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Course Description

This one-day course has been designed to give an overview of the QAD Enterprise Financials.
Students experience the .Net Ul interface and some of the QAD Enterprise Financials features.

The format for this course is a combination of presentations, demos, and hands-on exercises. This
courseis not designed to guide students on how to use QAD Enterprise Financials. Another
course, Financials Fundamental s, teaches students about the principal Financials functions and
how to use them.

Course Objectives

The overall objectives of the one day introduction course are to learn about the key concepts
behind QAD Enterprise Financials, to get an overview of its features, and to experience the
application aswell asthe interface.

Audience

This course isintended for first-time users, and those who want a high-level overview of QAD
Enterprise Financias.

Prerequisites

An understanding of basic manufacturing principlesis beneficial.

Course Credit
This courseisvalid for 6 credit hours

This course istypically taught in one day.

Virtual Environment Information

The hands-on exercises in this book should be used with the latest Enterprise Edition learning
environment in the 10USA > 10USA CO workspace. When prompted to log in, specify demo for
user ID and gad for password.

Additional Resources

If you encounter questions on QAD software that are not addressed in this book, several resources
are available. The QAD corporate Web site provides product and company overviews. From the
main site, you can access the QAD Learning or Support site and the QAD Document Library.
Access to some portions of these sites depends on having a registered account.

http://www.qgad.com/
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About This Course 3

QAD Learning Center

To view available training courses, locations, and materials, use the QAD Learning Center. Choose
Education under the Services tab to access this resource. In the Learning Center, you can reserve a
learning environment if you want to perform self-study and follow atraining guide on your own.

QAD Document Library

To access release notes, user guides, training guides, and installation and conversion guides by
product and release, visit the QAD Document Library. Choose Document Library under the
Support tab. In the QAD Document Library, you can view HTML pages online, print specific
pages, or download a PDF of an entire book.

To find aresource, you can use the navigation tree on the left or use a powerful cross-document
search, which finds all documents with your search terms and lets you refine the search by book
type, product suite or module, and date published.

QAD Support

Support aso offers an array of tools depending on your company’s maintenance agreement with
QAD. These include the Knowledgebase and QAD Forums, where you can post questions and
search for topics of interest. To access these, choose Visit Online Support Center under the Support
tab.

MNQAD
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Agenda

« Why Enterprise Financials?
Benefits of QAD Enterprise Financials

Components of QAD Enterprise Financials
Demonstration

Question and Answer Session

MQAD
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Enterprise Edition vs. Standard Edition

Enterprise Edition vs Standard Edition

Enterprise Financials

New Customer Management Features

New Capabilities in Distribution / Manufacturing

Internal Conftrols - Corporate Governdance

Cenfralization / Standardization / Shared Services

Single Code Base for Internationalization

Usability: Focus on Human Engineering

MNQAD
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*

REPORT SMARTER

IN REASE EFFI(:IENCZY|
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Why Financials?

Why Financials?

« Financial applications allow organizations to:

» Benefits provided

PLAN - Develop business plans, budgets
RECORD -> Register costs, revenues, tax, cash transactions

REPORT = Analyze business, consolidate, financial and
management reporting

COMPLY = SOX, IFRS, local GAAP

Improve profitability
Free up working capital / increase cash flow
Ensure more effective cost controls

Gain greater and faster insight into business drivers when
planning and forecasting

MNQAD
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Imagine

Imagine

MQAD
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QAD Enterprise Financials

QAD Enterprise Financials

» Focus on efficiency and usabillity:
- Lean concepts, eliminate non-value-added steps

Corporate Management Reporting:
- Multi-GAAP reporting
- Multi-Currency : Functional, Statutory & Presentation
Currency

Financial Shared Services

Financials are more than accounting:
- Budgeting, controlling, allocations, consolidation

Corporate Governance / Compliance / SOX
- Role based security, internal controls
- Segregation of Duties

Power tools for the financial knowledge worker
- Workflow
- Document management
- Extensive XLS integration
- QAD .NET Ul with low learning curve

MNQAD
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Components of QAD Enterprise Financials

Components of
QAD Enterprise Financials

Financial Management . . Governance,
Analytics Reporting EluElgeilie Risk & Compliance
Consolidations Allocations Flnanma_l SN Ciealit X
q Services Managemen Management
Enterprise
Financials [eEEl Accounts Accounts Banking/Cash Cost
Ledger ncy Receivable Payable Management Management

Fixed : L Enhanced Vertex Sales and Logistics

MQAD
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Overview
* Login and welcome screens

* Menu navigation and tools
- Search
- Menu properties
- Workflow - Inbox
- Favorites
- Alternative menu access (GoTo, context menu)
- Document linking

« Application integration
- Excel and XML integration

* Browsing features

MQAD
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Ul Navigation 15

IV qadui: 100SA Uk > 10USACO
Fis Fdt Tools Workgpara Window sl

3 Bk Acrount Scasity Fepen

1 Gk Account UM Creste.
L Attt UM Disiste

[ 6L Aecours Sheet Hport C-l

Ty BL Acesurd LM Mestly —

1 B Acoount S ecuriy Mantenance r——

[ G Account UM Yies
[ B Aot View

¥ Favoriter

[ Guick Search

Login and Welcome Screens

Hﬂ.ﬂ

=
o sz nuaze {0
icati Enterprise Application:
Application terprise Applications
pane User | g
S i ] Login
Lot (e screen
Favorites or [ comeet
pane
Erd-to-Emd
Status bar
P 1
Inbox - .

The main Financials screen contains the following Ul components:

 Application pane
Favorites pane
Inbox

Workspace selector
+ Status bar

L]
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Menu Navigation and Tools

Toolbar

BT Metrics

[ Customer Manad
() Supply Chain
[ Manufacturing
B Finsncials

[ Master Data

=+ 7% System Administ

Select your favol
spplication from
Applications men|

2] qadui: 10USA USA Division [USD] > 10USACO USA DIVISION - QAD Enterprise Applications

Edit  Tools ‘Workspace Windofr  Help

& cut CTRL+X

Za copy CTRL+C =

ﬁ qadui: 10USA USA Division [USD] » 10USACO UISA DIVISION - QAD Enter prise Applications
= B Paste CTRL+Y
= | e Edn [ols | Workspsce windod pelo

& MenuSearch  CTRL#M ap
p= - Wntmat Properias Ead
5 Supmb Chain Cobecll & Dalots Hisrony n
{3 Manufacturing 2 Minkic -
= Finsncisls e Manage Warkipaces Flla O = Flae o

warkspace
{75 Master Data 3 Suely Chan P Extoeloifomn  Enabid Ackm Prmary [
~ Syctem Adminitration 4 . I_dam‘:-lm 1058 USA Dvison 1054 USA Do 44
= ! i o |l'l qadui: 10USA USA Division [USD] » 10USACO USA DIVISION - QAD Enterprise Applications
- ™ System Advinitsion Wworkspace | Window  Help
- £ 10USA USA Division [USD] > 10CORPCONS USA CORP. CONSOLIDATION

Select your favarite gm v 10US& USA Division [USD] > 10USACO US4 DIVISION
sppleation from tre ; ) Colections 11CAN Ganada Division [CAD] > 11GANCO GAMADA DIVISION

11CAN Canada Division [CAD] > TTNACONS NAMERICA CONSOLIDATION
12MEX Mexico Division [MXM] > 12MEXCO MEXICO DIVISION

20FR4 France Division [EUR] » 20FRACO FRAMCE DIVISION

2THL Metherlands Division [EUR] > 21TMLCO NETHERLANDS DIVISION

22UK United Kingdom Division [GBF] > 22EMEACONS EMEA CONEOLIDATION
22UK United Kingdormn Division [GBF] > 22UKCO LUK DIVISION

30CHN China Division [CNY] > 30CHNCO CHINA DIMISION

3148 Australia Division [AUD] > 31APCOMS ABIA-PAC CONSOLIDATION
314U Australia Division [AUD] > 31AUSCO AUSTRALIS DIVISION

inti this window

TavE I,

22UK United Kingdor Divisian [GBP] > 22UKWA 22UKWA

Toolbar

Thetoolbar provides access to:

- The Edit menu, with standard Windows functions, such as cut, copy, and paste

» The Tools menu, which lets you change various interface attributes, including the workspace

(entity) to display

» The Workspace menu, which lets you navigate between workspaces

» The Help menu

MQAD
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[FY gadui: 10USA USA Division [USD] > 10USACO

File Edit Tools ‘wWorkspace Window Help

[ Maw Search

] L

[+ 7] Metrics
=% Customer Management
% Sales OidersAnvoices
[=h{ "% Sales Order Menu
%5 Sales Order Maintenance

File Edit Tools ‘wWorkspace

Y

= |n qadui: 10USA USA Division [USD] > 10USACO U

Window Help

ey
Il Sales Order M| I

Select vour fi Sales Order Maintenance

&
Applications 1| (=] Sales Order Manual Allosations
window to sa

Select your favorite application from the
Applications rmenu and drag it into this
window to save it,

Menu Search: Four Options

||l'l qadui: 10USA USA Division [USD] > 10USACO

File Edit Tools ‘workspace ‘window Help

Sales Order Maintenance

Sales Order Aepricing

Sales Order Cost Revaluation
Sales Order Credit Maintenance
Sales Order Credit Inquins

Sales Order Credit Report

Sales Order Auto Credit Hold

S ales Order Auto Credit Approval
@{? 7118 Completed Sales Order Delete

[E7.0131  ATP Enforcement Level Uity v

Process hiodel

select yo l

i - A A X 3 X

-
=
Ex
’ — B (e

To find a menu, users can:
 Search through folders

- Enter the menu name you need
 Enter the menu number you need
- Navigate to the menu using process maps

MNQAD
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Menu Properties

Menu Properties

File Edit Tools ‘Workgpace ‘Window Help

Order Maintenanc:
Order Repricing
Sales Order Cost Revaluation
Sales Order Credit Maintenance
Salez Order Credit Inguiry
Salez Order Credit Repart
Sales Order Auto Credit Hold
Sales Order Auto Credit Approval URL
ATP Enforcement Lewvel Utility
ATP Enforcement Check
ATP Enforcement Exception Feport Aliases:  7.1.1, sosomt.p

FikA Maintenance Menr  Customer Management
FikA Receipts

FikA Shipping Report

R4 Shipments

R4 Shipment Histary

R4 by R4 Mumber Report

R4 by Custormer Repart

K.arbar Itemn Master Maintenance -
Process Item Operation Rol-Up

Process Shift Maintenance

SAF Concept Create

Cash and Bank Receipt Journal

B 25157110 General Ledger Report

[ Find in Menu

Sales

% Sales Order Maintenance Properties &

General | Program

) =)
Properties Lens Sales Order Maintenance
Lot

=L

L3 Add To Favorites

qadsh: /menu/invokePmenu-key=A.Tkmenuite...

Kep 711

oK \[ Cancel ” ]

To find amenu number or name and other menu attributes, right-click the menu name in the menu
pane.

Note Using the right-click menu, you can also display the menu in the menu tree.

MQAD
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Messaging and Workflow

Messaging and Workflow

InBox (1] AN " L
& § = W Custamer Ivaice Craate | e
QAD ® GoTo = Actioh “ Tools Tl @ attach EE;J Print 4] Preview
= Altachments o] had
SAF Madity [129277) =esan Mods
okl o,
[ 20030000000 i ]
General | Addresses | | operational Info | I | camments|
o Eod J... 51 Busiess Felaian e
Description
Invaice Tope Invoice Daybook Code Sle 000000000
Year Pasting Date 11232008 - |
Irevoice Date 11/23/2008
TCInvoice Amount | Invoice Staws Cade | | @
Exchange Rate Taxable
B Invaice Amourt Tax Excluded
Project
Cost Center

The Financials application includes full e-mailing capabilities.

In addition, aworkflow functionality is accessiblein component based functions (those displaying
in tabs). This feature lets you create and initiate workflows between users or roles.

Example When anew customer is created by auser in Financials, a workflow isinitiated for the
operational user to set up the operational datafor the customer.

The workflow supports the segregation of duties and adds efficiency to day-to-day tasks.

MNQAD
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Creating a Workflow

Create Workflow

P qadui: 220K Un
Fils Edit Tools ‘Warkspace Window Help

£s)

T
| customer invoie & X |

ted Kingdom Division [GBP] > 22UKCO UK DI

‘FrDDeSSES Customer Invoice Create J‘-‘

@ GoTo = Actions 4 Tools 'i & Atach } = Print & Preview

Attachments

% Customer Invoice Create

& Customer Invoice Create - @ i

' |
o A £
General [Addre]] GoTa | @ Print (3] Preview

Customer Code | yuoktowhame | =] == = B
Description [T i

Rols [Dstometiotly - i

E | Invoice Type o

3 3 B T =
Select your favarite application fram the Yl Year Fequied Activity | Customerinvoied ||

Applications menu and drag it into this :
window to save it H Invoice Date Return to Sender

TC Imvoice Amor

Instructions
4 Exchange Rate
BC Invoice Amo
Send E-mail
Maotification
L Project
Starts With -
o =

e ltems

To create a new workflow, select the function from the Tools drop-down list on the menu tool bar.
Name the new workflow, assign it to arole, and specify the required activity. Additional
instructions can be added in atext comment box.

You can then initiate the workflow or storeit for later use and re-use.

MQAD
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Favorites

Favorites

23 Applications

Menu Search

Menu Search

#{7) Customer Management .
[#4 Supply Chain =% Customer Management |:| Ad d to
05 Manufacturing =L % Sales Orders/Invoices |E|

FHE) Fi

s =1 Sales Order Menu .
ster Data % Gales Order Maintenance 2: t

7] System Administration aVO rl eS

#7) Processes

#+{7 Collections

FHCT) Administration

5 add To Favarites <

Collapse Menus

([ o e 2

Properties

|87

Available Kit Guantity to Ship |T|

ales Order Maintenance
ales Order Shipments

""C, Sales Order Maintenance

% Customer Invoice Creats
i P

a. Customer Irvaice Print | F-. T 7 UKDVISION (2) - 0AD v

I;— Customer Invoice View file Edit Tools ‘Workgpace ‘Window Help |4

i Customer Payment Create

9 mer Payment Selection Create T Frocestes *| Sales Order Browse *

amer Payment View ,‘*w"hh Ations (55 Print 0 Add w Favorites | g I8 Chan Designer

i Sabes Ooder Dadance Update s
(3 s Dok Batch Shigrent Iy 2l Favorites | o
[ Salns Dachor Bl Biowrse: e Clrchew IS - Hla|

3
[ change 1con @ Soes O O Pegort

3 Remove 5 S Ovch B
[ Comct Canct Ssles Ovdler Browess

Viewang 1100 of IS Fincords per page: | 100 -

Sakslider 4 Soldlo & Stelus Lew lemBuvber S Und o Mo

Auto Start
L AUTON 1201001 1 02200 A

Collapse Menus AUTO2 000 1 (g 7
ol o 1 oe0m £

L fo e ——— o] &

Properties slact vour favarke saekcasion fror the § somnm 10C1000 2 002 7Y

M QAD

Use the Favorites pane to provide faster access to the menus that you use every day.

Add menus to your Favorites pane by right-clicking on the menu name on the menu list, by
dragging and dropping the item from the menu list, or by clicking the Add to Favoritesicon in the
menul.

You can rename itemsin your favorites, and group them in directories.

MNQAD
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Direct Menu Access with the GoTo Button

Custarmer Invaice Create X

Direct Menu Access: GoTo

Related Views

Create Mew Customer

Create Mew Business Relation
Create Mew Sub-Account
Create Mew Davbook

Create Mew Project

Create Mew Cost Center
Create Mew Currency

Create Mew Invoice Status

& GoTo - Actions = 4 Tools '

L3

L3

§’ Attach ' [9,} Print % Preview

TC Invaice Amount
Exchange Fate

BC Invaice Amount

paratmnallnfn" ” "Cnmments|
Business Relation
Daybook Code
ny Posting Date [11/m1/2000

Invoice Status Code |

Taxrable
Tax Excluded

The GoTo function provides another way to access menus faster. Depending on the screen you are
currently in, the GoTo menu lists other menus related to the current screen, as well as reports and

views.

GoTo behaves differently, depending on whether the current field has datain it:

- If the field has avalue, GoTo invokes the View activity
- |If thefield isblank, GoTo invokes the Create activity.

MQAD




Direct Menu Access: Context Menu

Ul Navigation 23

J Supplier Invaice Browse for Wi..

X

Direct Menu Access: Context Menu

Supplier

4
1051002
1057003
1057004
1057006
1151000
1251002
1251003
2051002
2151001
2151003
2257001
2251002

4 W Business Relation Code & 7

Inw Date & 7 Reference

) view

T Create

10560 Modify

104 Approve

{ ) Release For Payment
-} Prepare Allacation
1146} Allocate

12. ) Reverse

) Delete

12- ) InitialCreate

208 ) Replace

Jo10 Po07I002
BO10 POOF1003
$010 POOF1004
B010 POOF1006
g010 POCF1007
2010 POOFI0N0
d010 POOTI0N
010 PO0T1012

Supplier Invaice Activity

~ ) Dump XML
{} Force Publish

Supplier Invaice Extended !

$010 POOTION4
010 FOOFIONS
#010 POOFIONE
2010 FO071017

+ ¥ DueDate & 7

08/04/2010
03/1142010
08/03/2010
08/04/2010
10/31/2010
08/08/2010
09/08/2010
09/08/2010
03/13/2010
03/113/2010
08/13/2010
08/14/2010

TC Balance & 7

51.710.56
-2B36.73
-6.552 43

-10911.98

026

-12.701.60

-56,445.04
-1.577.88
-5.066.31

-20570.76

-33.326 60

-126.00

Actions ™ EQ,J Print © ¢ Addto Favarites | %ﬁ Chart Designer | & Refresh = Stored Searches *
Search [14]
Supplier Code | |equals ,Di..vl - + [ Search
Business Relation - | | equals Aom - -+ X
Reference | |equals i..vl - + X
Year | [equas [2] - + %
Daybook Code | equals ] - + X
Vnuéher | |equals | *+ x
o e = IR,
Viewing 1-21 of 21 Records per page: )] L‘) Q) (% %

You can access record-specific activities by right-clicking on the blue underlined record. Create,

view, modify, and delete are standard activities available for most types of records.

For example, in the Supplier Invoice Browse for View, the links include Release for Payment,
Prepare Allocation, Allocate, and Reverse.

MNQAD
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Document Linking

Document Linking

JF’endmg Invaoice Maintenance ~’«| [:!Eﬁ
# GoTo ~ Actions =| L] Copy ' @ Print s Previewlé & Mtach I/
Altachments
Header Lines
P Header [~ .2 b b b
Header
e | SaldTo Bill Tor ShipTo:
Sold-Ta Ship-Ta
Details
Order Date: Line Pricing: Last Ship:
Required Date; Manual: Currency: Language:
Due Date; Site: Taxshle:
Pertarm D ate: Chanrel Fiwed Price:
Pricing Date: Project: Cr Terms:
Puichase Order, Credit Terms Int:
Remarks; Reprice:

In Financias, you can link documents of various types, such as PDFs, Excel, and Word
documents, to records.

Scans of invoices can be attached to supplier or customer invoices.
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Process Maps

Supply Chain Process Model
_SstUp
Set Up Maps (et
Sezlp Mazerial Capacity
Blan Forecasting Operations ires | Requ
el Set Up Pro-Plus WL
Hodpre e @y, (e e Dl
(i D Repstitve s ten araDine Define Flow i
— P _— Enterprise
Deliver Tl Orders Shipments At e . .
e : S B Financials
Process Maps
wventory  (emeeng ) ([ eshore Y ( snspertion gl (Ceplicen
Design Definetiems || Cregiedlisol | Dfipefomnuas  Define ork Define Rosings|  (Delng Featres
bl Warshouse Spa;fﬁmlé:;l-f& saq‘pﬁvguml Set Up price Frocess el m::i':':w
S \ (i"{h"gg:g ] 5:&‘;;?‘5 Prué?gals ) Vanage Sales ® Procsss Sales s
Transaction- T —— . S et S
Related Maps P Y W ot Ciwal fanaa
(Enterprize) (3] Recaivablz (EF) Payzhlz (EF) Mznzgamant Vanggspant

Process mapsiillustrate the principal business and operational processeswithin a QAD application,

and consequently, provide graphical navigation. The maps are graphical models of workflows that
link to programs, browses, and other process maps.

There are three separate views for process maps in QAD applications: the Supply Chain View
(shown above), the End-to-End view, and the Vertical Industry View.
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Process Maps — Vertical Industry View

Vertical

Industry B:?;:EaEe Life sciences | (Industrial Goads Automotive
View /ot

Consumer | Life Sciences - { High Tech 4 CuanurEd
Goods Madi vice | Industrial Products

The Vertical Industry maps are categorized using eight groups:
» Food and Beverage

Life Sciences BioPharma

Industrial Goods

» Automotive

Customer Goods

Life Sciences—Medical Devices

High Technology Industrial

» Configured Products

L]

The Vertical Industry maps eventualy link to the same lowest level maps as the Supply Chain
View.
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Process Maps - End-to-End View

End-to-End | Quote to Cash | | Procure-to-Pay | | Plan to Perform |

N QAD
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Lower-Level Process Maps

Lower-Level Process Maps

Accounting

Set Customer ' Track Customer ' Customer
Credit Limit Activity Ageing Analysis
v | - | -}
. Adiust O Cust o] St e 7
jjust Open ustomer Open a. Payment > )/ e
Ttems P “lfem Repart P overdue? - ¥ UseBanking |
| S [y . <YV @ ;
US| 1 S S |
' Custcmerﬂf Send Reminder
| _ Account LAY
T 5

— 9 ’ _J'_ = | B

i Payment‘ . ‘ Calculate ) Invoice \
“-_Contested? N" Finance Charges . Customer /
. O i | v
J

v 2
— — e = e p—
- 5 - - = -
B : > = | p B
Operational ( \ | Mark Invoice as f Process
\ Metrics y 9 Compliance ) \ Traming / ‘ Contested ’ Receivables

Accounts Receivable, Collect Receivables Process Map

Detailed Enterprise Financials processes are illustrated using the Finance process maps. At the
lowest level in the maps, you can click task nodes to open programs, views, and reportsin the
QAD Enterprise Financials application.
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Application Integration

Application Integration

XML

Advanced Excel integration
Two way

Two powerful features facilitate data exchange between systems, record creation, maintenance,
and reporting. These features are XML integration and advanced Excel integration.
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XML Integration

XML Integration

B efo re J Exchange Rate Browse for View x|

Actions ™ (5 Frint v Addta Favarites | iy Chart 8 Chant Designer | @ Refresh ~ (8] Stored Searches
Search (4)

Viewing 1-2 of 2 Riecords per page DOeO® @

From Cun &

& Tolur & VelidFiom Rate &  ScaleFactor & RateType &

b Walid To fincl.) s

1z 199
1142142009

J Exchange Rate Browse for View 3‘|
After -

Actions ~ (=4 Print 5'v Addto Favarites \ i Chart § Chart Dssigner | & Refrssh ~ Stored Searches =

Ssarch 4] ]
Viewing 1-4 of 4 Records per page DOO® @
FomCur & Tolur & VaidFom v  Rae &  ScaeFacor &

& RateType &

Walid To (incl.) &
[} ELUR uso

0 ]

mo 12 99
EUR uso 11/12/2003 13500000000 1.0000000 ACCOUNTING 1172142009
EUR uso 1170142003 13000000000 1.0000000 ACCOUNTING 1141142009
EUR uso 10402420039 11045000000 1.0000000 ACCOUNTING 1043142009

XML ismainly used to upload data at the start of an implementation, or to automatically load data,
such as exchange rates, that must be imported on aregular basis.

XML integration is very flexible and easy to manage. Refer to User Guide: QAD System
Administration.
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GL Account Excel Integration -‘3|

Advanced Excel Integration

M GoTo ™ Actions = 4 Tools M [E,,J Print & Preview

Altachments

Exportto Excel

Expand All
Collapse All

Colurmns
Rezet o Initial Seftings
Print 4

Load Accounts
Exportto Excel for baintznance

Import fram Excel

ﬂColumns = @

Label G Wisble 0 Width 4 Summary Type ¢ Max Length ii

Shared Set Code (level 2] vl 113 Nore E

SAF Concept Code [level 3) Il 123 Mone |i‘
GL Account (level 2) vl 100 Mone
SAF [ el 3) v 100 None
Structure Code [level 4] vl 102 Mone
GL Description (level 2) vl 102 Mone
Cost Center Code (level 4] vl 117 More
GL Account [level 4] o 100 None
Praject [lewel 4] vl 100 Mone
Last Madified Date (level 3] vl 121 Mone

Last Modified Time [level 3] v 122 None &

| [l

Several menus allow for two-way Excel integration. This facilitates the setup, but also batch

changes.

- With advanced Excel integration, you can export all records for remote maintenance, modify
the data, and re-import the saved results into the system database.

- Create ablank template that consists of column headingsfor al fieldsin abusiness component

and export the template for remote maintenance. You can then create the datain the

spreadsheet or load data from another application into the template to import it to the system

database.
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Advanced Excel Integration

GL Account Excel Integration '“~| Dump/load data
M GoTo ™ Actions ' 47 Tools w| lﬁ'_‘J,- Print 4| Preview
el 2” I | n.]} — 7
Attachments
GL Account i Description GL Type i Proj Analysis § Cost Comber,
» AR Revaluation  Standard Account | |
AP Revaluation Standard Account
2500 Retained Eamings  Spstem Account
2993 Income Offset Standard Accy = = = =
1120 UK Bank Accourt  Bank Accou oot I @
1140 Australia Bank Ac  Bark Accour) Savein: | (& Deskton ¥ @& @
1180 Bank Account CH - Bank Accoun| T | Cmy Documents
7051 Contractor Labor  Standard Acc| l—‘hg ;j Mg Catigighot
My Recent My Network Places
7052 Contractor Materia - Standard Acc Documents |5) Applications
7EO0 (ther FinExpens  Standard oo =) | 8ank Drivers
[ | documentation
Fro0 Bank Charges Standard Ac Desktop [C)Fmandal Activities
7800 Miscel Expense Standard Acc) AR Qitend Workbook
‘ [C2GMI Dema Documents
8000 (Other Revenue Standard Ace ‘] E=1Tools | |
[57IEDI Files —
My.Documehis |57 Process Map Attachments
5 scan_daemon
(52U Cankent For WY files
s xml_d
My Computer =l dzeman
‘-Q File name: I vl [sae]
.
MyMetwork | Saveastyps: | Evcel Files [ ) [v] [ Cancal |

Steps for dump and load include:

1 Select columnsto export data for modification.
2 Export to Excel for Maintenance.
3 Moaodify or enter data.
4 Re-import to QAD Enterprise Financials.
Advanced integration with Excel is available as a menu activity for the following business
components:
- Alternate COA Group
Alternate COA Structure
+ Business Relation
» COA Cross Reference
» Cost Center
 Cost Center Mask
» Country
« County
« Credit Terms
« Customer

L]
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 Daybook
« Employee
« End User
- Exchange Rate
« GL Account
 Journa Entry
 Mirroring Daybook
 Mirroring GL Account
« Payment Formats
* Project
 Project Mask
 Reporting Daybook
« SAF Code
« SAF Concept
« SAF Structure
- State
 Sub-Account
 Sub-Account Mask
 Supplier

You do not have to exit the QAD application before working in Excel. For minor maintenance, it is

more convenient to run the applications simultaneously, and to switch back to your QAD
application to import the saved data.

You can also use Excel integration when maintaining budgets. In the Budget module, the
integration is maintained in real-time and is referred to as a hotlink. This featureis discussed in
more detail in the Advanced Financials class.

To export datafor maintenance, choose the Excel integration activity for one of the supported
record types, such as GL Account. Select adump location. In the Excel worksheet, make changes
or add data, and save. Then return to the application and import the modified data. The system
validates any data before importing it. For example, if amandatory field is missing, the record
cannot be imported.

