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Course Description

This one-day course has been designed to give an overview of the QAD Enterprise Financials.
Students experience the .Net Ul interface and some of the QAD Enterprise Financials features.

The format for this course is a combination of presentations, demo and hands-on exercises. This
course is not designed to guide students on how to use QAD Enterprise Financials. Another
course, Financials Fundamentals, teaches students about the principal Financials functions and
how to use them.

Course Objectives

The overall objectives of the one day introduction course are to learn about the key concepts
behind QAD Enterprise Financials, to get an overview of its features, and to experience the
application as well as the interface.

Audience

This course is intended for first-time users, and those who want a high-level overview of QAD
Enterprise Financials.

Prerequisites

An understanding of basic manufacturing principles is beneficial.

Course Credit
This course is valid for 6 credit hours

This course is typically taught in one day.

System Requirements

This course uses the QAD Enterprise Applications Enterprise Edition database. See the title page
for the exact database title. Whether you are studying this material in a classroom or as a self-study
exercise, this is launched in a virtual environment management system. QAD instructors will
prepare classroom environments. Self-study students follow the instructions at:

https://share.qad.com/gm/document-1.9.159277/

Exercises

This guide contains two different sets of exercises:

« EMEA exercises use the 22UK domain and entities, the British Pound as currency, and a few
specifics like electronic transfer payments and mirror accounting.

» US exercises use the 10USA domain and entities, the US dollar as currency, and a few
specifics, for example, in AP Payments.

M QAD
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In general, students are more comfortable with static data they are used to, such as currencies and
addresses. However, it is up to the instructor to decide which set to use, depending on the
audience. Classes held in the Asia-Pacific region can use either set.

QAD Resources

If you encounter questions or problems on QAD software that are not addressed in this book,
several resources are available.

QAD Web Resources

The QAD website provides product and company overviews. The Print Solution option on the
opening page provides a means of compiling desired content into a document specialized to your
industry, business implementation, and needs.

http://www.qad.com/

From QAD’s main site, you can access QAD’s Learning or Support sites.

QAD Learning Portal for Training Opportunities

To view available training courses, locations, and materials, use the QAD Learning Portal. Choose
Learning under the Global Services tab to access this resource.

QAD Support for Product Documentation and the QAD Knowledgebase

To access release notes, user guides, installation and conversion guides by product and release,
visit the Support website. Support also offers an array of tools depending on your company’s
maintenance agreement with QAD. These include the Knowledgebase and direct links to QAD
Support experts.

Choose Support under the Global Services tab.

Any QAD customer can register for a QAD web account by accessing the Support web site and
clicking the Accounts link at the top of the screen. Your customer ID number is required. Access to
certain areas is dependent on the type of agreement you have with QAD.

Virtual Environment Information

Use the Enterprise Edition 2010 - Addons r03 - Training environment to complete the hands-on
exercises. Use domains L0USACO and 22UK. Log in to the client as user gmi and using a blank
password.

M QAD
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Overview

Login and welcome screens
+ Menu navigation and tools
- Search
- Menu properties
- Workflow - Inbox
- Favorites
- Alternative menu access (GoTo, context menu)
- Document linking
- Application integration
- Excel and XML integration
Browsing features

M QAD
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Login and Welcome

[BE) %]
File Edit Tooli ‘Workspacs ‘Windew Help fefcom ) TN
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----- & P
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e — Status berr o ] cme. ]
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Workspace \ \Wr= T NP
selector \@ @ (@ @ 1
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The main Financials screen contains the following Ul components:

Application pane
Favorites pane
Inbox

Workspace selector
Status bar
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Menu Navigation and Tools

Toolbar

| qodui: 10USA USA Division [USD] > 10USKCO USA DIVISION - QAD Enterprise Applications
File | Edit| Tools Workspace ‘Windopy Help
cut CTRL+X
& Copy CTRL*C

Qaduiz TOUSA USA Division [USD] > 10USACO USA DIVISION - QAD Entarprise |

Paste CTRLY | e Eon [Tooin: wekapess Windod] tisin

Meru Search  CTRLsM | ptions T

Infemst Properties

# ) Cotect] 31 Dielene Hinioey.
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: — X
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10 Master Data -5 Suoshe Chan Evtorderi e Enabled e Primary e
- S,‘s’m drviristrabon 3 & -;\ Manudachang E 48| stdusali‘w::p\ \Jﬁ&usﬂuw_,u-
o T JFY qadui: 10USA USA Divisian [USD] > 10USACO USA DIVISION - QAD Enterprise Applications

30
E

lex
g
o
H

File Edit  Tools |Workspace | Window Help
TOUSA USA Division [USD] > 10CORPCONS USA CORP. CONSOLIDATION

Menu Search ¥ 10USA USA Division [US0] > 10USACO USA DMSION
11CAN Canada Division [CAD] > 11CANCO CAMADA DIVISION
11CAN Canada Division [CAD] > 11MACONS NAMERICA CONSOLIDATION

Select your faval
aspplication from

rite

meau and drag i

12MEX Mexico Divition [WXM] > 12MEXCO MEXICO DVISION

20FRA France Divizion [EUR] > 20FRACO FRANCE DIVISION

21NL Netherlands Division [EUR] > 2TNLGO NETHERLANDS DIMISION

22UK United Kingdom Drvigion [3BF] > 22EMEACONS EMEA CONSOLIDATION
m = e - — 22UK United Kingdom Dirvision [GBF] > 22UKCO UK DMSION

30CHN China Division [CHY] > 30CHNCO CHINS DMSION

314US Australia Division [AUD] > 31APCONS ASLA-PAC CONSOLIDATION
31AUS Australia Division [AUD] > 31AUSCO AUSTRALLA DIVISION

22UK United Kingdom Dirvision [GBF) > 22UKWA 22UKWA
X3 |

Toolbar

The toolbar provides access to:
 The Edit menu, with standard Windows functions, such as cut, copy, and paste.

» The Tools menu, which lets you change various interface attributes, including the workspace
(entity) to display.

» The Workspace menu, which lets you navigate between workspaces.
» The Help menu.
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=™ Customes Management
= | Sales Ordets/Invoices
=% Sales Order Menu
5 Sales Drder Mantenance
T 58l Uider iowee
[3 Sales Order Print

Select your favorite application from the
Applications menu and drag it into this
window to save it

Menvu Search: Three Options

[ Saies Order M|

15 Sales Order Maintenance
|2=[ Sales Order Manual Alocations

Select your favaorite application from th
Applications menu and drag it into this
window to save it,

Sales Oider Maintenance
Sales Order Repricing
Sales Order Cost Revaluation
Sales Order Credit Mantenance
Sales Dides Credit Inquity

Sales Order Credit Report

Sales Order Auto Credit Hold
Sales Order Auto Credt Appeoval
Completed Sales Order Delete

[E71131  ATPEnforcement Level Utiity

Select your favorite application from the
Applications menu and drag it into this
window to save it,

To find a menu, users can:
« Search through folders.
- Enter the menu name you need.

« Enter the menu number you need.

MNQAD
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Menu Properties

Menu Properties
File Edit Tools ‘“Workspace Window Help
5 5 Order Mai ce = z
|§] rARE Sales Order Repricing iy FindinMent % Salas Ordar & Properties
(== RARM Sales Order Cost Revaluation | Add To Favorites
Fm713 Sales Order Credit Maintenance T General | Frogram
L—é 7114 Sales Order Credit Inguiry -
B 7.1.15 Sales Order Credit Report Properties 2 L Saes Ouder Mamtenance
I_E:I 7118 Sales Order Auto Credit Hold
IEI 7117 Sales Order Auto Credit Appraval URL  gqadsh/menu/ivokeTmenukey=A 15menite.
B71191 ATP Enforcement Leval Utility
[371.192  ATPEnforcement Check ke 1
|3 7.1.18.3 ATP Enforcement Exception Report Abases 711 sosombp
S 11711 Ak Mairtenance 1 Memms  Customer Management
E911.7112  BM4 Recepts 3
L_—jt_ 11.7.1.158 R4 Shipping Report :
E11.7.1.18 FMA Shipments :
[E11.7117  RMA Shipment Histary
B'I'I.?.‘I.‘IB RMA by RMA Mumber Report
[$117.119  RMA by Customer Repart :
B 1711 Kanban Item Master Maintenance =4
IEl 17.1.12 Process ltem Operation Roll-Up
%1?.1.13 Process Shift Maintenance
283711 SAF Concept Create
B 25815711 Cash and Bank Receipt Journal
D 25157110 General LedEer Report
ok ||| cancel ] F ]

To find a menu number or name and other menu attributes, right-click on the menu name in the
menu pane.

Note Using the right-click menu, you can also display the menu in the menu tree.
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Messaging and Workflow
(" InBox () Dy : :
\ & g = &/ _ECummetlmoioe Create X 1
— ® GoTo ™ « Action: Tools 7| & Attach™ =) Print a Preview
E:aaD Attachments Design Mode
SAF Modify (129277) = :
Workflow..
2009700000000 0.00
General | Addresses Operational Info | [c
Customer Cods | /| Business Relation &
Desciiption
Irwvodice Type Invoice hd Daybook Code Falld 000000000
Year 2009 Ny Fosting Dale 1123208«
Irweice Date 11/23/2008 -
TC Invaice Amount 0.00 Fle Invoice Status Code sle
Exchangs Rate 00000000000 Tanable
BE Invoice Amount 0.00] EUR Tar Encluded
&

Progect e
Cost Center 2\e

The Financials application includes full e-mailing capabilities.

In addition, a workflow functionality is accessible in component based functions (those displaying
in tabs). This feature lets you create and initiate workflows between users or roles.

Example When a new customer is created by a user in Financials, a workflow is initiated for the
operational user to set up the operational data for the customer.

The workflow supports the segregation of duties and adds efficiency to day-to-day tasks.
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Creating a Workflow

Create Workflow

PN qedui: 220K United Kingdom Division [GBP] * 22UKCO UK DIVISION (3) - OAD Enterprise Applications
File Edit Tools Workspace ‘Window Help
R ;
IF'I'otmses i&momerlmnce Create |
customet invoiee & %l w GoTo - © Actions = % Tools ~| # Attach | = Print ) Preview
% Customer Invoice Create rrem—
& Customer Invaice Create = @a]
; e
General | Addre M Qodoplek Frintnill cCreiow
Customer Code |\ rorytiows Name - Lo3d
Description
Roi | CustomerN otify -
ivaice Tone fog
from the i Year Requred Activily | Customerlrvoicel [=]
it inta this H £
Irvoice Date Fletum to Sendes
i TClInvoice Amoul
i Insthuctions
1 Ewchange Rate
B lrvwoace Amoul|
c o
W Cuich Search Project ik
e _] 2 | coce o] o]
F ¢ lems :
ik r .

To create a new workflow, select the function from the Tools drop-down list on the menu tool bar.
Name the new workflow, assign it to a role, and specify the required activity. Additional
instructions can be added in a text comment box.

You can then initiate the workflow or store it for later use and re-use.
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Favorites

11 Applications

:Mem Search

# |73 Customer Management
3 (3 Supply Chain

%1 (3 System Adsministration
% 7 Procesces

+ [ Colections

% (= Administrstion

S Sales Order Mainienance
|E5) Sales Order Shipments
%y Customer Invoice Create
[ Customer Invoice Print
[ Customer Invoice View
% Customer Payment Create
% Customer Payment Selection Creste
o Custome: Paymect View I
|8l Change Teon
(5] Remove
Austo Start
Collapse Menus

Properties

(= ™ Customer Management
; =1 ™ Sales Ordersdlnvoices
=+ % Sales Order Meanu
i T Sales Oider Maintenance

[ ] L

\

L% add To Favorites <]

Collapse Menus

Propetties

Azilable Kit Quartity to Ship |3

Add fo
___favorites

ﬁ‘ﬁTﬁﬁj'?mﬁ(ﬁﬁiﬁiﬁifﬂffﬁii}“ iof Applications

File Edit Tools Workipace Window Help F
Froceszes * | Gales Oudes Browse X|
|zemmib X esons | Print [ 8dd vo Favotes | |4 (B Chan Disigner
0 Sales Dice Balarce Lipdate pr
& Sales Oider Balch Shpmeet Ingy Add bo Favertes | =
Sales Drder I Ple -

[ 5 e rchae Bill Boveere.
2 Sales Orcker Bl Flepon

[ Sales Oicler Biowse

[ Coecit Cand Sabes Dides Boovrie

Yierarg 1-100 of 786

Sales Order -~

AUTD2 2201000

SolbTo & Sishe  Line MemNumbe & Und of Measue

5100021 2101002 1 4000 Ea
50011 A0C1000 1 ooen EA
s sommm 10CT000 2 pooe2 Ea

Records pes page: | 100

1 ez EA

Use the Favorites pane to provide faster access to the menus that you use every day.

Add menus to your Favorites pane by right-clicking on the menu name on the menu list, by
dragging and dropping the item from the menu list, or by clicking the Add to Favorites icon in the

menu.

You can rename items in your favorites, and group them in directories.
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Direct Menu Access with the GoTo Button

Direct Menu Access: GoTo

Custormer lnvoice Create
W GoTo 7} Actions ¥ 30" Tools ¥ | @ Htach | é_',l Print s Preview
Related Yiews 3
3
| |
RN SR |20 =]  Ciwoicesmonnt [ 0G0
Create New Business Relation
perational Info || T ax " Cl Fosting ” Commentsl
Create New Sub-Account
Create New Daybagk _rl & Business Relation | s !f> I s !
Create New Froject | Batch Mumber |7|
Create Mew Cost Center :I D avbock Cade | V ‘ & | UUDUDDDUDl
Create Mew Currency E Pasting Date ﬁﬂ.—m—@aa—v‘
Create Mew Invoice Status :I
TC Imwoice Amount | Irwnice Status Code | L “5
Exchange Rate | Tarable
BC [rwoice Amount | Taw Excluded

The GoTo function provides another way to access menus faster. Depending on the screen you are
currently in, the GoTo menu lists other menus related to the current screen, as well as reports and
Views.
GoTo behaves differently, depending on whether the current field has data in it:

- If the field has a value, GoTo invokes the View activity

- |If the field is blank, GoTo invokes the Create activity.
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Ul Navigation 15

Supgher

]
1051002
1051003
1051004
1051006
1157000
1251002
1251003
2057002
2151001
2151003
225100
2251002

Supplier Invoice Browse for Vi_ Xi

Direct Menu Access: Context Menu

e lg Chant Designer | & Refresh ~ @ Gtored Searches ~

Actions * (=) Print ¢ Addto Favorites | Ly
Search [14)
Supplier Code v | |equals hd 1")[3 x
Business Relation = || equals - Pla)-[
FRefererce v | equals - l:] :
o BT bR
Daybock Code v | |equals - ,ﬁlﬂ N
Woucher v | equals - ,:)Ii] s
oo = el
Viewing 1-21 of 21 Recards per page: 100 -

% W Business RelstionCode & W InvDale & W7 Releience

) View
160 create

10469 Modify

1044 Approve

1) Release For Payment
10446 Prepare Alocation
11410 Allocate

2410 Reverse

&9 Delete

124000 irduaicreste

20-§ &0 Replace

21460 Supplier Invoice Activity
21480 Suppler Tnvoice Extended

224100 Durnp kML
y & Force Publsh

010 POOTI002
010 POOTI003
#0710 POO71004
010 POOT1006
t010 FOOTI007
010 POOTINO
#010 POOT1011
00 POOTINZ
¥10 POOT1014
¥ POOTIONS
(010 POOTIONE
010 POOTION7

==
®QO®

W DueDate s W

02/04/20M0
08M11/2m0
09/03/2M0
02/04/2010
10/31/2010
02/09/2010
05/08/2010
08/08/2010
08n3/2010
a13/2010
08/13/20
08/14/2010

=k + P
X X X X X x

)

.3

TCBalance & 7 Cun &

51.71056 USD
283673 USD
-6.552.43 UsD
-10.911.98 UsSD
026 CAD
1370150 M=N
-56,445.04 MAN
-1.577.88 EUR
-5.066.31 EUR
20570.76 EUR
3332550 GBP
12500 GBP

You can access record-specific activities by right-clicking on the blue underlined record. Create,

view, modify, and delete are standard activities available for most types of records.

