New York, NY 10012, US
Primary Contact Mr. A. Schwartz, General Manager, Telephone 212 555 1212

28 Use Customer Create (27.20.1.1) to create a new customer CU7777 linked to the business
relation Fit USA People.

Type customer: DIST

Payment condition: CASH

Bank account: 7777, Bank Format: XX

Link this to the own bank with GL 1110 and payment format CUST-Check.

Make sure this customer is ready to be used in operational transactions (Link to site US-
W-S in Customer Data Maintenance 2.1.1)
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Customer Data Maintenance

Customer Data Maintenance

JCuslUmer Data haintenance X ‘

M GoTo ™ Actions | Ll Copy ™ [Q,JF'rmt ] Preview § Attach
Attachments

Customer Address

Customer. CUFT?7
Marne: Fit USA People
Address: 532 Broadway Mew Yark

Busginesz Relation: Fit US4 People
Achive:
Added: 941272008

QAD Proprietary

Address:
Address:

City: Mew York State: NY' Post: 10012 Format: Before
Country: UMITED STATES us County:
Aftention: &, Schwartz [21
Telephone: 12345 [2]:
Fax [2]:
Customer Data
Sort Narme: Fit USA People Type: DIST
Salespenl: pel tultiple: Region:
Ship Via: A Currency: USD
Resale: Siter) EEVES

Remarks: Lang: us

Customer Data Maintenance (2.1.1)

2008-EF-USCFBF-270

29

30

31
32
33
34

35

36

37

Set up the Customer Payment Status (27.6.2.1) for payment instrument Check with the
following parameters:

Bank account GL: 1110

Daybook: ARPAY

PIP account: 1390

Statuses to set up: Initial, For collection, Paid, Bounced

Create for customer CU7777 a Sales Order (7.1.1) with code HB1000 for 1000 Heart Beat
meters at $25.00 USD each (total value = $25,000.00).

Ship sales order HB1000 (7.9.15).

Produce one or more reports showing the not yet invoiced sales order.

Produce a report that shows the unposted transactions.

Post the unposted transactions of type 1SS-SO using Operational Transactions Post (25.13.7).

Take a look at the journal entry (Journal Entry View (25.13.1.3)) for the transaction type 1SS-
SO.

Create a sales invoice for SO HB1000 using Invoice Post and Print (7.13.4).

Review the customer invoice (27.1.1.3).
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38 Produce a customer ageing (27.17.6) as of December 31 for customer CU7777.

39 Produce a customer statement of account for customer CU7777 as of December 31 (27.17.19).
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US Exercises

311

Customer Invoice Create

Customer Invoice Create X|

General | Addresses || Financial Infa ” Operational Info ” Tax ” Cl Posting || Comments|

@ GoTo ~ Actions * 4 Tools - @ atach | @ Print |S_ Preview

Attachments [l
Customer Code [cuzrer | Fit US& People |

Pasting | 2002/CCHIMO00000001 |i09,-’1 /200 - | T Irwoice Amount [ 2800.00/ USD

TC Invoice Amount ‘ Z,EDD.DDI uso i'

1.0000000000 |
1 000A0Aan |

Posting Date

Exchange Fate Tax Paoint Date

Srale Factor Taxable
BC Invoice Amount 2,500.00 Tax Excluded

Year 2008/ | 09 Open
Dayboak Cade EEm .0 ooooooool Selectad

Customer Code cuzerr " Busiess Relsion | FitUSA People |1 FitUses People
Type Irtvaice D ate 03/12/2008 i Batch Humber ]
Description ‘ discount Heartbeatmeter order HE1000 ‘

03/12/2008 -
03/12/2008 -

Invoice Status Code "

Customer Invoice Create (27.1.1.1)

QAD Proprietary

2008-EF-USCFBF-280

40 Create a credit note (27.1.1.1) for customer CU7777 for $2,500.00 USD and link this to the
open invoice of $25,000.00 USD using the Open Item Adjustment functionality (25.13.5).