The Excel integration function is described in full detail in the Advanced Financials class.
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Browse Results

Advanced Excel Integration

Sales Order Browss X
Actians ¥ (5 Frint 'y Add to Favorites | il £ Chart Designer | @ Retresh ~| [ New # Edit
Search
Errr— ra—") S| e o) Camn )
Viewing 1-100 of 786 Recards per page' @ Q) @ @ %)
SalesOrder A SoldTo ¢ Status Line lemNumber & Unitof Measwe  Quartity Ordered  Quanly Open DueDate  Quanity Shif Export Browse Results

3 12c1o01
AUTOZ

1]

2201000 1 0zz00 Ea oo 0.0

£5100021 2101002 1 0400 E4 00 00 00
50011101 10C1000 1 03021 E& 1000 1000 0142572011 00
0011101 10C1000 2 03022 E& 100.0 1000 01/25/2011 00
S0 10C1000 3 03023 EA 100.0 100.0 01/25/2011
‘iﬂl‘l‘\l‘\“‘}‘l;l“!’“l ‘H‘H:T nnn — 4 N33 . Fa — nnn . _TI!:\I!I'!_U_ n /25/7!111 ______ — ~—_—
Al » x Sales Order
A B < D E E [} H | d K L M N ) P "]
| Elde Jook#To  Stshm  Lie emNumber  UntolMesiae  Ouertty Owered  Guarthy Open DueDae  Quertty Shifled Oucte  ShoTwoe PuchaseOides  ShioTo  Ste  Customerliem  Descriction
2 AT 120000 102200 (7} on g B0 o0 120000 220
3 AUTO2 el 12200 EA o LL} oo 20000 |20
4 CE00m1 Elal] 1040m EA nn an on NCIE 2400
§ s0mnm plemliie] l'll!!.'l Ea o o 1A oo O0s 20 WLSE
& S001Im 00 Pl EA 000 W0 Vs [ WEIR |20 WS
7SOm0 10C1000 300 ) 1000 1000 17250201 [ 10010004 | 22300 wiLS2
B 5001110 1061000 4T Ea 1000 1000 12520 0o 10010004 22300 w503
o S0011I0 1001000 5% B4 100.0 1000 1SR o 0CI0008 | 22300 WIS
10 5001110 10C1000 £0dn0 Ed 1000 TR YT ] nn WCIN00A | 72400 WLSDS
11 Somie i \'Ililﬂ Ea nonn o 125mam oo OR300 WS

Browse results can also be easily exported to Excel. To export data directly into an Excel
spreadshest, right-click the results screen, and choose Export to Excel from the Actions menu.

The browse results are displayed in a new Excel window. The formatting of the original grid is
preserved in the new spreadsheet.

Note This datacannot be re-imported into the database.
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Browse Highlights

Browses Highlights
Sort (click heading)

Drill-down (blue underlined values)
Filter (funnel)
Group data

Rearrange display (drag and drop, columns
auto sae%

Graph designer

Export (Excel, Word, PDF, or report)
Print

Save to Favorites

Automatic refresh

The Search options in Financials activities et you filter search resultsin anumber of ways, and to
save customized search settings for reuse. Whenever you view, modify, or delete arecord created

in afinancial activity, you begin by launching a browse.

Browses provide many convenient features that let you to manage search criteria and resultsin an

efficient way. These features are described in the following pages.
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Browse Features: Filter Funnel, Sort, Drill-Down

Browses Features

Drill-down Sort Filter funnel

Actions ™ (= Frint --Mms | ulla & Chant Designer | & Reir [] Mew ## Edit
Search

[Sates Didler PMats ot +|| ) | + x Clear Al

76 Recards per page: A

Wiewing 1 - 7!

Sales Order A W SoldTo &7 Stalus & 7 Line & ¥ ltemNumber & 7 Unitof Measue & % Quantity Ordered & 7 Quantity Open & % Due Date & 7
AUTO1 12000m 1 02200 E& oo oo 0672072010
AUTO2 2201000 1 02200 EA 0o 0o
\100021 2101002 1 04001 EA i1} i}

T oo 1 Danzi 1000 100w
{F_‘-r Sales Qrder M f
S00) - Shipment Transactons | 2 0anzz EA 1000 1000 01/262011
SO0 cles onder cred Mamtanance 3 02023 EA 100.0 1000 01/25/2011
500§ Pending Invoice Maintenance 4 02033 EA 100.0 1000 01/25/2011
5007 &) Sales Order Maintenance | 5 03030 73 100.0 1000 01/25/2011
50011101 1001000 & 04001 EA 100.0 1000 01/25:2011
50011102 1001000 1 a0zt EA 1000 1000 01/25/2011
50011102 1001000 2 0anzz 73 1000 1000 01/262011
50011102 10C1000 3 03023 173 1000 1000 01/25/2011
50011102 10C1000 4 02033 173 100.0 1000 01/25/2011
50011102 10C1000 5 03030 73 100.0 1000 01/25/2011

» Sort

You can sort all datain aresult list on any of the columnsjust by clicking the column header.
Click the header again to sort the datain reverse order.

o Filter funnel

Each column features a drop-down filter option. Click the icon to display the available filters
and specify the data to display.

« Drill-down
You can right-click any blue underlined record to access related functions.
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Sales Order Browse X

Rearrange Display

Actions = E1 Print 7 Add to Favorites | olg £ Chart Designer | @ Refresh =[] New ¢ Edit
Search
[ - -/ fe] - Search Clear All
|ales Order | [stans at Pl + x
Viewing 1786 of 786 Recodsperpage: [l = | (j4) [OXCKC 3

Sales Order A W SoldTo ¢ Statur &% Line &7 IemMNumber < Unitof Measwe & W Quantity Ordered < 7 Quantity Open < v Due Date & W7

Sales Order Browse %

Before

Actions 12 Print 17 Addto Favorites | (s

{8 Chart Designer | @ Refresh |

- | starts at

Ple) - |

auTOZ 22C1000

5100021 Z1c1002 f

50011101 10C1000 1

50011101 1001000 5 Seach

50011101 1001000 = |Sales ider

50011101 1001000 4

50011101 10C1000 e

sa011101 10c1000 ¢ Sales Dider

50011102 10C1000 4| soomios

50011102 1001000 5| soorior

0011102 1061000 - sooniie

sa011102 10100 4 sooio
SO011113
SO011113
SO0011T17
50011117
SO081004
50081007
50081010
50081010

Af‘ter S0091013

Wiewing 1-786 of 736

&V SodTo

10C1001
10C1003
111000
11C1000
12C1000
12c1000
2001002
20c1002
30C1001
1001003
31C1000
311000
220100

Fecards per page: Al

io LB Bne L Bed L B B

moin
moio
[l
moio
moio
[l
oo
moin
o101
omo
moin
o101
i

] Mew ¢ Edit
[ searcn | [ cleara
DEOXCXC %)

57 Stats $ ¥ Line$ ¥ ltemMumb A ¥ Unitof Measwe & 7 DueDate & ¥ Quantiy Ordered & ¥ Quantity Open & 7
£ 01/2542011 40 40
EA 014257201 40 40
EA o1/25/20m 20 20
£ 0142572011 20 20
EA 14257201 20 20
EA o1/25/20M 20 20
E& o/28/20m an a0
EA 01/2542011 20 20
Ea 08/25/2010 20 20
E& 08/25/210 20 20
£ 08/25/42010 10 10
Ed 08/25/2010 10 10
E& 08/25/2010 10 1.0

You can change the column order by clicking the column header in the browse screen and
dragging it to another positioninthe resultslist. A red arrow indicates the place where that column
will be dropped when you release the mouse button.
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Rearrange Display

Column auto sized

Aetions = (0 Print © © Add to Favarites | ) £ Chart Designer | @ Refresh = ] Newli Edit
Rearranged
[Sales Order [ ~| Pl2] - | | x [ search ] [ Clear All
Viewing 1- 785 of 786 Recodsperpsge [al | T:‘) (4) Q) / %) CO I u m nS
A T SolbTo &7 Ststus &7 Line & 7 e bumber & 7 Urit of Messurg Quantiy Oidersd < 7 uantly Opsn & 7 Dus Dals & 7
1
2201000 3
S 102 | Bales Order Browss %
i e 1 hetions ~ &) Pm/ v oadd llFavomes | olia £ Chat Designer | @ Refresh | || New o Edit I \ \
S0011101 1001000 z Seach / l / \
so011101 1001000 : [saksoder /v [stans -] Bl2) - | + = seffich Clear\ail
0011101 10c1000 4 Viewing 1%1 786 Recodsperpage: 8l ~| (@) () () ) \j—/ \*‘
0011101 10C1000 5
S0011101 10C1000 € Sales Dider &7 Sold T &% Status &7 Line & 7 ltlemMNumb A 7 Unitof Measuwe &7 DueDate & 7 Quantiy Drdered & 7 Quantity Open & 7
50011102 1001000 1 50011104 10C1001 mo E& 01 /2542011 40 40
50011102 1001000 z 50011107 10C1003 1 moio EA 01/26/2011 40 40
R e . saaiii 11E1000 1 oo En s 20 20
50011102 1051000 4 50011110 11C1000, 5 0mo1n E& 01/25/2011 20 20
50011113 1 moin E& 0142642011 20 20
1261000 5 000 Bl /2201 20 20
2007002 1 oo Eb mr2ERm 30 a0
s0011117 20c1002 3 Mmoo E& 01/26/2011 20 20
0031004 Joc1om 1 oioia Bl 08252010 20 20
50081007 10C7002 1 oo Eb DB/2E2m0 20 20
M 50081010 31C1000 1 Mmoo E& 08/25/2010 10 10
S O rt by Ite m 50081010 FIc10m 5 oioia Bl 08/25/2010 10 0
S0081013 2010m 1 ool Bl D8/252010 10 10

M QAD

You can also adjust the column size by clicking on the border of the column header and dragging
the border to the left or the right.
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Browse Features: Group, Column Options, Summary Options

Browses Features

Column options

Sales Qrder Browse I

Actions ™ EE',J Print . Add to Favorites e §§ Chart Designer | € Refresh ' | Mew / Edit

Search J
T DuePinie A S Ouoeflib Clineed 4 7 Quote £

- «|| ¢ n$
[l Qe | stans ot Il + x [ se ' dkosias Colomns
: — - a 100
Yiewing 1- 786 of 786 Recards per page: |All P)] Q) Q,) > ) o Group By Quantity Shipped e
Dus Date ~ 10 Shaow Graup By Box o0
+ Due Date: [2 items]
= Due Date:6/20/2010 Y2:.00:00 AM (2 items] 0 20
Sales Order Frd %7 ltemMumb A 7 Unitof Measure & 7 Quantity Orderec nn
AUTI 1 02200 EA Summary Count

surm

TRANST G ro u p 1 02200 EA 10 iverage

+ Due Date:8/25/2070 1 Hide Column

. i Minimurm
+ Due Date: /257200002 oo oo 10 peset to Factory Settings i
+ Due Dater10/23/2010 12:00:00 AM (1 iter) 0 columne » g
+ Due Date:10/25/2010 12:00:00 &M (130 items) P .
roperties
+ Due Date:11/25/2010 120000 &M [130 items] 0 P 400
[

+ Due Date:12/25/201012:00:00 &M (130 items] 100 0442 s 0.0
+ Due Date:1/25/2011 12:00:00 4M (130 items) 04, oo

an 04/24/2002 0o

Summary Options/ CRET

You can make additional adjustments to column settings by right-clicking on any column header
and choosing the Columns option.

Group

Use the right-click Group option to group data by column type. The grid now displays a summary
of the column data, with the different elements sorted into groups. Each group in the list can be
expanded using the plus sign next to the group.

Summarizing results

The Summary option lets you display summary information, depending on the column header in
which you have clicked: count, sum, average, minimum, or maximum.

Note You only see meaningful results if the operator you choose applies to the data type.
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Browse Features: Export, Print, Favorites, Refresh

Browses Features

Add to Favorites

Export Print
Refresh

e

Actiong 7 [9,) Print < 7 Addto Favorites | 1l %EP Chart Designer @ Refrash ‘ | Mew # Edit

£ Exportto CEV

Exportto Excel |Slarts at - 40{ d‘] - | + x Search Clear All

‘L Exportta FOF :4 k,*_,) Q) s %

o workflow

| E-rnail

Report ITo & Status & % Line & ltem Mumb A 57 DueDate & W Unitof Measure & %7 Quantity Ordered & W Quantity Open & 57

50011704 10c1om 1 01010 01/25/2011 E& 40 40
50011107 10C1003 1 01010 01/25/2011 EA 40 40
S0011110 111000 1 01010 01/25/2011 EA 20 20
50011110 11c1oo0 5 01010 01/26/2011 E& 20 20
50011113 12c1000 1 01010 01/25/2011 E& 20 20

M QAD

Conveniently, browse results can be exported, printed and automatically refreshed by clicking on

the buttons on the menu tool bar.

You can also save a browse with specific search criteriato your Favorites.
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Chart Designer

Browses Features: Chart Designer

P Brase Chart Desgner |

Browse Chart Designer

M-fas Label: | BokiiTe Chart Tile:
X-Variahle: |SckiTo = Zales Order Browse
Cha | Coon Chust 300
Sales Order Browse X ) i =
r-Axis Labal: | [tern Number
Actions = (50 Print ¢ Add to Favarites | [ Grid View § Chan Desigrer ‘ i roun By X Valuss: (7 i
Search | Weiansbles; i Na
Sales Drder = | [starts at | Sle)-| | Tl Nuarie - Court, -
Viewing 1-15 of 15 Fiecords per page: .@ G =
Sales Orde =

| [ceszo00 [Ece4ao0

ltem Number

CE4000

CEZ000

Sold-To

Using the browse Chart Designer feature, you can quickly generate graphical representations of
browse data. You can toggle between the standard browse display (called the grid view) and the

new chart view. Using the Chart View editor, you can select datain abrowse and display it asapie
chart or bar graph.
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Hands On Exercise: Ul Navigation

Logon to QAD Enterprise Application with the credentials given by your instructor.
 Familiarize yourself with the interface.
« Click menu options and go down the menu tree.
 Open your inbox.
« Change the active workspace.

1 Look for GL Transactions View (25.15.2.1). Remember the options to search for a menu.

a Look for the menu number. To obtain the menu number for afunction, right-click the
menu name and select Menu Properties.

Fig. 2.1
GL Transactions View Properties

|l1 qadui: 10USA USA Division [USD] = 10USACO USA DIVISION (1) - QAD Enterprise Applications
File Edit Tools Workspace Window Help

4G Applications Frocereal
% GL Transactions View Properties

GL Transactions v JRI=TT- T
"7 GL Transactions View — General | Program
% GL Transactions View Exty (0] Find in Menu e
(5 add Ta Favorites me “;;"","-, GL Transactions View
Ligh
Open
Properties URL:  gadsh #¢menusinvole?menu-key=t 4imenite
Key 251521
Aliases:  20.15.2.1, BGLGLGOTOPostingLinesS elect

a Menu:  Firancials ndustrial Goods Automotive
0 Favorites

Select your favorite application i

from the Applications menu and : Hi%h Ted'f ('.nnﬁnguned

drag it intn this window to save it g DS Baciict

1
Yan to Perform

[ Quick Search
& heszages

R o [ cnee ||

Sent Chain View | Frocess fodel

Drafts
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b Add GL Transactions View to your Favorites (drag and drop).

Fig. 2.2
Add to Favorites

Ul Navigation

: OAD Enterprise Applications
File Edit Tools Workspace Window Help

@ Applications
Processes *!

|Gl Tiansactions v *| @B S

“GL Transactions View
% 6L Transactiogaidew Exterded Home
Home
Vertical
Food & Life Sci
1 Favorites I"gl';::w 5'4'"9! ﬁmu 1""““"“‘ Goods ot °‘:‘°" .
5 GL Transactions View
b
: Coupe ) (HaEeeEs) (I oy

S

End-to-End Quate 10 Cash Procure-to-Fay Plzn 1o Perform
[ Quick Search

= Messages

IR

- Supply Supply Chain
Sernt Chain View wogil Model
Drafts e
Dialatad

¢ Rename GL Transactions View in your Favorites pane. Right-click the menu in the
Favorites pane, and click Rename.
Fig. 2.3
Rename
l" qadui: 10USA USA Division [USD] > 10USACO USA DIVISION (1) - QAD Enterprise Applications
File Edit Tools Warkspace MWindow Help
{‘é} Applications Proesses X
‘ GL Tranzactions v x ‘ % B <4 @
: GL Transactions View
: GL Transactions View Extended Home
Home
Vertical ’
Food &
97 Favorites I"“:i';zry | ST
% B Rename | P
& Change Icon | Copsuper
&l Remove =
Aok Start
Collapse Menus
Open :
Propertiss End-to-End Quot= to Cash |
[ Quick Search
& Messages
0% w2 :
e S s
“Sent Chain View mﬁﬂl_ )
- Drafts L
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2 Open Tria Balance View (25.15.2.9).

a Click one heading to sort, for example, GL Account.

Fig. 2.4

Trial Balance View, GL Account Column

‘Tria\ Balance View

Actions » g Setup ~

Search [10]
Entity Code
“ear/GL Period
GL Account
[ Include Fesuts of Fr
| Surmarize Intercol

Sumrnarize SepApar

Yiewing

GL Account
1100
1106
1300
1300
1380
1380
1420
1450
1500
1500
1550
1550
1655
1E55
1E60

T

Fig. 2.5

Trial Balance Wiew

- | | equals -
~ | |1ange -
~ | [equats -
~ | [equats bl
| _equa_ls -
- | | equals -

10U5AC0

yes

yes

Records per page: |4l

|2

v]Z]

=

Add o Favorites [ Stored Searches ~

201205 ~

* + + + + $
X X X X X X

Search || Clear All

Actions * g Fetup ~

Search [10]
Entity Cade
“rear/GL Period
GL Account
Inchude Results of Pr
Summarize Intercom

Summarize SAF (par
Viewing 1-79 of 75
GLAccount & F
1o
1108
1300
1300
1380
1380
1420
1450
1800
1500
1550

GL Description & W Subsdccount & 7 Cost Center Account & W Opening Balance BC & 7 Period Debit BC & 7 Period Credit BC & 7 BC Balance & 7 Intercompany Code & W Er
Bank account USD no 304.076,170.63 000 0.0o 30407517063 SUM 10
LS Bank (] 1.500.00 0.00 0.00 1.500.00° SLIk 10
Accounts Receivab. Gserv no 25.403.221.59 7.649.04 0.00 25.411.071.43 SUM 10
Accounts Receivab no -20,481.370.28 0.00 0.00 -20,481.370.28 SUM 10
Debtor PIP Gsery ] £.130,837.36 0.00 0.00 E.190,837 36 SLIM 10
Debtor PIP no -116,653.50 0.00 0.00 -118,659.50 SUM 10
AP Tax Retained Mech no 793.424.82 0.00 141150 -734.836.32 SUM 10
Accnied Revenue Gsery no 70.00 0.0o 0.00 70.00 SUM 10
Inventory Mech no 71501.527.04 0.00 0.00 71.501,527.04 SUM 10
Inventory no -8.344.234.86 0.00 0.00 -5.344.234.86 SUM 10
Inventary WIP Wech no -9.941.69252 000 0.00 -3.941 692,62 SUM 10
Irventary WP no 1.094.737.65 0.00 0.00 1,094,737 65 SUM 10
50 Cons Inventons.. Mech ng 26.416.60 0.00 0.00 26416.60 SUM 10
50 Cons Inventory no -13.208.30 o000 0.00 -13.208.30 SUM 10
PO Cons Inventory.. Mech na 404.10 0.00 0.00 404,10 SUM 10
1]
b Move columns using drag and drop to create a more sensible display.
Trial Balance View, Repositioned Column
DRON O C Add to Favorites ) Stored Searches ~

| |equals w || 10USACD ‘.k:’@ - + = Search | | Clear All

+ | [range - 201208 [ 2] - s O] + %

- | |equals - P E‘ - + =

+ | | equals - = E‘ + x

= | |equals - | |yes b E‘ + X

- | |equals - | |yes - g + X

1T . 1 = PR,
Riecords per pags&\ *

GL Desciiplion & 7 Subscoount ¢ oSt CENMETNdE SV o o oo Balance B G W Poriod DeblBL 0 7 Pened Te N ED T BT - i
Bank account USD * no 304,075,170.63 0.00 000 304075170.63 SUM ol
US Bank no 1.500.00 o.oo 0.00 1.500.00 SUM o]
Accounts Receivab. Gsery no 25,403,221.59 784984 0.00 25411,071.43 SUM 10
Accounts Receivab.. no -20,481.370.28 ooo 0.00 -20,481.370.28 SUM 10
Drebbor PIF Gserv no E.130.837 36 oo o.oo B.190.837.36 5SLIM i)
Debtor FIP no -118,859.50 0.00 0.00 11865350 SUM 10l
AP Tax Retained Mech no -T93424.82 0.0o 1.411.50 -794.836.32 SUM ol
Accrued Revenue Gserv no 70.00 o.oo o.oo 7000 5L ]
Irvventory Mech no 71.501,527.04 0.0o 0.00 71,501.527.04 SUM 10l
Inventom no -8,344.234 86 0.00 0.00 -8,344.234.86 SUM ol
Irecentons WIF tech no -9.941.89252 o.oo o.oo -9,941 69252 SUM ]
Ireventom I ho 1,094,737 65 o.oo o.oo 1.094,737.65 SUM e

1580
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3 Filter thedatain Trial Balance View (25.15.2.9).

Ul Navigation 45

a Try filtering the data, for example, by sub-account (click the Funnel icon). Now, try to
remove the filter you added.

Fig. 2.6

Trial Balance View, Data Filters

Trial Balance View

actions ~ & Setup *

Search (10)
Enlity Code
“Vear/GL Period

6L Account

~ | |equals
¥ | |range

- | |equals

Include Results of Pr - v | 'equa\s

Summarize Intercom

Summarize GAF [par

Viewing 1-75 of 75

GLAccount A T

1100
1105
1200
1300
1380
1380
1420
1450
1500
1500

v | | equals

- | equals

| [10usacn

Records per page: d

&6
8D

anas O] - |
/;‘-”12‘ &

201205 42

+ + + + + +

X X X X X X2

GL Description & 7 | Sub-dccount & W | CostCenter Code & 7 Cost Center Sccount & 7

Bark account USD |’Efé‘|]

|[Custam) !
U5 Bark |Blanks) |
Accounts Receivab.. |MNonBlanks] |
|Cons |
Accounts Receivab. |GSEIV |
Debiar FIP He |
Debtor PIP
AP Tax Retained Mech
Acciued Revenue Gsery
Inventory Mech
Inventom

o

no

o

no

no

o

o

no

o

no

‘ Search Clear All

Opening Balance BC & 7 Period Debit BC & W7

30407517063
1.500.00
256,403,221 59
-20,481.370.28
£.190,837.36
118653 50
7342482
70.00
71.501.527.04
8.344,234.96

0.00
0.00
F.B49.84
0.00
0.00
000
0.00
0.00
000
0.00

Period Credit BC < % BC Balance & v Inte

0.00
0.00
0.00
0.00
0.00
0.00
141150
0.00
0.00
0.00

304,075,170.63 SUt
1.500.00 SUt
25,411.071.43 50t
-20,481,370.28 SUb
E.190,837.36 SUt
11865960 SUt
-794,636.32 SUt
T0.00 SUt

71,500 527 .04 5Lt
8,344,234 88 SLI

b Add afilter to search for GL Account = 2000, and then click the Search button. Right-

click account 2000 and select View Filtered GL Transactions.

Fig. 2.7

Trial Balance View, Right-Click Menu

Trial Balance Yiew

fckions ~ & Setup ~

Search [7)
Entity Code

“rear/GL Period

GL Account

Include Results of Pr
Summarize Project [

Summarize Currency

|ntercompany Code

Viewing 1-18 of 18

- | |equals
- | |range

* | |equals
| |equals
- | |equals
- | |equals

- | |equals

-

-

10054C0

2000

no

no

Records per page: | Al

Sla -

-

201205 22

* + + + + + +

X ®¥ X X X ¥ X

GLAccount # 7 GLDescription & W Subséccount & 7 CostCenter Code & W Cost Center Account & 7

2000
2000
2000
2000
2000
2000
2000
2000
2000
2000

2000
2520

Accounts Papable
Accounts Payable
Aceounts Payable
Accounts Papable
Accounts Payable
Accounts Payable
Accounts Papable
Accounts Payable

Accounts Payable

Accounts Papable

Accounts Papable

Fiesult Previous Te..

Gserv
Gsery
Gaary
Gserv
Gserv
Gsery
Gserv
Gsery
Gsery

Gserv

Gaserv

searcn Llear All

() Create

Opening Bal; =~
) GLBalance

Open Items
GL TC Balance

) Dump BHL
orce Publish

110545815
-107,301,150.46

Excel Integration

Open Item Ackivity
@l Transactions
) General Ledger Account Extended

Trial Balance Yiew

GL Summarized Transactions

GL Transactions Yiew Extended
Cross-Company GL Transactions

View Filtered GL Transactions

0.00
0.00

Credit BC < % BC Balance < ¥ Inter

0.00
0.00
0.00
0.00
0.00
000
0.00
0.00
0.00
0.00

11162 40
0.00

193,667.99
453,316.06
570,598 20
-476, 907 28
-126,604.34
-BI78E/E S5
-620,275.14
-1.093,823.83
T3R50
1,048,376.06

-1.11BB2055

-107.301.150.46
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C

Fig. 2.8
Trial Balance View, Right-Click Menu

Trial Balance View *

Right-click one of the GL transactions and select View Supplier Invoice.

- Actions T & Setup v | (<) 4) ] e0 4 AddtoFavorites Stored Searches ~

Search [7]

Entity Cade:

E Posting Browse for View Filtered GL Transactions

- 2y

vear/GL Period ||~ Actions = Can[e\‘ ORONCRO! Stored Searches =

GL Account Search 10] ®
’m |GLAccounl v | ‘equals & ‘ ‘ 2000 ["] - | | + X ey ] [ Elear All ] E
’7':@5 |Sub-Accounl Code = | ‘equals > ‘ ‘ Gaerv [ i] - | | +

Cost Center Code > | |equals - - +
=F .

Intercampary Colyieying 1.2 of 2 Fiecoids per page.

Miewing 1-18 of |l o) pocount &7 DagbookCo 67 Vow$ ¥ BCD4Y BCGSY SCCS Y SCDS Y SubdscoudC &Y CostDemsrlo &7 G

GL Account A _ redit BC & 7 BCBalance & 7 |
€ﬂ Yiew Journal Entry
A 2000 SINY 000000008 0.00 7196.49 7.6) View Banking Entry Transackion CAll 0.00 193.667.99
2000 Summaries Q Wiew Petty Cash Transaction 0og 453, 316.06
2000 Sum=000 Sum=11.92 ) View Customer Invoice 000 570,558 20
€) View Supplier Invoice
2000 t_) View Customer Payment 0.00 -476,307.23
2000 g View Supplier Payment oo 126,554, 34
Yiew Receiver Matching
=000 @ Yiew Inventary Transactions Detail Inguiry 0.oo £IFBEBI
2000 ) View Operation Transaction Detail Inguiry 0.00 -620,275.14
2000 ) Dump L 000 -1.099.929.89
2000 () Force Publish 0.00 73R50
2000 048,376,068
4 (o] [Tl J
2000 coounts Payable Gsery no TI0545875 [E] 11.162.40 -1116,620 55
2920 Result Previous Ye. no -107,301,150.46 0.00 0.00  -107.301.150.46
Surnmaries:
Sum = -107 547...
Fig. 2.9
Trial Balance View
Trial Balance View X
- Adtions * g Setup v ‘ 4 4l () =0 o AddtoFavorites Stared Searches ~
Search [7]
E‘:ﬁy [Co]de ﬂ Posting Browse for Yiew Filtered GL Transactions | mf
Vear/GL Period Actions » | IORORCRO) Stored Searches =
(6L osount | 3=eh 10 @
- - - x Search Clear All £
o e [BL Acsount | [cauas | [2000 [2) - | | + | G J E{
Sunmaee Prie [Subccount Code | [equals ~ | [Gser [2 - | | + =
‘Cost Center Code - ‘ |equa\s - | | [ .wl - ‘ ‘ +
Sumnmarize Curre
| J | — 1T Aniancl =1 T mrimnc]l A e M
Intercompany G “iewing 1-2 of 2 Records per paga‘
Wi 1-18 of
1ong % | GLéccount ¢ 7 DaybockCo &7 Your ¢ ¥ BCDST BCOI4 W SCOre Y 50D &V SubdecountC &7 CostCenterCo ¢ W C
GL Account redit BC & ¥ BC Balance & 7
2l 2000 SINY 000000008 000 71943 719649 000 Gserv [ L 3R 2E)
2000 Summaries; 0.0o 45231608
2000 Sum =0.00 Sum =711.52. 0.00 570,596.20
2000 0.0 -476.907.28
2000 0.00 -126,854.34
2000 0.oo -£.978,678.95
2000 0.00 62027514
2000 0.oo -1.033,329.83
2000 0.00 73650
2000 0.oo 1.048,376.06
» EEN [
2000 coounts Papable Gzery [ -1.705.458.15 o.oo 11,162.40 1116,620.55
2520 Fiesult Frevious Ye.. no -107.301.150.46 0.00 000 -107.301.150.46
Summaries:
Sum =-107 547....
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e Removethe GL Account = 2000 filter by clicking on the x beside it. Then, click Search.