For example, in the Supplier Invoice Browse for View, the links include Release for Payment,

Prepare Allocation, Allocate, and Reverse.
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Document Linking

Document Linking
|-F'endmg Invoice Maintenance X.l '/‘%
# GoTo * Actions * | | Copy *| \.‘—5‘; Print 4] F'ruvim
Attachments
Header Lines
P Header 5 P Taxinio P sl 1 4 >
Header
Order: | \ _.-7' | SoldTe: Bil Te: Ship-Ta
Sold-To Ship-To
Detail:
Order Date: Lire Pricing: Last Ship:
Required D ate: M anuak Currency: Language:
Due Date: Site: T anable:
Pefom Date: Channet Fived Price:
Pricing Date: Project: Cr Terms:
Purchase Order: Credit Tems Int:
Femarks: Fleprice:

In Financials, you can link documents of various types, such as PDFs, Excel, and Word
documents, to records.

Scans of invoices can be attached to supplier or customer invoices.
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Process Maps

Process Maps

Supply Chain Process Model

SetUp Maps

Manages Accounts and Business Set Up Prce. I it 4
En-er 58 Functions Controls Ralats B
i ?D; . e o

Master
m Line Produetan bt Copackt.

Plan ruumq ".M Feqursments Regquirement

?fd

@ @

. o\ (e Enterprise
K ummmg / - -
Financials
@ (ga @ v ) Process Maps

Inventory “‘“‘“"‘“

uuum
Ledger
IE:’;“:LS& @ . @ . . —— S

Trc:nsc:cﬂon-
Related Maps

Process maps illustrate the principal business and operational processes within a QAD application,

and consequently, provide graphical navigation. The maps are graphical models of workflows that
link to programs, browses, and other process maps.

Supply Chain View

There are two separate views for process maps in QAD applications: the Supply Chain View
(shown above) and the Vertical Industry View. Both views lead to the same detailed maps.
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Process Maps - Continuved

Vertical Industry Process Model
Vertical
Industry View

Consumer l.ndl.rsmal

—_— S O OGS O S

Supply Chain
Process Model

Vertical Industry View

The Vertical Industry maps are categorized using six groups:
- Automotive

Customer Products

High Technology
Food and Beverage

Industrial Equipment
Life Sciences

The Vertical Industry maps eventually link to the same lowest level maps as the Supply Chain
View.
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Lower-Level Process Maps

Lower-Level Process Maps

Collect Set Customer
=
Track
Customer
=1

Accounts
Recewvable

Accounts Receivable,
| | Collect Receivables
Customer Customer Customer Process Map

Detailed Enterprise Financials processes are illustrated using the Finance and Accounting process
maps. At the lowest level in the maps, you can click on task nodes to open programs, views, and
reports in the QAD Enterprise Financials application.
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Application Integration

Application Integration

XML

Advanced Excel integration
- Two way

Two powerful features facilitate data exchange between systems, record creation, maintenance,
and reporting. These features are XML integration and advanced Excel integration.
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XML Integration

XML Integration

Befo re ‘ExﬁmngeﬂamBrnme for View K|_

1 Add to Favorites | g Chart @ Chart Designer | @ Refresh ~ j Stored Searches ~

Actions 7 =9 Print

Search (4] ®
Viewing 1-2 of 2 Fiecords per page: (20 ERRCOROXCICORN .
FiomCur & Tolur & ValdFiom v  Rate & ScaeFacin & FRateType o Waid To fincL) &
02/26/2010 30000000000 1.0000000 REVALUATION
EUR usp TA2/2008  1.3500000000 1.0000000 ACCOUNTING 11/21/2009
1
|Exd'|ar|ue Rate Browsze for View X
AfTer Actions * &5 Print 1y Addto Favorites | iy Chort (& Chart Designer | @ Refresh ~ [ Stored Searches ~
Seaich (4] ®
Viewng 1-4 of 4 Recoids per page: |20 - o) @ @ @ %)

FromCur & ToCum & ValdFrom Rale & ScaleFactr & RateType &

Valid To [ncl] s

02/25/2010 30000000000 1.0000000 REVALUATION
EUR usp 1MAN2/2009  1.3500000000 1.0000000 ACCOUMNTING 11/21/2008
EUR uso 11/01/2009  1.3000000000 1.0000000 ACCOUMTING 1111/2009
EUR ust 1/02/2009  1.1045000000 1.0000000 ACCOUNTING 1073142009

XML is mainly used to upload data at the start of an implementation, or to automatically load data,
such as exchange rates, that must be imported on a regular basis.

XML integration is very flexible and easy to manage. Refer to User Guide: QAD System
Administration.

M QAD



22  Training Guide — Financials Overview

Advanced Excel Integration

Browses Features

|Sales Order Browse 3‘|_ .
Actions = (=) Print
Search .
Sales Drder

AUTDY 12c100
TO2 2201000
J 00021 Z1Ci002

il ) Sales Order Credt Maintenance
5001 ) Pending Irvoics Maintenance

g Sales Order Maintenance
S0011101 10C1000
SO0tz 10C7 000
S0011102 1001000
soo102 10C1000
soonnz 10C7000
Som1102 10C1000

Drill-down Sort

1 02200
1 02200
1 D400

2 02
3 03023
4 03033
5 03090
& 04001
1 03021
2 03022
3 0023
4 03033
5 03090

EA
EA
EA

FPERERRPERDD DS

Filter funnel

| New o Edit

DO @

llem Number & ¥ Unitof Measure & ¥ Quanlity Ordered & 7 Quantity Open & 7 DueDate & W

oo
an
oo

1000
1000
1000
1000
1000
1000
1000
100.0
1000
1000

oo
o0
an

1000
1000
1000
100.0
1000
100.0
1000
1000
1000
1000

OB/20/2010

m/2s/201
01/26/2011
0172572011
017257201
01/2572011
/2572011
014252011
01/25/2011
01/2572011
o1/25/2011
728201

Several menus allow for two-way Excel integration. This facilitates the setup, but also batch

changes.

- With advanced Excel integration, you can export all records for remote maintenance, modify

the data, and re-import the saved results into the system database.

- Create a blank template that consists of column headings for all fields in a business component

and export the template for remote maintenance. You can then create the data in the

spreadsheet or load data from another application into the template to import it to the system

database.

M QAD




Ul Navigation

23

Advanced Excel Integration

GL Account Excel Integration % | Dump/load data
M GoTo ¥ Acions W 47 Tools W (5] Print 4] Preview
G K | = (n]] — -r
Altachments
GL Account ¢  Desciplion 4 GL Type ¢ Piojdnalysis ¢ Cost Copherfiico + Subdocount ¢  Intercompany Act $
2001 AP Revaluation  Slandard Account O O v ]
2300 Retained Eamings  System Account ] O ] Lf
2393 Income Offset Standard Accret z
120 UK Bark Account  Bank Accoun) Dport w el - A
1140 Austiaha Bank Ac  Bank Accoury Savein: | (& Deshaco ¥ © Sl i o
1160 Bark Account CN - Bank Accour LMy Dacuments
4 My Computer
7051 Contractor Labor  Standard Ac Ny hrt [, mewotcrtsces
Foa2 Cortractor Materia  StandaidAccil  Documents |(Z)appications
7600 Other FinE Standadécd| | o Bick Orvers
dib il w 3 documentation
7700 Bank Charges Standard Accy Deshion CFnendial Activiies
7800 MiscelExpense  Slandaid Acc C0AD Qitend Workbook
8000 Other Reverwe  Standand Acc js::,m
My Documents [RAEDL Fles s
GProcess Map Atachments
N scan_dsemon
UL Conterk For WY fles:
i _dasmon
My Conputes
i) ferme | ]
My Network  Save 2 hype: :Ewelﬂusl'.)ds] Ej

Steps for dump and load include:

Advanced integration with Excel is available as a menu activity for the following business

Select columns to export data for modification.

1
2 Export to Excel.
3 Modify or enter data.
4 Re-import to QAD Enterprise Financials.
components:
- Alternate COA Group
« Alternate COA Structure

Business Relation
COA Cross Reference
Cost Center

Cost Center Mask
Country

County

Credit Terms
Customer
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- Daybook
- Employee
« End User
- Exchange Rate
» GL Account
« Journal Entry
» Mirroring Daybook
 Mirroring GL Account
« Payment Formats
* Project
 Project Mask
» Reporting Daybook
« SAF Code
» SAF Concept
« SAF Structure
- State
 Sub-Account
 Sub-Account Mask
 Supplier
You do not have to exit the QAD application before working in Excel. For minor maintenance, it is

more convenient to run the applications simultaneously, and to switch back to your QAD
application to import the saved data.

You can also use Excel integration when maintaining budgets. In the Budget module, the
integration is maintained in real-time and is referred to as a hotlink. This feature is discussed in
more detail in the Advanced Financials class.

To export data for maintenance, choose the Excel integration activity for one of the supported
record types, such as GL Account. Select a dump location. In the Excel worksheet, make changes
or add data, and save. Then return to the application and import the modified data. The system
validates any data before importing it. For example, if a mandatory field is missing, the record
cannot be imported.

The Excel integration function is described in full detail in the Advanced Financials class.
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Advanced Excel Integration

i Sales Order Browse X

Actions ~ =5 Frint |7 Add to Favorites | 1l | Chart Designer | @ Refresh =| || New. ¢ Edit
Search
Sales Drdet v | [starte &t - ,:J['i] - + x Search || Cleas All
Viswing 1100 of 785 Records per page: 100 1 @@ @
SalesOrder A SoldTo & Status Line [temMumber & Unitof Measure  Ouariity Ordered  Ouantity Open Dise Diate  Quanily Shig

[ ~uTon 1201001 1 02200 EA oo 0o 06/20/2010
AlToz 221000 1 02200 EA 0o a0

Export Browse Results

C5100021 Z1c1002 1 p40m EA ] o0 il

SO0 10C1000 1 03021 EA 1000 000 oS 0o

so011101 10C1000 2 022 EA 1000 000 oSO 00

S001101 10C1000 3 03023 E& 100.0 1000 /2572011 oo

O B 1100 i ST e, iy M2 - iy

Al -3 Je | Sales Order
a ! A BiuloBoloDiliEs E 1 G ok H 1 ; J T | M ] [7] [7]
1 Eseilice TsodTo  Stahe Lew BenMumber  UrdolMesss  Quantly Odered  Quantty Open Dus Disle  Quanlty S Ouote  ShoTipe PuchsaOrds  ShpTo  Ste  Costorerltem  Dascighon
2 AT 1201001 1702200 A 1 00 0D 00 o 220
3 AUTO2 2zc10m 1702200 A 00 o 00 20000 2200
4 (Cs10M21 Zicione 1 4001 A 0o g 00 CINZ 22400
5 somim 1051000 1oz A 1000 w1 00 W0CI000 22300 | WLS00
g Somnm 10C1000 2'03?2 EA 1000 1000 1725/2m oo 10010004 22300 WLSO
7 somnd 1071000 3'511’23 EA 1000 1000 1/2802m L 10010004 22300 WAS02
g somum 10071000 I'Elm EA 10040 1000 1252mm oo 10010004 22300 WAS03
g Soonim 10C1000 S'EI]E? Ea 1000 1000 1252m oo 10010004 22300 WALSD4
10 SooInm 1001000 504001 Ea 1000 1000 17252m LiL] 10010004 22400 WALSOS
11 Soo11102 10C1000 1 EA 1000 100 1250 00 10010008 22300 'WALS00
r

Browse results can also be easily exported to Excel. To export data directly into an Excel
spreadsheet, right-click the results screen, and choose Export to Excel from the Actions menu.

The browse results are displayed in a new Excel window. The formatting of the original grid is

preserved in the new spreadsheet.

Note This data cannot be re-imported into the database.
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Browse Highlights

Browses Highlights

Sort (click heading)

Drill-down (blue underlined values)
Filter (funnel)

Group data

Rearrange display (drag and drop, columns
auto size)

Graph designer

Export (Excel, Word, PDF, or report)
Print

Save to Favorites

Automatic refresh

The Search options in Financials activities let you filter search results in a number of ways, and to
save customized search settings for reuse. Whenever you view, modify, or delete a record created
in a financial activity, you begin by launching a browse.

Browses provide many convenient features that let you to manage search criteria and results in an
efficient way. These features are described in the following pages.
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Browses Features

Drill-down Sort Filter funnel

| Sales Order Browse X |

| New ¢ Edit

Actions = (= Print 1y
Seaich

Sales Order

ltem Number & 7 Unitof Measswe &7 Quanlity Ordered < ¥ Quaniity Open & 7 DueDate & 7

¢ x (sony) (Loo]

AUTDY 1201001 1 02200 EA oo oo OB/20/2010
TO2 2201000 1 02200 EA an o0
1 D400 EA oo an

2 02 EA 1000 W00 025201
S00) &) ates order Crodk z 3 03023 EA 1000 1000 012522011
SO016) Pending Inveice Maintenance 4 03033 EA 1000 000 0125
SO0 & Sakes Order Maintenance 5 03030 EA 1000 000 012602001
s0011101 10C1000 & 04001 EA 1000 1000 m/s20m
S0011102 10C1000 1 03021 EA 1000 000 o220
50011102 101000 2 03022 EA 1000 000 025200
S0011102 10C1000 3 0023 EA 1000 000 012522011
50011102 1001000 4 03033 EA 1000 000 oSN
S001102 10C1000 5 03090 EA 1000 1000 0172572011

/25201

» Sort

You can sort all data in a result list on any of the columns just by clicking the column header.
Click on the header again to sort the data in reverse order.

« Filter funnel

Each column features a drop-down filter option. Click the icon to display the available filters
and specify the data to display.

« Drill-down

You can right-click on any blue underlined record to access related functions.
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Rearrange Display

Rearrange Display

| Sales Order Browse X
Actions * 5 Print ¢ Addto Favorites | (ly o B Chart Designer | @ Refresh =| || Mew o Edit B efore

Search
Soles Order = | P - ,-JE - + x Search | [ Clear il
Viewing 1-766 of 796 Rlecords per page: AN 1T 0eEeE® @

Sz Dt A ¥ SokdTo &7 Stahws & W Line & W NemMNuwmber & W UritofMesswe & ¥ Quantty Dideied & ¥ Quantiy Open & W DusDate & W

oo 0e/2072010

AUTOZ 2261000 i ]

5100021 2101002 1 | Sales Order Browss ll - - -

Sooi6 10500 1 betions = () Print ¢ Addto Favortes | g [ ChartDesigner | @ Reesh =| [ New o Edit

S00Mm 10c100 3] Sk

So0TIm 10C1000 3| [Sokes Oscer MIECIE T Pl - + x| sea ][ cewmn |

50011101 1001000 4 Viewng 1-785 of 785 Recards por page: [A1 1l OEe® | @

S0TM01 1001000 5

g ppepian o/ StesOdss SV SokiTo SV Stehs S ¥ Loe SV Membunh A 7 UntofMesise S DusDate sV OusrtiyOidered & W Gusrity Open &

SO011102 1001000 1 SO0TI04 100100 1 Moo EA msas2m 40 40

e ociond o soomer 10C1003 1 0010 EA 0725200 40 I

soniee 1001000 3 5001110 N0 1 oo EA mrzszm 20 20

prmmy o 4 soomie 11C1000 5 01010 EA [Tl 20 20
50011113 12C1000 1 moto EA oS 20 20
S0011113 1207000 5 Moo EA mrasEm 20 20
S0m1117 201002 1 0100 EA sz 30 30
50011117 20c1002 3 o010 EA oSz 20 20
SO081004 Ermlii] 1 Mo Ea [o:te=trn) ] 20 20
50081007 1001003 1 moo EA GRIES/N0 20 20
0081010 C1000 1 moo EA 08/2S/200 10 10
S008I0 NCI000 5 mmo EA 08252010 1.0 1.0

Af‘l‘er 50081013 22100 1 Moo EA RS0 10 10

You can change the column order by clicking the column header in the browse screen and
dragging it to another position in the results list. A red arrow indicates the place where that column
will be dropped when you release the mouse button.
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Rearrange Display

Rearrange Display

Column auto sized

© Actions ™ (=) Print "¢ Add o Favorites | (i |8 Chart Designer | & Refresh = | New) o Edit R e O rro n e d
Seach J

Sales Dlider +|[asts 2 - A3 - % Search | [ Clearall g

Viewing 1786 of 786 FRecords par page: |A - .@@@ o J Columns

Sades Qe A W SokdTo & F Stalus & W Liee & 7 lem Number & W Uit of Measueey Quaritly Didesed & 7 Ouandily Open & W Dua Date & W
1 o0 E on 06/20/2010