MNQAD



312 Financials Fundamentals — Exercise Guide

Open Item Adjustment Create

Open Item Adjustment Create

J Open fem Adjustment Create X|

W CoTo v Adtions T Tools v S Print 4] Preview
Aftachments @
Posting Info
Posting Year/GL Period l:lj Posting Date 08412/2008 S
Dayback Code CUSTADJ |/ Layer
Mew Item ] Allocate GL ] BC Balance
Search Criteria for Invoices/Papments
Business Relation | Ea | Inchide Customers ~
Customer/Supplier |currrr 2] Include Suppliers E
Ihvoice Reference | Include Closed Ikems E
“rear/Daybook/ oucher Start From Year
Group Mame | - All Ertities =
Amaunt | U-UDI Only Ower Allocated ltems |
S BRI T
Business Relation & Invoice Reference ¢ Invoice Type & Invoice Date ¢ TCInvoice Balance ¢ DR/C # Inwoice Cu 4 Full Adjustment ¢ TCMewBalance ¢ H
Fit US4 People 2008/CINV/00000000 Invoice 09/12/2008 25,000.00 DR usp O 22,500.00

» RSB SURPENM OOOTOD DN UL s LN el ~  ssssilllec

Open Item Adjustment Create (25.13.5)

QAD Proprietary 2008-EF-USCFBF-290
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Customer Payment Create

Customer Payment Create

7\, Customer, Payment - Create

(X

Attachmerts

Pasting Date |ognz/oe ~

Balance

Amount to Allocate 22,500. DDJ [_EF\ ~ | Balance 0.00 L[_:E _______ -

Amount Allacated 2250000] [0F
Filker

Search Criteria for Invoices Include
Custormer [cuzrer 2l | Entiies
Business Relation Code | Fit US4 Peaple La |
Payment Reference [Inv/Pay No) | |
Shipper | |
Group Mame | s |
“ear/DaybookMoucher | a ‘ | a I/J

|

Amount 0.00| [usp |
B o[ —

Operators/Margin

Business Relati 4 Invoice/Payme # Reference 4  Shipper ¢ DueDate ¢ Disc & Invoi © Balance @24 Cur & F & TCAllos
(¥ Fit USe Peop Invaice 2008/CINY./0000000 03/12/2003 03/12/ 0312 2250000 0 UsD {re)

QAD Proprietary 2008-EF-USCFBF-300

41 Receive from customer CU7777 a check (status for collection) for 22500 USD and link this to
the open invoice (27.6.6.1)

Take a look at the customer payment in Customer Payment View (27.6.4.3).
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Customer Payment Create

Customer Payment Create

Custormer Payment Create X|
M GoTo ~ Actions ~ 4 Tools -l @ attach | @ Frint 1+ Preview
Attachments
Custormer : e =y ! 7T ‘
Bark Accourt | 1110 Bk [cusT-CHECK |
Payrnent Instrument | Chesk -] Hame | Fit LIS Peaple
Busness Helabon | Fit US4 People | Reference | cH curee? |
Amount \ 2zE0m| usp L
Due Date ‘ 0941242008 - | Subtype | Manual = ‘
Yalue Days [ ol Status | For Collection -
Creation Date
2008 | 000000007
& E

Customer Payment Create (27.6.4.1)

QAD Proprietary 2008-EF-USCFBF-310

42 Change the status of the customer check (CU7777 value $22,500.00 USD) to bounced
(27.6.4.5)

43 You receive from customer CU7777 a payment of $22,500.00 USD on you bank with GL code
1110. Post this against the open invoice. Use banking entry create(31.1.1).
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Customer Payment Status Change

Customer Payment Status Change

JCustomer Pavment Status Cha.. X|

W GoTo = ' Adtions =3 Tools | (£ Print (4] Preview

Posting Date [9nzr20m8 |

Business Relation | La | “ear/Number | 00a0 000000000
Customer Lcurrr A Reference | |
Payrnent Instrurnent ‘ hd | Due Date | hd |
Statuz ‘ v | Creation Date | h |

Payment Selection Code

Select #  Business Relation & Customer 4 Payment Instument ¢ Year 4 FayNo Status $ Refer

[ il ] [

Select Al Fows [ Mew Status for Selected Rows ‘ Bounced - | Apply |

Customer Payment Status Change (27.6.4.5)

QAD Proprietary 2008-EF-USCFBF-320

44 Create a customer account activity report for customer CU7777 (27.17.3)

45 Take a look at the Customer Activity Dashboard (27.18.1) for customer CU7777
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