Fig. 2.10
Trial Balance View, Search

Trial Balance Wiew X
Actions ~ g Setup v | a0 (4) (=) ) 5 AddboFavorites Stored Searches =
Search [4]
[Entiy Code | [equats +|[100s4c0 P2 - | + x [ sewn ][ cearan |
[YeawGLPeiod = |[rnge - 201205 2o ] - | mas O + %
[&L Account = | [enuale = | [ 2000 Sle) - | + xh
fincluds Hesuls of Fir § = | |equals - -2 + x
Wiewing 1-18 of 18 Fecords per page:

GLAccount # 7 GLDescripion & W Sub-éccount & 7 CostCentsr Code ¢ W Cost Center dccount © 7 Opening Balance BC & 7 Period Debit BC ¢ v Period Credit BC < v BC Balance & 7
2000 Accounts Papable Geerv na 193 BE7.99 0.00 000 193,667.99
2000 Accounts Papable  Gserv no 453.316.06 0.00 0.00 453,316.06
2000 Accounts Payable Gsery no 570.598.20 0.00 0.00 570,598 20
2000 Accounts Papable Geerv i) -476,907.28 0.00 0o 476,907 28
2000 Accounts Papable  Gserv no -126.854.34 0.00 0.00 -126,054.34
2000 Accounts Payable Gsery no -B.,978.678.95 0.00 000 -BI78E/E S5
2000 Accounts Papable Geerv na -620,275.14 0.00 000 52027514
2000 Accounts Papable  Gserv no -1,093,929.89 0.00 0.00 -1.099,529.89
2000 Accounts Payable Gsery no 736,50 0.00 0.00 73650
2000 Accounts Papable Geerv i) 1.048,376.06 0.00 0o 1.048,376.05
2000 Accounts Payable Gsery no -1.106,458.15 0.00 11,162 40 -1.11BB2055
2920 Result Previous ‘e.. no 107,301, 150.46 0.00 000 -107.301,150.48

Surmaries:

Sum =-107 547...

f  Right-click any column header and select Show Group By Box.

Fig. 2.11
Trial Balance View, Search

Trial Balance Wiew X

ctions stup = ancel | (9 () (=) &) 3 o Favorites =) Stored Searches =
Aucti Setup ~ &) Cancel = Addto Favorit Stored Search

Search (3]
[Entiy Code - | |equals - || 100saco A=) - | | + s [ sewn |[ cearan
[Year’GLPeried =] [range -] 2mz05 O o] - | mas O] 4+ =
[Incluce Resuits of P = | equals -] ~[<] + x

Viewing 1- 463 of g

Records per page:

h-ticcount © 7 CostCenter Code & W CostCenterAccount © W Opening Balance BC & 7 Period Debit BC & W Period Credit BC & 7 BC Balance & 7

A

GLAccourt  ~

Pieserintian
Autosize Columns

» AL -10.100.00 0.00 0.00 -10,100.00

Card View

1100 - no 7944 37777 0.00 0.00 794437777
Group By GL Account

1100 e i e o 31202364340 000 000 31202964840

1105 Rermove Grouping fo 1.500.00 000 0.00 1.500.00

1300 Expand Al Groups o 1.221422.29 0o 0o 22142229

1300 colepe Al no 207756244 000 000 207756244
Summary 3

1300 Clear &l Fikers o 61,815,484 37 noo 000 B181548437

1300 - na 69,263 673.49 0.00 0.00 £9,263.673.49
Hide Calumn

1300 Reset ko Factory Settings no -13.00 0.00 0.00 -13.00

1300 Columns (] 3.880.00 0.00 0.00 3.880.00

1200 Properties no 18000 000 000 180,00

1300 Accounts Receivab., Gsery no -29.375.082.00 0.00 0.00 -29,375.082.00

1300 Accounts Receivab. Gsers o -BE.540,927 .93 0.oo 0.00 -BB.540 927 39

1300 Accounts Receivab.. Gsery no -26,609,784.45 0.00 0.00 -26,609,784.45

1300 Accounts Receivab.. Gsery no -225.00 0.00 0.00 -225.00
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g Drag and drop the Sub-Account column to the blue area at the top of the columns.

Fig. 2.12
Trial Balance View, Group by Sub-Account

Trial Balance View X

Actions = g Setup + ‘ < 4} () =0 o AddtoFavorites Stored Searches -
Seaich[3)
|Entty Code v |lequas  +|[10usaco S - | | # % [ sewen |[ cearnn
[fearsGL Period | [1ange - amaos O o] - | oas O+ %
| Imclude Fesuts of i+ | [equals -] -[2) + %
L\ewmg 1-463 of 463 Records per page

Subsdiccount & 7 &

FLAccount # 7 GLDescription © W Subdccount © W CostCentsr Code & W Cost Center Account © 7 Opening Balance BC < 7 Period DebitBC & % R

1100 Bank account USD no 04437777 0.00
1100 Bank account USD no 312.0236438.40 ooon
108 US Bank no 1,500.00 0.00
1300 Accounts Recsivab.. Gserv no -l.221.422.29 0.00
1300 Accounts Receivab. Gsery no 2077 582.44 ooo
1300 Accounts Receivab.. Gsery no £1,816,484.37 0.00
1300 Accounts Recsivab.. Gserv no BH.263673.48 0.00

4 Export the browse data to Excel.
a Inthe menu bar, click Actions, then Export to Excel.

Fig. 2.13
Export to Excel

Trial Balance View X

Actions ] ’ Setup v

‘ <) (4) (») - o Addio Favorites Stored Searches -

ulla
= Print ~|[10Usaco Pl2] - | | + = Search Clear All
Export to CSY [ 2208 O o] - | 21205 O & %
EEl Export to Excel . . + x
-E Export b Export ko Excel
Flacords per page
. CopyLink To Clipboard
|3 Report
& Aunco , 105 Sum = 38,444,474 B4

- Balance Sum =5.415.070.33
+ Sub-Account:Gsery (87 items) BC Balance Sum = 28,477.093.15
+ Sub-hccountMech (287 items) BC Balance Sum = -72,336,635.12

b Review the Excel worksheet. The grouping is preserved.

Fig. 2.14
Exported Excel Data
;E;,\ H=2-¢ = tmp23529.xs [Compatibility Mode] - Microsoft Excel
e |
—) Home Insert Page Layout Formulas Data Rewiewn Wiewn Developer Add-Ins
o == = mmmm)
L Gt MicrosoftSans = |8~ || A AT (S "é}'-\ | Elwirap Text General = E’% :A% Mormal
o A CoRy e = e | G d
aste - - - - f - - g <0 .00 onditiona arma
- F Format Painter ol i i ‘l & EEMHQE&CEMN 6 ki ‘l ]| Formatting = as Table ~ fee
Clipboard (] Font P Alignment LF] Mumber P} Syl
Al -2 S | Sub-Account: (59 iterns) BC Balance Sum = 38,444,474.64
1]z A | E C D E
+ 1 [Sub-decount (59 items] BC Balance Sum = 38444 474 54 1
65
|E| BE | SubsficcountCong [30items) BC Balance Sum = 5,415,070.33
101
E 102 | Sub-dccountGeery (57 items] BC Balance Sum = 28,477,093.15
=L
+ 195 Sub-AccountMech [287 items] BC Balance Sum = -72 336 638.12
4587
488
400
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5 Go back to the application. Records per page: select 10

Fig. 2.15
Records per Page

Trial Balance View %

- Actions T @ Setup v ‘ <0 4] () =0 o pddtoFavorites Stored Searches ~

Search (3]

|Entity Code | [equals ~|[100saco Pl2] - | | + = Search Clear All
[YeaGLFeriod v |[iange - 2205 Of o] - | 201205 O & %
‘Inc\ude Results of Pr - ‘ ‘equals - ‘ | - I -F] +

Yiewing 1-463 of 463 Records per page:

Sub-Account ~

+ Sub-4ccount: (53 items] BC Balance Sum = 38,444, 474 64

+ Sub-dccount:Cons (30 items) BC Balance Sum = 5.415,070.33
+ Sub-hccount:Geery [87 items] BC Balance Sum = 28,477.093.15
+ Sub-hccount:Mech (287 items] BC Balance Sum =-72,336,638.1 ]

6 Gotothe menu GL Account Excel Integration.
a Right-click and select Load Accounts.

Fig. 2.16
Load Accounts

Ul Navigation

{2000 Eaieriisa Appicatiim

Rolcatons = || Trial Batancs View *| GL Account Excel Intspration %
P sccount excel ntegpsbor x W GoTo v | Adicns 4 Tos v| SiPrt 3] Preview
5 BL Account Excel Intografion
2 Minoring GL Account Excel Integiation GL Account ) Descrption ‘ Calegoy *  Balanco Account
Expert to Excel |
1
Expand 4 |
Collapes 48
I Favoritss |
Cokmes,.
" Reset to Irdsl Settngs
Erik... »
Load Accounts
' Export o Exee For Martensres
il inpaort from Excel
[ Quick Search
al L]

Budget Grovp ¢+

49

b Right-click any column and select Columns.

Fig.2.17
Columns

Y qadui: 10USA USA Division [USD] > 10USACO USA DIVISION (2) - OAD En
{FleSEdit Tools Workspace Window Help
; : 2 3
B spplication: | Tvisl Balance View | G account Excel ntegration X[
: | 9l account excel ntegratior] L W GoTe > | Actions v 4" Tooks v | (et 4 Preview
4 BL Account Excel Integralion
ey Mining BL Account Excel Irtagration GL Accourt x Desr 7 = BalanceAccount ¢ BudgelGroup ¢ GL Type
I
1100 Bank mxl Expand Al -
o s v CashandEquivalents  Bark Account
n20 UK Bank
| v % CoshondEquvalents  Bark Accourt
1na Canadian v Cash and Equrvalents Bark Account
140 Mushsiag ol & CathandEquvalents  Bark Account
150 ChinaBar|  Resstto Intisl Settings v CashandEquvalents  Bark Account
o Favorites 1160 nnnw]l Bint... v v CashandEquvalents  Bank Account
1200 Bekaced v CashandEquvalerts  Bark Account
Salact your 1220 Bark Acc v CashandEquivakents  Bank Account
the Applicat Expert to Excel for Mantenance
rolgp 1300 Accounts M v Accounis Fecewable  Cusiomes Comirol
a0 AR Rev: Jnpsetien & AccounisFlecewable  Standard Accourt
1380 Debtor FIP ASSET ) Accounts Recsivable  Customer Payment
1390 Bounced cust pagminatr Aseat = Accourts Recevable  Open ltsms Accoud
1398 Tax Recenable At v Other Assets Cumrent Standard Aceount
1400 AP T ASSET 5 Othes AsseteCurert. T Aceount.
e Solor Lok Accoumte SSSEL o PO R | -
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¢ Select the columnsthat you would like to export. Deselect the ones you do not want to
export.

Fig. 2.18
Columns for Export

GL Account Excel Integration 20
‘@ GoTo ~  Actions v o Ipdls v @ Prink E] Preview
GLAccount ¢ Description  © GL Type #  Projhnalysis 4 CostCenter Account ¢ Subdccount ¢ Intercompany Account ¢ Quantity
1080 Sales Cash Standard Account O O vl O O
1100 Bank account US  Bank Account O O O O O
1110 [—Nﬁ-ﬁa—ﬂaﬁhﬁﬁhﬂﬁaﬂd — — — ] O
1120 ﬁ GL Account Excel Integration u@ | O
» Label 4 Wisible @ ‘Width ¢ Summary Type ¢ Max Len—l
1140 SAF Concept Code [level 3] vl 123 Mone l =] ]
1150 Shared Set Code (level 2] vl 113 None =] O
1160 SAF Code (level 3] |!_ 100 None O -
1200 Structure Code [level 4] 0 103 None o o
e GL Account [level 2) = 100 None O -
" 1200 GADCOT [level 3] () 100 Mone =] O
130 ] 0 0
1380 GL Description (level 2] vl 102 Mone 0o 0O
1380 QADCOZ (level 3 ] 100 Nane O 0
1298 GL Account (level 4) vl 100 Moane 0o 0O
1400 G IQADCM llevel 2) . m] 100 Nane E 0O 0
1405 ] O
1415 ] O
1420 e e T ar ) ) i ] O
d Right-click and select Export to Excel for Maintenance.
Fig. 2.19
Export to Excel
MI GL Account Excel Integration %
W GoTo » | Actions * % Took v (2 Print & Preview
GL Account 4 Desciiplion % Calegory ¢  BolanceAccoul ¢  BudgelGioup GL Type ¢ ProjAd
Sales Cach ASSET v Cach and Equivalents Standard Account
Bank account USD. Asset = CashandEquivalents  Bank Account
Mesican Bank Account  Asset v Cash and Equivalents Bank Account
UK Bank Account Asset v Cash ard Equivalents  Bank Account
» Canadisn e Cash and Equivalents Bank Account
M!&Ba&w Cash and Equivalents  Bank Account
China Bank Account Expand Al Cash and Equivalents  Bank Account
Bank Accout CNY | Collapse Al Cach and Equivalents  Bank Account
Bank account EUR Delete a Row Cash and Equivalents Bank Account
Bank Accourt GBP | — Cash and Equivalents  Bank Account
Accounts Receivables Accounts Receivable Customner Control Account
ARRevdlusion | FesettolntilSetings Accounts Rleceivable  Standard Account
Debtos PIP Brink... 4 Accounts Recsivable Customer Payment Aocou
Bounced cu:tpm'ns% Load Accounts Accounts Receivable Open Items Account
TAX Receivable Export to Excel for Mainkenance Dither Asvets-Curent Standard Account
AP Tax Import from Excel Other Assets-Cument Tax Account
Sales Tax CN Account - Otkver Agsets-Cument Tax Account
1415 Sales TawAbs CN Acct  ASSET v Other Assets-Cument Tax Account
1420 AP Tax Retained ASSET v Other Assets-Curent Tau Account
1450 Acctued Reverue ASSET = Defered Income Standsrd Account
1amm fo b snerT A
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e Savethefileto your desktop.

Fig. 2.20
Save File

ks oy TE

Savein: | (@ Desklop ¥ 0@ &
tegom Balance & — =i
_IMy Documents —
) i My Computer £
MyRecent | [“iMy Network Places
Document lications

CUMENESUON .

Desktop (_JQAD CRM Client 6.4

IZQMI Demo Documents
I Tools
[ dProcess Map Attachments
{31 Content For WMV files
M 3!
el %ML and Scan daeman
58
My Computer
., Fil name: GL Accounts] vl
My Network ~ Save a2 lype: Excel Workbook [*.ssx) g

Other Assets Current Tan Account
Other Assets-Current Tax Account

R’ % i-&(-&i{(-&\((l((((

f  Review thedata. Look at row 2. It contains important information for the system to rel oad
the data after maintenance. Do not modify the data on this row.

Fig. 2.21
Review the Data
ey Ceewmm—
Home Insert Page Layout Formulas Data Rewiew Wiew GL Account Excel Integration
= % cut Calibr B e e =®-| |d & GoTo Actions ~ < Tooks v (=) Print ) Preview
~ 53 Copy =
e F Format paintar ||| B 41 | [EE | - Al | GL Account ¢ Descripon ¢  GLType ¢  Projdnalsis
Clipboard = e = i 1080 Sales Cash Standard Account
. 5 | 1100 Bank account US  Bank Account
) 2 il 50546 110 texican Bank Acc Bank Account
A B & D
o Export oo Exce =
1 |Record ID GLAccount Description GLType 110
3 1GLGL D 1GLGLCode  tGLGLDescription teLGtTypeCode T Expand Al
3 | 5064GE.DSD Sales Cash STANDARD 1150 Collapse Al
4 62082 1100 Bank account USD BANK 1160 T —
3| 219310 '111EI Mexican Bank Account BARNK 1200
6| 21276571120 UK Bank Accaunt BANK ! = @ Tt
7 219296 1130 Canadian Bank Account BANK : Reset ko Initial Settings
] 212636 1140 Australia Bank Sccount BANK il 1300 Prit... '
3 219311 1150 China Bank Account BANK T
v 1380 Load Accounts
10 212837 1160 Bank &ccount ChY BANK ]
11 1002661200 Bank account EUR BANK | TEET TR e e
12| 216141 1230 Bank Account GBP BANK 1333 Impart from Excel
13| s067771300 Accounts Receivables DERTORCONTROL 1400 FTax Taw Account
14 1405 Sales Tax CN Acc  Tax Account
15 210669 '1301 &R Revaluation STAMDARD 1415 Sales Tax sbs CN - Tax Account
16 0688 1380 Debtor PIP DERTORDOCUMENT 1420 AP Tax Retained  Tax Account
17) 84870 '1390 Bounced cust paym instru OPENITEM 1450 Acciued Revenue  Standard Account
18] 10322171399 T Receivable STENDARD e W
v
13 50735 1400 AP Tay WAT
20 50736 1405 Sales Tax CN Account WAT

g Now you can modify the data, and re-import it to the system. (Do not re-import the data at
the current time to avoid creating issues in the database that might prevent you from
completing the other exercises in this course).
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Overview

Components
From Financial Analytics to Logistic Accounting

Concepts
Business Data Model
From Shared Sets
Profiles
Business Relations
Accounting Layers
Daybooks
GL Analytical Coding Segments (incl. SAF)
Alternate Chart of Account
Double Base Currency
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Components of QAD Enterprise Financials

Components of Enterprise Financials

S . Financial Shared Credit Tax

Consolidations Allocations .

Services Management Management

) . Cost

General Multi Accounts Accounts Banking/Cash -
Ledger Currency Receivable j Payable Management t 9
Fixed T Enhanced | Vertex Sales and ogistics
Assets Controls Use Tax Interface Accounting

Financial Management . . Governance,
I Analytics Reporting R Risk & Compliance
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QAD Financial Analytics

QAD Financial Analytics

+ Align performance of business
units to your overall company
objectives

* Analysis and reporting from C-
level executives to business unit
managers

+  Extensive drill-down and analysis

Ensures overall state of the
business analysis as strategic
options are analyzed for the
CFO

o [ [f e oo

capabilities [ rwove e ] st | o~ | || |
=== - oy -

- Dashboards for customer and

supplier information Up to five supplementary analysis fiekds

on a posting line

inancial Analytics [Management Reporting ulti-GAAP Budgeting g:’fﬁﬁ:ﬁgs Risk and
Financials _
eneral Ledger [Multi Currency Accounts Receivable Accounts Payable aa’:r’:gge/n%erl\slh ost Management

AD
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QAD Management Reporting

QAD Management Reporting

Extensive set of reports Board Reporting made simple,

Graphical output that is easy to and decision making made

customize black and white with flexible,
Unlimited report variants can be graphica| reporting for the CFO
created for any specific

requirement iﬁf—.--.—:im_ﬂ
Reports in company statutory T -
currency and company chart of
accounts for comparison of
business operations

Spreadsheet style browses that I
allow detailed selections and L

Income Statement Repart e o
QaD

ol

easily generate one-off reports

i i B 3 overnance, Risk and
inancial Analytics ulti-GAAP Budgeting ompliance
Enterprise I . "
Financials onsolidations Allocations inancial Shared Services redit Management ax Management

eneral Ledger [Multi Currency Accounts Receivable ccounts Payable az?rtgge/n%is(h ost Management

QAD Financialsincludes an extensive set of reports and reporting options that let you analyze
general ledger transactions, supplier and customer details and activity, banking and cash
transactions, and other specialized areas.

QAD Financials offers arobust reporting framework. The extensive reporting features, in
conjunction with browses and views that are easily exported to Excel, cover all business
reguirements and provide maximum flexibility and operational efficiency for users.
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QAD Multi-GAAP

QAD Multi-GAAP

: Accounting layers allow
Accounting Layers allow for t-GAAP ti f
multi-GAAP reporting muilti- reporting from

Multiple charts of accounts a single set of books

A f rr r|n r Layer Code ¢| Description 4" |
(Co ) o epOt g pu poses IFRS IFRS adjustments Management
Ability to combine accounting USGALP USGAAP adjusimens [[E—

i i Dfficial Dfficial Official
|ayer5 n reportlng Trans-Approve Approval layer Transient
Simulate GAAP transformation
transactions
Allocation module and The Alternate Chart of

Supplementary Analysis Fields
to support IFRS segment
reporting

Account function lets you
create a separate COA
that is different from the
operational COA for
business or legal reasons

inancial Analytics [Management Reporting Budgeting g*elgﬁgrr:gee, Risk and

Enterprise

n A A Banking / Cash
eneral Ledger Multi Currency ccounts Receivable ccounts Payable ost Management

EF-QAD-060

Accounting layers provide different ways of segregating transactions within a single GL account
to satisfy reporting requirements. The posting of transactionsis controlled by associating daybook
types with one of the three system-defined accounting layers: official, management, and transient,
or with additional user defined layers. Transient layers can be used for simulation and approval
processes; management layers can be used for multi-GAAP valuation of balances, such as
comparisons between IFRS and local GAAPs.

In addition to the basic components of the general ledger—account, sub-account, cost center, and
project—you can define supplementary fields (SAFs) to fine-tune transactions and reporting.
These provide basis for powerful and flexible financial reporting and analysis.

See “QAD Allocations’ on page 62 for information on allocations.
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QAD Budgeting

QAD Budgeting

Quick, flexible, collaborative

Supports multiple versions of budgeting process for the Finance

budgets
' .
Budget periods can be different Budges Tookt GoTor| £ Amkh @« 1 [
from accounting periods sl
i Hudgel - Creale
Recording of forecasts
. ) Budget Cude income statement Slatus. Valid
On-line budget checking and Descrtion | Icome Smemers 1508 €] PO S—
warnings Wi gt

Gmnd wmllmd.: Structures 'W

Import budget data from

. ® Versinns Initial Version (39 |- it Fall-Up £
Microsoft Excel Topc o] teamen o] Teanma ] TCAmwa o] TCAmDY o] FoecanContin ¢
. . . . =¥ de\su_u_____'l_i’.'_l_!r_'{!ﬁ__‘_i_!'l -Fri- 1232% 1419725 oo
Live modification of budgets using T T pep—"
Microsoft Excel® . R o R
Supports multi-level budgeting s e i
and actuals coming from multiple Topic ¢ Teamiton 4] TCAme(02) ] TCAmHin ¢| TCAmind) ¢| Forocmstcosto) 4]
. H Diirect Cont smaso T T80 TT 570,880 7T 570,880 77 [:]: ]
companies Tepie | TCAmL@n 4] TCAmW2) 4] TCAm (06 ¢| TCAm 04 ¢| ForecastCostion) 4]
Cost of Goods Sold 0704539 S07 M55 k33 50704539 o

- i i i i o i overnance, Risk and
inancial Analytics [Management Reporting ulti-GAAP Budgeting
EILCIRIES lidat Allocat Ishared S redit M t M t
Financials onsolidations ocations inancial Shared Services redit Managemen ax Managemen
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Financial s supports budgeting for all elements of the chart of accounts: accounts, sub-accounts,
cost centers, projects, and supplementary analysis fields. Budget figures can be prepared in Excel
or in external systems and then uploaded to the budget structure.

Budget periods can be set up to differ from GL periods. This lets you produce non-period
budgeting, for example, in the form of quarterly budgets.

Within the same period and budget structure, multiple versions of a budget can be created and
reported against.
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QAD GRC

QAD GRC

Helps companies stay compliant

Extensive set of solutions for Governance, [—
RISk and Comp“ance W GoTo = Actions ~ 45 Tools ~| @ Attach | ) Print (] Preview

Minimizes costs of compliance to Altachments
government regulations such as

Sarbanes-Oxley, IFRS, FDA Part 11
and other governance requirements i

Extensive automated controls o 1 Secured
ecured items on menu

Role based security up to activity level e 1)

Segregation of duties enforcement and Rl

associated reporting - L] Sugph Chain

- ] Manufacturing

Trade compliance using QAD TMS 1 L] Financias
-] General Ledger [25]

i i -] Multiple Currency [26]
Access control including forced 5 s e 21

password complexity, aging and intrusion | L Cuelomer Invoice blenu (22.1]

. [] Finance Charge Menu [27.5)
detection [ Customer Payment Activity Menu (27 6]

© @ [ Customer Reports Menu (27.17)
[ Customer Wiews Menu [27.18)

© = [ Customer Setup Menu (27.20)
[ Accounts Payable (28]

inancial Analytics anagement Reporting Multi-GAAP Budgeting
eneral Ledger Multi Currency Accounts Receivable Accounts Payable aeﬂ@é’e’m%?fth ost Management

Financials combines local legidative and business processes with cost accounting and
management accounting practices specific to an organization’s needs, while providing support that
enables the organi zation to comply with Sarbanes-Oxley and International Financial Reporting
Standards (IFRS), and other governance requirements.

Fole Mame |Euslnmeannfy ‘

Fiols Description | Create of customer |
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QAD Consolidations

QAD Consolidations

A subsidiary entity can be a partof  Provides quick & complete

multiple consolidation entities consolidation process for the
Proportional Consolidation is Finance Manager
supported :

You can build up hierarchies of
consolidation entities

Fast balance level consolidation

Automatic tracking of intercompany
transactions to support elimination

Consolidate separately by
accounting layer

Support simulations

inancial Analytics [Management Reporting ulti-GAAP Budgeting g*elgﬁgrr:gee, Risk and
Enterprise A : : : " .

eneral Ledger Multi Currency Accounts Receivable Accounts Payable aanrl;;jgge/mceislh ost Management

GL consolidation lets you combine the financial records for two or more entities within asingle
database into one consolidated set of financial statements. Proportional consolidation lets you
consolidate partly-owned subsidiaries based on the percentage of the subsidiary owned by the
parent entity. You can perform multiple consolidations within the same organization.

The consolidation process consists of determining the entities with accounts you want to
consolidate, and setting up a consolidation entity in which to store the consolidation data. All
accounts, sub-accounts, cost centers, and projects in the source entities can be mapped to the
corresponding consolidation accounts in the consolidation entity using COA cross-references.
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QAD Allocations

QAD Allocations

Distribute costs and revenues to
appropriate accounts, sub-accounts,
cost centers and projects
Supports recursive allocations
Reuse result of previous allocation run
as input for the next
Validate results of allocation run before
final posting
Supports different allocation methods,
including proportional based on
usage/activity

For instance distribute electricity costs
to production cells based
on kWh

Enterprise
Financials

The system supports two types of alocations:

The power of control

GL Alacabon Create %

® GoTo = ¢ Achons = 3 Tools = & anech (S Print 3 Preview

Atgchenls

Alexcation Code Dvaitaad Sakss Descigtion Fleditibute 5es snd Maketng #
Gereral | Proporional Allecaton
Souce Tree WS Tepic -
Souce WBS [tiss sndMuketing , | From Layess CIFFICAL Lapee
Foem et Balwen =] hmby L Froed -] Vim0l ] -

[T [ oom| [T}

Fraction Type Constant Factr = [ CFFACIAL g
Constant Fracton 000000

inancial Analytics [Management Reporting ulti-GAAP Budgeting gxﬁ;ﬁ:ﬁgs Risk and

q A a Banking / Cash
eneral Ledger Multi Currency ccounts Receivable ccounts Payable anagement

ost Management

- Operational allocation codes are used in operational transactions, such as salesand

purchasing.

- More complex allocations can be set up for use in GL transactions within financial modules.
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QAD Financial Shared Services

QAD Financial Shared Services

Have economies of scale to save

Sharing of chart of accounts and back-office costs and support
other key master data growth

Sharing of customers and
supplier across business units  Cemer )

+1. General Ledger Account 1)

Workflow to move documents : Supﬂ:p'y‘onvv:gp[;\]\er\nvmcelzoor,swv,s] -
between business entities

Link to document management Wakdhow Haara 1 o =
to store electronic versions of Rle G20 same

paper documents such as Prticony [t
invoices Aot Senter

Cross-company AR and AP isvuciors
payments

Flease review and approve this smvoice - 100% Purepd

: n i il B i overnance, Risk and
inancial Analytics anagement Reporting ulti-GAAP Budgeting

eneral Ledger Multi Currency Accounts Receivable Accounts Payable a;rlfgjgge/mceansth ost Management

Financial Shared Services can be as ssmple as sharing account structures and accounting activities
such as accounts payabl es and receivables processing; or as complex as standardizing and
rationalizing the customer and supplier base across regions.