AUTO2 1
o ey 1 ales Order Browse X|
SO011I0 10C1000 {sscRonsmsioN Pk
S001110 10C1000 3| Seach
somnm 1001000 3 |Sales Oudet
S001M0 1001000 4| Viewing 1-798
S0011101 10C1000 5
S COTiTeE o0 o Stles Order SV Sltus &V LneS W MemNunh A ¥ UrkolMesnse S DusDate oW Ouaniity Oidered & . Quantty Open & W
S0011102 10C1000 g semmnd 1001001 010 A o/2520m 40 a0
noiTine e o soomo 10C1003 1 0100 EA [l 40 1]
TR SR 4 soonio 11C1000 1 oo EA oS 20 20
SO et 4 sommig 1161000, 5 01010 EA [ ¥l 20 20
001113 1 01010 EA 0172502011 20 20
5 mmo EA 02520 20 20
1 om0 EA m2s2m 20 20
00117 2001002 3 0010 EA ms2m 20 20
$0081004 201001 1 moo EA 022502010 20 20
$0081007 10C1002 1 0010 EA 0a725/2010 20 20
X 50081010 c1000 1 oo EA 0ans/2mo 10 1.0
Sort by ifem | Gm sm oo n s i
50061013 2201001 1 moo EA 0ans/2010 10 10

You can also adjust the column size by clicking on the border of the column header and dragging
the border to the left or the right.
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Browse Features: Group, Column Options, Summary Options

Browses Features

Column options

| Sales Order Browse X | l
Actions = =0 Print ;' Add to Favorites | 4 La ChartDesigner @ Refresh = | New # Edit
Search vl
3 1. n % P DuaDota Ay Ooefhb Clicead £ 7 OQuote &
S ales Otcler w | | statts ot - ,17 + X ‘ -1l w futosize Columns " e
——— - o 10.0
Viewing 1- 786 of 786 Records per page: |All - ) @ & &= (e 10; Group By Quantity Shipped s
1 Show Group By Box =
Due Date ~ |
+ Due Date: (3 kems) |
- Due Date £/20/2010 Yg.00.00 AM 12 Rems) 20
Sees Qi ST\ = 5V lemMurh A ¥ UntofMesswe © ¥ CusnilyOrdersc 2| nn
AUTON 1 02200 EA | gount
1 m
we  GrOUPD e e
+ Due Dae:8/25/20101 | Hide Column Minimfm
+ DueDatw /20001 .., ..., 10 Reset to Factory Settings
+ Dus Date:10/23/2010 12 00.00 M [1 Rem) 0 Columns yl T
+ Due Date:10/25/2010 1200.00 &M (130 2ems) | Properties
+ Due Date:11/25/2010 1200.00 AM (130 kems) 0| -5
+ Due Date:12/26/2010 120000 AM (130 tems) 100 / 00
+ Due Date:1/25/2011 120000 AM (130 kems)
Summary option 5/

You can make additional adjustments to column settings by right-clicking on any column header
and choosing the Columns option.

Group

Use the right-click Group option to group data by column type. The grid now displays a summary
of the column data, with the different elements sorted into groups. Each group in the list can be
expanded using the plus sign next to the group.

Summarizing results

The Summary option lets you display summary information, depending on the column header in
which you have clicked: count, sum, average, minimum, or maximum.

Note You only see meaningful results if the operator you choose applies to the data type.
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Browse Features: Export, Print, Favorites, Refresh

Browses Features

Export

Sales Orde} Browse X

Add to Favorites

Print

/

Refresh

—

Actions '-EE',,J Print * ; Addto Favorites | g -Chart @ Chart Designer | & Refresh " _] Mew: " Edit

Expart to C5Y
Expart to Excel
Exportto POF
E wiorkflow

_| E-mail

Ej Report
50011104
50011107
50011110
S0011110
500311113

| starts at

- Pla) - |

ITo &7 Status &7 Line & 7 ltemMumb ~ 7 DugDate & 7

1ociom
10C1003
11C1000
11C1000
12C1000

Records per page: EAII

1 Mmoo
1 Mmoo
1 Mmoo
5 Moo
1 Mmoo

0 /25/2011
o /25/2011
o /25/2011
/25,2011
01 /25/2011

Urit of Measwe & ¥ Cuantity Ordered & 7 Quantity Open £ 7

E4

e

" @®@@e®

$

40
4.0
20
20
20

40
4.0
20
20
20

M QAD

Conveniently, browse results can be exported, printed and automatically refreshed by clicking on
the buttons on the menu toolbar.

You can also save a browse with specific search criteria to your Favorites.
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Chart Designer

Browses Features: Chart Designer

P irmasa Chart Designor = |
Browse Chart Designer
¥-hxis Label:  S5I0ETE Chart Title:
®-Varishle: Scld-To - Sabes Order Browse
Chart Type: Cobamn Chat 30 -l

Sales Order Brow:e X‘ 3 T-#xis Label: | Ttemn Nurnber

I Aetions * (=& Print 'y Addto Favorites | [T} Grid View [ ChantDesigner | 4 Group By X Valuss: @) Yes

Search Wilariables: [+

Sales Drder v | |statz at - ,-OE] d e hd cort =

Viewing 1-15 of 15 Recoids per page: 100 @G = =

Sales Orde
[.cz:mo [Wces000
| Apply Cancel

ltern Number

Sold-To

M QAD

Using the browse Chart Designer feature, you can quickly generate graphical representations of
browse data. You can toggle between the standard browse display (called the grid view) and the

new chart view. Using the Chart View editor, you can select data in a browse and display it as a pie
chart or bar graph.
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Hands On Exercise: Ul Navigation

US AND EMEA Exercise

Logon to QAD Enterprise Application with the credentials given by your instructor.
- Familiarize yourself with the interface.
« Click on menu options and go down the menu tree.
» Open your inbox.
» Change the active workspace.

1 Look for Sales Order Browse (7.1.2). Remember the three options to search for a menu.

a Look for the menu number. To obtain the menu number for a function, right-click on the
menu name and select Menu Properties.

b Add Sales Order Browse to your Favorites (drag and drop).
¢ Rename Sales Order Browse in your Favorites pane.
2 Go to Sales Order Browse (7.1.2).
a Inthe Record per page header field, select All.
b Click one heading to sort, for example, due date.
¢ Move columns using drag and drop to create a more sensible display.
3 Filter the data in Sales Order Browse (7.1.2)
a Try filtering the data, for example, by item number (click on the Funnel icon).
b Right-click on a sales order number. Click on Shipment transactions and review then.
c Right-click on a column header. Select Show Group By Box.
d Drag and drop the Due Date column header to this area. Click on a + sign to drill down.
e Drag and drop the Item Number column header to this area.
4 Export the browse data to Excel.
a Inthe menu bar, click Actions, then Export to Excel.
b Save the Excel file to your desktop.
c Review the Excel worksheet. The grouping is preserved.
5 Go back to the application. Records per page: select 10
6 Create a browse chart.
a Click on Chart Designer.
b X Variable: Select Due Date.
c Y Variable: Select Qty Ordered.
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d Chart type: Select Column Chart 3D.
e Click Apply.

7 Go to GL Account Excel Integration.
a Right-click and select Load Accounts.

b Right-click and select Columns.

(@]

Select the columns that you would like to export. Deselect the ones you do not want to
export.

o

Right-click and select Export to Excel for Maintenance.

e Review the data. Look at row 2. It contains important information for the system to reload
the data after maintenance. Do not modify the data on this row.

f  Now you can modify the data, and re-import it to the system. (Do not re-import the data at
the current time to avoid creating issues in the database that might prevent you from
completing the other exercises in this course).
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Overview

- Components
- From Financial Analytics to Logistic Accounting

« Concepts
- Business Data Model
- From Shared Sets
- Profiles
- Business Relations
- Accounting Layers
- Daybooks
- GL Analytfical Coding Segments (incl. SAF)
- Alternate Chart of Account
- Double Base Currency
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Components of QAD Enterprise Financials

Components of Enterprise Financials
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QAD Financial Analytics

QAD Financial Analytics

Align pefforrpance-of BUsiness Ensures overall state of the

its t I ; 2 :
;B};Ci\feiw PR Sl business analysis as strategic

. . opftions are analyzed for the

Analysis and reporting from C- P i
level executives to business unit Ea
managers
hMulti-layer accounting with DDDDD
support for simulations and what- : = -
if analysis Ll ol b
Extensive dil-down and andlysis ==l
capabilities

Dashboards for custormer and
supplier information

Enterprise M
Financials 8
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QAD Management Reporting

QAD Management Reporting

Extensive set of reports Board Reporting made simple,

Craphical output that is easy to and decision making made

customize black and white with flexible,
Unlimitedreport varionts canbe graphicalreporting for the CFO

crectedfor any specific
recuirement
Reports in comparny statutony
currency and company chart of
accounts for comparison of
business operalions

Income Statement Report

Spreadsheet style browses that
dllow detdiled selections and 2 i
easily generate one-off reports | — : = _ B

Entetotse
Francials

QAD Financials includes an extensive set of reports and reporting options that let you analyze
general ledger transactions, supplier and customer details and activity, banking and cash
transactions, and other specialized areas.

QAD Financials offers a robust reporting framework. The extensive reporting features, in
conjunction with browses and views that are easily exported to Excel, cover all business
requirements and provide maximum flexibility and operational efficiency for users.
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QAD Multi-GAAP

QAD Multi-GAAP

Accounting Layers allow for
mMull-GAAP reporting

Accounting layers allow
MuUlt-GAAP reporting from

Multiple charts of accounts asingle sef of books

(COA) for reporting purposes LoyerCose 4] Descrigtion |

- . . IFRS IFRS adjustments Management
Ability fo combine accounting USGAAP USGAAP adjustments Management
|der8 iﬁ reporﬂhg Official Official Official

Trans-Approve Approval layer Transient
Simulate GAAP fransformation

fransactions

Allocation module and - The Alternate Chart of
Account function lets you
create a separate COA
that is different from the
operational COA for
business or legdl reasons

Supplementary Andlysis Fields
1o support IFRS segrment
reporting

Entetiorise
Rnancicls

EFQAD-080

Accounting layers provide different ways of segregating transactions within a single GL account
to satisfy reporting requirements. The posting of transactions is controlled by associating daybook
types with one of the three system-defined accounting layers: official, management, and transient,
or with additional user defined layers. Transient layers can be used for simulation and approval
processes; management layers can be used for multi-GAAP valuation of balances, such as
comparisons between IFRS and local GAAPs.

In addition to the basic components of the general ledger—account, sub-account, cost center, and
project—you can define supplementary fields (SAFs) to fine-tune transactions and reporting.
These provide basis for powerful and flexible financial reporting and analysis.

See “QAD Allocations” on page 44 for information on allocations.
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QAD Budgeting

QAD Budgeting

Quick, flexible, collaborative

Supports multiple versions of budgeting process for the Finance

budgets
Budget periods can be different A
from accounting periods i

Budgel - Create
Recording of forecasts
Budget Code incere sintament Stabus alid
Cr-line budget checking and Descrigson | Income Sutement 2008 #l Uses for Aiocason
WOMINGS _ U 2 R
| General | Busget Periog | Levels | Sevctires | Versions |
Import budget data from
K Versions Irissnl Versson (00) - Jasto Rolk-Up il
Microsoft Excel® Topic V] TCAmtion) +] TCAm(0z) ] TCAm D3 +] TCAm0Y 4] le(ontl)l) |
. . . . = p | Revenue 18319729 1,231.972% 12319729 12319729
Live modification of budgets using Tesic 4| TCAROY 4] ToAM o] TCARY 4] TCAMOY 4 |rm1:m:nu |
. (5 % Senvice inCOme 516.991.67 516,991.67 516,991.67 51699167
MICI’OSOH Excel Direct Sales 6215800 62158031 21581 2158331 00
Supports multi-level budgeting L Brcmors S oo B e s
Oﬁd C]CTUC]|S Comiﬁg from mu|f|p|e Tepic o] TCAmton ] TCAm) ¢ TCAm Y ¢ TCAm(0f) +| ForscastCost(D) 4
¢ = Owect Cost 5708077 57089077 5089077 50.890.77 000
COMpanes Tosie 1| TCseron 1] Tkt o] TCAND 4| TeAm 1| Fomam Co) o]
Cost of Goods Sold 507.0e5.39 50704539 50704539 507.045.39

Entetotse
Francials

Financials supports budgeting for all elements of the chart of accounts: accounts, sub-accounts,
cost centers, projects, and supplementary analysis fields. Budget figures can be prepared in Excel
or in external systems and then uploaded to the budget structure.

Budget periods can be set up to differ from GL periods. This lets you produce non-period
budgeting, for example, in the form of quarterly budgets.

Within the same period and budget structure, multiple versions of a budget can be created and
reported against.
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QAD GRC

QAD GRC

Extersive set of solutiors for Governance,
Risk and Compliance

Mirimizes costs of compliance to
government reguatiorssuch as
Sarbanes-Oxley, [FRS, FDA Part 11
and other governance reguirements

Extersive automated controls

Relebased security up to activity level
Segregation of duties enforcement and
associatedreporting

Trade complionce using QAD TAS

Access control Including forced
password complexdty, aging and infrusion
detection

Helps companies stay compliant

| Rrole - Permissions

® GoTo ™ « Actions 3 Tools = # Attach | 5 Print » Preview

- [] Genetal Ledges [25)
&[] Multiple Cunency (28]
] Accounts Receivable [27)
1 Customer [nvoice Menu (27.1]
| Fnance Charge Menu (27.5]
Customer Payment Actity Menu [27 6]

Customer Reports Menu [27.17)
1 Customes Vieves Menu (27,18)

&[] Customer Setup Menu [27.20)
# [ Accounts Payable (28]
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Zeneral Ledgsr Y cile P & iiinagement

Financials combines local legislative and business processes with cost accounting and
management accounting practices specific to an organization’s needs, while providing support that
enables the organization to comply with Sarbanes-Oxley and International Financial Reporting
Standards (IFRS), and other governance requirements.
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QAD Consolidations

QAD Consolidations

A subsidiary entity can be a part of  Provides quick & complete

multiple consolidation entities consolidation process for the
Proportional Consolidation is Finance Manager
supported .

Tou can build up hierarchies of
consolidation entities

Fast balance level consolidation

Automaltic tracking of infercompary
fransactions to support elimination

Consolidate separately by
accounting layer

Suppart simulations

Entenoriss
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GL consolidation lets you combine the financial records for two or more entities within a single
database into one consolidated set of financial statements. Proportional consolidation lets you
consolidate partly-owned subsidiaries based on the percentage of the subsidiary owned by the
parent entity. You can perform multiple consolidations within the same organization.

The consolidation process consists of determining the entities with accounts you want to
consolidate, and setting up a consolidation entity in which to store the consolidation data. All
accounts, sub-accounts, cost centers, and projects in the source entities can be mapped to the
corresponding consolidation accounts in the consolidation entity using COA cross-references.
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QAD Allocations

QAD Allocations

Distribute costs and revenues to

appropriate accounts, sub-accounts,

cost centers and projects

Suppaorts recursive allocations
Reuseresult of previous allocation run
asinput for the next

Validate results of allocation run before

final posting

Supports different allocation methods,

including proportional based on
usage/activity

Forinstance distribute electricity costs
to production cells based
on kWh

Entetotise
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The system supports two types of allocations:

 Operational allocation codes are used in operational transactions, such as sales and

purchasing.

The power of control

0L Allocation Creste X

W GoTo ™+ Actons = 5" Tools * @ ach | Frit 4 Proview
Atacrmarts
Aloeabisn Code Divethesd S e Distrigtion Fledistibate Ssies s Maketesy
Genersl | Fropamional Allocanon |
Source Type WES Tope: -
Souce WES | B o Markotry ot OFFICIAL Layes
From At Balance =) AmBy G Poriod ha L E L BIC Amount
] : = s
FcionType  [CondaniFador = - [GFRCAL

Constend Fiacion 010000

100

» More complex allocations can be set up for use in GL transactions within financial modules.
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QAD Financial Shared Services

QAD Financial Shared Services

Have economiesof scale to save

Sharing of chart of accounts and back-office costs and support

other key master data

growth
Sharing of customers and
supplier across business units phaeat]
Workflow 1o move documents D i S i DTSR
between business enfifies \,
Link to document management || Hettertrn g (] (o)
to store electronic versions of [ moe GOy K
paper documents such as :"“‘“;’: oo .
invoices -
Cross-company AR and AP ik
ooy ments
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Financial Shared Services can be as simple as sharing account structures and accounting activities
such as accounts payables and receivables processing; or as complex as standardizing and
rationalizing the customer and supplier base across regions.