Any sized company can benefit from Financial Shared Services — cutting back-office costs and
gaining economy of scale in AR and AP, generating company-wide savings through better
supplier relationships; decreasing risk and maximize cash flow by maintaining a central view of
customer balances and netting payables against receivables; and saving time by ensuring
consistency in financial reporting —while supporting a growing, ever-changing organization.
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QAD Credit Management

QAD Credit Management
Extensive and flexible credit ~ Ensures visibility of customers with
check credit issues for the Finance Manager
Based on percentage of E—TE:
turnover Al e e e
Fixed credit limit - S —
Maximum days of overdue oo .:m.,w T % .
Option to overrule Cim
Share credit limit of shared L s
customers across companies — L oo
Configurable warning level ;' =
Dashboard for customer o o
activity and credit s ' -
information = —
Multi-level reminder letters
cnemse

Credit terms are used to calculate invoice due dates and to apply settlement discounts on early
payments. You can also use credit terms to define staged payments, which allow multiple
payments to be made in stages based on invoice percentages.

The Customer Activity Dashboard (27.18.1) lets you display credit information for a customer.
The Supplier Activity Dashboard (28.18.1) lets you use grid featuresto group and sort information
by key credit-related details such as the number of weeks overdue, or see all invoices duein a
certain week.

You can use the Reminder Letter report (27.17.10) to print various levels of reminder letter that list
open items for a customer and include text that depends on the reminder level of the invoice.
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QAD Tax Management

QAD Tax Management

Allows global tax treatment for

multiple tax environments in Serves the different sales, use and
the same database VAT taxes globally

Unlimited number of tax types ~ ENnsures correct tax registrations and
and rates smooth tax reporting

VAT, luxury, capped, non-
recoverable

Considers
Geography
Item status (taxable, non-
taxable)
Customer / Supplier status
Effective date

Includes flexible reporting

i i i i B 3 overnance, Risk and
inancial Analytics [Management Reporting Multi-GAAP Budgeting ompliance
Enterprise lidat Allocati | Shared S dit M t ax M.
EhEnan onsolidations ocations inancial Shared Services redit Management anagement
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eneral Ledger [Multi Currency ccounts Receivable ccounts Payable Management ost Management

GTM offers precise tax calculations and flexible setup for calculating taxes for multiple countries.
With GTM, you can set up an unlimited number of taxes and rates—each associated with
customers, suppliers, or items. You can define when taxes are cal culated, the formula used to
calculate them, and the amount subject to tax.

You can also set up reports to accommodate the legal reporting requirements of various
jurisdictions.
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QAD General Ledger

QAD General Ledger

Ensures all financial data is quickly
accessible for drill down and
corporate reporting

Multi-Entity, Multi-Currency, Multi-Layer
Support for recurring/reversing entries
Extensive drill-down capabilities

Flexible account structure with up to 5
optional Supplementary Analysis Fields
per account combination

Posting templates

Multi-stage period closing process
including period marks, closing
validations and reporting

Separate period for year-end
corrections

Bi-directional Microsoft Excel®
integration for journal entries as well as
for account setup

1 3 3 3 B 3 overnance, Risk and
inancial Analytics anagement Reporting ulti-GAAP Budgeting
D lidat Allocati Ishared s ditM t M t
EhEnan onsolidations ocations inancial Shared Services redit Managemen ax Managemen
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QAD Financials uses standard, industry-recognized components to implement your chart of
accounts (COA). The strength of the application isin its flexibility—you can configure the model
to generate many different types of accounting information.

GL Account. GL accounts track financial transactions, manage account balances, and are used
to produce financia statements and comparisons. GL reporting is detailed or summarized and
includes information on one or arange of entities. Banks are defined as a special type of GL
account with additional banking attributes.

Sub-Account. Asafurther level of detail within an account, sub-accounts can be defined. Sub-
accounts can be linked to customers and suppliers and their individual transactions.

Cost Center. You can refine account and sub-account information further by defining cost
centers. For example, a cost center can be a profit center or department within the account or
sub-account.

Project. The project provides analysis on costs and revenue for the projects defined in your
organization.

The combinations of COA elementsthat are considered valid are defined through a COA mask.
These combinations are validated when transactions are posted, preventing any errors.

In addition to the basic components of the general ledger—account, sub-account, cost center, and
project—you can define supplementary anaysis fields (SAFs) to fine-tune transactions and
reporting. These provide the basis for powerful and flexible financial reporting and analysis.
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Accounting layers provide different ways of segregating transactionswithin asingle GL account to
satisfy reporting requirements. The posting of transactionsis controlled by associating daybook
types with one of the three system-defined accounting layers: official, management, and transient,
or with additional user defined layers.

Once you have set up your chart of accounts and other general ledger features, you can usethemto
manage transactions in the system. GL transactions are of two basic types.

« Transactions from other operational areas such as inventory movements, sales order
shipments, and purchase order receipts

« Transactions created in financial functions, such as supplier invoices, bank and cash
transactions, journal entries, open item adjustments, and AR and AP payments.

Monthly closing and reporting processes provide a broad range of reports with which to check the
completeness and consistency of data before proceeding with formal reporting.

You can manage year-end processing and consolidation with General Ledger functions. A wide-
range of analytical and structural reports lets you view accounting datain many different formats.
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QAD Multiple Currency

QAD Multiple Currency

Process, pay and receive money in
any currency

Set up functional currencies by
business unit n Revaluations s

Dual Base Currency e

Transaction amounts always
stored in transaction currency,
base currency and statutory
currency

Extensive revaluation options, both for
functional and management currency

Allows the global organization to
conduct business in the required
currency, and generate consolidated
and management reporting in the
mandated currency

Do business in any currency

X . q - I : overnance, Risk and

inancial Analytics anagement Reporting ulti-GAAP Budgeting ompliance
ELSIDiss lidat Allocati I shared redit M t M t
Financials onsolidations ocations inancial Shared Services redit Management ax Managemen
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QAD Financials supports multiple currencies for GL transactions. Currencies are defined at the
database level and are available to all domains and entitiesin the system. A set of 1SO currenciesis
supplied with the system. Multiple types of exchange rates are available, including accounting,
budgeting, cash, Intrastat, inventory, tax, statutory, and revaluation. Adjustments to exchange rates
are automatically applied wherever the exchange rate is used.

To streamline exchange rate setup, new rates can be derived from existing ones, automatically
filling in any missing combinations.

Various rounding methods can be defined and specified for each currency.

Monetary amounts can be expressed in either the domain base currency, a non-base (foreign)
currency, or a statutory currency used for reporting. This three-currency system lets you display a
transaction or create areport in any of the defined currencies. Thisis especially important in
environments with high inflation and strong currency fluctuation.
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QAD Accounts Receivable

QAD Accounts Receivable

Flexible aging reports Full control on the total process

Supports Self Biling between biling and collecting
Retro Billing allows price changes on o
items after items shipped and invoiced == ' i ST
(Automotive)

. e . n Customer Aging Analys:s History
Sharing of customers and credit limits QAD

D et iy GG el e St e
t= e 2l [}

i
i

between business units

Automatic netting of invoices and
credit notes

Netting between customers and
suppliers

Write-offs and open item adjustments
Automatic reminder letters generated
Customer Activity Dashboard

e —— T ¥ prr——
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The Accounts Receivable module covers all accounting processes related to customer invoices and
payments. This module also manages customer definition, credit terms, credit limits, finance
charges, aging analysis, and reminder letters.

Most customer invoices are generated from sales transactions in the Sales Orders/I nvoices modul e.
When customer invoices are created from confirmed shipments or deliveries, the system creates
customer invoices using Invoice Post and Print. You then process the invoice using the AR
functions. You collect receivables by tracking customer activity and identifying and resolving
overdue invoices. The sales invoices and the payments received against them are recorded in the
Accounts Receivable ledger.

Invoice handling supports a complete follow-up procedure for payments. The system manages
payments in the form of checks, direct debits, drafts, promissory notes, and summary statements.
After recording the payment, you manage it through various statuses.

Direct debits and electronic drafts can be automatically formatted in electronic files based on bank
requirements.

Reports on open items, transactions, history, and summary are supported with extensive selection
criteria. Aging lists can be drawn per customer, group, or sub-account.
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QAD Accounts Payable

QAD Accounts Payable

Variances are generated based on 3- Streamline the process from

way match of PO, receipt and invoice purchase order to supplier payments
Flexible matching and approval
process

Automate process of entering and
approving supplier invoices with Scan
daemon, document management
and workflow routing

Evaluated Receipts Settlement (ERS)
eliminates the need to enter supplier
invoices

Netting between customers and
suppliers

Write-offs and open item adjustments
Supplier Activity Dashboard

oL

i i i i B 3 overnance, Risk and
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The Accounts Payable module covers all accounting processes that relate to suppliers. This
module manages supplier definition and all other criteria necessary for supplier management, such
as credit terms, aging analysis, locking, and payment procedures.

The system manages payments in the form of checks, drafts, promissory notes, transfers,
electronic transfers, and summary statements. Electronic transfers can be automatically formatted
based on bank requirements.

Invoice status codes | et you manage the stages of invoice processing, and are primarily used with
suppliers. Using invoice status codes you can manage the approval, allocation status, and payment
of invoices for suppliers, and identify contested invoices. You approve supplier invoices and
release them for payment by modifying the invoice status code applied to theinvoice. You can aso
control when and how postings occur by specifying an invoice status code with a different
allocation status.

A flexible approval process supports simple or complex segregation of roles in the generation of
payments. After recording the payment, you manage it through various statuses.

You can generate reports on open items, transactions, history, and summary. Aging lists can be
generated for supplier, group, or sub-account. You can easily select held invoices by supplier or
approval status and due date, providing complete control of the invoice approval processin your
organization.
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The Supplier Activity Dashboard (28.18.1) offers a comprehensive overview of all activity related
to asingle supplier, in asingle entity or over multiple entities. The drill-down generates read-only
information that includes invoices, credit notes, and payments. You can select open or closed

payments and display individual payment details, as well as total amounts for each selection you
make. You can filter by currency.
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QAD Banking/Cash Management

QAD Banking/Cash Management

Powerful cash flow projection Automatic monitoring of cash flows
reporting to quickly make key decisions based
Electronic import of bank files on the cash position of the business

Supports US Lockbox processing
Extensive support for automated
payments, including drafts and direct
debit

Support for local payment and file
formats using QAD Internationalization
Flexible mapping of payment formats
using EDI eCommerce

Petty cash handling

Bank account validation according to
local formats including IBAN

Fracess Intemming Bank Files
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To process banking transactions, you set up your own bank accounts—as well as customer and
supplier accounts—as GL accounts of type Bank. You can then add details to the account to
manage the banking transactions. A business relation contains the bank address, contact, and tax
details.

Banking features let you process banking transactions and allocations to open items or GL
accounts. This process also supports discounts, prepayments, and multiple currencies. Realized
currency differences are automatically analyzed, and each bank account can be linked to a separate
daybook.

The import of bank statements is automated. Automation also includes customer invoice
collection, supplier payment processing, and allocation of miscellaneous banking transactions.
The module supports alarge variety of global banking standards.

Banking features et you define payment formats for delivery of electronic files to your bank.

Banking supports full coverage on the following transaction types:
 Accounts receivable bank transactions
 Accounts payable bank transactions
- Miscellaneous bank transactions

Cash management reports present information on open items, bank and cash accounts, loans and
deposits, and accruals.
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QAD Cost Management

QAD Cost Management

< Supplements standard costing Accurately costs parts and track
model to allow actual cost analysis v ariances to standards based on

- Powerful tools to model and flexible cost components
implement cost changes to
standard costs A

« Setup cost structures as required
for the corporation or make them Wionsmipstdts R oo i
unique by plant by utilizing s . .
unlimited cost sets, multiple COStiNg e cos oo o co sovmasia wen s s ooy L
methods and cost elements :«Z} s o e e

«  Support for periodic valuation o AR it o i
using average or FIFO e st 2 e

inancial Analytics [Management Reporting Multi-GAAP Budgeting 88:’:5‘\?;?5:’ Risk and
eneral Ledger Multi Currency Accounts Receivable  |Accounts Payable aaquge/n%?ﬁh ost Management

Costing covers how costs are applied and tracked. It provides information for setting up and using
costing features with the Cost Management module, as well as using standard inventory functions.

Enterprise
Financials
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Business Model

Business Model
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Domain- Domain-
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EntityF EntityG|
Data Data
Domain 1 Domain 2 Domain 3 Domain 4
Profiles
¥ Shared Set Data

)

| ¥ Shared Set Data ¥ ﬁ

\
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When planning your financia implementation, you must set up the infrastructure of your business
organization. Domains and entities represent business operations and specific business units for
which you want to produce profit and loss statements, and financial reports.

There are four levels of datain the QAD Enterprise Edition business model.
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Four Levels of Data

Four Levels of Data

System wide

Country codes, currencies, tax zones, alternate
COA.

Shared sets

GL accounts, sub-accounts, sub-account mask,
cost centers, cost center mask, projects, project
mask, suppliers, customers, daybooks, exchange
rates.

Domain

Base currency, statutory currency, GL calendar,
combination of shared sets.

Entity
Transactions, own bank account number.

- Some financial datais shared throughout the system, such as currency and country codes, and
tax zones. Thisdatais never different from one business unit (entity or domain) to the other, so
it makes sense to share it across all business organizations.

» Shared sets group data that can be shared across domains. A single domain can have an
independent chart of accounts or several domains can share the same chart of accounts,
streamlining setup and maintenance.

» A domain represents the base unit of the system and comprises one or more entities. Each
domain hasits own base currency, and, optionally, statutory currency, which isthen shared by
the entities within the domain.

- Entity-level dataislimited, for example, the organization’s own bank account number.
Transactions are entered at entity level.
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Shared Sets

Shared Sets

A domain points to one shared set by type.

Multiple domains can use the same shared
set.

GL Accounts set 1
100 Assets
200 Liabilities

GL Accounts set 2
1100 Assets
1200 Liabilities

300 Revenues 2000 Revenues

Domain 1| | Domain 2| | Domain 3 Domain 4| | Domain 5

M QAD

Shared sets provide great flexibility in how you can set up a system.

A default set of shared set codes is supplied with the system. However, you can create as many
shared sets as required. The following types of data can be shared: customers, suppliers, accounts,
sub-accounts, cost centers, projects, exchange rates, and daybooks.

For example, three US domains can use the same chart of accounts, while two other domainsin
Japan can use another accounts shared set.

You might need to connect datain one shared set to another. For example, if several domains share
acustomer set, but refer to two different chart of accounts, you would need to link different
customer control accounts to a single customer.
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Example

Shared Sets

+ Example: a customer refers to an AR account

« What if the same customer set is used by domains that
point to different GL account sets?

QAD Financials - USD

GL Account Set 1 GL Account Set 2

Domain Domain Domain Domain Domain
1 2 3 4 5
EUR GBP USsD USD CHF

M QAD
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Business Relation

Business Relation

Each customer / supplier / entity / employee is
linked to a business relation code

Defined at database or domain level

Can be created on-the-fly when creating a
new customer/supplier

Business Relations have different address types:

- Head office - Remittance
- Ship-to - Dock
-Reminder - End User

Business relations represent any organization or person that a company does business with, for
example, customers, suppliers, employees, or an internal entity. A businessrelation addressisa
prerequisite for creating any of these records.

You can also create a business relation from within the customer or supplier creation menus.

Business relations can have different address types, as shown above.
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Business Relation

Business Relation

« Combine multiple debtor/creditor positions

« Allows for AR/AP netting and inter-company
transactions

|Address Info | General |Defau|ts|

T e S—

Diomain Festricted Marne Contral
. Last Fili

Internal Entity astring

mecopanyCode [ ]

Intercormpany
Customer/Supplier
Compensation Allowed

MNQAD



80 Training Guide — Financials Overview

Accounting Layers

Accounting Layers

Three accounting layers:
Primary layer
For daily transaction posting

Secondary layer(s)

For adjustments (GAAP/IFRS compliance, or
management reporting adjustments)

Transient layer(s)

for temporary postings e.g. for what-if simulations, or
before approval

e 4

T ——

wiear it posTimcs ) PrROCESS

Accounting layers provide different ways of segregating transactions within a single GL account
to satisfy reporting requirements. The posting of transactionsis controlled by associating daybook
types with one of the three system-defined accounting layers: primary (labelled “ official” in the
system), secondary (labelled “management” in the system), and transient.

The primary layer isused for daily transaction posting.

Define one or more secondary layers to allow for adjustments required to meet different
GAAPI/IFRS requirements, or for management reporting.

Thetransient layer is used to temporarily post transactions pending approval, or to simulate
postings.
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Accounting Layers
« Daybooks refer to layers

* GL entries can be moved from layers by
changing the daybook

« Use Mass Layer Transfer modify transactions
in batch

 In reporting, multiple layers can be selected

Layer Code EelhTd Description &7 Type &7
MANAGEMENTLaver  MAMAGEMEMNTLayer Management
MGETLAYER_CAMADA  GAAP Layer for Canada Repating  Management
OFFICIALLayer OFFICIALLaver Official
Transz1 FD trans 1 Tranzient
tranz2 RiD transient 2 Tranzient
tranz3 RiD tmasient 3 Tranzient
TRAMNSIEMT Layer TRAMSIEMT Layer Tranzient
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Daybooks

Daybooks

Mandatory

Multiple daybooks possible (recommended)
Default when single daybook by type

Control document numbering
Linked to an accounting layer

Controlled by
Financials
Operational
External

AR and AP daybook sets

Daybooks, also known asjournals, are system or user-defined views of the general ledger and

contain all transactions.

Daybooks play an important role in QAD Enterprise Financials, and their use is mandatory. It is
recommended to use more than one daybook as ameans of grouping transactions. Daybooks can
be used to distinguish between different types of journal entries, such as auditor adjustments,

payroll entries, GAAP adjustments, and manually prepared accruals.

Daybooks also control the numbering of invoices and credit notes, in addition to GL transaction
numbers. Daybooks are linked to an accounting layer, and can be controlled by the financial
functions, the operational functions, or externally when athird-party add-on product interface.
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Operational Transaction Post

Operational Transaction Post

Operational Transaction Post-.. X

n Operational Transaction Post 11/04/10 17:18:05

QAD 22UK Page:1
Entered

Reference 1D Date Eff Date Line Account Project Entity Description Amaunt Cur Emtry Humber

IC101101000002 11,/01/10 11,/01/10 1 5010-mech-adm 220KCD I55-50 SC1111.1 220.00 GBP 2010/155-5004
gmi 11,/01/10 2 1500-mech 22UKC0 I55-50 5C1111.1 -220.00 GBP 2010/155-500(

0.00 GEP

Running Operational Transaction
Post creates the final postings in
Financials.
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Journal Entry View - Transactions

Journal Entry View

# GoTo - Actions * 0 Tools '| § Attach | @ Print j, Preview

Attachments
I Additional GL _
ear 2010 Pasting Date 10/01/200 et Domzno
Daybook Code |W’D‘55 J |<‘>‘ UUUUUD5EE| Layer Type OFFICIAL Save As Template
Drezcription | 1550 w1 010050 | Template Code l:l Replacement
E:g?g::LEQSting | 7 | Sequence Number _DDI]I]I]I]DI]I] Feverzal

Second Dezeription | |

GL Account 4 Subdccount C ¢ CostCe 4 Drescription 4 Trans Cun 4 TC Debit L TC Credit L}

> 1500 Mech 155-4%/0 1010050  GBP oo om

Transactions can be reviewed for example in
Journal Entry View.

Here zooming in on the individual
transaction.

Let’s now drill down to review the details.
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Journal Entry View - Additional Information

Journal Entry View

Journal Entry View X|

# GoTo -~ Actions ~ # Tools '| @ ittach | E.,?,,J Frint s Preview

Attachments
[woiss || ooooooses| ayer Tupe S ave A Templal
i R

000000000

GL Accaunt 4 Subdccount C 4 CostCe 4 Diescription 4 Trang Cun 4 TC Debit L] TC Credit L}

a »
TC Debit L TC Credit 4 5CExchange Rate 4 SC Scale Factor $ SC Debit (USD) $ SC Credit (USD) [3
oo 0.0 00000000000 1.0000000000 0.0 oo
Sub-dccount Code + Sub Account Descriptio ¢
Mech Mechanical
SAF Concept Code i SAF Code i
Item Type COMP
Product Line 20 —
Site 22-400

GL Account + SubdccountC 4 CostCe #  Descripion 4 Trans Cun The SAF setup triggers the journal entry
. 1500 Mech 1SS0 W1010050  GEF to carry additional information
Here, we find the site, product line, item
type, item group, and supplier type at
the origin of the transaction.
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Trial Balance View

Trial Balance View

(4) () =0 - Addto Favorites Stored Searches -
[Entity Code ~ | [equal + | [1ousaco 2= - ] + = search
“rear/GL Period ~ | [range - zot1o4 2 o] - 201104 ) & =
[GL Account ~ | [equal - D2 - * x
Surmarize Intercam v | | squalk ~ | [yes ~ =) - x
~ | [=qual ~ | [ves ~[=] + =
~ | [equal ~ | [ves ~ =] + x
5 e s i — 1 - — -
wiewing 1-53 of 53 Fiecords per page: |4l ~1
GL Account L © % GLDescription © W Subscs © % Opening Bal = Period Debit BC & W Period Credit BC & W7 BC Bal = Inter

1100 Bark ac: 70,268 205.29 0.00 0.00 70.268.205.29
1300 Accoun ts Fiecsival b.. Gserv 12,235,604.92 0.00 0,00 12,235,604.92
1380 Diebtar PIF Gserv 118.659.50 0.00 0.00 112.653.50
1420 AP Tax Retained Mech 780.216.88 0.00 0.00 780.216.88
1500 Insentan: -219.224.78 0.00 0.00 -219.224.78
1500 Mech £.260.147.03 0.00 o.00 8.260.147.03
1550 Mech 223321968 0.00 0.00 223221268
1655 Mech 13.208.30 0.00 0.00 13.208.30
2000 Gserv -137.606.03 0.00 o.00 137.606.02
2080 Gserv -531.808.93 0.00 0.00 -631.208.93
2180 Sales Freight #ccru.. Mech -95.856.01 0.00 0.00 -95.656.01
2400 Sales Tax Mech 41412017 0.00 o.00 414120117
2455 SO Cons Offsst Acct  Mech -12.208.30 0.00 0.00 12.208.20

2465 Expense Dffsst 10.350.00 3.320.00 0.00 13.670.00

The Trial Balance View (25.15.2.9) lets you view balance details for the combinations of
analytical elements that meet the selection criteria. You can use the view to ensure that the total of
the debit balances equals the total of the credit balances for the selected GL periods.

The right-click option gives you direct access to other reports and views as well as record creation
and Excedl integration menus.
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Alternate Chart of Accounts

Alternate Chart Of Accounts

Secondary grouping of accounts

Cross-domain
Maintained at system level

Multiple structures
Mapping with cross references

Source | Target

Alternate Account

Universal
: ross Reference Alternate COA
Transactions Source => Target

M QAD

The Alternate Chart of Accounts functionality was introduced in QAD 2009 Enterprise Edition to
provide the ability to report accounting activity using a standardized chart of accounts provided by
local legal authorities (required among othersin China, Russia, France).

Alternate COAs are maintained at system level to be used across domains, and you can set up as
many as required.

No posting occurs to the aternate COAs, which are only used for reporting.

You set up alternate COAs by defining cross-references from source GL combinations to target
aternate accounts.

Learn more about alternate COAs in the Advanced Financials class.
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Currencies

Currencies

Transaction amounts always stored in
transaction currency
base currency
statutory currency

Sample T—
Supplier Invoice In USD In USD o
(base) (transaction) (statutory)
Irrveai er i ice Date™ ¢4 DueDate #2424 CurencyCode 4  BC Original Amount 4 TC Original Amount ¢ 5C Original Amaount 4

[ 200 DAPINY/O OFA7/2008 09/09/2008 0 m USD 120.00 120,00 408.00

In addition to the primary base currency at domain level, you can define a second management
currency at database level, for reporting purposes. This currency is known as the statutory
currency, and isnormally the local currency of the country in which the organization must produce
its declarations and financial reports.

The need for a statutory currency is most likely to arisein a country that is geographically closeto
astrong currency zone (for example, Mexico and Poland), where the country itself has another
local currency. Companies operating in countries close to strong currency zones, such as the Euro
and US Dollars, might use the stronger currency as their base currency (functional currency).
However, local auditors and tax controllers can mandate that companies submit their declarations
and financial reportsin thelocal currency of the country. In these cases, the local country currency
becomes the organizations' statutory currency.
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Definitions: Transaction, Base and Statutory Currency

Definitions

Transaction currency:

Functional currency of the transaction that is
recorded.

Base currency:

Functional currency of the entity in which the
transaction is recorded.

Statutory currency:

Local currency in which the organization must
produce declarations and reports

Foreign currency transactions can be stored in a maximum of three currencies: the transaction
currency, the base currency, and the statutory currency. Thisthree-currency system lets you display
atransaction or create areport in any of the defined currencies. Thisfeatureis especially important
in environments with high inflation and strong currency fluctuation.
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Usage Example for Dual-Base Currency

Example

A US Company in Mexico
keeps its accounting records in USD

Submits reports to the Mexican government in
MXN

receives a supplier invoice from a UK supplier in
GBP

A multinational corporation has a subsidiary in Mexico. In the Mexican subsidiary, most business
transactions are conducted in USD, which is the base currency. However, al reports that the
subsidiary must produce for the Mexican government are in Mexican pesos, which is the statutory
currency.
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GL Account Create

GL Account Create
GL Type
Standard
Bank
Customer / Supplier Control
System e e
Types — gains / 10sses | s foos o
Posting Control Cot e
Debit / Credit =
Balance Sheet / P&L | sasssman
Inter Company S o v e
Quantities . =Rewieimil
Analysis
Cost Center, SAF, Sub Accounts, (Default Values)

Some of the features of General Ledger accountsin QAD Enterprise Financials include:
» Severa GL typeswith added functionality for each.

« Posting control, where some of the attributes are mandatory.

- Extensive analysis capabilities with sub-accounts, cost centers, projects, and Supplementary
Analysis Fields (SAFs).
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MQAD

GL Account Create

| Posting | Currency | Analysis [Report Link | Banking || Cash | Defaults

Sub-Account Analysis

Cost Center/Project Andlysis
Cost Center Analysis
Default Cost Center
Default Project
Difault SAF Structure

SAF Analysis
SAF Analysis

GL Analysis Set On Date
GL Sub-Account Set On Date

Project Analysis

L I

Default Sub-Account

Analysis Limitation

SAF Structure Code

GL Analysis Seton by

|
B

6L Subhccount Setenty [T
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GL Analytical Coding Segments

GL Analytical Coding Segments

| | |
S————

Up to five supplementary analysis
fields on a posting line

can automatically retrieve SAF data
from Operational transactions

Site
' Product Line
Region (Customer)
Customer Type
Supplier Type
Item Type
Item Group

QAD Financials uses standard, industry-recognized components to implement your chart of
accounts. The strength of the application isits flexibility; you can configure the business model to
generate many different types of accounting information.

GL accounts, sub-accounts, cost centers, and projects combinations can be validated using a GL
mask. The GL mask validates account element combinations when transactions are posted,
preventing any posting errors.
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Supplementary Analysis Fields (SAF) Highlights

SAFs Highlights

Provide flexible, powerful, and detailed financial
reporting and analysis

Eliminate need to create separate COA elements
for individual reporting.

Use with standard accounts
Exception: bank, closing, and tax accounts.
Not applicable to system accounts
Exception: PO receipts
Two types.

System SAFs
User-Defined SAFs

Link SAFs to accounts, cost centers, and projects

The system provides sub-account, cost center, project, and SAF analysis to be used for additional
analytical reporting on transactions. SAF analysisis optional, but lets you create detailed views of
data.

Using SAFs, you can analyze a single account in many different ways by filtering based on the
SAF codes included in the postings to the account. A carefully planned set of SAF structures
avoids the need to set up separate COA elements for individual reporting.

SAF analysis can be applied to all standard GL accounts except for bank, closing, and tax
accounts. SAF analysisis not supported for system accounts, except for Purchase Order Receipts.
You can apply SAF analysis to both revenue and expenses, and you would normally create a
separate SAF structure for each of these types of transaction.
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SAF Setup Overview

SAF Setup Overview

SAF structures
SAF Concepts
Use SAF concepts to streamline SAF analysis

System SAF concepts automatically retrieve data from
operational transactions

SAF Codes
Define the analysis details

GL Ledger Account
Analysis Tab
Analysis Type = SAF
SAF Structure Code, for example, Manufacturing,
Travel...

SAF analysisis managed through a combination of three elements:
» SAF concepts identify the type of analysis required
» SAF codes define the analysis details. Associate the codes with an existing concept.
» SAF structures contain a selection of conceptsin alogical sequence.

You associate the structure with a GL account, cost center, or project.
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SAF Setup

SAF Setup

Step 1: Create SAF concept and codes

Step 2: Create SAF structure and add
concepts and codes to it

Step 3: Link structure to GL account, cost
center or project

X SAF Structure Create %
SAF Concept Create SAF Code Create: X
, & Golo - Thons ~ 47 Toals @ G Actions ™40 Toals = @ ttach |[§J Frint 1% Preview
) = Echonz - o0 Tools | g = E
Attachments Attachments
Attachments
Shucture Code
SAF Code Description e
S&F Concept Code |
SAF Description Active v
SAF Concept Description
SAF Concept Code Line P SAF Cancept i
Budget Group
Active i .
Ative v

Creating SAF Concepts

Use the SAF Concept activities (25.3.7.1) to create, view, modify, and delete SAF concepts.
Changing concepts has the following restrictions:

» You cannot delete a system SAF concept. You cannot delete a user-defined SAF concept if it
has already been used in atransaction.

« You cannot create system concepts.
« Theonly value you can modify for a system concept is the Active setting.
+ You cannot deactivate a concept if it islinked to an active SAF structure.

Creating SAF Codes

Use the SAF Code Activities (25.3.7.2) to create the values that you assign to an SAF concept.
They generally correspond to the individual item that requires analysis. For example, you can track
transactions relating to a particular vehicle belonging to the organization by creating an SAF code
of the vehicle registration number.

Every SAF concept must have at |east one default SAF code—defined in the SAF structure where
it is used—and you can link any number of codes to the same concept.
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Creating SAF Structures

Use the SAF Structure activities (25.3.7.4) to combine up to five SAF conceptsin a sequence. You
then link the structure to general ledger accounts, cost centers, or projects. You can associate only
one SAF structure with a GL account, cost center, or project.

When an SAF structure is associated with a project, cost center, or GL account and a transaction
updates that element, the SAF concepts and default codes are displayed in the transaction posting
lines.

« For system concepts based on operational transactions, values are retrieved automatically.

When user-defined concepts have more than one value, you must select the value to use when you
create the transaction.
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System SAFs

System SAFs

Do not require additional setup.

Automatically retrieve data for
manufacturing, sales and purchase orders,
and inventory transactions.

Predefined system SAF concepts:
Product Line
Site
ltem Type
ltem Group
Region
Customer Type
Supplier Type

Seven SAF concepts are predefined and provided with the system. The predefined SAF concepts
are designed to interact with operational transactions, and capture key analysis details used to
report the GL effects of operations, such as sales by region, salesto OEM customers, or work
orders by item type.
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User Defined SAFs

User-Defined SAFs

Require additional setup.
Created based on business need.

Do not automatically retrieve code values
from transactions.

Normally, applied to Financial transactions,
and Fixed Assets.

Create user-defined SAF concepts (25.3.7.1) based on your business requirements, and unlike
system SAF concepts, they do not automatically retrieve code vales from transactions. Instead,
you manually create both the concept and the SAF codes it uses and then select the code or define
defaullts.
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SAF Example

SAF Example

SAF concept SAF code SAF code SAF code SAF code

Site

Product Line 10 40 99 22
(Finished (Service) (Tooling ) (Intersite)
Goods)

Iltem Type FINGOOD

In the above example, the SAF structure produces analysis data on sites, product lines and items
(SAF concepts), at the detail level of the SAF codes listed in the table.
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Scenario

Scenario Example

Create a sales order
Sales order is shipped
Operational Transaction Post.

Review posting and SAF analysis
GL Transactions Extended view
GL Transactions by SAF View
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Overview

Quick demo

Functional overview
Invoicing process and highlights
AR Payment Process and Instruments

Hands-on exercise
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Invoicing Process and Highlights

Invoicing: Sources of Customer Invoices

Sales orders

. . Create invoice
Invoice post and print

directly
I I

Customer Invoice in AR

1

1

i Miscellaneous sales
1 -

! transactions

1

The Customer Invoice function is used for two purposes:

« You can view and modify invoices and credit notes created by Invoice Post and Print (7.13.4).
Most of the information on these sales-related invoices defaults from the associated sales order
and is set during invoice post; you can modify only a small subset of fields.

« You can directly create invoices for miscellaneous customer charges or credit notes. For this
type of manua invoice, you must specify most of the fields that are automatically populated
during invoice post.
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Customer Invoicing Process

Customer Invoicing Process

I | . |
gz | ; | |
Print Pending | | Correct Pending | | - | | - - ‘ .  Send to
Invoice Register | ’| Invoices | ’| Post Invoice | ’| Print Invoice Wicictorar

Accounting Paymen?t Agreed

Yes
=

I o ||
! | | Create
Csues:t-'Dda;gr {—! Print Invoice l‘—! Post Invaice b‘—! Correction

| Invoice
Process ' \
Receivables

Collect
Receivables

Operational . Customer
| %etrics | Compliance | Training Self-gill

Most customer invoices are generated from sales transactions in the Sales Orders/Invoices (7)
module. The process of creating and modifying sales orders, shipping goods, and posting and
printing invoicesis described in detail in User Guide: QAD Sales.

Shipping asales order creates a pending invoice, which can be printed using Preview Invoice Print
(7.13.3), reviewed, and corrected using Pending Invoice Maintenance (7.13.1). Additionally, a
credit controller can review credit-related information using Sales Order Credit Maintenance
(7.1.13) and indicate that the order has been reviewed. A field in Sales Order Acct Control (36.9.6)
determinesif an order can be updated after it has been marked as reviewed. Once the pending
invoice is reviewed, you can post and print the final invaice.

Posting the invoice creates the customer invoice in the AR module. Only alimited number of
fields can be modified on customer invoices generated from sales orders; most corrections need to
be made through the sales order functions.
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Invoicing - Highlights

107

Invoicing - Highlights

* Invoice numbers generated using daybooks
- Daybook set functionality supports separate numbering by site

- Separate daybooks needed for SO based invoices and those
created directly in financials

- No longer possible to manually enter invoice # on sales orders

* Invoice post and print combined
- Only posted invoices can be printed
- Reprinting possible (Invoice print or reprint)
- Preview invoice print possible

« Correction invoices
- Keep relationship with original invoice
- Allrelevant detail automatically copied to the new sales order
- Ship correction order to process return

* Reports
- Invoice History Report (7.13.8)
- Sales Order Tracking Inquiry (7.13.10)
- Correction Invoice Link Report (7.13.6)
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Process Payments

Process Payments

Accounting

Set Customer Track Customer | ' Customer |
Credit Limit Activity | Ageing Analysis
r 2| ! |
. ; = | =
Adjust Open | ' Customer Open | . Payment - \
Ttems [ Item Report ( Overdue? z Nk Use Banking
{ £ g i p
2
‘ L. 4
' Stglgeﬂré)?niruf | Send Reminder
_ Account | 5 Hantsr

-~ Payment - Calculate Invoice
Contested? ND- Finance Charges . Customer

- e
&
Operational i ! Mark Invoice as 4 Process
Metrics / Compliance ) Tralning Contested ’ Receivables

When processing customer transfer payments, you can use Banking functions to record the
payments directly in your bank account while allocating the payment directly to invoices.

For other payment instruments, such as check payments, draft payments, and direct debit
payments, you typically use Customer Payment and Customer Payment Selection functionsto
complete the payment process. These functions let you process a payment through a series of
statuses, with postings to payment accounts for each status change. In this way, the payment is
fully recorded in the AR sub-ledger, from allocation of the payment to an invoice to

acknowledgement from the bank that the payment amount has been transferred to your bank
account.

Once the amount is paid, you use Banking functions to update your account statement. The
Payment functions handle all types of payment instrument (including checks, drafts, credit card,
and direct debits), and both paper and electronic payment formats.
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Customer Payment Instruments

Customer Payment Instruments
Checks

Drafts
Initiated by customer or supplier

Direct Debit
Promissory notes
Summary statements
Transfer

Cash

Lockbox

The system offers a number of pre-defined types of customer payment instruments, as listed
above.

You will now review process flows for some of these payment instruments.
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Customer Payment Status Codes

Customer Payment Status Codes

Initial I
|

Allocated I

A 4

Accepted I

A 4 A 4

For Collection I Conditional Collection I

Paid Conditionally I
|

A Y

Paid I Bounced I

1 |
v

Banking Entry I

Payment processing is controlled by payment status codes. Different payment instruments follow
different status sequences.The number of statuses you need depends on your particular
implementation. At a minimum, you must have two statuses: Paid and Bounced. Typically, you
also use aFor Collection status for payments sent to the bank. The Initial statusisused if you want
to do aninitial payment registration.

You can define an account for each status through which the payment is processed, or use one GL
account to record the transitions. For example, if you are processing a draft through the Initial,
Allocated, Accepted, For Collection, and Paid statuses, you can define a GL account of type
Customer Payment for each status. This approach supports detailed reporting regquirements.

Each status transition usually generates a posting, which updates the account associated with the
status and bank or payment accounts. The posting information, including account and daybook
details, is contained in the payment status definition.

Note also that you cannot undo a Paid document. You must reopen the invoice manually using
Open Item Adjustment.
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Introduction to Self Billing

Introduction to Self-Billing

Used to process customer-initiated payments
based on the information remitted on a
customer document.

Commonly used in the automotive industry.

Customer remittance document can contain
different details, depending on the specific
industry.

Customer bill-to, PO numbers, kanban numbers, RANSs,

shipper numbers, invoice line-item numbers, sales
order (SO) numbers, and others

Customer remittance document must include
the amount payable to you, the supplier.

Use the Self-Billing module to process customer-initiated payments by applying payment to
invoices based on line-item shipper details, including:

 Customer details

« Purchase order (PO) number

+ Kanban number

 Release authorization number (RAN)

- Evaluated receipt settlement (ERS) payment references

In the automotive industry, suppliers often do not send invoices to their customers. Instead, the
customer remits a self-bill. This document details shipments received and amount due to the
supplier for these shipments. The amount also reflects any deductions for defective or damaged
parts, and any other pertinent credits due. This document is called a self-bill because the customer
decides the payable amount instead of relying on an invoice from the supplier.
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Collections

Collections

& actions ~ ¢ Setup v 1
Seatch
Customer Code

Jiewing 1-57 of 67

Customer Code. £V Busingss Relation C:

Te0n 151001
»
11C10028 11-C1002
TINTCUS TICANDD
12100 12HEXLD
12300 12HEXCD
el 1201000

[l il

& Actions * ' Setup (1
Aiewing 1-21 of 21

Name AV Bllo £V
Gerera Malors of Canada 11070028
Gererl Molorsof Canads 11010028
General Motors of Canada  11C10028
Genera Malors of Canads 11070028
Gereral Molors of Canada 11010028

To help you browse and maintain related item, site, sales, location, and customer data, you can
define collections of related browse and maintenance programs using Browse Collection

Maintenance.

In abrowse collection, amain browse drives the fields selected in the other browses and programs.
The QAD .NET UI displaysthe other browses and programsin the lower part of a horizontal split-

CUSTOMER_AGING_BROWSE DUEDATE > | CONTACT BROWSE

v |[dasa

Records per page: 100

ode &V Name

Chira Foods Limited

General Motors of Canada
QMI- Canada Division
(I Mesico Division

QI Mesico Division

Aleon Laboratories

-

addtoFavorites ) stored Searches -

CW Address

5041 Gateway Bivd, Nw/ b 047
1908 Colonel 5 am Drive LIH 8P7
500 Singleton Blvd b 047
Painente 160 No. 532 2300
Painerte 150 No., 532 2300
Jose Ma. Rico No. 418 300

+ x [ semn Clear Al

$7 ZpCode £V Oty

Edmanton

Oshawa
Ednortan
Merioo Ciy
Metico Ty
Merico Ciy

| Create g Modfy 3¢ Delete More v

®

ST Comp © Y See 0¥ Carkp 07 Cowny &7 Addess &7 FedelTan &7 Miscelaneous T4

4B

BB

=)

ORONCHE

Records per page:| 100

Deseription 4 Woucher &7 Salespeison] 7 DueDate &V TCBalance £ 7 Curent& W 1.DAYS Y DAY ST B1DAYSS T
2011/CINVO000000 3 000000013 115P01 3neram £537.34 0.0 000 £537.34 000
2011/CINV000000013 000000013 115P01 3nasn 545472 000 0 645472 0
2011/CINVO00000013 000000013 115P07 319201 1142178 0oo 000 1142775 000
2011/CINVO00000013 000000013 115P01 a7 15112 0.0 000 B151.12 000
2011/CINV000000013 000000013 205R01 4/30/2011 112322 1182 0o i) 0o

screen, with the main browse located in the upper part.

MQAD
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Hands On Exercise: AR Processing

AR Processing

113

In this exercise, you will learn to create, post and pay customer invoices based on sales orders.

1 Usethefollowing data throughout the exercise where it does not default.

Field Value

Entity: 10USACO

Site: 10-100

Location: 010

Output: PAGE

All other fields: Choose any from the drop-down
list when necessary

2 Run Sales Order Shipped Not Invoiced (7.15.20) for the date range 5/6/12 to 5/12/12.

Fig. 4.1
Sales Order Shipped Not Invoiced

JSaIes Crder Shipped not Invaic, |

4 GoTo - Actians ~

Site:
Effective Date: 5/6/2012

To: BA2/202

| Copy ~ L%JPr\nt v Preview | £ Attach -

Output:| PAGE|
Batch ID:

3 Run Pending Invoice Register (7.13.2) for sales order 10S10013. Click Next twice to run the

report. Note the item number for later:

Fig. 4.2
Pending Invoice Register

J Pending Irwoice Register - YWie.. |

Filter | Viewer

| NewFiter “+ Open = =] ] save bs 9%
Search Conditions

Sales Order - | lequalz | 10shom3

Ship Date - | | equals -

SoldTo - | | equals -

Eill-To - | | equals -

Frint Orly Lines taln ves

Print Lot/Serial Numb -+ no

Conzalidate Invoices  + no

GL Surarnary Only - ho

Cumency -

2] -

= |4 Schedule > Document

e - m
P2 -

/DD -

-J2)

~J2)

dE)

-[2)

/'::JD -

¥ 2 ® ¥

* + + + + + + + +

¥ bk Run

\
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4 Uselnvoice Post and Print (7.13.4) to post and print the customer invoice.
a Enter the sales order number (10S10013).

Fig. 4.3
Invoice Post and Print

Invoice Post and Print

4 GoTo - Actions '| | Copy " @J Print | «| Preview | & Atach v

Sales Order:| 10510013 2 Tor| 10510013 Pel

Language ID: T

GL Effective Date:| 5/11/2012 - Print GL D etail: Eror Summary:

b Select the Print Invoice field.

Fig. 4.4
Invoice Post and Print, Print Invoice Field

Invoice Post and Print

4 GoTo - Actions '| L Copy T

ShpDae| < To
Dapbook Set:
Sold-To:
Bill To

[ Prink -+ Preview | @ Attach -

i
i

Language D

GL Effective Date: | 5/11/2012 - Frint GL Detail: Eror Summary:

Include Debit |rwaices: [V
Inchude Credit [voices: [V
Consolidate Irvoices:
Conection |rvaices:

Fririk Comection |mwoice:

Print Irevoice: 1.
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¢ Click Next until the GL transactions are displayed.
Fig. 4.5
Invoice Post and Print, GL Transactions
Irvoi ced
Ln Ttem Humber UM Sales Sub-Acct CC Backorder Tax Price Extended Price Extended Margin
__1 Q01010 E; 4010 mech ;Bi_ 1.0 ;l;_ 2,500.00 2,500.00 694,55
Medical Ultrasound 0.0
Hon-Taxable: 2,509.31 Currency : USD Line Total: 2,500.00
Taxable: 0.00 0.00% Discount: 0.00
Tax Date: 05/05/12 Freight 20 9.31
Containers: 0.00 Freight 20 0.00
Line Charges: 0.00 Special 30 0.00
Total Tax: C.00
Total : 2,509.31
i
H UsDh Report Totals: 2,500.00 694,55

Invoice Post and Print

N

10USA

QAD
Sales Journal Reference: 2012/CINVOOOD00DSS AR Batch: 743

Consolidated Dr Consolidated Cr
10USACO 1300 Gserv 05,/11,/12 2,509.31 .00 Imvoice 2012/CTHVO0G000092
10USACO 4010 mech ADW 05/11/12 .oo 2,500.00 Invoice 2012/CINVOOD00DOSS
10USACO 4801 05/11/12 .oo 9.31 Invoice 2012/CINVOODO0DOSS

2,509.31 2,509, 31

04/18/12 04:16:24

Page:2

d Closethe GL transactions window.

Fig. 4.6
Invoice Post and Print, GL Transactions

Imvoice Post and Print | Invoice Post and Print - 418/2..

n InWwice Post and Print 04/18/12 04:16:24
10USA Page:1
QAD "
Sales Journal Reference: 2012/CTNVDOOD00093 AR Batch: 743
Tnvoice Number Bill To  Name Sold-Ta  Name Slspsn
2012,/CINVOOD00D099 101003 Pacific Health Care Systems 1001003 Pacific Health Care Systems 105P01
Sales Order: 10510013 Ship-To: 1001003 Pacific Health Care Systems order Date: 05/05/12 PO:
Irvoiced
Ln Item Number UM Sales Sub-Acct CC Backorder Tax Price Extended Price Extended Margin
| - - _— -
1 01010 EA 4010 mech ADM 1.0 Ho 2,500.00 2,500.00 654,55
Medical Ultrasound 0.0
iNanTaxab'\a: 2,509.31 Currency : USD Line Total: 2,500.00
E Taxable: 0.00 Bl 0.00
Tax Date: 05705712 9.31
§ Containers: 0.00 0.00
iLine Charges: 0.00 0.00
1 0.00
2,509.31

115

MNQAD



116  Training Guide — Financials Overview

e Click Next again to print the invoice.

Fig. 4.7
Invoice Post and Print

Invoice Post and Print

4 GoTo = Actions * . Copy = (,%JPrint 1~ Preview §) Attach ~

Press Mest to print invoices

[t | ———

f  Notetheinvoice number for later:

Fig. 4.8
Printed Invoice

Invoice Post and Print Invoice Post and Print - 41802, |

OWMI -USA Division \ INVOTICE

30 Ridgedale Awvenue

Invoice: 2012/CINVOOD000099

Rewisio o
Imoice Date: Q4/18/12 Page: 1
East Hanower, W1 07950 Print Date: 0O4/18/12
USA - TAX PURPOSE

Bi11 To: 1001003 Sold To: 1001003
pacific Health Care Systems Pacific Health Care Systems
600 Calle de Los Caminos 600 Calle de Los Caminos
Los Angeles, CA 90212 Los Angeles, CA 90212
UsA - TAX PURPOSE UsA - TAX PURPOSE
sales Order: 10510013 ship Date: 05,/05/12
Order Date: 05/05/12 Purchase Order:
salesperson{s): 105F01 Ship To: 10C1003
Ship Via: FEDX
Credit Terms: 20 BOL:
2 months after month end of inwvoice date
FOB Point:
Resale:
Remarks:
Item Number UM shipped Qty B/D Tax Price Extended Price
01010 EA 1.0 0.0 Mo 2,500.00 2,500.00
Medical Ultrasound
CONTINUED
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5 Gotothe GL Transactions View (25.15.2.1).

Fig. 4.9
GL Transactions View

GL Transactions View

Actions * @ Setup v ‘ G« (4} (=) =0 o pddtoFavorites Stored Searches +

Seaich [2]
|Pasting Date | [equaks ~|[sr1/z012 e - | E + % [ searn Clear All
|Dapbock Cade | [equaks - o Sl - | | + x

Viewing 1-3 of 3 Fiacords per page

t & W DaybookCo &% WYouc$V BCOSY BCOEY SCLrd W SCD S W SubdfccountC & W CostCenterCo &% C & W Description

000000039 250831 0oo 0.00 250931 Gserv USD  Posted Invoice
4631 000000033 0.00 93 9 0.00 USD  Postedlrvaice

Surnmaries:
Sum = 2,50.. Sum=2509..

6 Select the relevant customer invoice transaction. Right-click and select View Customer
Invoice.

Fig. 4.10
GL Transactions View, Right-Click Menu

GL Transactions Yiew X

Actions v ¢ Setup v | Gel a) (2) =0 pdd to Favories Stored Searches -
Search [2]

[Posting Dt ~ | [equaks ~| [s1samz e - H + x -

|DayhﬂnkEnde v”equals vHE\NV ,O[J] - | | + X

Yiewing 1-3 of 3 Fecords per page

GL Account & W DaybookCo © W7 Youc & W BCDSv BCCrew GSCCrew SCD ¢ W SubdccountC ¢ W CostCenter Co ¢ W C ¢ W Description

E} Wiew Journal Entry
1300 CINY 000000033 2509.31 £+ view Banking Entry Transaction USD  Posted lnvoice
4591 CINY 000000093 100 |{F View Petty Cash Transaction USD  Posted Irvoice

£+ Wigw Customer Invoice

B view Supplier Invaice

Wigsw Customer Payment

Wiew Supplier Payment

view Receiver Matching

view Irnwentory Transactions Detail Inguiry
@ views Operation Transaction Detail Inguiry

Summaries,
Sum =250,

IID

) Dump XML
) Force Publish
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7 Close the customer invoice.

Fig. 4.11
Customer Invoice View

GL Transactions Wiew Customer Invoice View X|

@ GoTo = Achions = < Tooks > (=N Print . Preview | & Attach =

Customer Code [10c1003 || Pacific Health Care Systems |

Posting | z012/cinv/000000039 [[o511/2m2 ~ | TCInvsice Amount 2509.31

General | Addresses || Financial Info H Operational Info ” Tax || Cl Posting || Comments

Customer Code 1001003 & Business Rlation | 1001003 | & | Pasiic Health Care Systems

Desoiption I | Batoh Mumber 743

1

Daphock Code [cmy e [ 000000033

st [ o Posting Date 0511/2012 -
Invoice Date 04/18/2012 -

T Invoios Armourt 280331 ¢ Inveice Status Cods @
Exchange Fiate 1.0000000000 T ansble
BC Invoice Amount 250931 Tax Exchaded

Invaice Tupe Irvoice

SubrAccount Gserv [ Open
Prejec! L e
Dost Center . e

0000| & |

Link to Invoice

[T - 1 [

8 InGL Transactions View (25.15.2.1), right-click the GL transaction and select View Journal
Entry.

Fig. 4.12
GL Transactions View, Right-Click Menu

GL Transactions View %

Adtions = ¢ Setup v Cancal| 4 4 k) e0 - AddtaFavorites Stored Searches —

Search (2]
|Pasting Date ~ | [equais - |[s1/2012 EHa - | [ Search Clear All
‘Daybook Cade - ‘ |equa\s - | | CIMy ;O[d] - ‘ | +

Viewing 1-3 of 3 Fecords per pags.
GLAccount &% DabookCo & ¥ Vous &% BCDS T BCOIS W SCLS T SCD SV SubdccountC &V CostCenterCo & C & W Desciption
» Ll

1300 CIMY 000000098 2509.31 @ View Journal Entry USD  Posted Invoice

Qj Wiew Banking Entry Transaction .
4691 CIMY 000000093 0.00 View Pety Cash Transaction USD  Pasted Invoice
+ Bummaries: Vigw Customer Invoice
Yiew Supplier Invaice
Yiew Customer Payment
View Supplier Payment
Yigw Receiver Matching
Yiew Inventory Transactions Detail Inguiry
) View Operation Transaction Detail Inquiry

Surn = 250.. Sum

DI

) Dump XML
) Force Publish
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9 Review the SAF details and confirm that the system used the correct SAF codes.

Fig. 4.13
Journal Entry View

Journal Entry View %

4 GoTo ~  Actions = 7 Tools -| S prink o Preview ‘ 4 Attach ~

Year

= Additional GL
Posting Date 0541172012 Humbering D ate 05411/2012
Dayhook Code | CIMY | fal 00000 01 ‘ Layer Type OFFICIAL Save As Template
Description | Template Code l:l Replacement
Driginal Pasting | Sequence Mumber 000000000 Reversal

Reference

Second Description | ‘

GL Account 4 SubfccountC ¢ CostCe ¢ Desciipt

TC Dehit

1300

Gserv Fosted |rvaice 250931

Sub-Account Code ¢ Sub Account Descriptio 4

Gsery General Services
SAF Concept Code (] SAF Code (]
Item Type FINGDOD
Praduct Line 10
Site 10100

GL Account $ Sub-dccountC ¢ CostCe & Description 4 Trang Cun & TC Debit (] TC Credit ()
4831 Posted Ireoice ush 0.oo 931

a Useltem Master Maintenance (1.4.1) and enter the item number that you noted in Step 3.

Fig. 4.14
Item Master Maintenance

ltern haster Maintenance %
4 GoTo v Actions = | Copy = @ Print |~ Preview ‘ é’ Attach (2) =
ltem  Planning  Price
B Item B> [ 2 [ 2
Item
Item Numbsr.‘ molg ,-} Description:
Unit of Measure:
Item Data
Prad Line: Item Type: Drawing
Added: Status: Revision
Design Group: Group: Drawing Loc: Size:
Promo Group: Frice Break Categony:
Item Inventary Data
ABC Class: Average Interval
Lot/Serial Controk Cycle Count Interval
Site: Shelf Life:
Location: Allocate Single Lat:
Location Type: Key ltem:
Auto Lot Numbers: FO Receipt Status: Active:
Lot Giroup: W0 Recsipt Stalus: Active:
Adicle Humber WMemo Dider Type:

MNQAD



120 Training Guide — Financials Overview

b  Click Next to seethe product line and item type.

Fig. 4.15

Item Master Maintenance

ltem Master Maintenance X

| Copy '| @Print 4 Preview ‘ 9 Attach (2) ~

4 GoTa ~ Actions ~

ltern  Planning  Price

B Item > [ 4

Item
Item Mumber: 01010

Uriit of Measure:

Item Data

Prad Line: 10 K

Added: 1/15/2002

Design Group: PRODMGMT

Proma Group: MEDICAL

ltem Inventory Diata
ABC Class: &

Lot/Serial Controk

w

Site: 10-100

Location: 010
Location Type:
Auto Lot Humbers:

Lot Graup:

Article Mumber. F10000-0123

Description:l Medical Ukrazound

7|

Item Type: FINGOOD ( Drawing.

Status: ACTIVE Fevision:

Group: Medical Drawing Loc:

F-10000-423
D

B21

Price Break Categony:

Auverage Interval a0
Cucle Caunt Interval: a0
Shelf Life:
Allocate Single Lot
Key ltem:
PO Receipt Status:
‘W0 Receipt Status: YN

Mema Order Type:

Sizez 10

Active:

Active:

¢ Open the menu Transactions by SAF View (25.15.4.4).

Fig. 4.16

Transactions by SAF View

Transactions by SAF View X

Actions = ¢ Setup v
Seach [13)

oNoNcc)

- Addto Favorites Stored Searches -

[sF Code ~ | [equsts - Sl2) - | | + x search | [ ciearan
|Pasting Date ~ | |equals - e H o+ ox
|Responsable dacom | |equals - -[=) * x
[Subtccount Code = | [equals -] Ol2] - | | + x
[CostCenterCode + | [equats -] Sl2] - | | + =
|Project | [equals - Pl - | | *+ %

Wiewing 1-100 of >50000

S&F Code & Gléceo &
30 1550
10-100 1550
1 £100
10-200 E100
20 6100
10-100 £100
COMP 1550
20 1550

EU—

BC Debit &

260
260
61.523.25
£152325
0.00
0.00
018
018

BC Ciedit & PostingDa & GLCal & GLPd

0.00 8/18/2010 2010
0.00 8/419/2010 2010
0.00 5102010 2010
0.00 5/10:2010 2010
189.38 E/28/2010 2010
183.35 B/28/2010 2010
0.00 5/11/2010 2010
0.00 5/11/2010 2010

Subdos & CostC & Pigjest & Dapboo &

Mech
Mech
Mech
Mech
Mech
Mech
Mech
Mech
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d Specify the site code as the SAF code, and click the Search button.