Any sized company can benefit from Financial Shared Services — cutting back-office costs and
gaining economy of scale in AR and AP; generating company-wide savings through better
supplier relationships; decreasing risk and maximize cash flow by maintaining a central view of
customer balances and netting payables against receivables; and saving time by ensuring
consistency in financial reporting — while supporting a growing, ever-changing organization.
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QAD Credit Management

QAD Credit Management

Extensive and flexible credit  Ensures visibility of customers with

check creditissues for the Finance Manager
+  Based on percentage of Fo———
tumowver = T e Tk, | P 5 P
Fixed credit limit = ot m
Maximum days of overdue — :mw I e =
Option fo owverrule —
Shaore credit limit of shared e o
customers across companies | e e

Configurable warning level " j ;

Dashboard for customer o
activity and credit : s ; T

LT e

information — -
Multi-levelreminder letters

Entetorise
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Credit terms are used to calculate invoice due dates and to apply settlement discounts on early
payments. You can also use credit terms to define staged payments, which allow multiple
payments to be made in stages based on invoice percentages.

The Customer Activity Dashboard (27.18.1) lets you display credit information for a customer.
The Supplier Activity Dashboard (28.18.1) lets you use grid features to group and sort information
by key credit-related details such as the number of weeks overdue, or see all invoices due in a
certain week.

You can use the Reminder Letter report (27.17.10) to print various levels of reminder letter that list
open items for a customer and include text that depends on the reminder level of the invoice.

M QAD



Enterprise Financials Components and Concepts 47

QAD Tax Management

QAD Tax Management

Allows global tax treatment for

multiple tax environmentsin Servesthe different sales, use and
the same database VAT taxes globally

Unlimited number of tax types Ensures correct tax registrations and
and rates smooth tax reporting

VAT, luxury, capped, non-
recoverable

Considers
Geography

lter status (taxable, non-
taxable)

Customer / Supplier status
Effective date

+ Includesflexible reporting

Eriterprise
Araincicls

GTM offers precise tax calculations and flexible setup for calculating taxes for multiple countries.
With GTM, you can set up an unlimited number of taxes and rates—each associated with

customers, suppliers, or items. You can define when taxes are calculated, the formula used to
calculate them, and the amount subject to tax.

You can also set up reports to accommodate the legal reporting requirements of various
jurisdictions.
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QAD General Ledger

QAD General Ledger

A - - Ensures all financial data is quickly
Multi-Entity, Multi-Currency, Multi-Layer %
* ‘ & caccessible for drill down and

Support for recurring/reversing entries corporate reporting

Extensive drill-down capabilities

Posting Browre for GL Trantae

Flexible account structure with Up 10 5 2 st st st o 8 s [, et 3 ot
optionalSupplementary Analysis Fields  sees e - Pl v [ ] [
per account combination e
n = Duybook. Code CuntFyD) 12 ema | B Condt Sum « 170 0. BE Dbt Sirm « 11000
POSTlﬁg Temp‘QTeS Blkconal ... Pkl 7. Vo O ¥ BEOML._ 0¥, BCDS . SCOMML SV, SCOML Y. St 5.

am 10

Multi-stage period closing process
including period marks, closing
validations and reporfing aci e

Separate period for year-end 7 S M) el ot 24520 026 o Gt Yt el oy

# GLCa VG PA200SY0 Y borsl BC Com Surm = 15500000 00, nl:n.us.E S

comrections = BLCu L 4008 i Dl <000, B O Sum 7 ST

Bi-directional Microsoft Excel®
infegration for joumnal entries as well as
for account setup
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QAD Financials uses standard, industry-recognized components to implement your chart of
accounts (COA). The strength of the application is in its flexibility—you can configure the model
to generate many different types of accounting information.

GL Account. GL accounts track financial transactions, manage account balances, and are used
to produce financial statements and comparisons. GL reporting is detailed or summarized and
includes information on one or a range of entities. Banks are defined as a special type of GL
account with additional banking attributes.

Sub-Account. As a further level of detail within an account, sub-accounts can be defined. Sub-
accounts can be linked to customers and suppliers and their individual transactions.

Cost Center. You can refine account and sub-account information further by defining cost

centers. For example, a cost center can be a profit center or department within the account or
sub-account.

Project. The project provides analysis on costs and revenue for the projects defined in your
organization.

The combinations of COA elements that are considered valid are defined through a COA mask.
These combinations are validated when transactions are posted, preventing any errors.

In addition to the basic components of the general ledger—account, sub-account, cost center, and
project—you can define supplementary analysis fields (SAFs) to fine-tune transactions and
reporting. These provide the basis for powerful and flexible financial reporting and analysis.
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Accounting layers provide different ways of segregating transactions within a single GL account to
satisfy reporting requirements. The posting of transactions is controlled by associating daybook
types with one of the three system-defined accounting layers: official, management, and transient,
or with additional user defined layers.

Once you have set up your chart of accounts and other general ledger features, you can use them to
manage transactions in the system. GL transactions are of two basic types:

- Transactions from other operational areas such as inventory movements, sales order
shipments, and purchase order receipts

» Transactions created in financial functions, such as supplier invoices, bank and cash
transactions, journal entries, open item adjustments, and AR and AP payments.

Monthly closing and reporting processes provide a broad range of reports with which to check the
completeness and consistency of data before proceeding with formal reporting.

You can manage year-end processing and consolidation with General Ledger functions. A wide-
range of analytical and structural reports lets you view accounting data in many different formats.
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QAD Multiple Currency

QAD Multiple Currency

Process, pdy and receive money in

ARy surenty , Do business in any currency
Set up functional currencies by
business unit n Revaluations e

DudlBase Currency

Transaction amounts abways
stored in transaction currency,
base currency and statutory
currency

Extensive revaluation options, both for
functional and management currency

Allows the global organization fo
conduct business in the required
currency, and genercate consolidated
and management reporting in the
mandated currency

Eniterpotise
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QAD Financials supports multiple currencies for GL transactions. Currencies are defined at the
database level and are available to all domains and entities in the system. A set of ISO currencies is
supplied with the system. Multiple types of exchange rates are available, including accounting,
budgeting, cash, Intrastat, inventory, tax, statutory, and revaluation. Adjustments to exchange rates
are automatically applied wherever the exchange rate is used.

To streamline exchange rate setup, new rates can be derived from existing ones, automatically
filling in any missing combinations.

Various rounding methods can be defined and specified for each currency.

Monetary amounts can be expressed in either the domain base currency, a hon-base (foreign)
currency, or a statutory currency used for reporting. This three-currency system lets you display a
transaction or create a report in any of the defined currencies. This is especially important in
environments with high inflation and strong currency fluctuation.
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QAD Accounts Receivable

QAD Accounts Receivable

Fexible aging reports Full control on the total process

Supports Selif Biling between biling and collecting
Refro Biling allows price changes on 7

items affer items shipped and invoiced ==
(Automotive)
Customer Aging Analysis History T

Sharing of customers and credit limits !}D -
between business units = = |

Avtomatic nefting of invoices and | s
credit notes

Metting between customers and
suppliers

Write-offs and open item adjustments
Automatic reminder letters generated

Customer Activity Dashboard
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The Accounts Receivable module covers all accounting processes related to customer invoices and
payments. This module also manages customer definition, credit terms, credit limits, finance
charges, aging analysis, and reminder letters.

Most customer invoices are generated from sales transactions in the Sales Orders/Invoices module.
When customer invoices are created from confirmed shipments or deliveries, the system creates
customer invoices using Invoice Post and Print. You then process the invoice using the AR
functions. You collect receivables by tracking customer activity and identifying and resolving
overdue invoices. The sales invoices and the payments received against them are recorded in the
Accounts Receivable ledger.

Invoice handling supports a complete follow-up procedure for payments. The system manages
payments in the form of checks, direct debits, drafts, promissory notes, and summary statements.
After recording the payment, you manage it through various statuses.

Direct debits and electronic drafts can be automatically formatted in electronic files based on bank
requirements.

Reports on open items, transactions, history, and summary are supported with extensive selection
criteria. Aging lists can be drawn per customer, group, or sub-account.
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QAD Accounts Payable

QAD Accounts Payable

variances are generated based on3- - Streamline the process from

way match of PO, receipt and Invoice  purchase order to supplier payments
Flexible matching and approwval
process

Automate process of enfering and
approving supplier imvoices with Scan
daemon, document mancgement v s ——
and workflow routing S
Evaludted Receipts Seftlement (ERS) g
eliminates the need 1o enter supplier ——
invoices e =
MNetting between customers and
suppliers

Write-offs and open item adjustments
Supplier Activity Dashboard
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The Accounts Payable module covers all accounting processes that relate to suppliers. This
module manages supplier definition and all other criteria necessary for supplier management, such
as credit terms, aging analysis, locking, and payment procedures.

The system manages payments in the form of checks, drafts, promissory notes, transfers,
electronic transfers, and summary statements. Electronic transfers can be automatically formatted
based on bank requirements.

Invoice status codes let you manage the stages of invoice processing, and are primarily used with
suppliers. Using invoice status codes you can manage the approval, allocation status, and payment
of invoices for suppliers, and identify contested invoices. You approve supplier invoices and
release them for payment by modifying the invoice status code applied to the invoice. You can also
control when and how postings occur by specifying an invoice status code with a different
allocation status.

A flexible approval process supports simple or complex segregation of roles in the generation of
payments. After recording the payment, you manage it through various statuses.

You can generate reports on open items, transactions, history, and summary. Aging lists can be
generated for supplier, group, or sub-account. You can easily select held invoices by supplier or
approval status and due date, providing complete control of the invoice approval process in your
organization.
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The Supplier Activity Dashboard (28.18.1) offers a comprehensive overview of all activity related
to a single supplier, in a single entity or over multiple entities. The drill-down generates read-only
information that includes invoices, credit notes, and payments. You can select open or closed

payments and display individual payment details, as well as total amounts for each selection you
make. You can filter by currency.
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QAD Banking/Cash Management

QAD Banking/Cash Management

Powerful cash flow projection Automatic monitoring of cash flows
reporting to quickly make key decisions based
Electronic import of bank files on the cash position of the business

Supports US Lockbox processing

Extensive support for automated
oayments, including drafts and direct
debit

Support for local payment and file
formats using QAD Infernationalization
Flexible mapping of payment formats
using EDI eCommerce

Petty cash handling

Bank account validation according to
local formats including [BARN
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To process banking transactions, you set up your own bank accounts—as well as customer and
supplier accounts—as GL accounts of type Bank. You can then add details to the account to
manage the banking transactions. A business relation contains the bank address, contact, and tax
details.

Banking features let you process banking transactions and allocations to open items or GL
accounts. This process also supports discounts, prepayments, and multiple currencies. Realized
currency differences are automatically analyzed, and each bank account can be linked to a separate
daybook.

The import of bank statements is automated. Automation also includes customer invoice
collection, supplier payment processing, and allocation of miscellaneous banking transactions.
The module supports a large variety of global banking standards.

Banking features let you define payment formats for delivery of electronic files to your bank.

Banking supports full coverage on the following transaction types:
» Accounts receivable bank transactions
« Accounts payable bank transactions
 Miscellaneous bank transactions

Cash management reports present information on open items, bank and cash accounts, loans and
deposits, and accruals.
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QAD Cost Management

QAD Cost Management

Supplements standard costing Accurately costs parts and track
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implement cost changes 1o
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Costing covers how costs are applied and tracked. It provides information for setting up and using
costing features with the Cost Management module, as well as using standard inventory functions.
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QAD Fixed Assets

QAD Fixed Assets

Multiple and user defined depreciation methods
Ability to split and combine assets
Support transfers and retirements

Multiple concurrent depreciations to support different GAAP
requirements

Helps in supporting regulations such as Sarbanes-Oxley

Accurately manage and track fixed
assets throughout thelr lifecycle: from
asset acquisition to disposal

Enterprize
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Use Fixed Assets to set up, maintain, transfer, and retire your company’s fixed assets. The Fixed
Asset depreciation system is integrated with the General Ledger module.

Often, depreciation is calculated one way for internal reporting and another way for tax purposes.
Using Fixed Assets, you can set up asset records specifying how depreciation is calculated for
each kind of reporting. Depreciation is calculated using either equations or tables. Conventions can
be used in conjunction with equations for depreciation calculations in the first, last, and disposal
years of an asset’s life.
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QAD Internationalization

QAD Internationalization

+  Support common local legal business practices across the world
Support local languages

«  Standardized solution as opposed to unique solution for each country
Single code base: ecsier development of core model
Support Shared Senices from a single system

+  Keep up to date with new and changing local requirements

Enterprize
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The system provides extensive support for international accounting requirements in several key
areas:

« Exporting bank transactions in country-specific formats
Advanced GL numbering
Specialized Chinese accounting practices

International tax management using the Global Tax Management module—including
suspended and delayed taxes, discounted tax at invoice, and discounted tax at payment

Journal Entry Corrections
Multiple Currencies

- Multi-language support
 Unicode and UTF-8 code page
Alternate Chart of Accounts
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QAD Enhanced Controls

QAD Enhanced Controls

Track changes and help with
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QAD Vertex Sales and Use Tax Interface

QAD Vertex Sales and Use Tax Interface

APl between Vertex Sales Tax Q) Series®
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The Sales and Use Tax Interface (SUTI), in conjunction with Global Tax Management (GTM),
enables users to take advantage of enhanced tax functionality and improved tax reporting accuracy
by using Vertex’s Quantum for Sales and Use Tax to calculate taxes in QAD’s ERP application.
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QAD Logistics Accounting

QAD Logistics Accounting

Ensure accurate payments to carriers by matching freight
accrudls with invoices

Allows deferred costs such as freight and shipping charges to
be accommodated in standard costs and variances to be
fracked

Freight charges interfaced from QAD Transportation
Management System (TMS)
Improves visibility and control of

costs and payments for
transportation
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Logistics charges are incurred when items are received into, shipped from, or moved between
sites, and are payable to third-party suppliers. Types of logistics charges include freight charges
paid to carriers, as well as insurance, duty, customs clearance, and handling charges. Logistics
charge accruals are also referred to as pending invoices.

There are two types of logistics charges: inbound and outbound. Pending invoices for inbound
logistics charges for purchased items are created automatically during purchase order receipts and
shipments. Pending invoices for outbound logistics charges for items sold are created during
shipment.

M QAD



Enterprise Financials Components and Concepts 61

Business Model

Business Model
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When planning your financial implementation, you must set up the infrastructure of your business
organization. Domains and entities represent business operations and specific business units for
which you want to produce profit and loss statements, and financial reports.

There are four levels of data in the QAD Enterprise Edition business model.
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Four Levels of Data

Four Levels of Data

System wide

Country codes, currencies, tax zones, dlternate
COA.

Shared sets

GL accounts, sub-accounts, sub-account mask,

cost centers, cost center mask, projects, project

mask, suppliers, customers, daybooks, exchange
rates.

Domain

Base currency, statutory currency, GL calendar,
combination of shared sefs.

Entity

Transactions, own bank account number.

« Some financial data is shared throughout the system, such as currency and country codes, and
tax zones. This data is never different from one business unit (entity or domain) to the other, so
it makes sense to share it across all business organizations.

- Shared sets group data that can be shared across domains. A single domain can have an
independent chart of accounts or several domains can share the same chart of accounts,
streamlining setup and maintenance.

A domain represents the base unit of the system and comprises one or more entities. Each
domain has its own base currency, and, optionally, statutory currency, which is then shared by
the entities within the domain.

- Entity-level data is limited, for example, the organization’s own bank account number.
Transactions are entered at entity level.
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Shared Sets

Shared Sets

« A domain points to one shared set by type.

Multiple domains can use the same shared
seft.

GL Accountsset 1

100 Assets
200 Liabilities

GL Accountsset 2
1100 Assets
1200 Liabilities

300 Revenues 2000 Revenues

Domain 1| | Domain 2| | Domain 3 Domain 4| | Domain 5

M QAD

Shared sets provide great flexibility in how you can set up a system.

A default set of shared set codes is supplied with the system. However, you can create as many
shared sets as required. The following types of data can be shared: customers, suppliers, accounts,
sub-accounts, cost centers, projects, exchange rates, and daybooks.

For example, three US domains can use the same chart of accounts, while two other domains in
Japan can use another accounts shared set.

You may need to connect data in one shared set to another. For example, if several domains share a
customer set, but refer to two different chart of accounts, you would need to link different
customer control accounts to a single customer.
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Example

Shared Sets

» Example: a customer refers to an AR account

What if the same customer set is used by domains that
point to different GL account sets?

QAD Financials- USD __

GL AccountSet 1 GL AccountSet 2

Domain Domain Domain Domain Domain
1 2 3 4 5
EUR GBP usD usD CHF

M QAD
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Profiles
L ]
Profiles
Domain A Darcin B
Enfity 1 - US Enfity 5 - FR
Entity 2 - UK Enfity 4 - DE
\ Entity 3 - JPN
| [/
Custorner Shared Set
Custormer Contfrol
AccountProfile
/ \- |
Conirol,‘\ccounMOﬂOO Control Account 407120 ‘
Accountshared Set 1| AccountShared SeT2|

In a multiple domain environment, use profiles to build relationships between shared sets

(36.1.1.3).

In the example, instead of entering a control account in the customer record, you enter a profile
code. The profile code is linked to two different chart of accounts, depending on the domain the

transaction is recorded in.
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Business Relation

Business Relation
Each customer / supplier / entity / employee is
inked to a business relation code
Defined at database or domain level

Can be created on-the-fly when creating a
new customer/supplier

Business Relations have different address types:

- Head office - Remittance
- Ship-to - Dock
-Reminder -End User

Business relations represent any organization or person that a company does business with, for
example, customers, suppliers, employees, or an internal entity. A business relation address is a
prerequisite for creating any of these records.

You can also create a business relation from within the customer or supplier creation menus.

Business relations can have different address types, as shown above.
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Business Relation Hierarchy

Business Relation Hierarchy

Business
| Relation

Business
Relation

Business
Relafion

Business
Relafion

Business
Relafion

Business
Relafion

Corporate
Group

Comporate
Group

This slide shows how customer, supplier, and company records can relate to each other.

Note A business relation can be linked to both a customer and a supplier.

Example ABC produces pens and pencils, and sells to Office Supply Co. ABC, in return,
purchases office supplies, such as paper and filing material, from Office Supply Co. Therefore,

Office Supply Co. is both a supplier and customer of ABC.

You can link business relations together using a corporate group. This function is useful for

reporting purposes.
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Business Relation

Business Relation

« Combine multiple debtor/creditor positions

« Allows for AR/AP netting and inter-company
fafnsaciions

iAddress Info | General |Dafaults |

Language Code ug A Tax Repont

Domain Restricted

Internal Entity

Intercompany Code !

Intercompany
Customer/Supplier
Compenzation Allowed
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Accounting Layers

Accounting Layers

« Three + accounting layers:
Primary layer
» For daily fransaction posting
Secondary layer(s)

» For adjustments (GAAP/IFRS compliance, or
managementreporting adjustments)

Transient layer(s)

» for temporary postings e.g. for what-if simulations, or
betfore approval

Accounting layers provide different ways of segregating transactions within a single GL account
to satisfy reporting requirements. The posting of transactions is controlled by associating daybook
types with one of the three system-defined accounting layers: primary (labelled “official” in the
system), secondary (labelled “management” in the system), and transient.

The primary layer is used for daily transaction posting.

Define one or more secondary layers to allow for adjustments required to meet different
GAAP/IFRS requirements, or for management reporting.

The transient layer is used to temporarily post transactions pending approval, or to simulate
postings.
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Accounting Layers

- Daybooks refer to layers

« GL entries can be moved from layers by
changing the daybook

- Use Mass Layer Transfer modify fransactions
in batch

« |Inreporting, multiple layers can be selected

Layer Code T Description L7 Tepe &7
MANAGEMENTLaper  MAMAGEMENTLayer td anagement
MGTLAYER_CAMADA  GALF Laver for Canada Repoting  Management
OFFICIALLaper OFFICIALLayer
Tranz1 RVD trans 1 Tranzient
trars2 RWD transien t 2 Transien t
tranz3 RVD trnasient 3 Tranzient
TRANSIENT Layer TRANSIEMT Layer Transient
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Accounting Layers and Reporting

Accounting Layers and Reporting

= ] and
REPORT SET 1 L4
and >
'
==
pr—
l +  Layercombinations
ting 000004 i
. forreporting can be
! stored as user
& OFFICIAL

preferences

+  Reporting can be
based on:

«  Asingle layer

- Or g combination of
layers

REPORT SET 2

and | GLNNHSDNOM I

CL posting 000001

GL posting cooooz

GL posting coooo3

GL posting coooo4

*  Andaccountcan have
d balance for each
layer

GL posting ooooos vy

POSTINGS

LI

APPROVAL
PROCESS

'WHAT IF' POSTINGS.

Financials reports let you select multiple layers at a time, for example, you can select both the
primary layer and secondary layer to include management adjustments.

Any combination is possible, as shown in the slide.
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Daybooks

Daybooks

Mandatory

Multiple daybooks possible (recommended)
Default when single daybook by type

Conftrol document numbering
Linked to an accounting layer
Conftrolled by

Financials
Operational
External

AR and AP daybook sets

Daybooks, also known as journals, are system or user-defined views of the general ledger and
contain all transactions.

Daybooks play an important role in QAD Enterprise Financials, and their use is mandatory. It is
recommended to use more than one daybook as a means of grouping transactions. Daybooks can
be used to distinguish between different types of journal entries, such as auditor adjustments,
payroll entries, GAAP adjustments, and manually prepared accruals.

Daybooks also control the numbering of invoices and credit notes, in addition to GL transaction
numbers. Daybooks are linked to an accounting layer, and can be controlled by the financial
functions, the operational functions, or externally when a third-party add-on product interface.
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GL Account Create

GL Account Create
GLType
- Standard
- Bank
Customer / Supplier Control
- System —
* Types —gains / losses 7" E:ﬁﬁﬁfif@w B e i_
Posting Confrol R O
- Debit / Credit Ponia ] Gasg] it |BapariLink] Baciina] Cas Baite
- Balance Sheet / P&L |
- Inter Company cocine ':ﬁm - P —
Quantities o — j DR "'"
Analysis S B
- Cost Center, SAF, Sub Accounts, (Default Values)

Some of the features of General Ledger accounts in QAD Enterprise Financials include:
 Several GL types with added functionality for each.
« Posting control, where some of the attributes are mandatory.

- Extensive analysis capabilities with sub-accounts, cost centers, projects, and Supplementary
Analysis Fields (SAFs).
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GL Analytical Coding Segments

GL Analytical Coding Segments

\ J

Y

Up to five supplementdary analysis
fields on a posting line

can autornofically refrieve SAF dotfo
frorn Operafional fransactions

Site

Productline
Fegion (Custormer]
Custorner Type
Supplier Type

Itern Type

Itfern Group

QAD Financials uses standard, industry-recognized components to implement your chart of
accounts. The strength of the application is its flexibility—you can configure the business model

to generate many different types of accounting information.

GL accounts, sub-accounts, cost centers, and projects combinations can be validated using a GL
mask. The GL mask validates account element combinations when transactions are posted,

preventing any posting errors.
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Additional Coding Dimensions in GL

Additional Coding Dimensions in GL

« SAF: Supplementary Analysis Fields

« Additionalinformation that can be linked to GL fransactions
for specific account, sub-account, cost center and project

combinations
+  Automatic defaulting

— IResearchi | Prod Gr . [ Empl .]

Reference

. Original Posting |

SAF
Structures Consisting of multiple SAF Concepts
o GoTo ™ Actions ™ 0 Tools ~/ §’ Attach | @ Print  1a] Preview
= | Cost Nat . |Dl.'pl Typ' Licnr ' .\ttachments
I |Fun:tion h | i . [ I 1 i “ear Pasting Date IE
= | Cus type ' | Prod Gr ' ' . D aybook Code |QADCIHEC |(>| UUUUUUﬂUl Layer Type IE
Deseriplion | &P Matching 2009/03/0ADCIREC | TemplsteCode [

| Sequence Mumber I:

= w w I‘M D GL Account L] Description [ GL Description & Tral
a »
SAF Concept Code $ S&F Cade +
Site 10000
Product Line 1000
Item Type ASSY
Item Group A55Y
Supplier Type om
M QAD

In addition to the four basic components of the general ledger, you can define five Supplementary
Analysis Fields (SAFs) to fine-tune transactions. SAFs provide the basis for powerful and flexible

financial reporting and analysis.

Default SAF codes are supplied with the system, and require no additional setup. You can also

define your own SAFs, based on your unique reporting

requirements.
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Alternate Chart of Accounts

Alternate Chart Of Accounts

Secondary grouping of accounts
Cross-domain

Maintained at system level
Multiple structures
Mapping with cross references

7 Y = =

Source ] Target R
fLacsoun] fub-acat]Fest Centel [Project | Altemate Account o REelind

Operational chart | Umiverg@_[ | M =
: & : [_L/>G'r’oas-{%efe_rence[ _>éﬁ!]f_ernq1fe{§:@ﬁ |:> Reports
Transactions Source=>Target | 1] -

The Alternate Chart of Accounts functionality was introduced in QAD 2009 Enterprise Edition to
provide the ability to report accounting activity using a standardized chart of accounts provided by
local legal authorities (required among others in China, Russia, France).

Alternate COAs are maintained at system level to be used across domains, and you can set up as
many as required.

No posting occurs to the alternate COAs, which are only used for reporting.

You set up alternate COAs by defining cross-references from source GL combinations to target
alternate accounts.

Learn more about alternate COAs in the Advanced Financials class.
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Dual Base Currency

Dual Base Currency

Transaction amounts always stored in
fransaction currency
- base currency
statutory currency

Sample :
Supplier Invoice 7 USD InusD e
{bose] (fransaction] g
Invoice Mumber 4 Invoice Date ™ ¢ #  DueDate 42424 Cumency Code ¢  BC Original &mount 4 TC Original Amount 4 5C Original &mount ¢
(W 2009/0A0AFINYAD 074172008 09/09/2009 0 m USD 120.00 120.00 408.00

In addition to the primary base currency at domain level, you can define a second management
currency at database level, for reporting purposes. This currency is known as the statutory
currency, and is normally the local currency of the country in which the organization must produce
its declarations and financial reports.

The need for a statutory currency is most likely to arise in a country that is geographically close to
a strong currency zone (for example, Mexico and Poland), where the country itself has another
local currency. Companies operating in countries close to strong currency zones, such as the Euro
and US Dollars, might use the stronger currency as their base currency (functional currency).
However, local auditors and tax controllers can mandate that companies submit their declarations
and financial reports in the local currency of the country. In these cases, the local country currency
becomes the organizations’ statutory currency.
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Definitions: Transaction, Base and Statutory Currency

Definitions

« Transaction currency:

- Functional currency of the transaction that is
recorded.

Base currency:

- Functional currency of the enftity in which the
transactionis recorded.

Statutory currency:

- Local currency in which the organization must
produce declarations and reports

Foreign currency transactions can be stored in a maximum of three currencies: the transaction
currency, the base currency, and the statutory currency. This three-currency system lets you display
a transaction or create a report in any of the defined currencies. This feature is especially important
in environments with high inflation and strong currency fluctuation.
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Usage Example for Dual-Base Currency

Example

A US Company in Mexico
- keeps its accounting records in USD

- Submits reports to the Mexican governmentin
MXN

- receives a supplier invoice from a UK supplier in
GBP

A multinational corporation has a subsidiary in Mexico. In the Mexican subsidiary, most business
transactions are conducted in USD, which is the base currency. However, all reports that the
subsidiary must produce for the Mexican government are in Mexican pesos, which is the statutory
currency.
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Overview

+ Quick demo

Functional overview

- SO process

- Invoicing process and highlights

- AR Payment Process and Instruments

Hands-on exercise
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Sales Order Process Flow

Sales Order Process Flow

e e

The process map displays the sales order process flow from entering a sales order to shipping.

The sales order may need to be confirmed. If the customer is on credit hold, the order cannot be
confirmed.
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Ship Sales Orders Process Flow

Ship Sales Orders Process Flow

Operational
Transaction
Post

Sales order shipments create unposted transactions. Run Operational Transactions Post (25.13.7)
to create the postings to Financials.
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Sales orders

Invoicing: Sources of Customer Invoices

_______

______

Miscellaneoussales

transactions

Invoice post and print

Create invoice
directly

l

l

CustometInvoice in AR

The Customer Invoice function is used for two purposes:

« You can view and modify invoices and credit notes created by Invoice Post and Print (7.13.4).
Most of the information on these sales-related invoices defaults from the associated sales order
and is set during invoice post; you can modify only a small subset of fields.

« You can directly create invoices for miscellaneous customer charges or credit notes. For this
type of manual invoice, you must specify most of the fields that are automatically populated

during invoice post.
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Customer Invoicing Process

Self-Billing Process

Accounts
Receivable
(EF)

Invoice
Customer

Process
(o8
Collect
Receivables

=

M QAD

Most customer invoices are generated from sales transactions in the Sales Orders/Invoices (7)
module. The process of creating and modifying sales orders, shipping goods, and posting and
printing invoices is described in detail in User Guide: QAD Sales.

Shipping a sales order creates a pending invoice, which can be printed using Preview Invoice Print
(7.13.3), reviewed, and corrected using Pending Invoice Maintenance (7.13.1). Additionally, a
credit controller can review credit-related information using Sales Order Credit Maintenance
(7.1.13) and indicate that the order has been reviewed. A field in Sales Order Acct Control (36.9.6)
determines if an order can be updated after it has been marked as reviewed. Once the pending
invoice is reviewed, you can post and print the final invoice.

Posting the invoice creates the customer invoice in the AR module. Only a limited number of
fields can be modified on customer invoices generated from sales orders; most corrections need to
be made through the sales order functions.
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Invoicing - Highlights

* |Invoice numbers generated using daybooks
Daybook set functionality supports separate numbering by site

- Separate daybooks heeded for SO bdsed invoicesand those
created directly in financials

No longer possible to manually enter invoice # on sales orders
* |nvoice postand print combined
Only posted invoices can be printed
Reprinfing possible (Invoice print or reprint)
Preview invoice print possible
+ Correction invoices
Keep relationship with original invoice
Allrelevant detail automatically copied to the new sales order
Ship correction order to process return
* Reports
Invoice History Report (7.13.8)
Sales Order Tracking Inquiry {7.13.10)
Correction Invoice Link Report (7.13.6)
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Process Receivables

Customer Invoicing Process

Accounts

Raceivable
(EF) mﬂﬂ&’m pg'd'"g]‘)l Post Invoice ]‘)l Print Invaice ]—\é‘f”dmzr/

Process
w

Collect
Receivables

Process Send to
Receivables Customer

When processing customer transfer payments, you can use Banking functions to record the
payments directly in your bank account while allocating the payment directly to invoices.

For other payment instruments, such as check payments, draft payments, and direct debit
payments, you typically use Customer Payment and Customer Payment Selection functions to
complete the payment process. These functions let you process a payment through a series of
statuses, with postings to payment accounts for each status change. In this way, the payment is
fully recorded in the AR sub-ledger, from allocation of the payment to an invoice to
acknowledgement from the bank that the payment amount has been transferred to your bank
account.

Once the amount is paid, you use Banking functions to update your account statement. The
Payment functions handle all types of payment instrument (including checks, drafts, credit card,
and direct debits), and both paper and electronic payment formats.
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Customer Payment Instruments

Customer Payment Instruments

Checks
Drafts

- Initiated by customer or supplier
Direct Debit
Promissory notes
Summary statements
Transfer
Cash

The system offers a number of pre-defined types of customer payment instruments, as listed
above.

You will now review process flows for some of these payment instruments.
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Check Payment (Short Flow)

Check Payment (Short Flow)

Create Customer
Payment
Status For Collection

l

Send checks
to bank

DR PIP account
CRSub-ledgerand AR account

Yes

Bank clears check DR Bank account

CRPIP account

Change status to Paid

Change status to DR Sub-ledgerand AR account
B d CRPIP account
ounce Invoices reopened

When the customer check is entered in the system the payment status is set to Paid. The check is
directly posted against the bank GL account and does not reference the PIP account.
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Check Payment (Multiple PIP)

Create Customer DR PIP1 account

Payment CR Sub-ledger and AR account
Status Allocafed

:
Change status to
For Collection

DR PIP2 account
Send checks CRPIP1 account
to bank

Banking Entry set
status to Paid

DR Sub-ledgerand AR account
CRPIP2 account

Banking Entry
Bounced Invoices Reopened

DR Bank account
CRPIP2 account

A PIP account is used to allow more efficient follow up and bank reconciliation.
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Direct Debit

Direct Debit

Create Create direct debit payments based on due

Customer Payment invoices
DR PIP account

Selection CR Sub-ledgerand AR account

l

Customer Selection
Execute (creates file)

No Gl effect

Send file to bank

Bank confirms Banking Entry DR Bank account
payment status Paid CRPIP account
chking Entry DR Sub-ledger and AR account

CRPIP account
Invoices reopened

Direct debit is an agreement between you, the customer, and the customer’s bank that regular
amounts are to be debited from the customer’s account to settle open items. Direct debits can be in

paper or electronic form. Direct debits are automatic payments, and can use the electronic payment
formats.

status Bounced
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Other Payment Instruments

Other Payment Instruments

« Drafts initiated by supplier or customer
- Similarto checks

« Promissory notes/Summary statements
- Similarto checks

Cash and transfer
- Processed directly in Bank/Cash entry

Other payment instruments, such as customer-initiated checks, promissory notes, and summary
statements, follow the same flow as customer checks.
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Introduction to Self Billing

Intfroduction to Self-Billing

Used to process customer-initiated
payments based on the information
remitted on a customer document.