Fig. 4.17
Transactions by SAF View, Search

Tranzactions by SAF View X

© Actions T @ Setup v ‘ < (4] (=) =0 o pddtoFavorites Stored Searches ~

Search [11]
[54F Code v |lequas  =|[10100 2| - | # wx [ e | cearan |
|GL Calendar Year - | ‘equals - ‘ | 2mz ,O[ -F] - ‘ +
|GLPeliud 'Heuuals 'H Spldi] - ‘ ‘ + =
|Laver Code ~ | [equels -] Sl2] - | | + =
|Da51hook Code - | ‘equals - ‘ | pl .3] - ‘ ‘ + ®
|\u‘oucher - | ‘equals - ‘ | IJ] - ‘ ‘ +
[ 1T 1T = e Al s e
“iewing 1-1 of 1 Records per page
SaF Code A T GLA W BCDebit 7 BCCredit$ ¥ Postngs ¥ GLS W GLS W Sub- W Cost $ 7 Poje ©W Dawbh & F  Mouch & 7 Description
[} 10-100

Summaries,

Sum = 250331 Sum = 0.00

10 Use Customer Payment Create (27.6.4.1) to record the invoice payment.

Fig. 4.18
Customer Payment Create

Customer Payment Create %

@ GoTo = Actions = 7 Tooks -‘ (=) Prink ] Preview | & Atkach =

Customer

CstomerCode | | Business Relation
Hams I

Bank.

Bank GL Account @ Own Bank Humber
Customer Bank No l:l Payrment Farmat

aavount @ Refsence
Due Date 041842012 - Sublype M anual

Statug or Collection

|

Walue Days

YearNumber 202 000000000 Craation Date 04/18/2012
LeaPiedDaie [ ]

Times Frinted Allocate

il |

|
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Field Value

Customer: 10C1003

Amount: Enter the full amount of the invoice you
printed above.

Reference: Enter arandom check number.

Status: Paid

a Click Allocate.

Fig. 4.19
Customer Payment Create, Allocate

Customer Pavrnent Create 0

@ GoTo ~ Actions ~ =7 Toals '| @ Frink 1« Preview | & Attach v

Customer

Customer Code 10C1003 7| @ Business Relation | 10-C1003

MName Pacific Health Care Systems

Bank

Bark GL Account | 1100 o @ OwnBank Mumber | 59667342

Customer Bark No | PC44550098 Payment Farmat | CUST-CHECK

Amourt 2509.31| 2 Reference Check 1 93833

Value Days L0 s For Collection -
YeardNumber 2mz2 000000017 Creation Date 04/18/2012 -

Last Printed D ate

TmesPites [0 Allocate

b  Verify the search criteriaand click Search. For example, enter Voucher Number = 99.
Fig. 4.20
Customer Payment - Allocate
ﬂ Customer Ijaymeﬁt - hllocate g @
@ GoTo ~ -7 Tools 'I (=0 Prink o) Freview ‘ & Atkach ~

Posting Date [anezmz ~|

Search for Invoices ()

Customer [10c1003 3

Balance

Inelude: All Entities

Business Relation Cade [10-c1003 F

Shipper

|
|
Payment Reference [Inv/Pay Na) ‘ |
|
|

Group Name

\
\

FoarD sybeckMoncher [ [ I 2 b
\

Amount 0.00 |USD

Operators/Margin |= el ‘ | 0. UUi

Business Relati ¢ Invoice/Payme Reference % Shipper 4 DueDa’ ¢ Disc 4 InvoiceD @ Balance Z¢ Cu ¢ Fé 1
[ 10-C
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c Select the Full field on the invoice detail line to record a payment for the full invoice

amount.

Fig. 4.21
Customer Payment - Allocate

2

Amourt &located 2,509.31
Search for Invoices [

Customer | 1001002 A Inchude Al Entities F
Bussiness Relation Code [10cro0z |
Payment Reference [Inv/Pay No) | |
Shipper | |
Group Name | L |
“Vear/Dapbook AMoucher | 0 ‘ | 3 l/_‘]
Amount [ o0 [usp |

Operatarsdt argin ‘= - | | 1] EIIJl

Business Relati ¢ Invoice/Payme ¢ Fieference 4 Shipper & DueDa’ ¢ Disc ¢ InvoiceD & Balance @Zb Cur # Fd 1
0

d Click OK and then Save.

Fig. 4.22
Customer Payment - Allocate
I Customer Payment - Allocate m==

@ GoTo v Took -] (LPA o) Previsw | 4 Attach

Fosting Date: s -

Balance

Amount o locetc FETE Blros T aww -
_ Amount Allocated 2509.31 | DR -

Search for Invoices [
Customer [10c1003 A Includs &1l Enliies
Business Relation Code [1o.cro03 p|

Payment Reference (Inv/Pay No] |

Shipper |

|
|
Group Name r |

|
Year/Dagbock Maucher [ 0 Il s |
[ oo0| [usp |

. S [—

Business Relati 4 Invoice/Payme ¢ Reference ¢ Shipper ¢ DusDa” ¢ Disc ¢ Invoice D 4 Balance ¢4 Cur +.F 9 1
o

Amount

Operators/Margin

[l Il [
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11 Open Customer Activity Dashboard (27.18.1).

Fig. 4.23
Customer Browse for Activity Dashboard

JCustomer Browrse far Activite D1 x|
~ Adtions * @ Setup v ‘ (44l () ey Addto Favorites Stored Searches =
Search (2]
[CustormerCade = |[equals  ~|[10C1003 Oe) - | | 4+ x [ Seach |[ Gearan
|Profile Code | [equals -] Pla) - | | + x
Yiewing 1-1 of 1 Recards per page:
Customer Code ~ 7 Name & W Addess & W ZipCode &7 Ciy &7 County & 7 State

Pacific Health Ca

a Enter the customer code on the browse and click Search.
b Double-click the customer to launch the dashboard for that customer.
¢ Onthe Activity tab, select the Closed status to review closed items (paid invoices).

Fig. 4.24
Customer Activity Dashboard

|Customer Browss for Actity D 1 Customer Activity Dashboard X‘

® GoTo v | Acions = 3 Tooks v| (SUPrint A Preview | & Attach -

dytomer Cod 1061003 | Curency Code uso 7 Apply

g ocin _ Enity e r—r
Nare Paciic Hoaih Cae Syslems | [Ticanco
[11hacoNs v

Credit Details | Activity | Invoices | Payments | Address Info | Comments |

Start Date | 01/28/2011 * | EndDate |05/13/2011 - Status | Closed "—

¥ cokur

Irvoice Number ¢ Invoice Date” ¢+ DueDate ¢ DiscountDuaDale ¢ Open 4 Cun 4 TCOpendmount 4 BC Original Amount &  TC Original Anf
04/2872011 06/30/2017 472872011

Papment Refertence ¢ Papment Selection ¢ CiestionDate ¢ TC Papment Ongnal Amount ¢ TC Onignal Amourt ¢ TC Discount Amount ¢ Cunency Code ¢ I
Check 302830 472872011 250931 250931 000 USD 20
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Overview

Quick process demo

Functional overview
From Purchase Order to Payment — Process Flows
AP Payment Instruments and Process Flows

Hands-on exercise

MQAD
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AP Process Functional Overview

127

AP Processing Functional Overview

* Operational
- Purchase Order Maintenance
- Purchase Order Receipt

* Financial

- AP Invoicing
« Supplier Invoice Create
« Receiver Matching
- AP Payment
* Supplier Payment Selection
- Create
- Register
- Execute or Supplier Check Print
» Banking Entry Create or Supplier Payment Status Change
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Supplier Invoicing

Supplier Invoicing

* Purchase Order Invoice (inventory or memo)
- PO Receipt
- Receiver Matching

* Expense Invoice (without PO)
No PO Receipt
Manual Allocation
- Templates (optional)

+ Evaluated Receipts Settlement

- Generate supplier invoices and corresponding receiver
matching

- Based on completed PO receipts

MQAD
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Supplier Invoice Basic Processing Flow

129

Supplier Invoice Process

| | | Evaluated
Accounting Creahe Purchase eceive Goods- Ckm;act:;:tﬂ ERS 1 Receipts 1
. Sal:tbemant
El
Process Supplier Receive Supplier
NvoICEsS 5 nvoice i

| e Supplier | | Create Supplier |

— | — g | location

—

| Modify Supplier
Invoice

Create Receiver | Receiver Invoice
I‘— Inveoice t y :—P‘ —b
Matching s gl | Matching | "= Matching n Aﬁ!anu,al | - | Allocation

Match Receiver
and ]nvolce
Wiew Matching N RE|EESB icd
Soeoi f'ur Paymenl
o] il | 3 s
| Dﬁgatrilgla ] | Compliznce | ( Training PFa!ymabI?s

Usethe Supplier Invoice function (28.1.1) to create, view, modify, and delete supplier invoices and

credit notes. You aso use this function to:

« Createinitial invoices to enter supplier documents immediately into the system.

» Match current invoices against original purchase order receipts.
» Prepareinvoices for allocation and allocate the invoice.
» Approveinvoices.

« Place invoices on payment hold or release invoices for payment that are currently on hold.

Reverse incorrect invoices and their postings, and optionally replace these with new invoices.
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Evaluated Receipts Settlement (ERS)

Evaluated Receipts Settlement (ERS)

Optional functionality

Generates
Supplier invoices/credit notes
Receiver matching records

Based on completed purchase order receipts

Supplier invoices can be:
Initial
Confirmed
Streamline business processes
Reduced costs
Reduced errors
Eliminate non-value added activities
Improve supplier relationships
More timely payments
Maximized discounts
Lower prices from suppliers

Evaluated Receipts Settlement (ERS) lets you generate confirmed supplier invoices and
corresponding receiver matching records based on completed purchase order receipts. The system
automatically records liabilities to the supplier based on quantities received at the unit price
negotiated with the supplier in a purchase agreement.

You can use ERS to generate supplier invoices and receiver matching for purchase orders,
scheduled orders, blanket orders, and supplier consignment inventory consumption. ERS can also
process non-inventory PO receipts.

ERS can process receipts across multiple entities and sites within a domain, where the entity that
recorded the purchase order and incurred the AP liability is different from the receiving entity.
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AP Payment Instruments

AP Payment Instruments

Electronic Transfer
Use Payment Selection Execute
Uses EDI for Payment format transformation

Check Payment
Use Supplier Check Print
With or without PIP account (with PIP is recommended)

Other Payment Instruments
Drafts, similar to checks
Paper transfers, similar to electronic transfer
Promissory notes/Summary statements, similar to checks
Cash, processed directly in Bank/Cash entry

The system has a number of pre-defined payment instruments other than check or electronic

payment:
o Draft

The draft or bill of exchange is a negotiable security signed and dated by itsissuer (the bank).
It contains an unconditional order or instruction to pay afixed amount to the supplier on the
agreed due date. Once signed, the draft is considered a collection instrument. Itsform, content,
and legal consequences are governed by law.

Paper Transfer

The transfer payment instrument is an order for payment that you submit to your bank. The
bank ensures that the amount is transferred to the supplier’s bank account. Transfersarein
paper format.

Promissory Notes

The promissory note is a promise to pay the supplier, instead of an unconditional payment
order. The promissory note carries more risk for the beneficiary and has fewer lega
consequences for the issuer if payment is defaulted summary statements: You send summary
statements to the supplier. Factoring companies and banks that provide credit card services use
summary statements.
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AP Payment Statuses

it AP Payment Statuses

i : i

Allocated >
S

Accepted
4 i N *

For Collection Conditional Collection
_ J l

Paid Conditionally

= e
=)

[ Banking Entry ]
M QAD

Payment processing is controlled by payment status codes. Different payment instruments follow
different status sequences. The number of statuses you need depends on your particular
implementation. At a minimum, you must have two statuses: Paid and Bounced. Typically, you
also want to have a For Collection status for payments sent to the bank. The Initial statusis used if
you want to do an initial payment registration.

You can define an account for each status through which the payment is processed, or use one GL
account to record the transitions. For example, if you are processing a check through the Initial,
Allocated, For Collection, and Paid statuses, you can define a GL account of type Supplier
Payment for each status. This approach supports detailed reporting requirements.

Each status transition usually generates a posting, which updates the account associated with the
status and bank or liability accounts.
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Hands On Exercise: AP Processing

In this exercise, you will receive a purchase order, create a supplier invoice and match it against
the received purchase order. You will then create and print the payment for the supplier.

Use the following data throughout the exercise where it does not default.

Field Value

Entity: 10USACO

Site: 10-100

Output: PAGE

All other fields: Choose any from the drop-down
list when necessary

1 Use Purchase Order Receipts (5.13.1) to receive order P1010002 in full.
a Enter the purchase order number (P1010002).

Fig. 5.1
Purchase Order Receipts
Purchasze Order Receipts
& GoTo - Actions = | Copy = (= Prink « Preview
Oider:| PIM OO0 pe) Supplier: Status: Effective: 4/18/2012
Packing Slip: Move ta Next Dperation:
Receiver
Feceive Al
Comments:
Ship Date
b Click Next.
Fig.5.2
Purchase Order Receipts
Purchase Order Receipts
@ GoTo - Actions * | Copy = (2 Prink o Preview
Order:| P10000Z Je) Supplier Status: Effective: 4/18/2012
Packing Slip: Move to Next Operation:
Receiver.
Receive Al
Carmrmnerts:
Ship Date:
et e——
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c Select the Receive All field.

Fig. 5.3
Purchase Order Receipts, Receive All Field

Purchass Order Recsipts

4 GoTo = #Ackions ~  Copy = [g.l Print  «  Preview
Order: P10710002 Supplier: 1051005 Status: Effective: | 4418/2012 -
Packing Slip: P tave ta Mext Operation: |V
Receiver 9| Absolute Electionics Company
Receive Al
Comments:
Ship Date: -

d Press Enter until you return to the first frame with the PO number.

Fig. 5.4
Purchase Order Receipts, PO Number

Putchasze Order Receipts
4 @To - Actions ~ | Copy v [,%J Prink | Prewiew
Order: 10710002 Supplier: 1051005 Status: Packing Slip:
MNon-T axable: ooo Currency: USD Line Total 625.00
Tarable: 625.00 Total Tax: 4375
Tax Date: 4/18/2012 Total: 668,75
Wiew/Edit Tax Detail

2 Use Operational Transaction Post (25.13.7) to post the GL transactions for the purchase order
receipt. Limit posting to purchase order receipts to save time: enter daybook RCT-PO.

Fig. 5.5
Operational Transaction Post

Dperatianal Transaction Post

4 GoTo = Ackions ~  Copy = [_%JPrint 1~ Preview y Attach +
USA DIVISION

Entity:| 10USACO 2 Ta:| 10USACD

Effective Date:| 5/7/2012 - Ta 512012~
Daybook:| RCT-PO M To:| RCT-FO|
Type
Number of Postings i
Mumber of Posting Lines i Output

Batch I
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3 Click Next twice to post the GL transactions.

Fig. 5.6
Operational Transaction Post, Postings

Operational Transaction Past X

4 GoTo »  Actions =
LS4 DIWISION

| Copy ~

(S Print | Preview | & Bttach -

Entity| 10U3ACD B Te[ 10USACD 2|

Effective Date:| 5/7/2012 - Tor| 5120012 -
—

Mumber of Postings 0
Mumber of Posting Lines o Output:
Batch 1D

@/

4 UseGL Transactions View (25.15.2.1) to review the posted transaction. Use the filter fieldsto
find it easily (daybook, posting date...).

Fig.5.7
GL Transactions View

GL Transactions View X

~ Actions v @ Setup | (a0 (4) (») s Addto Favorites Stored Searches =

Search [8)

|I3LAccuunl - | |Equa|g - | ‘ p[ ,p] - | | + x Search Clear Al

|Dascnpl|ﬂn - | |cﬂnta|ns - | ‘ F1010002 [J] - | | + X

|Cosl Center Code - | |equals - | ‘ p[ .i] - | | + =

[Dapbock Cade | [enuals | AcTPRO Pl - | | + =

|Vuucher - | |equals - | ‘ [J] - | | + X

[Responsale ducom = | [equals - -2 + x

[ T 1T =1 PR
Viewing 1-2 of 2 Records per page:

GLAccount ¢ WV DapbookCo ¢ W Yous o ¥ BCD OV BCCrew SCCi¢ W SCD W SubdccountC < W CostCenterCo &% C & W Description

» Ll RCT-FO 0 0.00 0.00 usD RCT-PO P1010002

2520 RCT-PO 000000368 0.00 B6B.75 EEB.75 0.00 Mech usD  RCT-FOD P1010002
Surnmaries:
Sum =BB8... Sum=E6875
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a Right-click and select View Inventory Transactions Detail Inquiry.

Fig. 5.8
GL Transactions View, Right-Click Menu

GL Transactions View %

Actions * @ Setup v ‘ ) (4) (=) s o Add ko Favories Stored Searches -

Search (8]

|BL Account | [equats - Ple] - | | + = search Clear All
|Descnpt\on hd | ‘contains hd ‘ | P1010002 Id‘l - | ‘ + X

|Eost Center Code - | ‘equals - ‘ | ,O[ d] - | ‘ + %

|Dapbock Cade = | [equaks ~|[RcTFO Sl - | | + =

[Woucher ~ | [equats -] [2) - | | + %

|Hespnnsahle ducom | ‘euuals - ‘ | hd I Jl + X

(SR 17 f T r=1 -
Wiewing 1-2 of 2 Fiecords per page:

GLAccount & W DaybookCo &7 Wouc & W BCD S W BCLOEW SCOreW  SCD S W SubdiccountC &7 CostCenterCo & W C & Desciiption

@ Yiew Journal Entry &
2520 000000868 @ View Banking Entry Transaction ech uso RCT-PO P1010002
€4 View Petty Cash Transaction

6 View Customer Invoice

6 View Supplier Invoice

) View Customer Payment

) View Supplier Payment

£} View Recaiver Matching

£} View Inventary Transactions Detail Inquiry
E) Yiew Operation Transaction Detail Inquiry

Summaries,

) Dump XML
) Force Publish

b Click Next to run the report.

Fig. 5.9
Transactions Detail Inquiry

GL Transactions View Transactions Detail Inquiry x‘

& GoTo ~  Actions - (=) Print ] Preview

| Copy +

Transaction: 222877 Display E-Signature Details: 7 Dutput
Tran Nbr: 222877 QOrder: P1010002 R1010534
Trans Type: RCT-PO Revision: a
Date: 441872012 Item Number: 10-803
Time: 0256 Description: Metal Tubes [3 Inch]
Effective Date: 4/18/2012 Urit of Measure: EA
Remarks: Address: 1057005
User ID: qmi MName: Absalute Electionics
Frogram: poporc.p S0/Jab:
Curency: USD Ship Type:
Gty Change: a0 Frice: 125.00
Shipper Mumber: IMC:

Ship Date: 4/18/2012
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5 Use Supplier Invoice Create (28.1.1.1) to create an invoice for the received materials.

Fig. 5.10
Supplier Invoice Create

Supplier Invoice Create

# GoTo » - Adtions = 47 Tooks v (S Print 4 Preview 4/ Attach -

Supplier Code 1051005 Absolute Electronics Compaty Reference inv-PO7
Posting 2012/ 51k ¢ 000000095 G5A1/2012 = | TC Inweice Amourt 560,75 USD
General | Addresses | Finandisl Info | Tax | | | omments |

Supplier Code 1051005 F Esugineggﬁe\am 1061005 [ ][ sbsoite Electonics Company J

Reference inv-P01 & Diescription inv-P01 1051005

PO Mumber @ Registration Mumber | 561
2 Irwice Type Irrvoice A
Dayhook Set Code | TOPURCH Site:
Daybook Code SINV 000000035
Year 202 L
Puosting Date 05/11/2012 =
Ivoice Date 050 - Invoice Status Codz | RMANIT |
TC Invoice Amount BEB.75| | USD | Invoice Status Code [ g Alocation +
Allocation Status
Exchange Rate 1.0000000000 Tawable i Tax Excluded
BC Invaice Amount 66875 | USD
[ — Geerv / Appraved Recsiver Malching
Project Lock Pagment DOpen
Cost Center Initial Status Selected
Link To Inwoice 000000000 Adjustment 0
Field Value
Reference: INV-POL1 (the invoice reference you received from
your supplier)
PO Number: Select from the lookup or type “P1010002”".
TC Invoice Amount: 668.75

137
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6 Click the Matching button.

Fig.5.11
Supplier Invoice Create, Matching Button

Supplier Invoice Create X

M GoTo = Actians = < Taols *

(S prink o Preview ‘ & frtach ~

Supplier Cade [ 1051005 || Absolute Electranics Company | Reference
Pasting | 2z 7 sivv / 000000035 08117202 =] TC Invsice Amaunt
General |Addresses ” Financial Infa " Tax " Sl Posting " hdatching Posting " Comments ” ‘Withhalding Tax‘
Suppler Cade [1s10s U [€ BushessRelaion | 1051005 [ #bsolute Elestionics Compary 7
Ricference Deseiption [invP01 1051005 - |
PO Number ] Redgistration Number
Irvvice Type

Daybock Set Code | 10PURCH

Daybook Code
Year
Pasting Date
Irwoice Date Irwvaice Status Code
TC Invoice Amount Xil“aﬂc‘zsosntglt‘:‘:wgﬂda
Exchangs Rate Tanable ki TarEwchided [
BL Invoice Amount
Sub-Account Giserv 2@ Appraved Receiver Matching
Frojsct e Lock Payment Open
Cost Center =12 Iritial Status Selected
Link. Ta Invaice [ o000 Il 000000000 Adjustment l:| l:l

L]

Matching

This opens a pop-up window.
7 Inthat window, click the Search button to display the open receivers for your purchase order.

The amounts are automatically applied.

Fig. 5.12
Receiver Matching Create

Supplier Invaice Receiver Matching Create
e gn e e

23] 4

Matching Data

Date 051172012 » | ea/Pd Diapbook | SIREC o |e | oooooooss)
rgice [2mz | [smv -] | oooooooss | e Invoice Type |Invaice v |

Reference Zuolier[1051005 |& [10s100s @
Fiegistiation Ivoice Status i

Nurmber 0000000581 | e 11 B Status Firished -

Search for Pending Invoices
Purchaze Order Receipt ‘ Purchase Order Shipper” Logistic Charge‘

Order +

Transaction Date

Extemal Reference

Intemal Reference

- =
o o

Ship-To
Item Mumber To
Buper Approved By
Auto Select 7 Recalculate Tax Rates [
Sel ¢ LogCharge ¢ Item 4 Logistic Charge ¢ Open Ouantity ¢ UnitPrice ¢ TCOpenAmt ¢ Matched Quantity  # Matched Unit Price © ¢ TC Matched Amount 4 Finished 4

[l il ]

Matching Dverview

T Maich 68875 [ Matched BE8.75)  Dilference usD
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8 Click Save.

Fig. 5.13
Receiver Matching Create, Save

Supplier Invaice | Receiver hlatching Create X|
v e e peons e T

Matching Data

Date 05/11/2012 > | “VeaPd Dapbook | SIREC J|@ | oooooooss|
Invaice [2m2 | [siwv ]@ [ oooooooss | e Invaice Type [Imvaice |

Reference Supplier [ 1051005 |& 1051005 |@
Registration Irvnice Status ini -

Number 0000000SET Code m Sl Status Finished

Search for Pending Invaices
Purchasze Order Receipt | Purchase QOrder Shipper H Logistic Charge‘

Order ]

Trangaction Date

External Reference

Intermal Refererce

-
o

Ship-To
Item Number To
Buyer Approved By
Auto Select W Recaloulate Tax Rates [
Sel ¢ LogChaige ltem # Logistic Charge ¢ DOpenGuantity © UnitPice ¢ TCOpendmt © Matched Quantiy ¢ Matched Unit Price © @ TC Matched Amount & Finished ¢

(| il ]

Matching Dverview

<<e ToMatch 886,75 [ Matched BEATE  Diffeience

9 Use Supplier Activity Dashboard (28.18.1) to view the transactions for the supplier.
Supplier Code: 10S1005

Fig. 5.14
Supplier Activity Dashboard

JSupp\ier Browse for Activity Da... x|

Adtions T g Setup v ‘ 4 4l () e o pddto Faverites Stored Searches -

Search (3]
Suppier Code | [equais ~|[1051005 ‘,O[d] -

rd

| + x
[BusressRelation | [omuats = | Pla) - | | + =
[Mame ~ | |equals Ml [2] -] |+
[emchName <[z | [ - | |+ %
[Active | [equals - ~[2] * o=
Viewing 1-1 of 1 Records per page:[ 100 = |
Suppier &7 Business Relation Name 4% Coun & ¥ Cur
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10 Double-click theinvoice date in the Activity tab to open the invoice.

Fig. 5.15

Supplier Activity Dashboard, Activity Tab

|Bupphar Browss for Activity Da

|BuppharAdMly Dashboard x|

& GoTo = Actians = < Taols * @ Print |+ Preview ‘ & frtach ~
Supplier Cod 1051005 Entity T0CORFCONS ~ ApplY
vpperbode 10USACT
Business Relation 10-51008 & 1HACONS
- TICANCD
Mame | Absolute Electronics Company | 12MEXCO M
Summaryl Activity ‘ Ihvoices ” Payments H Addrezs Info H Cnmments‘
StatDate |01719/2012 = | Erdpate [05A17/2012  ~ Status

Irvoice Humber ¢ Ireoice Date
2012/5INV/000000 0341572012

» il

Reference
FO031205

05/11/2014 ime-PO1

DueDate
0315/2012

#  Discount Dug Date ¢ Open ¢ Cun &
03/15/2012 vl uso

08,

TC Open Amount 4+ BC Original Amount
E25.00 E25.00

4 TC Original Amaunt &

E25.00

Fig. 5.16
Supplier Invoice View

|Supp|\er Browse for Activity Da.. | Supplier Activity Dashboard 7(|

# HSupphe r Invoice View

# GoTo ~  Acions v 0 Tools v (5 Brink
Supplier Cade | 1051005
Business Relation | 1051005

! Absalute Electronics|

Mame

Summaty| Activity | Invices | Payments | Addre

St Date D152 7]

End Dat

Ivoice Mumber 4 Invoice Date ¢
2012/5INV/000000  03415/2012 FOI

AR 05411/2012 inv

3

# GoTo ~ -7 Tools Y| = Print s Frewew‘ &7 Btach ~

Supplier Code | 1051005 HAhsqula Electronics Company

| Reference

Puosting | 2012 / SINV / 000000036

[inv-PO1

HDENVZ[”Z = | TC Inweics Amount | EEB75IUSDW

Supplier Code [ 5 @ Business Relation
Reference | imePO1 Description
P10 Number *
Invoice Date |_D@ 012 -]
TC Inwoice Amount | i ?E‘J‘ el -E

| 1.0000000000

Exchange Rate

BC Irwoice Amount

Sub-Account |_G_s_lv @

Project [ &

Cost Center [ e

Lick Talrwaize | 0ooo]@]| Il 000000000
s

General ‘Addresses ” Financial Info ” Tax H Sl Posting H hatching F'osting" Comments || withholding Ta; |

10-51005

[3“ Absolute Electionics Company

|

[invFO1 1051008

Fiegistration Number | 581 J

Invoice Type I\nvmce—'i

Daybook Set Code | 10PURCH | S\lal ‘
Daybook Code ’W /WDME:
Yeal ’72012“ /—05|
Posting Date |w‘|

Inwoice Status Code | 111
e S Co e <]

Taxable Tax Excluded
Approved Receiver Matching

Lock Pavment Open

Initial Status Selected

Adjustment | | | al

11 Use Supplier Payment Selection Create (28.9.4.1) to prepare the invoice payment.

Field Value
Code: Type “ Check2012-5-13"
Bank GL Account: 1100

In the Details tab in the center of Supplier Payment Selection Create, specify the following

values:
Field Value
Set Selected: Due Only
Execution Date: Today’s date
Visible Items: Show All
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Fig. 5.17
Supplier Payment Selection Create

J Supplier Payment Selection Cr.. x‘

# GoTo = Actions v Tods +

(= Prink ] Preview | 4 Attach =

Selection Cade | Check2012.5-12 Bark GL Account | 1100 @ Curent Balance 304.075170.63| UsD
L
Status Initial T | Own Bank Mumber | 55667342 Papment Tatal 668.75) UsD

Execution Date | 0541372012 * | Papment Format CHECK-AP Mumber of Lines

Details | Logging

Search for Invaices

Set Selected Payment Group Country Code
Fief Due Date | 05/11/2012 v Business Relation égg:mnunt
“isible Items Group Mame Intercompany
Include &l Entities [l Curency

View Invoices without Banks

.‘

Clear H Search I

12 Click the Search button and select the invoice to pay.

Fig. 5.18
Supplier Payment Selection Create, Search

J Supplier Payment Selection Cr. X‘

d GoTo - Actions * =7 Tooks " @ Print | Preview | & Atach ~

Selection Code | Check2(12:513 Bark GL Account | 1100 Current Balance 304.075.17083] 150
Status Dvn Bark Number | 55667342 Fayment Total B58.75] UsD
Erecution Date | 06/13/2012 " | Papment Format CHECKAF Mumber of Lings

v

Detailz | Logging

Search for [rvoices

Set Selected Payment Group
] Ref Due Date | 05/11/2012 Business Relation

-
-

Courty Code
cupposa
Code

Intercompary

Visible Items Show Al Group Name

Include &ll Entities

Cunency

View Invoices without Banks

1
n
"
t4
"
2
E
E4

K Business Relation *

= Buginess Relation : 10-51005 [2 iterns)

Sel ¢ BusinessFielst ¢  Suppier ¢  Type & IntemalMumber ¢ DueDale ¢ OpenBalance TC ¢ TCOpenAmount(Si ¢ D ¢ TCPaymentAmount ¢
[ 1051005 1051005 Invaice 2012/5INV/00000 03/15/2012 525.00 52500 CR 000
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13 Use Supplier Payment Selection Confirm (28.9.4.5) to confirm your payment selection.