Commonly used in the automotive industry.

Customer remittance document can
contain different details, depending on the
specific industry.

- Customer bill-to, PO numbers, kanban numbers,
RANSs, shipper numbers, invoice line-item
numbers, sales order (SO) numbers, and others

Customer remittance document must
include the amount payable to you, the
supplier.

Use the Self-Billing module to process customer-initiated payments by applying payment to
invoices based on line-item shipper details, including:

 Customer details

« Purchase order (PO) number

+ Kanban number

- Release authorization number (RAN)

- Evaluated receipt settlement (ERS) payment references

In the automotive industry, suppliers often do not send invoices to their customers. Instead, the
customer remits a self-bill. This document details shipments received and amount due to the
supplier for these shipments. The amount also reflects any deductions for defective or damaged
parts, and any other pertinent credits due. This document is called a self-bill because the customer
decides the payable amount instead of relying on an invoice from the supplier.
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Self-Billing Process

Self-Billing Process

A“QUHES  Eustomers
Receivable
(EF)

a2

M QAD

The slide shows the Self-Billing process map, which in part of the Accounts Receivable set of

process maps.

The process map shows the steps required to set up self-billing and to process customer remittance

information to create self-bills. The map also shows the self-billing reports you can run.

Self-Billing is described in detail in the Advanced Financials training course.
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Hands On Exercise: AR Processing

US Exercise

In this exercise, you will learn to create a Sales Order, Ship it, and create, post and pay customer
invoices based on sales orders.

1 Use the following data throughout the exercise where it does not default.

Field Value

Entity: 10USACO

Site: 10-100

Location: 010

Output: PAGE

All other fields: Choose any from the drop-down

list when necessary

2 Use Sales Order Maintenance (7.1.1) to create a sales order.

Field Value
Customer: 10C1003 (Pacific Health Care
Systems)

3 Click Next until you get to the sales order line.

Field Value
Line 1

Item: 01010
Quantity 1

Unit price: $2,500.00
Taxable: No

4 Click Next to confirm. Click End Lines. Click Trailer. Click Next twice to save and quit.

5 Use Inventory Detail by Location (3.6.6) to verify whether or not there is available inventory
of 01010.

Field Value
Item Number (from and to) 01010
Site (from and to) 10-100

6 If there is no inventory, go to Receipts - Unplanned (3.9), and add 3 units of 01010 at location
010.

7 Use Sales Order Shipments (7.9.15) to ship the unit for the sales order you just created.
a Enter the sales order number. Click Next.
b Enter Line 1. Click Next.
c Enter Quantity: 1, and click Yes in Multi Entry, then Click Next, and End.

d Specify a lot/serial number.
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e Display sales order lines being shipped? Yes
f  If everything is correct, confirm by clicking Yes.
g Review trailer. If everything is correct, click Next twice to confirm.

Use Operational Transaction Post (25.13.7) to post the sales order shipment.
Output: PAGE

Use Journal Entry View (25.13.13) to review the posting.

Use Pending Invoice Register (7.13.2) to review the invoice details.

a Enter the sales order number in the From and To fields.

Use Invoice Post and Print (7.13.4) to post and print the customer invoice.

a Enter the sales order number in the From and To fields. Click Next.
A new window opens. Review the posting details.

b Return to the first window (close the posting details window).

c  Click Next to print your invoice.
A new window opens with your invoice.

d Note the invoice number for later:

Use Customer Invoice View (27.1.1.3) to review the customer invoice.

a Click on the business relation's name to drill down to your invoice. Double-click your
invoice to view the details.
Use the following reports for both the SO shipment and the customer invoice:
» GL Transaction Report (25.15.1.1)
» GL Transactions Audit Log (25.15.1.9)
» GL Transactions by Daybook (25.15.1.4)

Use Customer Payment Create (27.6.4.1) to record the invoice payment.
Field Value
Customer: 10C1003
Amount: Enter the full amount of the invoice you
printed above.
Reference: Enter a random check number.
Status: Paid

a Click Allocate.

b Verify the search criteria and click Search.

c Select the invoice you created earlier.

d  Check the Full field on the invoice detail line for full amount application.

e Click OK.
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15 Open Customer Activity Dashboard (27.18.1).

a Enter the customer code, review payment, or on the activity tab, select All to review
closed items (paid invoices).
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In this exercise, you will learn to create a Sales Order, ship it and create, post and pay customer

invoices based on sales orders.

Use the following data throughout the exercise where it does not default.

Data Value
Entity: 22UKCO
Site: 22-100
Location: 10
Output PAGE

All other fields

Choose any from the drop-down list when necessary

1 Use Sales Order Maintenance (7.1.1) to create a sales order.

Field Value
Customer: 22C1001 (Teasdale Hospital
Equipment)

2 Click Next until you get to the sales order line.

Field Value

Line 1

Item: 01010
Quantity: 1

Unit price: GBP 2,500.00

3 Click Next to confirm. Click End Lines. Click Trailer. Click Next twice to save and quit.

4 Use Sales Order Shipments (7.9.15) to ship the unit for the sales order you just created.

a Enter the sales order number. Click Next.

b Enter Line 1. Click Next.

c Enter Quantity: 1 Click Next, and End.

d Specify a lot/serial number.

e Display sales order lines being shipped? Yes

f  If everything is correct, confirm by clicking Yes.

g Review trailer. If everything is correct, click Next twice to confirm.

5 Use Operational Transaction Post (25.13.7) to post the sales order shipment.
Output: PAGE

6 Use Journal Entry View (25.13.13) to review the posting.
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10

11

12

13

14

15

16

17

18

19

Use Pending Invoice Register (7.13.2) to take a look at
a Enter the sales order number in the From and To fields. Click Next.
Use Invoice Post and Print (7.13.4) to post and print the customer invoice.

a Enter the sales order number in the From and To fields. Click Next.
A new window opens. Review the posting details.

b Return to the first window (close the posting details window).

¢ Click Next to print your invoice.
A new window opens with your invoice.

d Note the invoice number for later:

Use Customer Invoice View (27.1.13) to take a look at the customer invoice.

a Click on the business relation name to drill down to your invoice. Double-click your
invoice to view the details.
Use the following reports for both the SO shipment and the customer invoice:
» GL Transaction Report (25.15.1.1)
» GL Transactions Audit Log (25.15.1.9)
» GL Transactions by Daybook (25.15.1.4)

Use Banking Entry Create (31.1.1) to record the invoice payment.

Field Value

Account: 1120

Amount: Enter the full amount of the invoice you printed above 11900.00
Allocate Select Allocate To Invoice

All other fields: Accept defaults

Verify the search criteria
Customer/Supplier: 22C1001

Click Apply.
Select the invoice you created earlier.
Check the Full Allocation field on the invoice detail line for full amount application.

Click OK
The statement line should now state: Allocated

Click Save to save the bank statement

Use Customer Activity Dashboard (27.18.1) to review the transactions.
Customer Code: 22C1001

Review payment, or on the Activity tab, select All to review closed items (paid invoices).
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Overview

+ Quick process demo

Functional overview
- From Purchase Order to Payment — Process Flows
- AP Payment Instruments and Process Flows

+ Hands-on exercise
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AP Process Functional Overview
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AP Processing Functional Overview

+ Operational
- Purchase Order Maintenance
- Purchase Order Receipt

+ Financial

- AP Invoicing
« Supplier Invoice Credte
« Receiver Matching

- AP Payment

= Supplier Payment Selection
- Cregte
- Register
- Execute or Suppler Check Print
+ Banking Entry Create or Supplier Payment Status Change
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Purchase Order Process

Purchase Order Process
el dem,
1 o T I
et B GE— g vansgenen
L 2
alaﬁg':‘i;u&‘w m
==
Drgakjmmant Idenlify
and Recenving \
(< s>
=1 5
S
3
—p...;'{.f%)“mt—; et 0 =
. 4 ‘ . ;
A e

The process maps display the purchasing process from purchase order requisition to purchase
order receipts.
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Purchase Order Receipt Process
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Purchase Order Receipt Process

Transport Warshouse
Company and Stores

Place Purchase
Order

Deliver Material

i eliver Packin Verify Packin
foReceng—jpaheriacknd ) erfy packng
Dislivar Maerial : \ Rt
\to Production - < Comect? T’ SOINE

Chasan ey

Collact WIP Lot ¢ | Raceive Material Sean Raceipt Operaﬁonql
o | Transaction Post

1
Inspect Receipts’ S
b Supplier €

Pring Purchase A .
5 /Process Supplier, Accounts
Beceg _’ I.nvpi_:ép Payable

Operational activities create unposted transactions that must be posted to Financials using
Operational Transaction Post (25.13.7).
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Supplier Invoicing

Supplier Invoicing

+ Purchase Order Invoice (inventory or memo)
- PO Receipt
- Receiver Matching

+ Expense Invoice (without PO)
- No PO Receipt
- Manual Allocation
- Templates (optional)

« Evaluated Receipts Settlement

- Generate supplierinvoices and corresponding receiver
matching

- Based on completed PO receipts
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Supplie

r Invoice Process

Process Supplisf
Invoices

> reate Supplier
T Cr?:::_lig %:i\_ler Invoice for
Matching Matching - S

Create Purchase ; Create PO
| @

Relezze
pplier Invoice
or Payment,

Process
Payablss

Modify Supplier
dnyolce

Use the Supplier Invoice function (28.1.1) to create, view, modify, and delete supplier invoices and
credit notes. You also use this function to:

- Create initial invoices to enter supplier documents immediately into the system.

Match current invoices against original purchase order receipts.
Prepare invoices for allocation and allocate the invoice.
Approve invoices.

Place invoices on payment hold or release invoices for payment that are currently on hold.
Reverse incorrect invoices and their postings, and optionally replace these with new invoices.
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Evaluated Receipts Settlement (ERS)

Evaluated Receipts Settlement (ERS)

Optional functionality

Generates
- Supplierinvoices/credit notes
Receivermatching records

Based on completed purchase order
receipfts
Supplier invoices can be:
- Inifial
Confirmed

Receipts can be across multiple entities and
sites within a domain

Evaluated Receipts Settlement (ERS) lets you generate confirmed supplier invoices and
corresponding receiver matching records based on completed purchase order receipts. The system
automatically records liabilities to the supplier based on quantities received at the unit price
negotiated with the supplier in a purchase agreement.

You can use ERS to generate supplier invoices and receiver matching for purchase orders,
scheduled orders, blanket orders, and supplier consignment inventory consumption. ERS can also
process non-inventory PO receipts.

ERS can process receipts across multiple entities and sites within a domain, where the entity that
recorded the purchase order and incurred the AP liability is different from the receiving entity.
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ERS Process

ERS Process

Streamline business
processes

Reduced costs

Reduced errors

Eliminate non-value added

y
Ser Up ERS Ser Up ERS Create Purchass -
Lokl H Defauit Values H Order "{5“ £ES Optioos

activities
Improve supplier =
relationships \\"‘“H "’:"”‘

More timely payments @

Maximized discounts
Lower prices from suppliers

Must for automotive industry, E] [E}
beneficial to other verticals e

ERS offers several benefits to customers and suppliers, such as reduced clerical workload, lower
costs, and reduced error rate. Several factors make an ERS system work efficiently.

ERS is discussed in detail in the Advanced Financials training class.
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AP Payment Instruments

AP Payment Instruments

Electronic Transfer
Use Payment Selection Execute
Uses EDI for Payment format transtormation

Check Payment
Use Supplier Check Print
With or without PIP account (with PIP is recommended)

Other Payment Instruments
Drafts, similar to checks
Paper transfers, similar to electronic fransfer
Promissory notes/Summary statements, similar to checks
Cash, processed directly in Bank/Cash enftry

The system has a number of pre-defined payment instruments other than check or electronic
payment:

« Draft

The draft or bill of exchange is a negotiable security signed and dated by its issuer (the bank).
It contains an unconditional order or instruction to pay a fixed amount to the supplier on the
agreed due date. Once signed, the draft is considered a collection instrument. Its form, content,
and legal consequences are governed by law.

« Paper Transfer

The transfer payment instrument is an order for payment that you submit to your bank. The
bank ensures that the amount is transferred to the supplier’s bank account. Transfers are in
paper format.

» Promissory Notes

The promissory note is a promise to pay the supplier, instead of an unconditional payment
order. The promissory note carries more risk for the beneficiary and has fewer legal
consequences for the issuer if payment is defaulted summary statements: You send summary
statements to the supplier. Factoring companies and banks that provide credit card services use
summary statements.
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Hands On Exercise: AP Processing

US Exercise

In this exercise, you will create a purchase order, receive it, create a supplier invoice and match it
against the received purchase order. You will then create and print the payment for the supplier.

Use the following data throughout the exercise where it does not default.

Field Value

Entity: 10USACO

Site: 10-100

Output: PAGE

All other fields: Choose any from the drop-down

list when necessary

1 Use Purchase Order Maintenance (5.7) to create a purchase order
Field Value
Order: Press Enter.

Note the number.

Supplier: 10S1005 (Absolute Electronic
Company)

2 Press Enter until you get to the purchase order lines.

Field Value

Ln (PO line 1): Press Enter
Site: 10-100
Item Number: 02002

Qty ordered: 50

Unit Cost: usD 15
Taxable: No

3 Press Enter until you get to PO line 2. Then click End Lines, Trailer, and Enter/Next to save,
until you get back to the entry screen.

4 Use Purchase Order Receipts (5.13.1) to receive above order in full.

5 Enter the purchase order number created at step 1). Press Enter until you get to the shipping
line.
e Lnl
 Quantity: 50
6 Press Enter, then Next.
Message “Display purchase order lines being received”; Click Yes, then Click Next
Message “Is all information correct” Click Yes, and Next to come back to the first screen.
Quit.

7 Use Operation Transactions Post (25.13.7) to post transactions. Limit posting to purchase
order receipts to save time: enter daybook RCT-PO.
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8

9

10

11

12

13

14

15

16

17

18
19

20

21

Use Journal Entry View (25.13.1.3) to review the posted transaction. Use the filter fields to
find it easily (daybook, posting date...)

Use Supplier Invoice Create (28.1.1.1) to create an invoice for the received materials.

Field Value

Supplier 10S1005

Reference: INV-POL1 (this would be the reference of the invoice
you would receive from your Supplier)

PO Number: Select from lookup

Dayhook: SINV

Invoice Status Code: 999

TC Invoice Amount: 750

Taxable: No

Click the Matching button.
This opens a pop-up window.

In that window, click the Search button to display the open receivers for your purchase order.
The amounts are automatically applied.

Click Save.

Use Supplier Activity Dashboard (28.18.1) to view the transactions for the supplier
Supplier Code: 10S1005.

Double-click on the supplier in the results pane to view the invoices.

Use Supplier Payment Selection Create (28.9.4.1) to prepare the invoice payment.

Field Value

Code: Enter a unique selection code.

Account: 1100 (the bank GL account number)

Click the Search button.

Review the checked invoices for payment. Only check the invoice you created above for
Supplier 10S1005.

Use Supplier Payment Selection Confirm (28.9.4.5) to confirm your payment selection.
Double-click on the code to select. Click Confirm. Click Close.

Use Supplier Check Print (28.9.9.3) to print your check.

Field Value

Bank Format: 55667342 CHECK-AP (select from drop down)

Payment Selection: Select from drop down

Print Type: Select from drop down

Use Supplier Activity Dashboard (28.18.1) to review.

Field Value

Supplier Code: 10S1005
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22 Double-click on the supplier in the results pane to review the activity.
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EMEA Exercise

In this exercise, you will create a purchase order, receive it, create a supplier invoice and match it
against the received purchase order. You will then create and print the payment for the supplier.

Use the following data throughout the exercise where it does not default.

Data Value

Entity: 22UKCO

Sub-Account: ELEC

Cost Center: Default or ADM

Site: 22-100

Location: 10

Output PAGE

All other fields Choose any from the drop-down list when necessary

1 Use Purchase Order Maintenance (5.7) to create a purchase order

Field Value
Order: Press Enter.

Note the number.

Supplier: 2251000 (Auto-Plas
International)

2 Press Enter until you get to the purchase order lines.

Field Value

Ln (PO line 1): Press Enter
Site: 22-100
Item Number: 02002
Quantity: 50

Unit Cost: GBP 15.00
Taxable: No

3 Press Enter until you get to PO line 2. Then click End Lines, Trailer, and Enter/Next to save,
until you get back to the entry screen.

4 Use Purchase Order Receipts (5.13.1) to receive above order in full.

5 Enter the purchase order number created at step 1). Press Enter until you get to the shipping
line.
*Lnl
 Quantity: 50
6 Press Enter, then Back.
Message “Display purchase order lines being received”; Click Yes, then Click Next
Message “Is all information correct” Click Yes, and Next to come back to the first screen.
Quit.
7 Use Operation Transactions Post (25.13.7) to post transactions.
Limit posting to purchase order receipts to save time. Use daybook RCT-PO.
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8 Use Journal Entry View (25.13.1.3) to review the posted transaction. Use the filter fields to
find it easily (daybook, posting date...).

9 Use Supplier Invoice Create (28.1.1.1) to create an invoice for the received materials.

10

11

12

13

14

15

16
17
18
19
20
21

22

Field Value

Supplier 2251000

Reference: INV-POL1 (this would be the reference of the invoice
you would receive from your Supplier)

PO Number: Select from lookup

Dayhook: SINV

Invoice Status Code: 999

TC Invoice Amount: 750.00 GBP

Taxable: No

Click the Matching button.
This opens a pop-up window.

In that window, click the Search button to display the open receivers for your purchase order.

The amounts are automatically applied.

Click Save.

Use Supplier Activity Dashboard (28.18.1) to view the transactions for the supplier

Supplier Code: 2251000

Double-click on the supplier in the results pane to view the invoices.

Use Supplier Payment Create (28.9.3.1) to prepare the invoice payment.

Field Value

Supplier Code: 2251000

Bank GL Account: 1120 (the bank GL account number)

Own Bank Number: UK5564999

Amount: 750 GBP

Reference: Enter the check number or another meaningful reference.
Status: For Collection

Click the Allocate button.

Verify the search criteria and click Search.

Select the invoice you created earlier.

Check the Full field on the invoice detail line for full amount application.

Click OK.

Save the supplier payment.

Use Supplier Activity Dashboard (28.18.1) to review.

Field

Value

Supplier Code:

2251000
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23

24

25

26

27

28

29

30

Double-click on the supplier in the results pane to review the activity.

Use Banking Entry Create (31.1.1) to record the invoice payment.

Field Value

Account: 1120

Amount: The full amount (negative) of the invoice you created
above: -750.00

Allocation: Allocate To Payment

All Other Fields: Accept the defaults

Verify the search criteria and click Search.
Select the payment selection you created earlier.
Check the Full Allocation field on the payment selection detail line for full amount application

Click OK.
The statement line should now state: Allocated.

Click Save to save the bank statement

Use Supplier Activity Dashboard (28.18.1) to review the transaction:
Supplier Code: 2251000
Review payment, or on the activity tab, select All to review closed items (paid invoices).
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Overview
- SAF Highlights
 SAF Setup

« Scenario Example
Hands-on Exercise
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Supplementary Analysis Fields (SAF) Highlights

SAFs Highlights
Provide flexible, powerful, and detailed financial

reporting and analysis

Eliminate need to create separate COA elements
forindividualreporting.

Use with standard accounts
Exception: bank, closing, and tax accounfs.
Not applicable to system accounts
Exception: PO receipfts
Two types:

System SAFs
User-Defined SAFs

Link SAFs to accounts, cost centers, and projects

The system provides sub-account, cost center, project, and SAF analysis to be used for additional
analytical reporting on transactions. SAF analysis is optional, but lets you create detailed views of
data.

Using SAFs, you can analyze a single account in many different ways by filtering based on the
SAF codes included in the postings to the account. A carefully planned set of SAF structures
avoids the need to set up separate COA elements for individual reporting.

SAF analysis can be applied to all standard GL accounts except for bank, closing, and tax
accounts. SAF analysis is not supported for system accounts, except for Purchase Order Receipts.
You can apply SAF analysis to both revenue and expenses, and you would normally create a
separate SAF structure for each of these types of transaction.
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SAF Setup Overview

SAF Setup Overview

SAF structures
SAF Concepts
« Use SAF concepts to streamline SAF analysis

» System SAF concepts avtomatically retfrieve data from
operational fransactions

SAF Codes
« Define the analysis details

GL Ledger Account
Analysis Tab
« Analysis Type = SAF

* SAF Structure Code, for example, Manufacturing,
Travel...

SAF analysis is managed through a combination of three elements:
» SAF concepts identify the type of analysis required
» SAF codes define the analysis details. Associate the codes with an existing concept.
» SAF structures contain a selection of concepts in a logical sequence.

You associate the structure with a GL account, cost center, or project.
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SAF Concept Create X

SAF Setup

Step 1: Create SAF concept and codes

Step 2: Create SAF structure and add
concepfts and codes to it

Step 3: Link structure to GL account, cost
center or project

Attachments

SAF Concept Code

S&F Concept Description

Active

] iR Hons ~ Tools g =

— @ Golo - © Adwons - Jools :ﬂ B Actions
Attachments Altachments
Shucture Code
SAF Code | Description
SAF Description Active
SAF Concept Code o
Budget Group
Active v

4 Tools 7| & Attach |IE',I Print 4 Preview

0}

Creating SAF Concepts
Use the SAF Concept activities (25.3.7.1) to create, view, modify, and delete SAF concepts.
Changing concepts has the following restrictions:

« You cannot delete a system SAF concept. You cannot delete a user-defined SAF concept if it
has already been used in a transaction.

« You cannot create system concepts.
 The only value you can modify for a system concept is the Active setting.
« You cannot deactivate a concept if it is linked to an active SAF structure.

Creating SAF Codes

Use the SAF Code Activities (25.3.7.2) to create the values that you assign to an SAF concept.
They generally correspond to the individual item that requires analysis. For example, you can track
transactions relating to a particular vehicle belonging to the organization by creating an SAF code
of the vehicle registration number.

Every SAF concept must have at least one default SAF code—defined in the SAF structure where
it is used—and you can link any number of codes to the same concept.
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Creating SAF Structures

Use the SAF Structure activities (25.3.7.4) to combine up to five SAF concepts in a sequence. You
then link the structure to general ledger accounts, cost centers, or projects. You can associate only
one SAF structure with a GL account, cost center, or project.

When an SAF structure is associated with a project, cost center, or GL account and a transaction
updates that element, the SAF concepts and default codes are displayed in the transaction posting
lines.

- For system concepts based on operational transactions, values are retrieved automatically.

- When user-defined concepts have more than one value, you must select the value to use when
you create the transaction.
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System SAFs
System SAFs

Do not require additional setup.

Automatically retrieve data for
manufacturing, sales and purchase orders,
and inventory transactions.

Predefined system SAF concepfs:
Product Line
Site
ltem Type
ltem Group
Region
Customer Type
Supplier Type

Seven SAF concepts are predefined and provided with the system. The predefined SAF concepts
are designed to interact with operational transactions, and capture key analysis details used to
report the GL effects of operations, such as sales by region, sales to OEM customers, or work
orders by item type.
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User Defined SAFs

User-Defined SAFs

Require additional setup.
Created based on business need.

Do not automatically retrieve code values
from fransactions.

Normally, applied to Financial transactions,
and Fixed Assets.

Create user-defined SAF concepts (25.3.7.1) based on your business requirements, and unlike
system SAF concepts, they do not automatically retrieve code vales from transactions. Instead,
you manually create both the concept and the SAF codes it uses and then select the code or define
defaults.
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Creating User-Defined SAFs
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Creating User-Defined SAFs

Management

Create SAF Create SAF Create SAF m‘l&:
Concepts Code Structure e

:“
Modify Project

un
Transaction
Summary

Run SAF Code
Detail

M QAD

Above process map displays the steps involved in creating user-defined SAFs.
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User-Defined SAF Example

User-Defined SAF Example

SAF structure @ Travel Costs

SAF concept

Travel mode Alr Tratin

Travel recson

Traveler

In above example, travel costs are analyzed. The SAF structure Travel Cost produces analysis data
on travel modes, travel reasons, and travelers (SAF concepts), at the detail level of the SAF codes
listed in the table (air, train, car, and taxi).
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Scenario Example

Scenario Example

| . Sales order and work order were created.
2. Work order was received with variances.
Operational Transaction Post.

Review posting and SAF analysis.
Journal Entry View
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Operational Transaction Post

Operational Transaction Post

rODeralianol Transaction Post-_ *
n Operational Transaction Post 11/04/10 17:19:05

QAD 220K Page:1
Entered

Reference ID  Date Eff Date Line Account Project Emtity Description Amount Cur Entry Number

IC101101000002 11/01/10 11/01/10 1 5010-mech-adm 22UKCo I55-30 5C1111.1 220.00 GEP 2010/155-5004
qm 11/01/10 2 1500-mech 22UKC0 I155-50 SC1111.1 =220.00 GBP 2010,/I155-5004

Q.00 GBP

Running Operational Trarsaction
Fost creates the final postingsin
Fimancials.
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Journal Entry View - Transactions
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Journal Entry View

# GoTo ™ Actions = 47 Tools 'I @ sttach | @ Print & Preview
Attachments
Vear 10/01/2010 ~ 4 10/01/2010 =
| waiss | #| ooonooses| OFFICIAL 5
| 185+w0 wi010050 B -

shion | ‘

er 000000000, Feyeraal 1E

GL Account & Sub-AccountC ¢ CostCe Description & Trans Curr TC Debit L]

TC Credit 4

Mech 15540 W100050  GBP 0.0 0o

Trarscctiors canbe reviewed for example in
Journal Entry Wiew.

Here zoomingin on the indivduc
transaction.

Let’s now drill down to review the details.
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Journal Entry View - Additional Information

Journal Entry View

Journal Entry View X‘

3 GoTo Actions ¥ 37 Taols '| & Attach | @ Frint & Preview
Altachments
Wi [zmo|[ 10| 10/01/2010 - / 10/01/2010 =
| wolss ~ | #| ooooooses| OFFICIAL San C
| I55wi0 wiD 0050
I 000000000
i |
GL Accaunt 4 Sub-dccountC 4 CostCe 4 D escription 4 Trans Cur & TC Debit L} TC Credit [
4 )
TC Debit L] TC Credit 4 5C Exchange Rate ¢ 5C Scale Factor h SC Debit [USD] h SC Credit [USD] [
0.01 0.00 0.0000000000 1.0000000000 0.00 0.00
Sub-tccount Code ¢ Sub Account Descriptio §
Mech Mechanical
SAF Concept Code [} SAF Code L}
Itemn Type COMP
Product Line 20 —
Site 22400

GL Account 4 Sub-pccountC 4 CostCe 4 D escription 4 Trang Cur | The SAF setuptrigger‘s thejournal entry
o 1500 Mech 1S540 W1010050  GBP to carry additional information
Here, we find the site, productline, item
type, item group, and supplier ty pe at
the origin of the transaction.
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Hands On Exercise: SAF Setup

1 In SAF Concept Create (25.3.7.1.1), create the following SAF concept code:

Field Value
SAF Concept Code: Travel Reason
Description: Travel Reason
Accept all other defaults: Click Save.
2 In SAF Code Create (25.3.7.2.1), create the following SAF code:
Field Value
SAF Code 1
SAF Code: Training
SAF Description: Training
SAF Concept Code: Travel Reason
Accept all other defaults: Click Save and Create.
SAF Code 2
SAF Code: Consulting
SAF Description: Consulting
SAF Concept Code: Travel Reason
Accept all other defaults: Click Save and Create.

3 Use GL Account Modify (25.3.13.2) to find account 7000, “Travel Expense”.
4 Double click Travel Expense in the list to open it

5 Inthe Analysis Tab, verify the following and change information if it does not match.

Field Value
Analysis Type: Both

SAF Structure Code Travel
Accept all other defaults: Click Save

131
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Overview

L)

Reporting features
Customizations
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Standard Reports

» Coverall areas of the QAD Enterprise Financials
»  Extensive functionality in report creation and

management
» Accessible

From the main menu

=% ) - Via GoTo

| Relsted Views

Retofd Reports

-

Ga To Country Code (DE)

Go To Business Relation (BMW)

Go To Contrel GL Profile (Cred Note) (APcontrolSrdparty)
Ga To Control GL Profile (Imvoice) (APcontrolirdparty)

Go To Conkrol GL Profile (Pre-payment) (APcontrolsdparty)

Go To Sub-Accounk Profile (Mech)

Go To Purchases Account GL Profils (Purchase)
Go To Currency Code (ELR)

Go To Credit Terms (2-10/30)

Create New Payment Group

Craate New BLWI Group

Go To Invoice Status Code (999)

Go To Suppber Type (SAS)

| Create New Purchase Type

| supplier Account Activity
Supplier Open Ttem Basic Report

LF Applications
Open I|_ o 5 _x:!
‘m{:} Open ltem Adjustment Create Al

B Open Item GL Yalidation
Customer Open Item Basic Report

B Customer Open ltem Report

‘mﬁs GL Open Item Activity View

D GL Open Item Report

% GL Dpen ltem Wiew

|3 Supplier Open Item Basic Repart

[Briccrirniioniymaliaoan

&

15 Daily tasks

Standard Reports

Reports can be run directly from the menu by right-clicking on a record in a browse, or by using
the Go To menu from a maintenance screen to select a related report.
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Standard Reports Selection

Standard Reports Selection
!SﬁFCcdeTlan:DctailFlupoﬂ X‘ NOte: relevant
4 Tools =/ & Print & Preview  Variont ~ user-defined fields
ReporVaian: ACTORYOEFALLT | are included
Filtes
Entity W SAF Codel <% SAF Concept1 GL .5 2]
339 - SYSADM Tal ]
e
CONS-EMEA
CONSAS B
EMEADE 1]
GL Cal Year < =  GLPerod = % PostingDale =.%  Check that iransaction history is | =
2008 1 v [Yes -
2003/ 1 =
Drapbiaok. £ .= SubAceount = _lntorcompany =] _Flun\«"uxw £.5
Al
Al
Grouping Level 1 - Grouging Level 2 - GiouingLevel 3 - Language
SaF 1 L v [Subhccont -]
Print Details = Subtotals = .Wﬂh Opening Balance = Layer
w| Al - - s
Serves Output Piod =)
Execute now or
Schedule.. H Exetute ” Close ]
schedule for later

The Schedule option lets you schedule reports to be generated in batches, and specify iterations of
each batch.
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Standard Reports Output

Standard Reports Output

+ Viewin new window
« Print, export, email

| Cost Center Trans Summeny R %
S Tools */ & Print & Preview  Variant ~

Flepod Variants [FACTORYDEFAULT -
Filter
Enity v Cost Canter 3 L] © o [l Cal'ear =
3
r Tt Campany Pory
s n Cost Center Transaction Summary pidiey
20m =l QAD
TORTOY TEwpwn o ey = Tioeng  CUT PaogAEy Ul Pred
Period Balance Batance T Quansy
GL Period © Sub-Accourt (B 66007 L1774 T 06LTECH 1004 TCR USH 1,000 FHCHw ~G.00]
811 [BEL 00 6T T TSR 0T TEHA00T US0 T T
R T oooor . Gl oGy esmor  1esmor LsH  gMmDrea 000
0.00 O 10007 19500007 19500007 ST 19500007 000
e T taiots P Hoiana) 0T TO00T WATECH FTECR TS0 LT (1T R—
ToFrmte; —_— et Tmparted o 1 600 & s IWMMCA  29M MR UED e T T
¥ ToFie Reportl] | 000 o7 000DT 2954.T6CR 254,160 USD 2954 TECRIR 200
E-Mall lo Addresses [ [ 00 6T TIOT — VASIEOT  AJSIEOT VS0 T JTAROTEE 600
[ [TTmEERE OO THIOT TOT 00T TOTO00T 050 LI —
[ N Subicourt 10 o o [ 1o1.m0T 100007 S0 Fr T T
— 0,00 0T 00007 100.000T 100, 000T USD 1010007 tesl 0.00
E-Mad 1o Rokes L onoT L LEALLEI S AL TEI00 0T s 00|
| 0 Subitecurt 10 oo o aoaor TEfCOWOT  TAfCOMWOT LSO FAM000T kd 000
—_— 000 o7 00007 75100000T  7S100M00T USD  TSA0000DTEE 000
| l"i'}ﬂﬂ&' Fopiace 1 J00AR BLLO L “HO0OT ~TENODT TOENGODT USD 1500007 e L
] Subaccoat 10 000 & amar 1500007 [T ) [T om
) T 0.00 0T 10007 1500007 1500007 USD 1500007 000
Dutpust Format |Adabe Acrobat POF) [ TEa0 Twanknry anoT “WOooT SEAR MR TEEAEINICH U0 AN TR LX)

Report output is first shown in a viewer, where powerful functionality is available for navigating
and searching through the data. In addition to sending reports to a printer, data can be exported in
many standard formats, such as PDF, XLS, and DOC.
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Report Customization Levels

Report Customization Levels

Usage
Filter fields management, report opftions,
variants
Using QAD .Net Ul

Layout

Using Crystal reports designer

Business Logic
Requires source code customization

Reports can be customized to optimally support your company processes and best practices. You
can:

- Add or remove report filter criteria, assign default values, and save custom report variants by
user, role, or system-wide.