Fig. 5.19
Menu Search

J Payment Selection Browse for.. X‘
Actions * o Setup v | G4 L4) (ks pdd ko Favories Stored Searches +
Search (]
|Se\ection Code - | ‘equals - ‘ ‘ ,,O[ d] - | | + % Search ] l Clear All
[Selection Code = | [starte at - P2 | | + =
|Faymanl Farmat - | ‘equals - ‘ ‘ Idﬁ] - | | + X
|Slatus - | ‘equals - ‘ ‘ - I 0] + =
|F\esponsable ducom * | ‘equals - ‘ ‘ - I d] + X
|GLAccuunl 'Hequals 'H p[a] - | + %
Miewing 1-1 of 1 Records per page:
Selection Code &7 Payment Format & 7 Status & 7 Glacco &7 ExeculionD & 7 Responsable du cpt
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14 Double-click the code to select the payment selection.

Fig. 5.20
Payment Selection Browse

J Fayment Selection Browse for X|

- Actions T @ Setup v ‘ < 4} (=) =0 o pddtoFavorites Stored Searches +

Search (5]

‘Seleclion Code h ‘ ‘equals - ‘ | pl 0] - ‘ ‘ + %
‘Seleclion Code A ‘ ‘slarts at - ‘ | ,O[ -F] - ‘ ‘ + %
‘Paymenl Format - ‘ ‘euuals - ‘ | IJ] - + %
[Status | [equals -] -2 + %
‘Responsahle ducom - ‘ ‘equals - ‘ | - I Jl +
‘GLAccounl - ‘ ‘equals - ‘ | ,O[ -F] - ‘ + %

Viewing 1-1 of 1 Records per page

Selection Code &V PaymentFormat & 7 Status &7 GlAcco & W EwxecutionD & 7 Responsable du cpt

Initial 1100

15 Click Confirm. Click Close.

Fig. 5.21
Supplier Payment Selection Confirm

| Payment Selection Browse for.. |Supphsr Payment Selection Co.. X|

4 GoTo ~  Actions = % Tools -| S prink o Preview ‘ & Attach ~

gs‘;;lm” Execution Date | 05/13/2012 T | Payment Total

Status

ESQE,E,'{ | 1100 ‘ e | 55BE7342 ‘ ‘ Bank account USD ‘

Pasting Year/GL Period Pasting Date

Davbaook Maucher _ Layer l:l

Credit Directly on Bank I Create Payment Per Due Date |

Transfer Account | 2080 || Payment In Process |

Discount Account [ 5700 || 4P Discount |
Sele ¢ Business Relatio + Supplier (]

(] Int Mo 4 OpenBalance TC ¢ D & TC Payment Amount © D
o 5

MQAD



AP Processing

16 Use Supplier Check Print (28.9.9.3) to print your check.

Fig. 5.22

Supplier Check Print

J Supplier Check Print - Yiewer X‘

Filter | Wiewer

|| NewFiter “+ Open v el 9 Saveds o0 ‘ @ Settings [ -| |4 Schedule -| Document -~ b Run
Search Conditions
[Bank Payment Fom = | [l - | |34z cHECKAR mod ] - | - + x
[Payment Selection = | [l | [checkemzss (B 2] - | | + =
|Prinl Tupe - | |equa\s - | |Fina\ Prirt - [.v] + X
|Document Year - | |equa\s - | | [d] - | | + X
|Document Mumber = | |range - | | [-V] - | | + X
[setection Mumber | [20c 1] [ [ | + x
|Ereatlnn Date - | |ranga - | | Eﬂ - | E + X
|DueDale Vllrange v|| @ﬂ - | @ + X
|Dpen Vllequa\s v|| V[d] + X
|Preprinled Number - | |rangs - | | [-V] - | | + X
[Document Reference = | el 1] [2) - | | + =
|Status - | |aqua\s - | | - [.v] + X
|Subtype - | |equa\s - | | - ['v] + X
|5uppl\er Code - | |equa\s - | | .O[ -V] - | | + X
|Culrsncy - | |squa\s - | | .O[ -V] - | | + X
[From - To Supplier B = | [[arac 1] Sle] | Pl + =
|So|t b - | |equa\s - | |Suppliel AddreszMNa - [.v] + X
Field Value
Bank Format: 55667342 CHECK-AP (select from the drop-down list)
Payment Selection: Type “ Check2012-5-13" or use the look-up to select this
value.
Print Type: Select Final Print from the drop-down list.

17 Click Run to print your check (2 pages of output).

Fig. 5.23

Supplier Check Print, Run

J Supplier Check Print - Viewer X|

Filter | Viewer

| MewFiker ¢ Open v o) o wfSaveds o0 | @ Settings [0~

| Schedule ~ | Document ~ k Run

Search Conditions

- ‘ 342 CHECE-AP Dqg | -

|Bank Payment Form | [cial + x
|Payment Selection | [cucle < |[creckemzs1z [0 - | | + =
‘Print Type - ‘ |equa\s - ‘ |Final Print hd [ -l'l + X
‘Document ‘Year - ‘ |equa\s - ‘ | [-lf] - ‘ ‘ + %
‘Document Mumber  + ‘ |lange = ‘ | [-lf] - ‘ ‘ + X
[Selection Mumber | [ -] [@ - | + x
‘Ereat\nn Date - ‘ |lange hd ‘ | Ej] - ‘ @ + x
‘DueDale vHlange 'H E:] - ‘ @ + X
‘Dpen VHequa\s 'H V[-lf] +
‘Prepﬂntsd Number - ‘ |lange - ‘ | [-lf] - ‘ ‘ + %
|Documert Reference | [cudl =1 @ - | | + =
‘Stalus vHeuua\s vH '[Jl + x
‘Suhlype - ‘ |equa\s b4 ‘ | - [ -”] + X
‘Supp\iel Code - ‘ |equa\s - ‘ | ,O[ -lf] - ‘ ‘ + %
‘Cunency - ‘ |euua\s b ‘ | p[ -lf] - ‘ ‘ + %
[Fiom - ToSupplier 8+ | [1ance =1 Pl - | P+ =
‘Sorl by - ‘ |equa\s - ‘ |Suppl\er Address Na = [ -l'l + X
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Fig. 5.24
Supplier Check Print, Report

J Supplier Check Print - Viewer X|

Viewer

= prine ‘ el - @B Refresh

EEOE © @ Pz ) &) & oo |65
#,#50.00 Check: 0000000100
Invoice Invoice Date G ross Amount Discount Net Amount
#FH0.00 #3000 BEB. TS 0.00 BEB.75

668.75 0.00 668.75
Search Criteria
Bank Payment equals 55667342 CHECK-AP #100
Format
Payment Selection equals Check2012-5-13
Print Type equals Final Print
Sort by equals Supplier Address Name

18 Use Supplier Activity Dashboard (28.18.1) to review.

Field Value
Supplier Code: 10S1005
Fig. 5.25

Supplier Browse for Activity

JSupp\ier Browse for Activity Da.. X|

- Adtions T g Setup v ‘ 4 <) () =0 o AddtoFavarites Stored Searches ~

Search (5] /
| Supplier Code | [equals - | [ 1051005 Ple

”

| |+ x
‘Eusiness FRielation - ‘ |equa\s - | | ,D[ J] - ‘ ‘ + =
[Hame | [oquals -] [®] - | + =
[Seaich Name | [equals -] [=) - | | + =
‘Active - ‘ |equa\s - | | - [al + X

Viewing 1-1 of 1 Records per page:

Supplier & 7 Business Relation Name: 4% Coun & ¥ Cur

19 Double-click the supplier in the browse to launch the dashboard for that supplier.

MQAD



AP Processing

20 Click the Activity tab in the dashboard to review the activity.

Fig. 5.26
Supplier Activity Dashboard, Activity Tab

|Supp|\er Browse for Activity Da.. | Supplier Activity Dashboard X|

4 GoTo v Actions * =7 Toals + lg;l Prink |« Preview | & Atach v

Suppli 1051005 Entity 10CORPCONS -~ Appl
pplier Code 10USACD s
Business Relation 1051005 @ TINACONS
TICANCO
ame | Absolute Electronics Company ‘ 12MEXCO [ﬂ

|Summary*wny | Invoices || Payments ” Address Info ” Commems‘

StatDate [01/13/2012 | EndDate [05A13/2012  ~ Status

Invoice Mumber ¢ Invoice Date ¢ Reference ¢ DueDate ¢ DiscountDueDate ¢ Open ¢ Cur ¢ TCOpenAmount #  BC Onginal &mount ¢ TC Origing

a 201 2/SINVA000000 05/11/2012 inv-PO1 054112012 0541172012 O usp 0.00

Payment Number 4 Payment Reference Status 4 [[CREA_DATE]] 4 DuweDate ¢ TC Payment Orginal Amount ¢ Cunency Code 4 BC Original A
2012/Check/0000000 For Collection 04/18/2012 05/13/2012 -BEB.75 USD
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Overview

Reporting features
Customizations
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Standard Reports Selection

Reporting Overview

149

J SAF Code Trans Detail Report X‘

Standard Reports Selection

Note: relevant

schedule for later

4 Tools | (QPJ Frint » Preview  Variant = user—deflned flelds
Flepart Variants IFACTORYDEFALLT =] are included
Filter
Ertity W SAF Code1 << GAF Concept - 6L <2 )
393 - SYSADM E’ [ A 2] 2]
CaN-01
CONS-EMEA Ls £
CONS-US
EMEADE [l
GL Cal Year =.%= GLPerod .= PostingDate =.=  Check that transaction history is | =
[ 2003 | 1] | v [ves -
[ 2009 | 1] | Bl 3
Drapbook. = £ Subdccount = Intercompany = FromVoucher <2
\ A | A A | Al
4 Al
Grouping Level 1 = Grouping Level 2 = Grauping Level 3 = Language =
[54F 1 - |6 - | Subbecaurnt - | | o
Pririt Details = Subtotals = 'with Opening Balance = Layer [
\ -] e -1 -] | v
Server Output Pro [
Execute now or
[ Schedule.. ] l Execute ] l Close

I

The Schedule option lets you schedul e reports to be generated in batches, and specify iterations of

each batch.
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Standard Reports Output

Standard Reports Output

* View in new window
* Print, export, emalill

4 Tools | &) Print (8] Preview  Variant =

Fieport Variants [FACTORVDEFAULT -
Filter
Entity . Cost Center 2 nl ZE Al CAYes = =l
Tk . “ Cost Center Transaction Summary bt
2000
501 | QAD
icd A
Paricd Balance Balarce T Guaresy
GL Peiiod <.&  Subdccount [5aE “Defaust ContConier 66 BT WHGET 1 B0 THER 1B TECR U6 D04 TECFibest L
| Sl ‘ IREL] et 60 GF GO0ET REEAET 19800007 USD ¥ 000 e 0]
I &l o001 Defaut St Accourt 1w o omor 1900007 1N E YD 1,900 0057 [
400 DT 20007 195000 67 14500007 USD 1,450000T test 1]
5 T vecwipts (4P Halang) (134 T 3 = TRITIER U i =
To Printer Ksut0n Impored N | oo o omor ZEa MR 295 MR LSD 2654 BERMa (]
V! ToFie 000 DT 200DT A% THCR LS4 TRCR USD 2,854 TECRbedt 000
E-Mail to Addiesses o [ETo T oT THoT TWTETwoT TETSTWOT Ush T DT el L1

- TITAEERT Tetourts acanatly T BT TOET T BT T 0T U TETBOET L]
(] Subaicourt 10 am or amor (LT (LI T T 1010057 et [T
oo
600 o a0oDT 101 80 6T 101 80DT UED 108 0007 el 080
THT T e 00 T THeT TSI T Ul TETGOIOT o T
. I: ] pr— oo or amor 73,1000 &7 TAI0000 07 USD 7310000 OF tea (L]
3
0.00 &7 2000t 41000007 141000007 S0 74,100.00 07 bt 0w
Boo T3EK Weplacw 1 200AR oo oT anonT 18500007 TSO000T UB0 TEBODT ke L1y
[ Subacount 10 o0 or amor 15000 o7 10007 USD 30,0057 st oo

u.00 0T 20007 1500007 1500007 S0 15,000 tost 000
Output Format #dobe Acrobat [FDF) ] Irertony 11134 SHOnT TR IR USD EE IR OO C R L1

Report output isfirst shown in aviewer, where powerful functionality is available for navigating
and searching through the data. In addition to sending reports to a printer, data can be exported in
many standard formats, such as PDF, XLS, and DOC.

E-Mailto Roles
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Report Customization Levels

151

Report Customization Levels
Usage

Filter fields management, report options,
variants

Using QAD .Net Ul
Layout

Using Crystal reports designer or the QRF
Framework

Business Logic
Requires source code customization

can:

Reports can be customized to optimally support your company processes and best practices. You

- Add or remove report filter criteria, assign default values, and save custom report variants by

user, role, or system-wide.

» Usethe Crystal Reports designer tool to modify the report layout, add and remove data fields,

add calculation logic, or change sort order and grouping.

 Customize system-supplied report templates that contain formatting information such asfonts,

logo, and paper orientation (landscape, portrait) using the Crystal Reports designer tool.

Note You must have alicenseto use the Crystal Reports designer tool.
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Usage Customization

Usage Customization

Use filter fields
Define how data is filtered

Manage filter fields
Select from the list of available filter fields
Set the sequence of the fields on the Ul
Set initial values

[al SAF Code Trans Detail Report - Manage Filter Fields - @

Labsl ¢ Visble ¢  Operstor ¢ InfiaVaus ¢ SecondIntiaVaus ¢ E
Entty M cando $Entiy J SAF Code Trans Detail Report
SAF Cods 1 v tange L
BAF Congept 1 oe] 1 4 Tools =| (= Print &) Preview  Varia
6L v tange L4 . -
GL Cal Year vl 1ange $Current Yesr HCunent Year m
GL Period v 1ange $Current Peind  $Cunent Period Report Options ...
Posting Date I~ tange Fier
Check thattransas v Ves Entity
Dapbook. vl range 999 - SYSADM
Sub-Account vl CAaN-O1
Intercompany v COMS-EMEL
From Youcher v range CONSUS
Girouping Lewel 1 7 SAF 1 EMEADE
Grouping Level 2 ]l GL =

GL Cal vear =.%=  GL Peri
[ 2009] |

The Manage Filter Fields option in the Tools menu lets you indicate which filter fields to use for
the current report variant, and how the fields appear in the Selection Criteriatab for the report.
You can use Manage Filter Fields to:

» Change the order in which the filter fields appear in the Selection Criteriatab.

» Specify whether afilter field should appear on the Selection Criteriatab (Use column).

- Define an initial value or range of values for thefilter field.
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Report Variants

Report Variants

Specific selection criteria can be stored
Available next time the report is started
Unlimited number of variants

Saved for personal usage or shared with other
users

All variants...
Are based on the same data
Use different filter criteria
Can use a different report layout

Report Variants are similar to stored searches, and let you store the settings for areport under a

user-defined name. By storing settings in avariant, you avoid defining report settings each time
the report isrun.
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Cost Center Trans Detail Report - Variants

Report Variants

J Cost Center Trans Detail Report X| /—\

4 Tools -l @Prim oY) F’review/Variant 5

Report Variants

Filter
Entity =.= GL =.= GLCalYear .5
999 - SSADM @ | yoiml 1 [ 2nna | -
E’Sﬁ‘sﬂjEMEA | F [l Cost Center Trans Detail Repaort - Save Variant As - @
COMS-US
EMEADE M Name | FACTORYDEFAULT| |
Description
GL Period <.=  PostingDate .5
| nj | "
| | L
Daybook < = FromVoucher 22 Leva
| 2l | Al o ]
| 2] | Al oy Daperdsn
Grouping Level 2 = Grouping Level 3 =| Customer Defeut
|GL - | |Sub-Achunt
‘with Opening Balance = Language =
e ] | /

Use the Variants menu to save report variants, and the Variants drop-down list to select saved
variants.

You can use an existing report variant, modify the report settings and save them to the existing
report variant, or select another report variant to update.
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QAD Reporting Framework

QAD Reporting Framework
« As of release QAD 2009.1, QAD will use the
new QAD Reporting Framework (QRF)

* All new reports as of QAD 2009.1 EE were
created with QRF

« All new reports for subsequent releases will
use QRF
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Hands On Exercise: Report Usage Customization

In this exercise, familiarize yourself with the customization options available to you.
1 Inthe menu search, type “ Supplier Check Print”.
Fig. 6.1

Menu Search

PR qadur TUUSA USA LIVISION [USL] > TUUSALU USA LIYIRIVN - UAL Enterprise Appucatons

File Edit Tools Workspace Window Help
{é} Applications ‘;'

| supplier check pring X |

" Supplier Check Print

97 Favorites

m

Select your favorite application from
the Applications menu and drag it
into this window to save it.

2 Right-click the menu and select Design.

Fig. 6.2
Right-Click Menu

[x]

:‘;} Applications

‘ supplier check print X |

- Supplier Check Prin
[ Find in Menu

[ Add To Favorites
Cpen

Design

Properties’

iF Favorites

m

Select your favarite application fram
the Applications menu and drag it
o s 1

3 Select the Controls tab.

Supplier Check Print, Design
PR ¥ et 7] e N a
nlve] Ceee T : ¥ T T ; v
%NE- p——-—
& L2 Papiasds
& Porter Goghasded)
prtirin Gotaster
P [ree
o, S Pkt wn
Srtourd Poture <= JcCDocRepCradCade + = Trim Check: =>‘1
e
[ ¢ reponten et PCAMOINT € CllacesCinvics QAD
v
DD wcumerifiopent (DocumentFipertChe que. [ DecDocRepCinvonceRolr  [BCOocRepCl PCDecRepCivoke  pICDocResCimuce  PoCOotRepCinvee
¥ sortCargoend] 4 st il = e i
= St
B Bohaven -
Dat s Tna
Frv]
EsposetonpiDiyts Fabo oo
GeowshoriMode ClRepon N —
o ot -
P e e Giockoded
MaPages L] Pagef oot
nPeiatioiiin Tas
e
= a— ==
Cohmes 1

MQAD



4 Select Unbound Picture under the Controls tab.

Fig. 6.4
Controls Tab

J QaD_CDocumentReporCheqg. X|

M GoTo - Actions - D MNew % Open

@ Close | save 4 saveas 3¢ Delete %5 Mana

8< cut L] copy L] Paste ‘ # Undo 8 Redo

Repoits | Data Eontrols]—

1} Painter
AazLabel

I Calculated field
{8}, Common Field

™, Line

Unbound Picture

‘@ Grid Setting | & Brush T
ReportHeader

1Title

PageHeader
GroupHeaderl]

GroupHeader
GroupHeader2

[ Rectangle

V=l s Bl

e

| Field3

i| #= sort Categorized | %] Sort Alphabetical

" NT C_CDocRepClnvoice

{ B Appearance

J BackColar [ Transparent

4 Pictue [ (Picture] Detail
Picturedlian LeitTap rce [tdCDocRepCInvice
PictureScale Clip

B Border = GroupFooter2
BorderColor - Elack B N

B]. ;K] E]
o

A window opens.
5 Selectthe QAD iconony

Fig. 6.5
Unbound Picture, Open Window

J QAD_CDocumentReportCheq . X

our desktop.

W GoTo > Adtons = | Mew | Open @ Chse b o #]Savens 3§ Delete % Mansger | b Preview | €3 vakdaton |4 Edt
8¢ e I .| Open T
| Repods | Data | Contids | Lookin: | (&} Desktop ¥ @2 =@ [}
= 3ty Documents
3 Pointer | 5ty Computer
e Label MyRecent %My Network Flsces -\,epo
¥, Colodsted fiekd Documents | () Appications: vk
), Comenon Fied @ Bk Drivers
) Documentation
[ty Deklop | (IQAD CRM Chek 6.4
i (L2)QMI Demo Documenks
[ Rectangle ¥ CTeels
e — adProcess Map Attachments
BCDocumeniRepot CDocume U Content For WY Fles
I.-. = = z LU 320 and Scan daeman
3 Sort Cakegorized | 81 Sd =" P_GAMOUN
T
Dok verts cRepClnvol
EvposeS cipilbiects My Computer
GiowShrinkMode
:g’f;%ﬁ; Fils name: 24D sogogt ¥ Comdf—
MarFages My Network. | Files of type: [ Al image Fie: ?| Cancel || su
8 Lapout GroupF ooler
CaamrLayout Down
5 PageFooter
CustomHeight 0
Customwidth o ieReponDaci
LabelSpacing. 0

Reporting Overview
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6 Insert the icon under Group Header 2 on the right side of the report, as displayed in the
screenshot.

Fig. 6.6
Inserted Graphic

tTitle

PageHeader

GroupHeaderl

GroupHeader]

GroupHeadei2

o o
HCn
Check:
[ = [}\ =
NT C_CDocRepClnvoice P_NAMOUN
JMANOAT,

Detail
“lee tdCDocRepClnvoice [tdCDocRepClnvoice

GroupFooter2

GroupFooter]

|m sum sum

GraoupFoaterd

PageFonter

7 Click Save.

Fig. 6.7
Save
|QAD_CDocumemReportCheq.. x|
@ GoTo v Adions + || New ¥ Open (@ Close |l Sz ¥ save s 9§ Delete %3 Manager ‘ >
8- cut || Copy [ Paste | i Undo & Redo H G Show Gri S;V‘E"&CUHS)FHHQ | F Bt T Bring To Fi
Reparts | Data | Controls l— I : > : 5
Common CompEHE I (| Fepatieai
Q Painter }-t
AsLabel Title
I, Caloulated Field Fereleen
‘aneHzader
{a} Common Field GroupHeaderD
\a% Unbound Picture | GroupHeader1
" Line GroupHeadzr2
[ Rectangle Hch
R T
Field3 - Ehack:
= \ >

8 Click Preview.

Fig. 6.8
Preview

Qa0_CDocumentRepartCheg X‘

W GoTo v Actions v || Mew ¥ Open (@) Close l Save ¥ savens 38 Delete S Manager | > Prevw ‘ €3 validation

‘ o Undo - ¢ Show Grid | P Grid Setting | o Bk Ty Bring To FrPreYie | send To Back

Reports | Data | Contrals [ 5 | & | 7
= Common Components
[ Pointer

A Label

%, Calculated Field

{a}_ Comman Field

& Unbound Picture ‘

e qut L Copy [P

RepartHeader

( Title

PageHeader

GroupHeaderd

GroupHeader]

™ Line GroupHeader2 - — =it
[ Rectangle Hich H
=" H
. i
Field3 [ |- ek :
o
#= 5o Cateqorized | AL Sort alhabetical 22 T__C_CDocRenClnvnice B_NAMOUN.
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9 Usethe report filters to print your check.

Fig. 6.9
Report Filters

| QAD_CDocumentReportCheq.. | QAD_CDocumentReporttCheg.. x‘
Filter |Viewer|

[ MewFiter % Open - [l cave 9 Saveds 98 Delete | ‘@ settings ([0 Layout + | Document * b Run [ Schedue -
Search Cundcgns
[Bank PaypmentFom = |[conaine | [smmsrmzcHECK- O] - | | + =
[Payment Selection | [conaine < | [checka0n1 513 OS] - | | + x
|F’nnt Type - | ‘equals - ‘ EPrinl Duplicate ;'] w] + %
[Documentvvear  w|[cau -] 2 - | + =
|Dncumanl Mumber v | ‘lange - ‘ ‘ I .ar] - | | + X
|5e\ection Number - | ‘equals b ‘ ‘ I v] - | | + X
|E|ealion Dats - | ‘lange - ‘ ‘ m - | @ + X
[ 1] ] v s
Field Value
Bank Format: 55667342 CHECK-AP #100
Payment Selection: Type “ Check2011-5-13" or use the look-up to select this
value
Print Type: Select Print Duplicate from the drop down

10 Click Run.

Fig. 6.10
Running Report
QAD_CDocumentReporCheq_ 3’-iQA.07CDneumeanepoRCheq . X‘
Filter [rnwer‘
) NewFiter 2% Open ~ [ save 48 }2|‘f&:| __.;.__ & -
search Conditions R
::' ank Payment Fom + X
] + %
+ X
+ x
| + X
Lo+ x
+ X
+ X
per - + x
Piepinted Number = + x
[Document Freterance | = | [contains + x
tatu - + x
bt - + X
Suppher Code - + X
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11 Goto page 2 of the report to view the changes that you made.

Fig. 6.11
Supplier Check Print Report, Page 2

ilter | Viewer

ypone |l oo o Refresh

IO0m @ 6 rez Q| @ w 8%

N
Next Page|
1051005 Absolute Electronics Cormp any

Check: 0000000100

Invoice Date Gross Amount Discount Net Amount
Inv-FPO1 4r2ar201 500.00 000 500.00
500.00 0.00 500,00
Search Criteria
Bank Payiment contains 55667342 CHECK-AP #101
Fonmat
Payment Selection contains Check2011-5-13
Print Type equals Print Duplicate
Sortby equals Supplier Address Name
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Overview
Understand the benefits of screen
customization
Learn how to customize screens for your
own business case

Learn how to create and use user-defined
fields in QAD Enterprise Applications

The component-based user interface supports many ways that users and administrators can tailor it
based on your organizational requirements, including the following:

« Customize the user interface using the Design Mode feature.

 Create your own user-defined fields and add them to the user interface using the User-Defined
Fields (UDFs) feature.
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Screen Customization

Scope

Ul customization using Design Mode feature
User-defined fields

Design mode lets you add, move, or remove fields and tabs, and modify field properties. In
addition, you can create predefined column views for screens that contain grids.

The customizations you create can apply to yourself, all users with the same default role, or to all
usersin the system. You are prompted to specify the customization level when you start and save
the customization.
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Screen Customization Highlights

Design mode access restrictions
Permission and settings

Customization level
General, Role, User

Modify field properties
Position, appearance, description, initial value, enable
(Y/N), visible (Y/N)

Customized views
Rearrange entire screens for faster data entry

Review/Delete customizations
Customization Delete (36.4.19)

You access design mode by selecting Design Mode in the Tools menu in the screen that you want
to customize.

When you select Design Maode, the system prompts you to choose one of the following
customization levels:
» Genera. The customizations are effective for all users.

« Role. The customizations are effective for all users who have the selected role as their default
role.

» User. The customizations are effective for you only.

In design mode, a gray border is displayed around al fields. When you select afield, its border
color changes to red. By selecting the border, you can drag and drop afield or modify its
properties.