 Use the Crystal Reports designer tool to modify the report layout, add and remove data fields,
add calculation logic, or change sort order and grouping.

- Customize system-supplied report templates that contain formatting information such as fonts,
logo, and paper orientation (landscape, portrait) using the Crystal Reports designer tool.

Note You must have a license to use the Crystal Reports designer tool.
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Usage Customization

Usage Customization
Use filter fields

Define how data is filtered
Manage filter fields
Selectfrom the list of available filter fields

Setthe sequence of the fields on the Ul
Setinifial values

| EI'SAF Code Trans Detail Report - Manage Filter Fiolds 8
Label + Visible +  Opealo ¢ IndialVahe ¢ SecondindialVeue ¢ =
Eoly b Seiay J SAF Code Trans Detail Report X
SAF Code 1 ¥ renge |
SAF Concepl 1 v - 1 B Tools =| = Prirt ) Preview  Varia
GL v range. 2 5 ji
GLCal'Year ~ range $Cument Your SCurment Yo hdanage Filter Fields . ED:F%E?EW
GL Pesiod v e $Cunent Period  $Cument Period Report Optians ... B
Pusting Date. v range Filter
e e b e Ertity nl  54FCa
Dafek g Hege 333 - SY5ADM k\| |
SubrAccount - CAND & —
Intercompany - CONS-EMEA L
From Youcher B range CONS-US
e — _ EMEADE [se]
cupng C
Gioupng Level 2 i GL
) GL Cal Year = .=  [GLPeri
[[sme [ o ] [ 2008 |

The Manage Filter Fields option in the Tools menu lets you indicate which filter fields to use for
the current report variant, and how the fields appear in the Selection Criteria tab for the report.
You can use Manage Filter Fields to:

« Change the order in which the filter fields appear in the Selection Criteria tab.

« Specify whether a filter field should appear on the Selection Criteria tab (Use column).

« Define an initial value or range of values for the filter field.
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Usage Customization

Usage Customization

+ Report options
Date format

Language IESAF Code Tars Dt Roprt - Foport Opions 58

Numeric format

Filter data on report| . ;

TC Nussbess of Decamal: 2

Alternate shading P N

Puage Break Mode

User-defined fields Use e Shodrs

Miad Body

Languags Cade. ] &

Doave Fomat mdy v

Feport Fie BanshticaRepor 5 80nkTranDetapt
EndUseiField 4 EndUset Field Descoplion ¢ Rendtel Fied 4

[ —r—

The Report Options option in the Tools menu lets you specify reporting runtime parameters. These
settings are stored at the report variant level, and affect how the report is printed.
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Report Variants

Report Variants

+ Specific selection criteria can be stored
- Available next time the report is started
- Unlimited number of variants

- Savedfor personal usage or shared with other
users

All variants...

- Are based on the same data

- Use different filter criteria

- Canuse a different report layout

Report Variants are similar to stored searches, and let you store the settings for a report under a

user-defined name. By storing settings in a variant, you avoid defining report settings each time
the report is run.
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Cost Center Trans Detail Report - Variants

Report Variants

J Cogt Center Trans Detail Report X‘ /"'_‘"\

4 Tools bl @ Frint s Preview /Variant %

Report Variants FACTOR x
Filter
Entity N Cost Center <&l GL = = GLCalYear Er
b] | LI 1 anna |
= ~ & Cost Contor Trans Dotail Roport - Save Variant s "
M Name FACTORYDEFALLT|
Dezcrption
GL Period = .= PostingDate Er=
| | | ”
| 1] | E
Dayboaok =.=  FromVoucher £.8 Lovel System -
| A | A
| £ | | A Eniily Dependant
Cus BCET
Grouping Level 2 = Grouping Level 3 = G
|GL Vl |Sub-AccUunl
With Opering Balance = Language =
o - | : o o

Use the Variants menu to save report variants, and the Variants drop-down list to select saved
variants.

You can use an existing report variant, modify the report settings and save them to the existing
report variant, or select another report variant to update.
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Layout Customization (Crystal Report Designer)

« Associated with standard report or variant
Crystal Report design skills required

« Examples:
- Change sort order

- Add/remove columns
* Other business fields of the objects in the report
» User-Defined Fields (UDF) of the objects in the report
« Calculated fields

- Add/remove break levels (subtotals)
- Change fonts, logo, other graphics
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Report Layout Customization

Report Layout Customization Example

« Report: Customer Statement of Account

» Scenario:

- Make aTransaction Type UDF available for a
repor’r

- Edit the report layout:
» Data formatting: suppress leading zeros
» Position address info
* Add the UDF to the layout
- Add a logo
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Component 1 Framework

Component 1 Framework

« As of release QAD 2009.1, QAD will use the
new Component | reporting framework

- All new reports for QAD 2009.1 EE were
created with Component 1:
- |talian Tax Register reports
- Regional Balance Sheet Report
- Regional Income Statement Report
- Reporting Daybook Exception Report
- Daybook Set Report

- All new reports for subsequent releases will
use Component 1
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Hands On Exercise: Report Usage Customization

US and EMEA
In this exercise, familiarize yourself with the customization options available to you.
1 Open Cost Center Trans Summary Report (25.15.3.1).
2 Re-order and add or remove selection criteria.
a Goto Tools.
b Select Manage Filter Fields.
c  Select what you want visible.
3 Add initial values (check variables on drop-down list)

4 In the Variant drop-down menu, use Save or Save As to store as variant for re-use.
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Overview

Understand the benefits of screen
customization

Learn how to customize screens for your
own business case

Learn how to create and use user-defined
flelds in QAD Enterprise Applications

The component-based user interface supports many ways that users and administrators can tailor it
based on your organizational requirements, including the following:
« Customize the user interface using the Design Mode feature.
« Create your own user-defined fields and add them to the user interface using the User-Defined
Fields (UDFs) feature.
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Screen Customization

Scope

Ul customization using Design Mode feature
User-defined fields

Design mode lets you add, move, or remove fields and tabs, and modify field properties. In
addition, you can create predefined column views for screens that contain grids.

The customizations you create can apply to yourself, all users with the same default role, or to all
users in the system. You are prompted to specify the customization level when you start and save
the customization.
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Screen Customization Highlights

Design mode access restrictions
Permission and settings

Customization level
General, Role, User

Modify field properties

Position, appearance, description, initial value, enable
(Y/N), visible (Y/N)

Customized views
Rearrange entire screens for faster data entry

Review/Delete customizations
Customization Delete (36.4.19)

You access design mode by selecting Design Mode in the Tools menu in the screen that you want
to customize.

When you select Design Mode, the system prompts you to choose one of the following
customization levels:
» General. The customizations are effective for all users.

« Role. The customizations are effective for all users who have the selected role as their default
role.

 User. The customizations are effective for you only.

In design mode, a gray border is displayed around all fields. When you select a field, its border
color changes to red. By selecting the border, you can drag and drop a field or modify its
properties.

The Field list/properties window displays the properties that control the appearance of the selected
field.
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User-Defined Fields

User-Defined Fields: Definition

- Predefined fields in the database tables
Not used in the business logic

« Can be customized to store additional
iInformation

User-Defined Fields (UDFs) are predefined fields in the database tables and can be customized to
store additional information specific to your business requirements.
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User Defined Fields (UDF)

UDF activities (36.4.12)
Activate UDF

Format
Associate look-up
Drop-downlist UDF

Use Desigh Mode to add to Ul
Use UDF in searches, export to Excel, efc...

Use User Defined Field Create to activate a UDF before you can add it to the UI.

When activated, a UDF can be designated as a filter field in the Search Criteria and can be added
to the Search Criteria Result Grid. UDFs are also available for Excel integration, if this
functionality is available for the component you have customized.
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Scenario Example

Create User-Defined Field S e

e Create your own list

J User-Defined Field Create Fl<|

W GoTo-™ Actionz 7 4 Toals =1 @ Attach | I,E',l Print 4] Previe

Attachments

Business Component | Business Relation -

Field Wame |L&ddress.CustomCombo1 - |
Field Name:Type and Validation Desorntion > |
Combo: user-defined value list
Dofe: \f"Cllid dOJ[e General | Value List -
Decimal: valid decimdal

) T

Integer: validinteger Side Label AP Contact
Short:free text (micx 20 char) Column Label | &P Contact %

Long: free text (max 255 char)

Note: free text (max 2000 char) o ke

Dizplay Length | 20_

Lookup Reference Mandatory

e Only for type short or long Lo |

e Selecta guery from drop [
clownlist
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User-Defined Fields: Add to Screen

User Defined Fields (UDF)

UDF activities (36.4.12)
Activate UDF

Format
Associate look-up
Drop-downlist UDF

Use Design Mode to add to Ul
Use UDF in searches, export to Excel, etc...

Use design mode to add UDFs to the appropriate screen. When you create a UDF for a component,
it is stored in the BusinessFieldLabel pane of the design window.

To add a UDF to a screen, select it and drag it from the Business Field Label section to its new
position on the screen.
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Add to Report/View

Add to Report/View

« Use Manage Filter Fields

Auto Mumber Business Relatio.. X| e,

Actions ~ @ Print © ;' Add to Favorites { illg Chart @ Chart Designer I 6 Refresh '/@/Stured Searches 7|
Search [7] kanage Filter Fields ...
e - | Egua - -

Save

|Suppress Leading Ze = | |equals - -

o ] Save Az
| Length - | quuals - | | |
et Humb = Llmuals Sl |

= a Addtoreportresults
2 grid
{right-mouse click £ olumns)

3 | Exportto Excel
B Delete a Row
o« ][ coe | z

alumns...

4 Figt Initial Yalue 4 Second Initial Walue 4

|

Rezetto Initial Settings

Print... 4

M QAD



158 Training Guide — Financials Overview

Hands On Exercise

US and EMEA
1 In GL Account Modify (25.3.13.2), double-click any account to open and view it.

2 Use User-Defined Field Create (36.4.12.2.1) and enter the information noted in the graphic
below.

M QAD



User-Defined Field Create

Screen Customization

159

‘ User-Defined Field Create X|

User-Defined Field Create

1.5elect the GL Account

W GoTo T Actions ¥ 3 Tools '| & ittach | Eg) Prirt &) [Preview bsliness Compomeh’r.

Aftachments
Business Component |GL Aceount - 2.3electthe Type of field to
Field Mame [ 3L CustomiCambi! e— 4 activate, Choose the first
Description | Under Control O s—— | available field of Type Combo.

General |Yalue List

l—l 3. Name the field for reference

Side Label
Calumn Label
Display Format
Display Length
Decimal Precizion

M andatary

| [ e e ——

[ Cantral - : I

| #(20)

[ =

4. Side label defines how the
fieldis named on
maintenance/ fransaction

Loakup Nare

5. Column label defines how
the field is named in browses.
In orcler to conserve space in
browser columns, specify an
abbreviated name.

6. We have the optionto make
the fleld mandatory.
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User-Defined Field Create

User-Defined Field Create %

"] - Actions = 4" Toals ~| & Atach \.,‘_5'., Print & Preview

Attachments
Business Component | GL Account -
Field Mame 1GL CustomCombol -
Description [ Under Control OF

Ganerall “alue List

Custom Value (] Seq. [ #

Corparate 1

Local 2
»

3 Open the Value List tab.

a Right-click and select Insert a new row, enter “Corporate.”
b Right-click and select Insert a new row, enter “Regional.”
¢ Right-click and select Insert a new row, enter “Local.”

d Click Save.
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GL Account Create

GL Account Create %

M GoTo ~ Actions T 4 Tools - @ sttach | @J Frint & Preview

Altachments

Intercompary Account

Fized Intercompany

Quantity ' GL Account Unit of Measure

Account
Drescription 1" |
GL Type [ Standard Account - i
Active v Budget Group ls B
Budget Enabled (¥ Categary | isset
Fosting | Currency ” Analysis ” Report LinK" Sankin || L) ” Defaults
e Pl alance 7'; et Arcount ~ | Debit/Credi i,[:'ehit ]
Auto/Manual | Manual M|

4 Open GL Account Create (25.3.13.1) and add the user-defined field to the screen.

5 In the Tools menu, select Design Mode.

Note Use Tools in the submenu of the screen to enter Design Mode, and not the Tools menu of

the overall QAD Enterprise Applications top menu bar.
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GL Account Create

JGL Account Create [Custamize.. X|

o GoTo ™ fctions =3 Tools - @ attach | L,{:,',l Print % Preview
Attachments £
GL Accourt | | I Referenced
Description | Ca I In Posting
GL Type | Standard Account - I System Type | - I
1 1
Active 'J'I Budget Group | 4 |(>I
Budget Enabled JrIEalegnry |A888t7‘|
Posting | Currency ” Analysis ” Repaort Link " B a | Cazh ” Defaults
Balance/PL | Balance Sheet Account hd ||Deb\t!Ered\t | Debit hd I
l
Autasrdanual | Marwial -
Intercampany Accaunt 4 I IDefauItIntercompany | / I
l
1. Select any field on the screen. When . | G
the focus is on a field, it will get a red 5L Accourt uni of Hearure 2le]
boundary.
L

6 Inthe Customization Level drop-down menu, select General and click Ok.

7 Complete Steps 1 and 2 in the following graphics.
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Field List/Properties

Field list / properties B
[GL Account Unit of M easure] unitCodel abell ext
BackCalar [] Transparent \Aq
Height 24
Left 368
MaxLength 20
ScAppearancell ame
ScEnabled False
Sclnitisl/ alue
SclabelSize 168. 24 2 Th [
SclabelText GL Account Unit of Meas. * S PRanel 1o
ScReadOnly Falze s the laft shows
Hakizoke YOU YOUr Mewly
/ credted field.
2z
| Resettommaisettings | | Copy seftings

3

EBusinessFieldl abel

The panel on the left of the Designh Mode field list displays the field you created.

M QAD



164  Training Guide — Financials Overview

GL Account Create
JGL Account Create [Custamize. R’|
W GoTo T dntions =32 Tools -l @ pttach | LEJ Print s Preview
Attachments (i
GL Accaunt |7I Referenced ICUnlmI oi e i1
Diescription | 2 I In Pasting - :
GL Type | Standard Account - ! Systemn Type | i !
Aictive 'Jl Budget Group | . |{‘>|
Budget Enabled v I-I Categary Agset ] * I
Posting | Currency | Analvsis | Report Link [ B0 ][ -4 | Defaults Hereis a good place 1o put
the user-defined field. Drag
thefield here
BalancePL | Balance Sheet Account - ||Debitz’Cledit | Debit - I
Ao/t anual | Marual & :
Intercampany Accaunt IDeFauIt Intercompany | # !
Fired Intercompany
Quantity IGLAccount Urit of Measure | Vs | ‘>|

8 Click on this field and drag it on the screen. It can be positioned and modified just like any
other field.

9 Once you have positioned your field where you want it, close Desigh Mode by selecting Tools
- Design Mode again.

A window pops up, asking what activities you want to implement the screen changes in.

10 Mark them all like the screen shown next.
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Save Customization

=
ﬁSa'\f’e ‘Customization = !L_J

‘Would you like to save the changes made to this document?

Customization Lewvel

Activity [} Role Mame 4
oo
Wiew Create of employes
tdodify Create of enduser
Delete GAD Admin

Report Administrator

Report Designer

SuperUser Aols

Create of supplier

User Interface Design [=
[l i | [

11 The screen now shows the new field with all of the drop-down values defined.
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GL Account Create

GL Account Create %

# GoTo ™ Actions 74 Tools | @ Attack | I.'E) Print & Preview

Attachments
GL Account | | Control OF B
Description | 'G‘ ] Caorporate
Lacal
GL Type | Standard Account -] | Rexionel
Active v Budget Group | s
Budget Enabled V| Categomy Iﬁ?Et o
Posting | Currency ” Analysis ” Feport LinK" Banking || Cagh ” Defaults

| Balarice Sheet Acoount Y ‘ Debit/Credit | Debit - ‘
Auto/Manual [ Manual -
Intercompany Account [ nar | ‘
Fived Intercompany [
Quantity [ | ‘ &
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