The Field list/properties window displays the properties that control the appearance of the selected
field.
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Screen Customization

# GoTo - Action e Tools - 9 Attach Print % Preview
Altachments Design Mode.. [l Set Design Mode M m
Field list okl o
(Categ Custamization Level 1981 £
Dot i
DisabledByFieldSecuity  False Role [EHREEESSE e
ame LiE
Height 24 C
Left 519
ScButtonDisplayStyle Always
ScEnabled True
Sclnitiah/alus [ Continue ] [ Cancel ]
xX
oL sz 102, 24 JGL Account Create [Customize..
cLabelText Categor ™ - Goiomlhs 4% Tools vl @ Attach
BackColor
Attachments
\ 6L Account [ | Referenced
I Reset toIn'Kal Settings ] l Copy settings ] -
Description | "'?I In Posting
BusinessFieMabel ¢ GL Type | Standard Account - I System Type ‘ - I
1 l
Active JI Budget Group | 2le]
Budget Enabled v n Category IAssel—'l

Field Properties

Posting ‘ Currency " ALnalysiz ”F{epon Link

sh " Defaults |

Balance Sheet Account h |Dehit#[ﬁredit

Wiews

Balarice/PL \Dehit—vl
- Auta/Manual | Manual M |
Intercompany Account { | Defaut Intercompany | 21
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User-Defined Fields

User-Defined Fields: Definition

* Predefined fields in the database tables
* Not used in the business logic

» Can be customized to store additional
information
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User Defined Fields (UDF)
UDF activities (36.4.12)

Activate UDF
Format
Associate look-up
Drop-down list UDF

Use Design Mode to add to Ul
Use UDF in searches, export to Excel, etc...

Use User Defined Field Create to activate a UDF before you can add it to the UI.

When activated, a UDF can be designated as afilter field in the Search Criteria and can be added
to the Search Criteria Result Grid. UDFs are also available for Excel integration, if this
functionality is available for the component you have customized.

MNQAD



168 Training Guide — Financials Overview

Scenario Example

Create User-Defined Field o o type combo

= Create your own list

J User-Defined Field Create X|

W GoTo ™ Actions =2 Tools -l @ sttach |[g,J Frint 1+ Previe

Attachments

Business Component |BUSineSS Relation - |

Field Mame tddress. CustomCombol ~|
Field Name: Typg and Validation pp——— > | |
Combo: user-defined value list
Date: valid date General | Value List
Decimal: valid decimal
Integer: valid integer Side Label AP Contact
Short: free text (max 20 char) Colurnn Label [ 8P Contac] &
Long: free text (max 255 char) N B
Note: free text (max 2000 char) S

Display Length
Lookup Reference Mandatory
= Only for type short or long » Lookup Refererics \
=Select a query from drop tored Search \
down list ‘
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User-Defined Fields: Add to Screen

Customization Level

/ Fole

Dirbosh Creme

Add UDF to Ul

From within the target
menu, access design

Diptock Code mode ot -
Brmscmpton
Dtk Ton Make field available to
i Pl all, or limit availability to
- ¢
user of role
J Davbook Create [Customnized f. %
[Daybook Control) J ournalContiolCombo | T Actions =30 Tools -| & Attach | [Q,J Print x| Preview
~
BackColor [1 Transparent ~ Altachments
Height 21 F
Left 42
ScAppearanceM ame Daybook Code |
ScButtonDisplapStyle Always - e
ScEnabled True Dssiption 4
Selniiah/alue | - Daybook Type -
SclabelSize 1560, 21 -
SclabelText Daybook Control Layer Code Frimary s |
ScHead0nly Falzz b
Al |
BackCokx i
Dapbook Contral - I

lBszetzsinmsemers—
/ EusinessFieldLabel

Drag & drop UDF to the
desired area on the Ul

Use desigh mode to add UDFsto the appropriate screen. When you create a UDF for a component,
itis stored in the BusinessFieldLabel pane of the design window.

To add a UDF to a screen, select it and drag it from the Business Field Label section to its new
position on the screen.
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Add to Report/View

Add to Report/View
« Use Manage Filter Fields

Auto Mumber Business Relatio.. X| T~

Actions T [,?,l Print 5 7 Add to Favarites | () @ Chatt Designer | € Refresh ~ Stored Searches |

Search [7) Manage Filter Fields ..

s - | [ Egume
Suppress LeadingZe « | equals - -
Length - | | equals -

et Mumber * | mouals -

anage Filte... |_|§||z‘

~ Add to report results
grid
(right-mouse click7<folumns)

i | Exportto Excel
-
Delete a Row
gL ” Elas ] Columns...

Reszetto Initial Settings

4

m |

Print... 3
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Hands On Exercise

1 Use User-Defined Field Create (36.4.12.2.1) and enter the information noted in the graphic
below.

User-Defined Field Create

‘ User-Defined Field Creats X|

1. Select the GL Account

o i Actionz ~ 4 Tools '| @ #tach | [9,) Frint 1;‘ Previeur business Component
Attachments .
Business Component |G|- L 4 2. Select the type of field to
Field Mame |IGL CustomCombo] d—— - activate. Choose the first
N available field of type Combo.
Description | Under Cantrol D ey |
General [Value List I—I 3. Name the field for reference ”
‘
Side Label Under Control 4—| . .
= | — 1 4. Side label defines how the
Eolumn Label [Corta ¢ ) field is named on
[z maintenance/ transaction
) T ————
Displiy Length
[ @ 5. Column label defines how

the field is named in browses.
In order to conserve space in
Lockup—|Hane =2 browser columns, specify an
! \ abbreviated name.

tdandatory v

‘ 6. We have the option to make
the field mandatory.
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User-Defined Field Create

User-Defined Field Create X|

L] el Actions * % Tools " @ Attach ‘ [.?PJ Print s Preview

Attachments
Business Component ‘GL Account - |
Field Name |t CustomComboT ~|
Description ‘ Under Cantral OF |

General | ¥alue List

Custom YWalue i Seq ‘ #

Corporate 1
Local 2
9 FRegional

2 Openthe Vaue List tab.
a Right-click and select Insert a new row, enter “ Corporate.”
b Right-click and select Insert a new row, enter “Regional .”
¢ Right-click and select Insert a new row, enter “Local.”

d Click Save.
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GL Account Create

GL Account Create

@ GoTo ~ Actiong 4 Tools ol §J Aftach |[9,,J Print % Preview

Attachments

Account

Description
GL Type Standard Account -
Active v Budget Group

Budget Enabled W Category Agset -

Pasting | Currency || Analysis || Report Link ” ” " Defaults

Diebit/Credit Dehit -
AutodM anual Manual A
Intercampany Accaunt
Fired Intercompany

Quantity

3 Open GL Account Create (25.3.13.1).
4 Inthe Tools menu, select Design Mode.

Note Use Toolsin the submenu of the screen to enter Design Maode, and not the Tools menu of
the overall QAD Enterprise Applications top menu bar.
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GL Account Create

GL Account Create X
- - ions |4 Taols 7| # Attach | [= Frint 4] Preview
e — il | i
wforkflow... Q
Account
Description [#
GL Type Standard Account -
Active v Budget Group =i
Budget Enabled ¥ Categony Agset h
Fosting | Currency ” Analysiz || Report Link || ” || Detaults
Debit/Credit Debit -
Auto/Manual arual -
Intercompany Account
Fixed Intercompany
Cluartity .
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JGL Account Create [Customize.. X|

GL Account Create

W GoTo ~ * 4 Tools *| @ attach | (20 Print ) Preview
 Attachments
GL Accaunt | | Referenced
Description | ® I In Pasting
GL Type | Standard Accaunt - I System Type | - I
l l
Aclive vfl Budget Graup | / | (‘>|
Eudget Enabled v |-| Category Aszet -
Pasting | Currency " Analysis " Report Link ” 19 " " Defaults
BalancePL | Balance Shest Account - || Diehit/Credit | Debit - I
l
Auto/Manual | b arual -
Intercompany Accaunt I IDafaull Intercompany | 4 I
l
1. Select any field on the screen. When T G
. . . . LA t Urit of b £
the focus is on a field, it will get a red /I'E Coount e o e |
boundary.
L

5 Inthe Customization Level drop-down menu, select General and click Ok.

6 Select the GL Account Unit of Measure field. A red border will appear around the field.
7 Change the SCLabel Text to “GL Account UM”.
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Field list 7 properties %
(6L Account Unit of M odeL abelText
ocumsntReporCheq HoAD,cnncumemRepnncr‘eq uGLA::num Browse for Modity | GL Account Modify [Custarize..
Properties | Events -
B P Tl |77 Acens <K Teok -] bt ) Preview | @ Attach -
MaxL_ength 20
Muliine Falss Referenced v
ScAppeaiancelame ; —
b e = UK Bark Account @ In Posting v
SclnitialValue | e | Bark Acoount | lsystemTyps [ M|
o : | |
B Sclabelsize 168. 24 Budget Group | Cash and Equivalents Bk
SeLabellent GL Account UM|
Schisadinly False [a Budget Erabled [ ” Category | Assat l
ScLabelText
U RS ing[:SCurrency | Analysis |Report Link | Banking| | Defaults
{ Reset toInitial Settings J [ Copy settings J
BusinessFieldL abel
dancelFL Balance SheetAccount = || Debi/Credit [ |
o/ Manual [Manual -
rteicompany Account | Defaut Intercompany [ 7 |
iwed Intercompany
scriiy |5t account Uritof Measure | BE
I
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Field List/Properties

Field List/Properties

Field list / properties %]

[GL Account Unit of M easure] unitCodel_abelT ext

BackCalar [ Transparent -~
Height 24
Left 368 3
MaxLength 20 F
SchAppearancet ame
ScEnabled False
Sclnitial'alue
Scl abelSize 168. 24 2.Th |t
SclabelTest GL Account Unit of Meas . € panelto
SchReaddnly False M the left shows
BackColor you your newly
/’ created field.
el
[ Reset toInitial Settings ] [ Copy sefings ]

BusinessFieldlabel L]
»

The panel on the left of the Design Mode field list displays the field you created.
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GL Account Create

JGL Account Create [Customize... X|

M GoTo - Actions ~ 4 Tools - [9;! Print & Preview
GL Account ‘ I - Referenced IContrcI of | - I
Diescription ‘ ‘7| In Posting |
GL Type ‘ Standard Account e I System Type ‘ i I

Active uI’I Budget Group ‘ r | t‘>|
Budget Enabled n Category Asset -

Posting ‘Currency || Analysis || Report Link || Banking || Cash ” Defaults

Here is a good place to put
the user-defined field. Drag
the field here

Balanca/PL | Balance Sheet Account - | Debit/Credit | Debit - !
Auto/Manual | Manual A

Intercompany Account IDefauItInterocmpan;.r | # !
Fixed Intercompany

Quantity |GL£«:oountUM | # |{>I

8 Click thisfield and drag it on the screen. It can be positioned and modified just like any other
field.

9 Onceyou have positioned your field where you want it, close Design Mode by selecting Tools
- Design Mode again.

A window pops up, asking what activities you want to implement the screen changesin.
10 Mark them all like the screen shown next.

11 Click Yesto save your changes.
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Save Customization

&) GL Account Create : ]
‘Would you like to save the ch made lo this d i?
Customization Level
Activity 4 Save ¢ Role Name + Save ¢ ‘i
Crese ¢ hsemewcam
View vl Scrap repoting O
Modify [l Receiving Materizl, Ship O
g Ty 0
Preduction Ctrl Tychy O
Only for Radley user O
Physical Inventory Count O
Scrap repoting O
Receiving Material, Ship O
PCEL Logistic O |j|
ro— ——

12 The screen now shows the new field with all of the drop-down values defined.
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GL Account Create

GL Account Create
‘@ GoTo ~ Actions * 4 Tools - [31 Print | Preview
GL Account l:l _ Referenced Control Of E
Description ‘ '?'?| In Posting Corporate
Local
GL Type ‘ Standard Account - ‘ System Type | Regional
Active v Budget Group | A
Budget Enabled Category Asset -
Posting | Currency " Analysiz " Report Link " Banking ” Cash || Defaults
Balance/PL | Balance Sheet Account - | Debit/Credit | Diebit - \
Auto/Manual | Manual - |
Intercompany Account Default Intercompany | ‘
Fixed Intercompany
Quantity GL Account UM | @
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Overview

Introduction to Financial Report Writer
Group reporting solution

Combines the existing Financials report
functionality into a single user experience

Produce reports built on:
A common chart of accounts

A common currency - the presentation currency
A common calendar

Financial Report Writer is a group reporting solution that combines the existing Financials
reporting functionality into a single user experience. It includes multi-entity and multi-domain
reporting that lets you map charts of accounts and approximate consolidation results.

Financial Report Writer aggregates financial statements that are built on:

» A common chart of accounts (COA) including all dimensions available in Financials, such as

domain, entity, layer, GL account, sub-account, cost center, project, SAFs, intercompany, and
currency

« A common currency—the presentation currency
« A common calendar
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Benefits
Benefits

Single solution

for GL reporting L e 5

Real time e
. . «Calendar i

Multi-domain Currency :

Consolidated

Chart Translation p e ;

Currency Translation 5 B 5 B = =
. Domain1 Domain2 Domain3

MU|tI-G‘ M/ ‘P Entity1 || Entity2 || Entity3 Entity4 || Entity5 || EntityG EntityT || Entity8 || Entity3

Financial Report Writer isamajor uplift of the reporting capabilitiesin Enterprise Financials. It
combines the power of the GL Report Writer with new Enterprise Financials features such as
layers, SAFs, intercompany analysis, and statutory currency.

Financial Report Writer provides financial information for accountants and managers on both
corporate group level and local domain level. Using Financial Report Writer, you can create
financial statements such as balance sheets, income statements, and cash flow statements. You can
also create cross-domain analytical reports with many dimensions such as regions, countries,
entities, divisions, departments, product lines, and customer groups.

Financial Report Writer also provides an accurate approximation of the consolidation resultsin
real-time without the need to run the consolidation program.

You can produce reports in any wanted chart of account, any hierarchy, and according to any
GAAP. You can represent report amounts in any presentation currency.

You can also create areport calendar that is different that the local domain GL calendars.
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Main Features

Financial Report Writer — Main Features

Build and run flexible reports
Flexible report hierarchies

Flexible row and column definitions with in-line
calculations

Reusable analysis codes

Based on harmonized data in a reporting
cube
Across multiple COAs, currencies, GAAPs
Optimized for reporting inquiries

The Financial Report Writer allows great flexibility in creating reports. You can create reporting
hierarchiesusing all COA elements and you can easily change these at any time. The rows and
columns of the reports can contain cal culations, comparisonswith previous periods, or side by side
comparisons of entities, cost centers, projects, and so on.

To avoid duplication of effort, reusable analysis codes contain definitions for the datato includein
the reports. For example, you can define groups or ranges of GL accounts once and reuse them on
many reports.

Thisflexibility is possible because data from the different source domainsis stored in report cubes.
In the report cubes, the datais harmonized and stored in an optimal format for reporting. A report
cube contains data that can come from many domains and this harmonized data allows for
consistent reporting.
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Financial Report Writer Components

Financial Report Writer Components

-Entity

-Sub-Account
-Cost Center
-Project
-SAF 1-10
-Intercompany

|

I!“I;i »
i

]i“!l}ll'!“'

-Daybook
-TC

Presentation Currency

it

ot

Report Calendar

The real power of the Financial Report Writer isthe flexible way in which you can build and run

reports. It uses the information stored in report cubes to generate reportsin any required structure
or format.
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Report Chart and Report Cube

Report Chart and Report Cube

Source
domains
Source Report Chart Report
domains T~ Maintenance Cube
Source TT—— COA ,
domains Cross-Reference IZ> Reggr:ﬂ\ng
Sourc_e
domains Presentation
-~ Cube Definition Currency
Source Maintenance Report
domains Calendar

To collect data from different domains in a single report cube, you must perform three setup steps:

1 UseReport Chart of Account Maintenance to define how the source domain chart of accounts

is mapped to atarget report chart of accounts.

2 Create COA cross-references using COA Cross Reference Modify or COA Cross Reference

Excel Integration.

 ——

Reports

3 Use Report Cube Definition to define the presentation currency, the currency transation

methods, and exchange rates applied for the report cube. You can also define areport calendar

and map that to the GL calendars. You can define multiple presentation currencies.

Financial Report Writer lets you combine the accounting layers of Enterprise Financialsin

different ways so that each combination represents another GAAP (for example, local GAAP, US-

GAAP, or IFRS) and you can then run the same report for different GAAPs.

Financial Report Writer is XBRL enabled, and you can tag all elementsin the reports with XBRL

XML tags, which are available in the output datasets of the reports.
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Real-Time Update of Report Cube

Real-Time Update of Report Cube

Reporting
Data

B
.

M QAD

Once the setup is complete, you can populate the report cube with the required information.

You run Report Cube Generate, which builds the initial balances for the cube. During the
generation, the GL data of the source entitiesis read, tranglated, and the result is stored in the
report cube. At the same time, alog file is created that contains information on the build process.
After the first successful build, the status of the cube becomes Operational and it is ready for
reporting.

From that point onwards, the Cube daemon automatically keeps the balancesin the cube up to date
inrea time.
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Report Cube

Building and Running Reports

-Entity
-Layer
-GL
-Sub-Account
-Cost Center
-Project
-SAF 1-10
-Intercompany
-Daybook
-TC

Presentation Currency

i

5g;::i::::;:€a!’!

g

i

Report Calendar

Now let’slook at how to build and run reports.
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Financial
Report Writer

Gléccn ~ T Descophon US|
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Let’s assume you are running a multi-national company, with operations in different regions
around the globe.

Using Financial Report Writer, you can create a consolidated balance sheet, income statement, or
management report at any time, which contains the latest figures.
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Report Analysis Codes

Report Analysis Codes

Reporting Data

M QAD

To create areport, you must create four components:
 Report analysis codes

Report cube datais stored for each combination of COA elements. This means that a report
cube can contain thousands of combinations of COA elements.

When building areport, it is not very convenient to specify all these combinations
individually. Therefore, you can create a new object called areport analysis code. Each
analysis code contains a set of filters on the accounting dimensions so that data can be
retrieved selectively from the cube.

The report analysis codes are the elementary building blocks for areport tree and, in some
cases, for column groups.

+ Report tree

A report tree represents the hierarchy of areport. You build areport tree using report analysis
codes as building blocks. Report trees are reusable in multiple reports, and can be built
recursively from smaller trees.

» Column group
In a column group, you define of a set of columns that you want to see on areport.
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 Report master
The report master brings together all the elements required to run areport. In the report master,
you can combine areport tree with a column group and give the report a meaningful title. The
report master also lets you apply security to areport.
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Report Cube Data

China01 41100 Auto
China 01 41200 Auto
USA01 41100 Auto

France0l 41200 Auto

Japan01 51100 Pack

Report Analysis Codes for a Sales Report

Report Analysis Codes

China01 51100 Pack

USAO01 55100 Pack

France0l1 55100 Pack

USAO01 63010 Auto

USAO1

Entities Entities Cflzlrl]itnl—teigi
FranceO1 USAO01
Japan01
Sales Auto Sales Pack Global Sales
GL GL
41100-41200 | 41100-41200
Sub-Acct. Sub-Acct. Sub-Total
Auto Pack

63010 Auto

In the example of the Global Sales report, we first create report analysis codes. For each of the
regions Europe, Americas, and Asia, we create areport analysis code that lists the entities that

belong to the region.

Next, we need two analysis codes for Sales Automotive and Sales Packaging.
« The GL account range 41100 to 41200 contains the sales accounts.

 The sub-accounts Auto and Pack represent the automotive and packaging divisions of the

company.

For each report analysis code, you link the appropriate GL account range and sub-account to it.

We also need areport analysis code that represents the global salestotal. This analysis code has
type S (sub-total) and no COA details.
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Report Analysis
Code
Maintenance

Chart: corp

Analysis Code:| Sales Auta]

Description: 5 ales Automative

Analysiz Type: A
#BRL Element:
Taxonomy Mame:

ELR:

COA Element Type
GL
Sub-Account
Cost Center
Project

Entity

Layer

D aybook,
Currency
Interco

SAF1

SaF2

SAF3

SAF4

SAFE

SAFE

SAF7

Selected

]
@

GL Flange:| | ‘ |
isSelected ElementCode  ElementDesc
41100 Sales

yes 41200 Services
11100 Petty Cash
11110 Cash Account
11120 Untesl Exch Gisirel
11200 Bank Accaunt
11300 Bank in Transit
11310 Accounts Receiva
11320 Drrafts Recetable
11330 Interca lnv. Transf.
11400 Accounts receivab
11500 Inventary
11600 Tax Fieceivables

This dlide shows Report Analysis Code Maintenance.

You can use al accounting dimensions and combine them in report analysis codes—entities, GL

accounts, sub-accounts, cost centers, projects, layers, daybooks, intercompany, transaction

currency, and up to 10 SAF concepts.

You can create a selection using:

+ Ranges
+ Beginswith

- Manually selected codes

Range and begins with are dynamically completed when new accounts are created later on

A report analysis code can also contain fields for XBRL reporting (taxonomy name, ELR, and

XBRL element name).
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Report Tree for a Sales Report

Report Tree for a Sales Report

Global Sales

Sales Auto

FranceOl

Sales Pack

Sales Auto

USAO1
Sales Pack

Sales Auto

China01
Japan01

Sales Pack

M QAD

Now, you can build areport tree for the Global Sales report with sub-totals by region (Asia,
Europe, and Americas) and, for each region, the sales for Sales Automotive and Sales Packaging.

The higher levelsin the report hierarchy automatically represent the sum of the underlying details,
but, in some cases, special calculations are required. For the calculations, you can create report
analysis codes of type Calculation. Calculation analysis codes |et you define calculations using
other analysis codes as components.

Addition, subtraction, percentages, and ratios are typical calculations.
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Report Tree Maintenance

Report Tree Maintenance
Processes | Report Tree Maintenance X|

W GoTo v Actions = S8 Tools ~| B9 Print () Preview ‘ & ateach -
Analysiz Code | Report Tree
Search (1]
Chart '||equa\s vHEurp [J] - | + x Search ] [ Clear All

Viewing 1-7 of 7 Records per page'

Analysis Code # W Analysis Code Descripion & 7 Chat & 7 Tawonomy & 7 XBRL Report & 7 XBRLElement & ¥ aAnalpsis Type &7 s Used a3 Root & 7 Summary

Americas Americas Carp A Nao Entity: Begins with: U

Asia Agia Corp A Mo Entity: Chinall J apan

Europe Eurape Carp A Nao Entity: Begins with: fr

Global Sales Global Sales Corp S Yes Subtotal

Other countries corp A Mo Entity: 10002001

Sales Auta Sales Automotive carp A Mo GL: Beging with: 41 Sub-Account: Be|

Repart Tree
MNode Name Description  Chart

=1 Global Sales Global 5 ales corp
[ Americas Americas corp
Sales Autg Sales Automative  corp
Sales Packaging Sales Packaging  corp
=] Asia Asia corp
Sales duto Sales Automotive  corp
Sales Packaging Sales Packaging corp
=) Europe Europe corp
Sales Auto Sales Automotive  corp

\ Sales Packaging Sales Packaging  cop \

This dlide shows Report Tree Maintenance.

You select report analysis codes from the list (browser), and drag them to the work area and drop
them on any location in the tree.
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Report Tree Excel Integration

Report Tree Excel Integration

Analysis Code | hepoﬂ Tree|
Seach(2) ]

[chan v | |equals ~|[em [#] - | | + x Search Clear All
[Anaysis Code +| [equals | [salesp” &) - ]+ x
Viewing 1-1 of 1 Records per page: | 100 M|

Analysis Code v ¥ Analysis Code Descripion & W Chant & ¥ Taxonomy & V¥ XBRLRepot & W XBRLElement & W Analysis Type © W lsU:
- I - == = = - = | =T il | Geinsets  E - £
Sales Packaging oo b Calibri 1 AW -yl ¥ SF  Genenl | = P
B, S A g
Prate |80 =l (= A [ ] ] - (5= o[ ]| Comotonal Pomat ol g

Sort &t Find &

Famasting = 35 Table ~ Styles - 2™ Pitter~ Sehect~
Captoarg = Fant - A it . Humber g itytei Editing
. 21 - £ Lewel #|
o Ml o= Nane Do] - = ~ =
5 < o E F G H | Ay A A0 AE AF AG A
Repart Tree 1 analysis code & Description [flat list or hierarchy up to 12 levels) Analysis T 004 Type From codiTo code  Beging  Caloulatio Lig
Mode Name Description Chart 7 1 Statemar Balance Shasat 5
(1 Global Sales Global Sales ol ] H Assetsabs Assets Abstract 5
BAsia Asia ool 4 ] NaACUITE NORCUITRRT A5Sets Abstract ]
Sales Automotive  Sales Automotive CO1 5 4 PropertyP Property Plant And Equipment A GL 1 19999
Sales Packaging Sales Packaging CO1 & a InnEstm e Invistment Property a &l 25 rEYsey
7 4 Goodwlll Goodwill A 6L % 129599
] 4 Intangible Intangible Assets Other Than Goodwill A Gl 0 109399
) a Daferred] Defarrad Tax Astats a Gl 14 1asus
0 4 Otherfion Cther Noncurrent Financial Assets a GL 27 179939
1 4 Othertion Other Noncurrent Nonfinancal Assets & Gl FEI
2 Noncurrer Noncurrent Assets A Gl W% ¥
] NanGure Nonuerent Recevables a Gl 38 audeuy
4 Investmel investment Accounted For Using Equity ha Gl 15 19599
1 4 Nongurrer Nonturrent Biological Assets A Gl 0 199999
16 ] CUMaALAE CLant AfSats Ahstract ]
17 4 Inventorisinventaries a GL 0 359539
18 4 CurrentTa Cunent Tax Assets A Gl a40  aasgug
19 4 OtherCurr Other Current Financisl Assets A Gl 447 a9
20 4 Gthercurr Other Current Nonfiranaal assets A oL 48 auied
i 4 Cashandd Cash And Cash Equivalents A = 51 589599
n 4 Curreritas Current Assets Other Than Assets O Disp & Gl ad5 245393
FE] a Mancurrel Nonturment Asgets O Disposal Groups 0115
Warm| ] r

The Financial Report Writer has an Excel Integration function that allows you to import and export
report trees and the underlying report analysis codes.

When you import areport tree automatically, the system creates the underlying report analysis
codes or updates the existing analysis codes. Excel integration is a powerful tool that lets you
create many different reportsin a short time and maintain report hierarchies.
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Column Group Maintenance

Column Group Maintenance

Use Column Group Maintenance to define the columns that you want to display on areport. For
each column, you can define the type of content, for example, opening balances, closing balances,
activities, quantities, and so on.

You can use columns to compare results with those of previous periods. You can create
calculations using columns, and have separate columns for entities, cost centers, and so on. This
allows side-by-side comparisons on a single report.

The Sales Report example uses three columns: the opening balance, the activity in the selected
period, and a closing balance.
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Report Master Maintenance

Report Master Maintenance

Report Title: “Global Sales”

Global Salj

France01

China01
Japan01

ii i
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Filter | Viewer

Frocesses Financial Report Run - Wiewer X|

Financial Report Run

Search Condtions

‘| MNew Fiker % Open = | save ¥ saveds 3 Dolte | @ Settings

lUE] Layout =

Document

[Rieport Master Code | [eauals ~| | Global Sdles Ble] | |
Cube Name =] [eauals ~| [ oot B2 - |
Coa Type =] [equats il Sl2] - |
[Filter Analysis Code | [equals - Pla] - |
[From Year ~] [equaks = a1 o] - | |
[ToVea ~] [eaquals - [2] - [ |
From Period -] [zaels - 2] - |
[To Peiod ~] [eaals - 2] - | |

+ + + + + + + +

¥ X K ® ¥ K K %

* Pk Fun B Schedulz ~
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I}Lh!l

Global Sales Report

Processes j Firancaal Rapon Fun - Viewss %

Filter | Vimues

i sove o mefresh

Ooom @ @ et O a e alr

n Global Sales 2011/02 :“" bl
me: 120743

gAD Currency: USD
Report Anatyses Code Openng Balance Acithaty 201 1/ YD
Global Ssles Giobal Sales 1,800,260 73 2,804 620 40 4,704 88113
AmencasAmenicas 42286620 431,323 52 854,189.72
Sales Auto Sales Automotrve 23630002 24102612 47732624
Sales Packaging Sales Packaging 186,566 OB 180,287 40 376 863 48
Asia Asia 101845281 1,808,261.11 282871402
Sales Auto Sales Automative 56845568 1.010 466 81 167882250
Sales Packagmg Sales Packaging 44998772 787,784 30 1,247,7191.52
Europe Europe 45894182 5B5,03577 1,023 87738
Sakes Auto Sales Autemotive 25645928 315,745.32 572,204 60
Sales Packapging Sales Packaging 246234 249,280 45 451,772,719

Pnady Pageloll Toom 175%
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